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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT-H),
KERALA, TIHHRUVANANTHAPURAM

AT 19T/ 11 SF8reqor/ 11-1/2024-25
No.Au [I/Admn/HL/Training/11-1/2024-25 i 01.11.2024

q{X9s / CIRCULAR NO. 32
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Sub: Preparation of Annuval Calendar for in-house training programme for

the year 2025-26 - reg.
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Training Section, Ofo PAG (Audit T) has intimated that the training requirements
from each official is to be called for from all the lHeadquarters Scetions concerned. Each
oflicial is permitted to give their willingness for up to four training programmes from the
tentative list. Lach Group Officer/Branch Officer is also requested 1o proposc scetor
specifie training, if any, for inclusion in the training calendar, in addition to regular in-
house trainings mentioned in the list of in-house trainings enclosed.
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All the Sr. AOs in charge of the Headquarters Sections are requested to circulate
the list of inhouse trainings being arranged in our office and cnsurc that all the officials
under their charge have submitted the filled in forms. AMG 1. 1L, 1l wings may also

ensure that all the officials in field parties have also submitted their requirements for
inhouse training programmes.
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Thereafter. Headquarters Sections shall consolidate the proposals received and
forward the same to Administration Section not later than 08.11.2024. Conutrolling

Sections under AMG 1, I1 and 11 shall also consolidate the responses received [orm [ield
partics and submit the same bhefore the above stipulated date.
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Senior Audit Officer/Administration
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All Sr. Audit Officers in charge of headquarters sections
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Annexure |1

Proposed In-house Training Calendar for

Offices of the Principal Accountants General (Audit I) and (Audit 11) Kerala

GENERAL COURSES
SI No | Name of the course Target Group Please give 2 Courses of Priority
. Audit Offices
1. Audit of agreements (SAOS/AAOS)
. (AAOs/Suprvsr/Asst
2. Kerala Service Rules Suprvsr/Sr Adr/Adn)
(AAOs/Suprvsr/Asst
3 FRSR Suprvsr/Sr Adr/Adr)
4 :\r/]l::; n:;etnar(;(;(\e/;):i Srt:st(z)l léfty (AAOs/Suprvsr/Asst
' Iy " | Suprvsr/Sr Adr/Adr)
ethical module
5 Performance Audit Audit Offices
' Training (SAOs/AAOs)
Audit Offices
: A ISSAI
6 wareness about ISSAIs (SAOS/AAOS)
Right to Information Act Audit Offices
7. & APAR and writing of
Performance Appraisals (SAOs/AAO:s)
INFORMATION SYSTEM COURSES
SI No | Name of the course Target Group | Please give 2 Courses of Priority
1. MS Word, Excel & Powerpoint All Offices
2. SQL Queries All Offices
Data Analysis and introduction _
3. to Data Analytics using IDEA, All Offices
TABLEAU etc
4. Audit Analysis with Tally Data All Offices
5. MS Excel as Audit Tool All Offices

Name & Designation of the Official —

Section & Office -




