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OFFICE OF THE ACCOUNTANT
GENf,RAL (A&E).

BIRCHAND PATEL PATH
PATNA, BIHAR - S(]OOOI

-sl54g!a
SI'FRf,Mf,.{(IDIT TNSTITI]TION OF I:T D IA

ffiar* *aFq
'Dcdicrlod lo Trutb ir Public l!tercit

q{is / Letter. No,-wv-tttr $5
fudi6 / Date: 61212024)

Frequent intimations/ requests for permission from officials of DAO/DA cadre for out-

side examinations are being received in this office and in some cases, these are received even

after the last date of submission of form. Late receipt of such intimations makes no room

available for this offrce to take appropriate action in a timely manner. Therelbre, it is hereby

directed to all concemed DAO/DA to ensure to make such intimations or requests lor
permission for appearing inlapplying for various out-side examinations atleast 15 days prior to

the last date ofsubmission ofform in the proforma attached with this office order. Applicalions
received beyond the above-mentioned prescribed timeline would not be entertained.

It is also to bring to the notice of all officials of DAO/DA cadre that as per the provisions

laid down vide DoPT OM No. 8/15/71-ESTS(C) dated 16.09.1971 read with O.M. No. 8/22171-

ESTS(C) dated 16.10.1971 (copies a'tached), an employee can get four chances to apply for
the out-side employment during a calendar year excluding those applications which are in
response to advertisement published by UPSC. Therefore, it is directed to all concemed to keep

this provision in mind while making above stated requests.

DOPT OM No.28011/l /2013-Estt(C) dated 23.12.2013 containing instructions in this

regard is enclosed herewith for guidance of all concemed.

Dv. Acco Genera ( Works)

Phone: 0612-2225634 Fax: O612-2221O56 Emait: agaebihar@cag.gov.in

Office Order

Sub:- Intimation related to apoearinq in/aoplying for out-side examinations.
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Format tor Submis3ion of intimation relsting to apptying/ appearing in c ut-side

6xaminations by officiats of Divisional Accountant Cadre.

d6taits to be litled in CAPIIAL tetters only)

Name ot Emptoyee

Last dale of submission of form

YES / NO
(if yes then please fitt rt ll atso)

Part - ll
(to be littad by thos6 who aro roquired to be i$ued NOC)

(tor tator staSos ot oramination)
Oate o, submission of intimation for
apptying/appearing in examination at
initiat
Name of examination in ravour ol which
NOC is required to be issued.

r Copy ot first p586 ot notitication may be aGached lor reterence.

-

R€commendation of Executive Engineer
(with stamp)

Sign:-

Date:-

Designation

Date of Barth

Mobite No.

Emait address

Name and Address ot Oivision where
postad with postat PIN code

Date of ioining in the Cadre Controtting
Oftice
Name of Examination tor whach
apptyinS/appearing

Date of issue ol notiticatiofl of examination
in which going to appear/apptyr

Totat No. ot chance avaited in this year
(exctuding UPSC examinations)
Whether NOC is required at the time of
apptying tor initial stage ot the examination

Psrt - I

I

-t--

Comptete address with emait lD ot the
Cbmmission/Body which is conducting
the examination

----J
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No.2801 1/1/2013-Est't(C)

Government of lndia

Ministry of Personnel, Public Grlevat.ces and PeBsions

(Deparrment of Personnel & Training)

Nortt, Block,New Delhi

Dated the?SDecember, 2013

OTFICE ME RANDUM

Subject: Consolidated hstrudions on Forwarding of Applications of Government Servants for

Outside Employment-regarding

2. Hindi version will follow

rlyl
(r.a!f,,oyanattran )

Director (Establishment)

Telefax: 23093179

tocopY

To

All Ministries /Departments

l.
2.

3.

5.

6.

7.

8.

9.

10.

11.

Presldent's Secretariat, New Delhi.

Vice-President's Secretariat, Ne$, Delhi.

The Prime Minister's Oflice, New Delhi.

Cabinet Secretariat, New Delhi.

