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Divisions

(a)

l. All the Pr' Accounlanls ( iensr&l/ '{ecountants 
(iencral {A&l1}

' il.a" i'"i*rirng luthoritl in respr'ct of l)ivisional Acc(tuntsnls cddrc)

L birector General (Cotl' Accouttts-ll)

.i. Principal. Director (Personncl)

\o. 502-sraff (.\PPt.yl.Il-101S rhled 20'0'1'2015

\o. o2-sran t.rppi.yl -12-201-1 rtated ll5'tll'2022

lio. 59J-Staff (.\Dnt. )'l tl/t'- I l0'202-1

( rrculrr \o. J- Strff (APP-l I I )'2{125
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OFFICE OF THE COMPTROLLER &

AUOITOR GENERAL OF INOIA

9. OEEN OAYAL UMDHYAYA MARG.

NEW oELHI - 110 124
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Subjccr; Tranrfcr and postings of l)ilisional Accounls ()fliccrs/l)ir isional Accouninnts'

Sir/Madam.

Transtbrs and postings policy ofDivisional Accounts Otlicqni ( l)A()s)/l)ilisi(tul Accouniatrls

(DAsl \ €rB circulared vidc llc:tdquan('ni Circular \o l7'Slall{'\pp-llll.l0f{ isstterl undcr

ffi;;;. ;il-i;;fr,"ppt')-lllir 'l l0-i0'i dat!'d l6'('8 2ull lhc policl has ht'en rcvicscd

and with the approval ol Co'np"t*"r1uiho'ir5 thc ftrllosing t'*\istd guidcliocs arc issucd

tup"Jins 
"f 

l'ti.t" .xisting guidclincs on this suhit';t

Rcfertnces:

Ctussiliealion of Divisionr:t.

Thc Divisions shall bc classifietl as lirllo*s to march lhc tilur tiers o[ thc cadrc ol' l)i\ isional

^cLoununls CrlcSor.r of
l)ivision

llcrr r

l)ivisions
lvtedium Dirisions

{ Light Divlstons

The abovc classificarion shall tn based on:

ril The arcragc anuurl cxlxnditurc' includrng dcJnrrit $trrks il mr' lrrr thr" last

li,t r#. il;;i;;n"iury tin,u rbi ,rr.h .orcg,,,) mu1. hrr*r;r91 hr: lircd b1 thc

*llJrr:" ,*.i*t'i.couniont' cc"cralrAccounianis Gcnertl (A&t.] dcPcnding uF)n

the exp,cnditrrre in thc R'st^-clitc Stalcs:

( ii) Othr:r aspects likc nlttrn- 'rt t ni-*ork assigncd to thc I )iv isionr lrnd thc tcnitorial

iurisliction ol thc Dit isiorts:

'il'i'li*',;il.' i** tl.l,?'';;ilL"1i'1,',1*1",i-lI'fi:1l;:Jl1,:"11
llhcthcr thLsc funds irc n]crclI

sl.
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controllsupervisi.rn over them. lfrhe Divixion has conrol/ supervision. such l'unds shsll

be talicn into account in the exfEndilur!' rcfcrred to in sub'para (i) abole'

(b) Ihe classilication ol tht' Divisions on thc basis of (a) above must bc rerie*ed evcn-

thrc-c years.
(c) Station *'ise list of l)ivisions in each District is to he publishcll on lhc *ehrile ofthc
ollicc. r\s aod $*rcn addition(s/delerion(s) ol l)ivision(s) lakc place' the list may be updalcd

accordingly. Crading ofthc Divisions. within B Starion. ma] vary from timc to limc. bas€d on

the rcvie$ of avr'rage annual cxpnditure. *hich rnal- hc spcificd against each Division.

2. Constitution otr Committee otr rransfers and postint!:

A threc-mcmbcr Corrrntilcc on transler and 6rsttttgs comprisittg I)r' A(,,,A(i in charge of the

otlicd. PACIAG lAudit) o[thc satD!- Stllc nnd I membc'r lnrm the pancl ol olliccn prcpared

hi I,l) (t)) rvould hc constitutcd for rhc purposc. ln casc. PA0;A(i (Autlir) ol samc statt' is not

availahle. or thc same olliccr is holding lhc chargc ol both officcs i'{.  ccounts and Audit

otlicc. rhe second mcntbcr rrould be nominatcd liont an ad.;a,ccnt slatc bt PA(i,A(; (A&tr).

fhc Uroup olTicer in-chargc of \Vorlis .\cc()unls shall function as thc s.'crelariat for this

(ommirtee. Thc Ct)mmilltr shall be constitutcd rn lhc nlonlh oI\1arch;April ofcach ycar- lhc

sad ('ommittee shall l-unction lbr the entire l car cnding \larch ol thc subsequcnt 1'ear.

