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Sub:  Furnishing of APAR particulars of Sr. Audit Officers (Group-A) towards SPARROW
and other Group-‘B” & ‘C’ personnel (except MTS) for issue of APAR forms
respectively for the period from 01.04.2024 to 31.03.2025
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As per DoPT OM No. 21011/1/2005-Estt (A) (Pt-1I) dated 23" July 2009, all the Co-

ordinating /Controlling sections under the cadre control are hereby requested to furnish APAR
particulars of Sr. AO (Group-‘A’) and other Group ‘B’ & ‘C’ personnel (except MTS) under
their control for the period from 01.04.2024 to 31.03.2025 in the enclosed proforma latest by
24.02.2025 in connection with SPARROW and issue of blank APAR forms respectively for
writing up of ‘Annual Performance Appraisal Reports’ (APARs) for the Reporting Year
2024-25 in time.

It is requested that the said particulars of Sr. AO (Group-‘A”) and other Group ‘B’ &

‘C’ personnel with separate forwarding letters (one sided print) for the purpose with soft copy

of the said information may be furnished to Confidential Cell.

Encl: ' 1. Proforma
2. Timeline for APAR writing
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Memo No. Admn (Au-I)/Conf. Cell/26/2024-25/242 Dt:06.02.2025
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Copy forwarded for information and necessary action to:-

The Secretary to the Pr. Accountant General (Audit-I), Odisha, Bhubaneswar.

The Secretary to the Accountant General (Audit-II), Odisha, Bhubaneswar.

The Sr. Pvt. Secretary to the Accountant General (Audit-1I), Odisha, Bhubaneswar.

The Deputy Accountant General /Admn, O/o the Pr. A.G (Audit-I), Odisha, Bhubaneswar.
The Deputy Accountant General /AMG-I, O/o the Pr. A.G (Audit-I), Odisha, Bhubaneswar.
The Deputy Accountant General /AMG-II, O/o the Pr. A.G (Audit-I), Odisha, Bhubaneswar.
The Deputy Accountant General /AMG-III, O/o the Pr. A.G (Audit-I), Odisha, Bhubaneswar.
The Deputy Accountant General /AMG-1V, O/o the Pr. A.G (Audit-I),0Odisha,Bhubaneswar.
The Deputy Accountant General /AMG-V, O/o the Pr. A.G (Audit-1), Odisha, Bhubaneswar.

. The Sr.Deputy Accountant General /Admn, O/o the A.G (Audit-II), Odisha, Bhubaneswar.
. The Deputy Accountant General /AMG-1, O/o the A.G (Audit-1I), Odisha, Bhubaneswar.

. The Deputy Accountant General /AMG-II, O/o the A.G (Audit-II), Odisha, Branch: Puri.

. The Deputy Accountant General /AMG-III, O/o the A.G (Audit-II), Odisha, Bhubaneswar.
. The Deputy Director/CRA, O/o the Pr. Direrctor of Audit (C), Hyderabad, Branch Office:

Director (CRA), Odisha, Bhubaneswar.

The Sr. Audit Officer/Admn., O/o the Pr. Director of Audit (C), Hyderabad, Branch: Office:
Director (CRA), Odisha, Bhubaneswar

The Sr. AO I/c of the following sections of the O/o the Pr. AG (Audit-I), Odisha.

Admn 2. OE & Cash 3. OM-I/II 4. Estate
Trg & Exam 6. Rajbhasa Anubhag 7. Legal Cell 8. Welfare
DA & RC 10. ITA 11. AMG-I (Coord.) 12. AMG-II (Coord.)

13. AMG-III (Coord.) 14. AMG-IV (Coord.} 15. AMG-V (Coord.) 16. Report(M)
17. ECPA 18. Report (PAC) 19. Report (LB)

17. The Sr. AO I/c of the following sections of the O/o the AG (Audit-IT), Odisha.
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Admn 2. OE & Cash 3. Record 4. Rajbhasa Anubhag
Trg & Exam 6. Vigilance 1. ECPA 8. EDPCell
AMG-I (Hdqrs)  10. AMG-II/OE, Puri 11. AMG-III (Coord.) 12. Report (Civil)

13. Report/AMG-II  14. Report/PSU 15.ITA

18. Notice Board.
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PROFORMA

(Period from 01.04.2024 to 31.03.2025)

Sl. [Full name & | Name of | Period of | Full name & | Period  [Period of | Full name & | Period Reference
No designation | Group/ | absence/ |designation |under absence/ | designation | under relating to
of the officer | Section | leave/ of the report leave/ of the review Transfer/
staff tobe | with Training | Reporting Training | Reviewing Posting with
reported HQ/ etc. for Officer. etc. for | Officer. name of
upon Field more more Section & Date
reference | than than and Resignation
15 days. 15 days. etc.
From| To From| To
M @ 3) ©) () i @ © |10 an (12)

N.B: The particulars may kindly be word processed with Full names of the Officers/Officials

and be printed on single side on A4 size paper only

Signature of the Branch Officer




EsttE/ACR matters

Annexure-III

Time schedule for preparation/completion of APAR
(Reporting year- Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR
forms to all concerned (i.e., to
officer to be reported upon where
self-appraisal has to be given and
to reporting officers where self-
appraisal is not to be given)

31* March.
(This may be completed even a week earlier).

Submission of self-appraisal to
reporting officer by officer to be
reported upon (where applicable).

15® April.

Submission of report by reporting
officer to reviewing officer

30" June

Report to be completed by

Reviewing Officer and to be sent

to  Administration or CR
Section/Cell or accepting
authority, wherever provided.

31" July

Appraisal by accepting authority,
wherever provided

31™ August

(a) Disclosure to the officer
reported upon where there is no
accepting authority

(b) Disclosure to the officer
reported upon where there is
accepting authority

01* September

15™ September

Receipt of representation, if any,
on APAR

15 days from the date of receipt of

communication

Forwarding of representations to
the competent authority

(a) where there is no accepting
authority for APAR

(a) where there is
authority for APAR

accepting

21* September

06" October

Disposal of representation by the
competent authority

Within one month from the date of receipt of
representation.

10.

Communication of the decision of
the competent authority on the
representation by the APAR Cell

15" November

11.

End of entire APAR process, after
which the APAR will be finally
taken on record

30" November