Rajva sabha secretariat/Lok sabha secretaraat, New Delhi.

The Retistrar General, the Supreme Coun of lndia, New Delhi.

Tha Registrar, Central Administrative Tribunal, Principal Bench, New Delhi'

The Comptroller and Auditor 6.n€ral of lndia, New Delhi.

The Secretary, Union Public Service Commisrion, New Delhi.

The Secretary, Steff Selection Commhsion, New Delhi.

All attached ofiices under the Ministry of Personnel, Public Grievances ar'd

Pensions.
National Cornmission for Scheduled Castes, New Delhi.,2

contd..p..2l7

The undersigned is directed to refer to the subject mentioned above and to say that

',arious instructionslguidelines have been issued by the Government from time to tim€

regarding forwarding of applications of Government Servants for posts outside their own C.adre.

All such instructions issued till date have been consolidated under easily comprehe'rsible

headings for the facility of reference and placed as Annexure to this o.M. All Ministries/

Departments are requested to brinB the above Suidelines to the notice of all conc€rned'



.2-

l{ational Commission for Scheduled Tribes, New Delhi.

National Commlssion for OBCs, New Delhi.

Secretary, National Council (lCMl, 13, Ferozeshah Road, New Delhi.

Establishment Officer & A.S.

All Officers and S€ctions in the Departmenl of Personnel and Trainin8'

tacilitation Center, DOP&T (20 coPies)

NIC (DOP&T) for placing thir Office Memorandum on the websrte of oOP&T

Establishment Section (10O copies)

13.

14.

15.

16.

17.

18.

19.

20.

Contd..,)..3/7

@
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GENEN.AL GUIDELINFS

Thesc guidelines relate to forwarding of applications of Government scrvanls as direct

rccruit for pos-ts within the ccntral Govemment, slite GovetnmeDls, Autonomoug slatulory

Bodies, CPbgs etc. It may be noted that in I crsc in which a particular employec :lTot .*
spar€d wifiou serious detriment to imponant rrork t hand, public intercst \r'ould Justlry

*t$roBing of his application even if othenvisc tre application would have becn forwardcd. It

,"i * 
"ai"a 

for inrformarion rhar whcrc for good and sufficient rcasons an application is

witirheld no infringement of any Cot$titutional right is involved'

I O.M. No. l?0/51'Ests., dated the 2l l0 l952]

2. INTERPRETINGTHETERM'PUBLICINTERf,ST

a- Thc Heads of Departnrents should intcfptd thc tenn 'public incres' strictly and srrbjccr

lo that considcration, fi: forwarding of applications should bc the rule ralher thrm an exception.

iXdin,,;fy, every employee (whcrhi scientific and technical or non-scienti6c and non-techrucal

p."*r*ii trt"Ja ba permined to apply for an outside post even though he may be holding a

pcfmancnt posl.

b. No distinction necd be made beween applications made for Posts in a Department under

thc ccntral govcrnm€nt. Autonomous Bodies ot sub-ordinate offrces, posts under the- Sate

C:or*m", posrs in Public Secror Undcrrakilgs owncd wholly or partl" by rhe Central

crovcmmcnt or a State Covemment and posS in quasicovcmment orSatrizaticns Thcy should

At U. *r,"a alile so far as the forwarding of applications is concemed' IC howevcr' r
Govsrrocor 3rnrnt dcaircr to tpPly for r port in r privltr conccrtr' he should rubmit hir

,rd;td"; or roticc of rctiremioi es lhe "r€ 
mry be, before rpplying for privrtc

@oyrcnt

c, For this purpose. ..scientific and tcchnical pcrsonnet", may bc interpletcd to mcan pcrsons

LfOAg po* oi belonging ro services which hivc bcen dcclared to bc scicntitic or tcchnical

po*s or scientific or lechnical service.

