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Email AG AE Bihar Patna

Transfer and posting of Divisional Accounts Officers/Divisional Accountants.

From : Syed Mirajul Islam <sao1sa3@cag.gov.in >

Subiect : Transfer and posting of Divisional Accounts
Officers/Divisional Accountants.

To : Swati Pandey <pdpersonnel@cag,gov.in>, PAG

Arunachal Pradesh
<agarunachalpradesh@cag.gov.in>, AG AE Bihar
Patna < agaebihar@cag.gov.in >, AG AE Chhattisgarh
Raipur <agaeChhattisgarh@cag.gov.in>, AG AE

Gujarat Rajkot <agaegujarat@cag.gov.in >, PAG AE

Haryana <agaeharyana@cag.gov.in>, AG HP

<agaehimachalpradesh@cag.9ov.in>, AG AE

Jharkhand Ranchi <agaejharkhand@cag.gov'in>, PAG

AE I Madhya Pradesh Gwalior
<agaemadhyapradeshl@ca9.9ov.in>, AG AE II
Maharashtra Nagpur
<agaemaharashtra2@cag.9ov.in>, AG AE, Manipur,

Imphal <agaemanipur@cag.gov.in>, AG AE Odisha
<agaeorissa@cag.gov. in>, agaepunjab
<agaepunjab@cag.gov.in >, AG AE Rajasthan Jaipur
< agaerajasthan@cag. gov, in >, PAG AE Tamilnadu
Chennai <agaetamilnadu@cag.gov.in>, A.G (A&E)

Tripura <agaetripura@cag.gov.in>, AG AE lI Uttar
Pradesh Allahabad < agaeuttarpradesh2@cag'gov. in >,

AG AE Uttarakhand Dehradun
<agaeuttarakhand@cag.gov.in>, AG AE WEST Bengal

<agaewestbengal@cag.gov.in>, Alka Rehani

Bhardwaj < rehaniA@cag.gov. in>

Cc : Sonali Chatterjee <aoent@cag.gov'in >

Wed, Jan 22,2025 01:43 PM

,.,,, 1 attachment

Sir/Madam
please find the attachment ofHqrs. Cirular No. 4-Staff(AppJII)/2025 issued under letter

No 5l -Staff(AppJII)i 110-2023 dared 22.01.2025 on the above mcntioncd subject'

Yours faithfully

Syed Mirajul lslam
Sr.AO/Staff(APPt)-IIl
O/o the CAG of India, Ncw Delhi.
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('ircular No. 1- StrtT (App-l I l)/2025
No.Sl - Staff (Appt.)-lll/F-t t 0-202-1

OFFICE OF THE COMPTROLLER &

AUDITOR GENERAL OF INOIA

9, OEEN DAYAL UPAOHYAYA MARG,

NEW DELHI . 11O 124

kci6 z oerE-

To

L All the Pr. Accountants General/ Accounlants (icncral (A&F')
(Cadre Conrrolling Authoritf in respect of Dir isional Accountants cadre)

2. Director General (Govt. Accounts-l[)
3. Principal. f)irector (Personncl)

Subjecl: Transfer and postings of Divisionel Accounls oflicers/Divisional Accountants'

Refcrcnccs:

l. Classification of l)ir isionr:

TheDil'isionsshallbeclassilledaslirlloustomatchthelburtiersol'lhecadreofDir'isional
Accountants: I'crccnlagc

of l)ir isions
('ategon of lncumhcnt

Sr. Di,' isional r\ccottttts ( )l llecrs l5ori,

Divisionul Accounls Olliccrs - (ir. I 250/"

l)ir isional Accounts Ol'liccrs - (ir. ll I5"/o

.1 Light Divisions Ordinary'
Accountants

(iradc Divisional 3 5uzi,

:{o. 502-Staff ( Appr' )/l -1 l -20 t 5 r.latcd 20.1)-1.20 I 5

\o. 02-Slaff (Appt'y1.12-201-1 dated 05.()1.2022

No. 59{-Staff (Appt')-lII/}'-t I 0-2(l2l

Translbn and postings prlicl ol'l)ir isional Accounts Ol'liccrs ( t).{Os )'1[)ir isional ;\ccountatrls

toeri *.r. .ir.ulot-.,1'uidc'llcadquarters Circular No. 27-Star ( App-lll )"2()2'l issucd.ntler

il;; 
"". 