3. Funclions oftbe Coomitteer
Committec shall considcr:

(a) All clsqs ofransferypostingsl
(b) Dtriding on arsigning additional chargenink charges (s) to DAOs

{. PIrrlnelers to bc considered b! lhc Commitlee:

( r\ ) fhe Committec shall consider the lbllorving brcad parametcs rr-hile rccommending the

cuscs for posti ngs/trans fcrs;

{a) Transfer and p,osting shoultl. as far as Jxrssihlc. he made only oncc in a year and annual

transl'cnshouldbetimedsothalthesed0nutdislurhthcacadcmicscssiQ.lh(trirnsfcrr'fnsting
proccss ma1'be compleied prel'erablr br Mc) cnd cach,r'car

( h) Dilisions should tt properly gradd b1 lirllou ing thc crilcria n\ rntnlioncd in pstagraPh

I and lunher insructions issucd in this regard liom tinrt to Umc:

(c) Divisions likcl,v to fall racant due lo rclircmeot during the 1'car (i'c upto Scptemtxr oI
the ycar) should also bt includcd in the list ol'vacant Divisions to be publishcd tcll in adlance.

(d) List of ofticials rluc for ranster nxy bc puhlished on the ollicc wrt sitc and such

oflicials dirccred to submit their reprcscnutiondexercise their opiions. in onlcr of prefercnce.

for all stotions having vacancir"rs notified for the ye:rr and proposed to bt' t'illed. Cut-offdatc &
time should be notified b1 thc office for subnrisskrn ol'rhe options along rvith the ofticial c-

mail lD olthe ollice ofthr' (iroup c)tlic-er in-chargr: ofrhr. works Account on which the optittns

arr'to be called upon. Options shall be acccpt.'d onlt b1 e'mail on thc pllicc c-mail ID t\ifi a

c(. ro ofiicial c-mail lD ot'thc Group olliccr in-chrrge oIrhe \\ orhs Accrunts. All thc officials

shall nrandarorily use onl) otlicial e-mail lDs lirr communicalion ol-oplions. In case of muhiple

options lbrms rcceiled from an o{Iicial' thc latcst onc only be valid.

(e) 'fhe cascs of translcr and posting on cotnpassionate/ nrcdical grounds may bc

corrsidercd. subiect to arlntinistralive cxigcncics. llax'd rrn the suPporting documcnts suhmincd

I ;'



h) thcolriciar(s).thesraviqofcarc(srm'r) f...:-,ifi$X,:llllifli1,1il,]:*,::lr:"'il:j
s,uch cr",s. llrruo or morc n:quests s'c rcccrrcs -'('I:.':::::-':;,r ."1*, c,rl's ,** c,in,idcrcd for

rhat Station- priorit;- ma) bc gl\ cn t' nrorc dcsr'n in-g- ccs'-':' -d 'l1llt-'- iI
nesrb\ Stalion(l) to tacilitatc rn" tlrrit'iolt '*itoUft 

'l:ht critcna ol 
-scni'rritr 

'' dcsignation-rr isr:

(sr.DAo' DAO',' I)As) dll*atton 'iiil'"t-tf"' t;'"gt'Azatrrtn ol l)ir tsi.n:'- us dctincd irr tht'

uuidelincs. nral not be applicahlc 
'u''tf''"itil*'t 'u t''*lPir\\r(rrlill( mcJicxl Fr(\unds l()r transltr

il'H::'JlI 
-*':':I:1t*HJ'-,Yr*;l::l*l*:: 

f i1""'ll':"':"1::'""''iliitlil:1
incspectivc ofrheir scnio"tl unC '''t' 

itting un *m" tu,,pussronat., Br('und! subnritted h}

,i"' .lrr,.lu *oy not bc entt'naincd on :'cc.nd rrccasion'

tf) Posting ol olficiah' other rhun on crrmpassionatc grttttnds as'mcntioncd in pam (c)

aborc. as far as possiblc' should * ffi; 
'; 

;;;ilfi'i"i1 
' 

gtaaea utision in thc choicc of

H.:;,ililJilir,"om"ar_,"'.'*;l,,l.uf i 
jt*il:::u,:,::,,,u'li:i.;#[

choic€ sration. hc may be accomm''"*;;;;i;iri;;';it;nrop'riarc 
gradc/onc bclo\\ dir ision.

i*Hfl:ijht$]+l-ilil,,H,g il:[J,*'":,.,l;*[rpl,pl*';r,|[
considered for lunh", ,ran.f", and grrrilnfln- ui1' fliiitin" 

