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HETQIDR (TGTIRIET-11) BT BRI, hed, Wﬂﬂﬂ?ﬂ
Office of the Accountant General (Auditll), Kerala,
Thiruvananthapuram

.. |1/fES) et/ .97, p1./dT.311./25-26 &1 08-04-2025
yRuz / Circular No.04

ST HRIFE § Hefea amfi:d SrisA & IR Higal W fequfal &g FafRa
AT 30 UL & | HFY ®Y ¥ Wgohd Cquitial g el & B /Sl B UdearT
aRETfeld fh ST 8 | 3 argpaiell ol WA 3 fequuft 3q a6 Jga faar Sy |

As per the Annual Programme for the Official Language Implementation, the
target prescribed for noting on files is 30%. Hindi/English versions of some
commonly used notings, designations are circulated herewith. Target for noting
may be achieved utilizing these phrases.

Administrative approval may be ERISISCEERSISSEIESREEISIN
obtained

Acknowledgement is awaited SIESIEIERIE

Action has already been taken in the |39 A™cl H BRAlg Ugcl &l ST gl &
matter

Admissible expenditure el 49

Approval may be accorded JFTHIGT UG ThdT ST

As hereinafter provided SSIESEESCISESEEIES

As modified AT AT

Attention is invited to circular /office[SURIHd 19¥T W I<...... & YRUA/DRIITT
memo no. --—--dt....on the subject[STo F.... B 3R M <

cited.

Audit findings are discussed in the|clGTANIET HYHY bl Tl JTFTHI URTITHT H
succeeding paragraphs HTE |

Brief note is enclosed herewith G&T:qd Alc 59 A1 el 1l &
Bring into notice GATT H A1

Circulate and then file g QDT Bl TqEThR higel B
Competent authority’s sanction is[g&M UTEBRT &l AR JATIATD &
necessary

Copy enclosed for ready reference TP IGH B el UTdTet T Fel
Copy forwarded for|@T /TP BRATs & 1el¢ Tidiciy
information/necessary action Y

Decision is awaited ORI ool HCIIel &

Deduction at source AT IR dheldl

Draft has been amended accordingly [AHIGI/IRT dGIHR G AT T &
Discretionary power CECAIREAN

Draft for approval IFTHIGT IS

Do the needful JTITD DRATg DR

Enclosure S RUGE?

Exigency SISCAISEESIEERERNI]

For necessary action AT D HRATg D [olT
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For approval AT

For comments Tcquull & felq

For consideration CEINE]

For orders ISP

For information and guidance T 3R ARG & Tl
For verification GERIESEAEN

In addition to CESINE S

In advance Ugct H

In compliance with D1 3T P §U/ D Ul H
In connection with CSERE

In the light of / in view of Dl gITT H XA gU

May be informed SESIERIESIN

May be sanctioned AR / GAIPd 1hT ST
May be treated as urgent S I ATILID JHSAT SV
May please furnish the requisite[®UaT 3U&:d T <
information

Notwithstanding h 81 IR HI /& BId gU HI
Not traceable TdT el oI X8l &
Observance of rule \IHI bl UTel

Office copy/fair copy for signature PRI U / Had® Tl SHTeRT
Provision exists in the budget forfaTe] [9qd a¥ & TR qIT & Telq dic H
incurring the expenditure during the[ITaem a1 /T & |

current financial year.
Pending cases may be disposed of[dldd ATHe 2ATH MUV ST
expeditiously

Reminder may be sent STHHARD HT SIY

Sanctioned as proposed JAT TN HAlpd / THAE & 3R
Y

Subiject to the provisions of CESEEEIEEEEIE]

Submitted for perusal RERIERIPENRS

Through proper channel S q1EH 9

Timely compliance may be ensured I UR 3FgUTel AT PR [fAT STV

Unbiased opinion SECERE

Without delay KIEEE

Without fall ALY / 8T Ib

Yours sincerely/ Yours truly YT

Yours faithfully ISR / FI<-T

Asst. Audit Officer SBEREESICIENGIEIRER]

Sr. Audit Officer JRYS TETIRIET JATEDR]

Sr. Dy. Accountant General/AMG-I IRYS 39 HaleIGIhR/YMET Ud o, 9. 9. |

Works BRI

Civil and Forest SIESACEN]

Accountant General HETTGDPR

ufecleh thicle] / femfal 3rgaTe H g7eh! HIFe pidl yeelfd 1 Wit € | $-31fthd & pafl:d
AT S H *'STANDARD * & 3ichid Suelqy -1 U fequuft sisrred Mg w1 b
AT T ATerer ST T ST | SIRIgG drcpial 1 o fSwhrgs’ H it A fopar i
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Hpdl T [E-office — Settings — Quick Noting — Add Quick Noting — Choose
Language (Hindi) — Copy Paste Bilingual (Hindi then English) version in Content
— submit] e WQWT@HRW’T@?‘&TGHW% I

The soft copy of these notings has been displayed in the Public Folder / Hindi
Translation. The common standard phrases for noting purpose provided under
‘STANDARD’ in Quick Noting tab in E-office may be utilized to the maximum.
Above mentioned phrases can also be added in‘User Defined’ [E-office — Settings
— Quick Noting — Add Quick Noting — Choose Language (Hindi) — Copy Past
Bilingual (Hindi then English) version in Content — submit] and can be used as per
requirement.

(TETCETAR & AT § SR 1)

Digitally signed by
A M Bhadrambika
Date: 08-04-2025

keroen ¥R a1 / TroTHTST

yfafafa:

1.4fecTd Hieex /Public Folder

2. |4t 319/ All Sections

3. 9T Bferd, JY¥/ Branch Office, Thrissur
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