594-Sta6(Appt.)-ttti1-lj0-102:] dated 16.08.102'1. 
'l'hc 

Jxrlicl has been r*'ic*cd

*J *6, rhe approval' ol con,p.r"n, Aurhoriry. rhe lblkr*ing rcvised guidclincs are issucd

superseding all the existing guidclines on this subjcct'

(a) The above classitlcation shall be based on:

(i) The averagc annual cxpcndittrrc' including dcposit sorks' il'an1' lirr thc last

;i*" ,;;. ;-".i ,nuntto'1 ri*ii-ii" ""tr' tuttgi"l mav' h.u'cvcr' hc lixcd h1 the

resDective principul A."ornrunt.'Gcneral/Accoun-tanis Gcneral (A&ti) dcpending ugrn

thr: cxpenditure in thc rcspccti!c Statcs:

(ii) othcr aspects lik" "otu;;;;;;tlrk 
assigned to thc Divisions and thc te rritorial

iurisdiction of thc Divisions:

'ilD 'H;;;'n,r'"' i'na' in a l)ivision need to bc cxatnincd taking int(r account

rvhether therc lunds are *"'"fl' "i"a 
through it or the f)ivision has an1.'

sl.
Itlo

I

Category of
l)ivision

Verl
Divisions

Medium [)ivisions

I lcar r

llcav Divis ions

-)

Sir/\'{adant.



controUsupcrvisi()n ovcr thL'm. lfthe Dir ision has control,' supcn ision. suclr tirnds shall
be laken inlo accounl. in the cxpenditurc rclcrrcd to in sub-pare (i) abovc.

(h) -l'he 
classification ol'the Divisions on thc basis of (a) abore ntust hc revieu,ed everr.

thrce )'ears.(c) Station rvisc list ol'l)ivisions in r,-nch l)istrict is rr be publishcd on the rrchsite ol'thc
ol'llce. .,\s and uhen addition( s)rdeletion(s) ol'I)ivision(s) take place. thc list nla\ be updarc.d
accordirrgly. Grading ol'the [)ir,isions. rvithin a Station. n1a],\'ar] ltonr tinrc to time. based on
thc rcviex ol'avcragc annrnl expendilure. shich ma1 be specilied against cuch I)ivision.

2. Constitution of a (lommittee on transfeni and postings:

A three-member ('onrnrittcc un transl'er and postings courprising I'r. i\(i/r\(i in clrarge ofthc
olllcc. PAC/AG (Audit)ol-the sam!'S1alc and a nremt-Lr liom the pancl ol'olliccrs preparetl
h1 l'l) (l') uould bc constitutcd for the purposc. In casc. PAG/AG (;\udit) ol'sanrc state is not
available. or the samc olliccr is holding thc charge ol'both offices i.c. i\ccounts and Audil
trlljcc. the second rlcmber uould bc' nomirratcd ltonr an ad_jacenl state br Pr\(i.'A(; (A&llt.
lhe (iroup oflicr.r in-chargc of \['orks ;\ccounts shall lunction as lhc sccrctariat tbr this
('onrmittee. l-he ('onrnrittec shall be constituted in thc mtuth of lUarch.'.,\pril ol'cach vcar. 

-l 
hc

said C'ornmittee shall I'unction lbr the entire lcar cntling ltlarch ot'thc suhscqucnt tear.