"t 
thc strbsistcncc alkr*'unce druu n

hr rhcm sould bc from thc last 
'tl'ii'n "]t 

*ftiti ttt" olliciul s irs susp':ndcd An! rcqucsl lirr

li"'XiJ"i".'ra.,i#" tit'ra u" "rt"i' the Disciplintn {urh('|.I\ ssparar!'l}

(g) ln casr'ofoverall vucancicr' thc santc shouli'l trr':rs lar s lxrssihlc' cvcnll distributed

acros, District in lhc Stulr t""t" 'f"'ufa 
*uintaln l)i\rri(t $l:*'\ircdnu) JTrsrtirrn lirr pcru'al

oi thu ('ontmitlcc tbr this purg"" u:rlii' f"ii"f ('i 
"'ritrrrl 

l() ir \ rcnnl l)ir ision prclcrcnet

;;;,;ii;;i'." t., lill rhe birision rucrnr ()\cr it lo.u trrrrc

(ht The adserse commen(s glrcn h1' thc lnspccting ()ll'rc'crs.uudilinP lhc uccounts ol thc

Di\i5iom{s). adverse rcmarks n,rJ"-i''l ttt" icJxrning t)tliccr (i'c lirccutitc l-'ngincers

;;;;;;;", r'ngin.".^".-"...t--'u'L,IJ,,*illl:'1,:,;l,J::"ili:i'JfilJtii::'ryl:

:Jt:..T.fi;:':li:;$T,l'lillii'il;;ixriil rhcir.Perrb-.a:lcc in pmrxr and tirnerv

submission ofaccounrs' comprarnicasts d'ul1 terilicd uith supprning evidencc(s)' should hc

kcor in view while uliing u A"ti'ion ilpo";;c ttJttuntrtt In the cvcnt an ollicial fallinnon-

Dc;forming caregoq ' tte sfroufU u'"c"nsiA"ru'itbr tran'te'rpotting in l o*r"st (iraded Division'

as oer administrariv. *n"n'tn"t' *"t'"'i-tt*itl"ti"S l; hcrihoic"' llo*trcr' it is to r^L

;SJ#;:il;m;q,.:.:Hi-::.*Il-."J;l,,Tll,$;f f :f X;XXH'fl :"[:'.T:

Il,:[e;:::i:il'J?ffi]Hl,::ffiiii;;J;;.;;"';""ts. rhc pl..rii)nnance craruation

ibr the purposc of trans'itr/posr'd;;\ i"l"tucr"'a rn t'it tasl thn'r uvailablc Al'ARs'

t r I Additional chargc oI r trcurrt I )ir iriunt s I mit\ L\' $ivcn lrt lhc rrllici;rlr holdillg chargc .'t

comparatirely lightx t)itrsronrn t'tr' ;;";;';;;;l .'rrti'rn rrith r*Lttcr tonntttir it1 [r't*ccn

tlrt olac$. Additional charyc o' 
'\t';: ';; 

;'itt-'i''i'' r" lln" 
"t]ic"t 'hotrld 

t'L uttrid'i'l unlcss

absoltrtely csscntial under th" tt;t;il;t":' I hc t'tlicrals und!'r ctrrrcnc! ol F.-nall! sh()uld

nor bc considercd n, 
"aai 

,on i .rr,,rg] 
llih.rrc ulljcirls Jnrstr't .n c.mpassionatcr nrcdical

grounds or on thc ve'gt nf 
'"ti"'*t'ni' 

ihu'ld not h" tnn*tti"tcd l'or udditional chargc

0) 'rransferi posting of Prvllt) may.- be rcgullred in t$ms ol cxtant provisions of Dol''f

guidelines.

tt \ Trmsfer/ 0osting on spousr' gn)urds may bc rtgulstcd as per Headquarrers grridclims

ii*.0 iiiii. *si'd, as-amended liom time to timc'

I l'.,,



tB) Thc Comminee shall record in rhe proce€dio8s rhe comiderations thal \ 'eiShed with

ihenr in making each lnsting, not considering lhe choice exercised by the oflicials,

entrusEnent of Edditional chErge, etc. The proceedings should alEo include an assumncc that

rhe prescribed Procedur,e has been adbered ro scrupulously.

