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(Itis hereby informed that due to not informing the concerned Executive Engineer before

going on leave by the employees /officers of DA/DAO-cadre, the cases of unauthorized
absence are often coming to notice.

Therefore, in continuation of this office's OA No. WM-1/2024-25/81, dated: - 09/09/2024,
it is directed that a copy of the leave request letter should be given to your Executive
Engineer and an advance copy should be sent to this office, so that it is confirmed that the
information of the leave period applied by you has been given to the division and all the
columns of the provisional form under SR-216 are complete.)
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