-1. Functions of the Committee:
('ommittee shalI considcr:

(a) All cascs ol'transferslpostings:
(h) l)eciding on assigning additional chargeilink chargcs (s) to DAOS

J. Paramcters to he considered br thc ( ommitlte:

(A) The Committc!' shall consider the tirllouing broatl paramelers rrhile' rccorrmendin! the
cases fbr pbslings/lranslbrs:

(a) Translbr and F)sting should. as fbr as possiblc. bc made only uncc in u veitr and annual
transf'crs should be tintcd so that thcse do not disturb thc acadcmic session- 'l'hc triurstlr/posling
proccss mav be conrplctcd prcl'erabl)'b1 \Ia1'cnd cach 1'ear.

l b) Divisions should hc properll graded bl lirllos ing the crileria as nrentioncd in paragraph
I and turther instruclions issued in this regard li()m limc k) rime:

(c) Divisions likcl), to lall vacant due to rctircmcnt during the lear (i.c upto Scptember of
the,'-ear) should also he included in the list ol'racanl Di\ isions to be publishc'd u'ell in advance.

(d) [-ist of ol'ficials due ftrr transli'r nra1, bc pLrhlishc'd on the ol'licc u'cb site and such
ol]'icials directed to submit their rcpresentations/exercisc their options. in ordcr ol'prefcrencc.
tirr all stations having vacancies notilled tbr the;--car and proposed to he' lilled. Cut-otTdatc &
tinre should he notilled b1' the otlice lbr submission ol'the' options along *ith the official e-

mail lD of thi: olficc ol'the (;roup Officer in-charge o1'thc' \\'orks ,\ccount on s hich the options
arc to he called upon. Options shall be acceptcd onlv b1 e-nrail c'n the otlicc e-mail ID lith a
('C' to otlicial e-mail II) of thc Group Olliccr in-charSc ol'the \l'orks Accounts. All thc olficials
shall miudatorill usc onll otlicial e-mail lDs lirr cornmunication ofoptions. In case of multiplc
options lbmrs recr'ivcd liom an olficial, the latr:st one onlv be valid.

(e) The cases ol' transl'er and posting on compassionate,/ medical grounds mal l^*

considered, subjcct to adnrinistrative exigencics. llascd on the supporling documents submittcd



b.v the otficial(s). the gravily' ol'casc(s ) mu)'hc cxanrincd b1. thc (\rmmitlec. bclbre ct)nsidcrirrg
such cases. Il'two or morc rcqucsts are rccciled krr a particular Station against anl vucancl in
that Station. priority rnal' bc gir,cn to nrorc dcsurvirrg cascs and othcr cascs bc considcrcd tirr
nearbl, Station(s) to lacilitate the otlcials suitahll".'[hc critcria ol'seniority/ dcsignation-u isc
(Sr.DAO/ DAOsi DAs) allocation of lirur-tier catogorization ol'l)ivisions. as dellned in thc

guidelincs. ma) not be applicable ltrr thc cascs ol'compassionate/ medical grounds lbr transler
and posting. Sincc olllcials sccking translbr/ posting ur compassiorrate/ mcdical grounds is lirr
a particular Station. such ofticials nial bc considercd lirr lowcsl available Diviskrns.
irrespective of their senioritl' and rank. Posting on same contpassionatc grounds suhmitted by.

the oflicial ma) not be enlertained on sL'cond occasion.

(0 Posting ol'olllcials. other than on compassionatc grounds as ntcntioncd in para (c)

aborc. as far as pr:ssiblc. should bc nradc in tht' appmpriatcll' gradetl Division in the choicc ol
station submilled by the official. In casc approprialc gradetl division is not arailohle in thc

choice station. he may bc accommodaterl not belou'one lcvcl gradefl divisionls). il'alailablc.
t'ailing uhich he may be accomnrodatcd in a division ol'approprialc gradcionc hclon tlivision.