(C) ln casc of any dcviation in respcct of (a) lo (i) of para iA) above. detailed rea-sons

should tre recordcd hy ahe Comm ree-

(D) ln the cnd of procecdings of the Commitrec- a declaration should bc given by thc

memben about their non-rclalion u'ith any ofthe oflicial considered for transfer & posing'

5. Tenure of Postingr

(i) 'fhe renure of posting shall normalll' b,t' thrce lears in a pacicular 'Division' and six

J-cars Jt a panicular 'Sution. cxccpt in csse of trarst'er/postin8 on comPassionate grounds.

incumbency period for thc 9 years prcccding the yca in which the tansfers are being made

is ro bt talen into accounl tbr this purpose. In cases where a person lie{ks transfer from a

Starion after completion of .3 years of tenurc. without completior ofcondirion of06 years of
rcnurc ir thc Shrion. hd she will be considered for rc'posting at the station only after 09 ycars

from last lransfer from that Station, subject to availability ofvacancy.

(ii) ST.DAOJDAOJDAs. utro are due for ransfer/posling hom the cunenl

DivisiorVstation and subscquently rcridng on sup{:rannuation wilhin next three yean, may be

allowed 'Sudon' of choice subject to the condilion 0utl a vacant Division is available in the

'Statbn' in which he/she had not scrvcd during past nine (09) yra$: and such choice ofposling
is not in continuation ofsix ycars ofposting in thal 'Stadon'. Horv:ver' s'he may be considcrcd

for continuation of posting in that DiYision. yhe is ElirinB on su;rranouation in ncxt l2
montlE (lo bs reckoBed from 0lst Ma)'). if so opted by himlher.

(iii) Divisions shilted to another Slnlbn/ renamed,' reorganiz-cd should nol t)e coosid$cd

as hesh posting.

6. t.ist ofsrqtions in a Dislrict (with list oI Di!isions Bithin rhe Station), Classification

of Divisions, List of vacant l)ivisions. Divisions likely to fall r acant mal he brought oul

district-wisc. station-wis€ & categorl-$ise and displated prominently on the office nolice

board and the website ofthe o&icc conccmed continuousil lbr ai lcast l5 days bcfore seeking

options on choice of stations, from lhe officials. Afier the annEl general ranstlr, the list of
vscant divisions mu$ also be brought out and displayed promine ly on the oflice notice board

and the website of thc ollice concerned and additional charge ofsuch vacant Division mal be

made in terms of para 4 (AXi) abovc nol later than one mondr of issuanct oforders oftransfer for

Annual Ccneral Transfer. A consolidated trtutsfer / posting order should also be placal on the

websits of rhe oflice concemcd immediately aller annual general transfers. All other posting

and transfer orders should also be uploaded on the website immcdialely after issue. Thcsc will
also include ordcrs for additional chargcs.

7. Divisional AccounBnts (on probation) ma;- not tre considered for independenl chargc
of a Division until he/ she pa\ses thc l)irisional Accounknt (lrade Examination and

succersfull; conrpletes probation. During their probation period. thel nar bc posted in l.ight
Division. Howcver. thcy ma1'uork under suJ^-rvision ol'a senior omcial (DAO-lL'D.{O-l/Sr.
DAO) posted uearby in the sanrei ncarht' Station. Accounts ol'the Division. in which a D.,\ (l))
is posted, should be signed b1 thc suprn ising DAO und nol thc D.{ tPl. I'he concemed D..\o
*'ill be held rcsponsible for the lapse. ifan)'. Suhscqucnl to successlul completion ofprobation
period, the1, may be considered for regular postin8 bJ- the upcoming ncxt ransfer/posling

l



I ht' reip:nsibility ol'posrinEtranst'er and allocarion ofduties lies rrith rhe pACiAC concemcd
under thc orerall supcrvision. monitoring and control ol'GA s.ing.

A minimum l09il r€sr ch!^ck ol'transttnr aod postings conducted during a lear will hc canictl
out bt' thc (iorcmmenr Arcounts Wing ar Hcadquaneas to ensrrc compliancc with this polic;-.
Thr (iA Wing !\'ill lbrmulatc its plan to cflsurc thal rhis resr check for all lt olticcs is
complercd. within rhrce !€ars- This revisct polic;- would be implemcnrcd for transl'cr anrl
poslinBs Io hc csrriL{ out hcncctonh.

9. I'hc' Stat)' Wing is onll responsiblc lbr cadrc managcmsnt ot' DA cadn: i.r..
appointmcnt. promolion and lbmrularion ol'hroad 6rlic1. and guidclines.

10. I he atrrvc guidclines nral hc rvidell publicized br putting rhem on rhe noticr tnard(s)
/wcbsitc and it shoold be stricrly flrJhered ro.

conrnlincr:. I'hc arailirhlc Al,Alls ma! bc rakcn inro c,usidcration *hilc raliing dccisiuo on
transli'r/ losling ol such ollicials.

8. trlonitorir8 of implcrtcDraiioo 0f rhe policl:

l'ours faithlullr,

r)'i 
I t

(Sumert Kumrr,
Aisistana CorBptroller & Auditor Ccacral (N) -l
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