in second choice station and stt on. 'l'he oliicials undcr clottd,'currcncy ot'penalt1. nlay bc

considered lbr posting in l-ight Divisions onl;-. 'fhe ollicials undcr suspcnsion nral no( bc

considered fbr lurther translir and posting in an1' l)ir ision as the subsistencc allouanee drawn

bl them *.ould bc lionr thc last Station ai uhich thc' ollicial rvas susJrr:ndcd. An1 rcqucst lirr

change of Headquartcrs should be taken b1 tho t)isciplinary Authoritl separalell '

(g) In case of overall vacancies. llrc samc should t.L. as lar ls possible. evc'nl1 distributed

across District in the State. ()llicc shoulcl maintain District sisc vacancl position lirr pcrusul

of thc Committee lbr this ptrlxrse. Whilc p,osting of olllcial to a vucant Dirision. prel'crcncc

should be given to lill the Division vacanl over a long tinrc.

(h) Thc adYcne comnrcnts givcn b1, the' Ins1,,-cting olliccrs auditing thc accounts of lhc

i)irisions(s). adverse remarks madc br the Reporting gl'liccr (i.e F.xecutiye linginecrs'

Superintentlent linginc-ers etc.) on thc pcrlirmlance ()t' thc [)ir isional Accounls

OfilcerslDir isiorlal Accountants us rellcctcd in thcir Annual l'crlbnnancc Appraisal Repons

and acceptance thereof by lhc l{er ieu'ing Olliccr. thcir pcrtbrmancc in proper and timcll'

submission olaccounts. complaint cases <iuly verilied uith supPoning cvidencc(s). should be

kept in view while taking a decision on frcsting and lransltr. In thc cvcnt an olTicial l'all in non-

p..forn1ing 
"ut"gur1, 

hc shoukl be considered fbr transL;rlposting in l.olvcst Gradcd Division.

as p", ad.iinisuative convenicnce. \aithout considerirrg his/ hcr choice. llowclcr. it is to hc

ensured that such ollicials are comnlunicatL-d about thcir non-pcrlirrmancc liont tinre to tinrc

and given adequate opportunit)'lo makc their submission against such advcrse conlmenls'/nttn-

perfirmance. t.tir." jinot recording ol such adverse commcnts. 't'hc 
;rrfbrmancc cvaluation

ibr the purposc of translcr/postirrg may bc rcstrictcd to his last thrce availahlc AIrARs.

(i) Additional chargc of vacant Division(s) may- bc given tQ thc ollicials holding charge ol'

comparativel!, lighter Di!'ision in thc sanre/adoining slation with ttttcr connectivity het$'ecn

the places. edaitionat charge ol-morc than onc Division to onc of'llcer should bc avoidcd unlcss

,irifur"fy cssential under-thc circumstanccs. t'hc ofiicials undcr currcncy ot'pcnaltl should

not bc considered tbr additional charge. l hose otticials posted 0n compassionatc/ medical

grounds or on the verge of retiremcnt. should nol be considered lbr additional chargc.

c) Transfcr/posring ol PwBD may be rugulated in tcrms ol'oxtant provisions of DoP]'

guidelines.

(k) Transf'eri posting on sp'ousc grounds may he regulatcd as pcr I lcadquarters guidelines

issued in this regard, as amended lionr time 1o timc'



(B) The Committee shall record in the proceedings thc considerations that weighed with
them in making each posting. not considering the choice exercised by the officials,
entrustment of additional charge, etc. The proceedings should also include an assurancc thal
the prescribed procedure has been adhered to scrupulously.

(C) In ca-se of any dcviation in respect of (a) to (i) of para (A) abovc, dctailetl recsons
should be recorded b1' thc Committee.

(D) In the end of proccedings of the Committee, a declaration should be given by the
members about their non-relation with any olthe oftlcial considered lor transfer & posting.

6. List ol Stations in a District (u'ith list ol'Divisions within the Station). Classitication
of Divisions. List of vacant Divisions. Divisions likell to fall 'u acanl may be brought oul
district-wise, slation-'wise & categorl.wise and displayed prominently on the ol'fice notice
board and the website ofthe office concemed conlinuously for at least l5 days before seeking
options on choice of stations. ftom the oflicials. After the annual general transfer. the list of
vacant divisions nrust also be brought out and displayed prominently on the olfice notice board
and the website ofthe ofYice concemed and additional charge ofsuch vacant Division may be

made in terms of para 4 (A)(i) above not later lhan one month of issuance of orders of transfer for
Annual General 'fransfer. A consolidated transfer / posting order should also be placed on the
rvebsite of the office concemed inrmediately after annual general transfers. All othcr posting

and transfer orders should also be uploaded on the uebsile immediately after issue. These will
also include orders for additional charges.

7. Divisional Accountants (on probation) may not be considered lbr independent charge

of a Division until he/ she passes the Divisional Accountant Grade Examination and

successfully completes probation. During their probation period, they may- be posted in Light
Division. flowever. they may work under supcrvision of a senior official (DAO-ll/DAO-l/Sr.
DAO) posted nearby in the same/nearby Station. Accounts ol'the Division, in which a DA (P)

is posted. should be signed by the supcrvising DAO and not the DA (P).'Ihe concemed DAO
willtr held responsible for the lapse, ifany. Subsequent to successful completion ofprobation
period. they may be considcred for regular posting by the upcoming next transibr/posting

5. Tenure of Posting:

(i) The tenurc of posting shall normally be three years in a panicular 'Division' and six
vcars a1 a particular 'Slation'. except in case of transfer/posting on compassionate grounds.
Incumbency period for the 9 years preceding the year in which the transf'ers are being made
is to bc uken inlo account for this purpose. ln cases uhere a person sseks transfer from a
Station after completion of 3 years of tenure. without complerion of condition of 06 years ol'
tenure in the Station. hei she will be considered fbr re-posting at the station onll'afier 09 years
from last transfer from that Station. subject to availability ofvacancl'.

(ii) Sr.DAOs/DAOs/DAs, who are due for transfer,/posting liom the current
Division/Station and subsequently reliring on superannuation within next three ycars. may be

allowed 'Station' of choice subject to the condition that a vacant Division is available in the

'Station'in which he/she had not served during past nine (09) years; and such choice ofposting
is not in continuation ofsix years ofposting in that'Station'. However, sihe may be considered
tbr continuation ol posting in that Division. s,/he is retiring on superannuation in next l2
months (to be reckoned liom 0lst Ma1'). if so opted by him.rher.

(iii) Divisions shifted to another Statior/ renamed/ reorganized should not be considercd
as frcsh posting.



committec. 'l-hc availablc Al'ARs ma1'bc taken into consideration u'hile taking decision on

transl'er/ posting of such ofilcials.

8. Ikrnitoring of inrplemcnlalion of tht policl:

Thr.' rcsponsibilitl- ol postingi transter and allocation of duties lies rT ith the PAG/AG concemcd

under lhe ovcra su1^*n'ision. nronitoring and control of GA rving.

A minimum 1096 tcst chcck ol'translbrs and grstings conducted during a year *ill be carried

out b-l- thc Governmcnt Accounts Wing at I leadquarters to ensure compliance with this policy.
'l-he GA Wing rvill lbrmulate its plan to ensure that this test check lor all l8 ollices is
complctud. rvithin thrcc )ears. This revised policy rvould be implemented lor transl'er antl

postings to b!' carricd out hcncclbrth.

9. 'l'he Stall' Wing is onlv resJxrnsihl,,' lbr cadrc managemenl of DA cadrc i.e..

appointment. promotion and lbnrulation of broad policl- and guidelines.

10. 'l'he above guidelincs may be widcly' publicized by putting them on the notice board(s)

/website and it should be strictll' adhcred to.

Yours faithfulll,

h rr) ,
(Sumeet Kumar)

Assistant Comptroller & Auditor Gene rll (N) -l