[O.M. No. 70i 10160-Estt. (A)' dated 09 05.1950 and

O.M No. 8trl69-Ests{C) dated the 0l I I 19701

Ann€rure to DOPT O.M'No'2&20/1/2010-CtttlC) dated {? ^et 
Decemb€r,2013'

FOR WARDIN GOTAP PLICATI ONS

3. GENERAL PR,NCIPLES FOR DEALING WITH SUCH APPLICATIONS

Thcgcneralprinciplestobeobservedindea|ingwithsuchappliaationsareasunder:

a. Aoolicarions from ourclv tcmoorarv frcyerutnen!--s!rvails - Applications frol y$
Co""-ffii r"*-r-tt..fa b.;.rdifEffid"d ,rtcss there are compclling grounds of public

intcrest for withholding them

\^c$

@

c,3lntd..p..4n
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b. AOolications from permarcnt Govcrnmenl servants - Both permanent non-scientific irnd

ooa-technicat anployees as wcll as permanent scienti{ic and tcchnic€l employees could hc given

four opportunitics in a year to apply for outsidc posls, except where wilhholding of any

applicalion is considered by the competenr authority to bc justified in thc public interest, A

pdmrnml Govcrnmenl serr.ant cannot justly complain of hardship or harsh treatmcnl if his

rpliceiion for any other post or employment is withheld.

c. Aoplications of Govemmcnt servants who have leen p.iven some teclxlical traininq -a!

CrOWrnmCnt eXoenScS afler COmmeocement Of Servie - Such Governmenl sen'ant cannot

j*df.bty **pl"in of hardship if he is not allowed to capialize thc special qudifrcations so
'prt"a ty sccking other better emplolment. withholding of application in such a case is

tlrcrtiore justifi able.

d. ov nt lo
l-A

cd 4s1e d sshsduled
pplications for cmploYment oftI c and

tcmporary or petmancnl Ccntral Governnrent servanrs belonging to Scheduled Castes and

Schcdutcd Tribcs should tr readrly foruardcd. exccpt in very rare cases whcrc thcrc maY be

compelting grounds of public interes for withholding such application. The withholding of
application
Schedulcd

trosPccls.

should he the exception ralher than the rule in the case of employees belonging to

C-astcs and Scheduled Tribes who should be afforded cvery facility to improve their

nof s for olovment in nnvale and indusrrialc. Anoli ent

firm. etc. Where a Govemment scrvEnt (including a tempora4' Govcrnmenl servant) seeks

pcrmission, to apply for such employmenr. bc should submit his resignation o, noticc of
rctircment. as the case may be, bcfore appl;rng for private employment. Hc cannol complain of

hardship if his appl icalicn is withheld. While a person rerrains in Governmenl serv ice. the Stale

can lcgitimatcly refuse to srrrcndcr its claim on his services in favour of a private employer

lO.M.NO.l7OJl-ESTS.,DATEDTHE2l.l0.l95;;OM\O.?0/10/6&ESTS(A)DATED091051960;OMXO
ifre+SCr.r DATED 19.03.t964: O.M. l.lo. 5,er6&8sfi.(C) DATED 06.05.1968; OM NO. t/7i69-EsTS(C)

DATED0l.tl.l9?0;OMNOE/l5rl-EsTS(ClDATED16.09'19?l:OMNOE/22'I-ESTS{C)DATED
16.10.1971)

{. PROCEDURE TO BE FOLLOWED IN THE CASE OT THO$T WE9-dP.I!Y.

ron poffi r*rner cownxutrr Ppp4.nluElfqffii,lous noovt crxrnel Puu'tc srcron
ENTERPruSES ETC.

a) Applicarions from Governrncnl scrvanls tbr employment elsewhere. Subrnitted othen[ise

fhan in rc#nse to advcrlisernent or circulars inviting appticatiorrs. should not be foru'arded.

[O.M. No 511'05-Es1s(C) daled the 2l ]2 19651

\*

Contd..p..5/7
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b) Thc applications may be forwarded in acmrdance with the general principlcs given in

prcccding parigaphs, inespective of whether rhe post applicd for in the other departmentloffice

is pcrrnanenl or tenrporarY.

c) As for tcmporary Govemmenl scrvants rhc) should, as a matter ofrule. be asked to resign

from thc parent dipartmeny'officc al the trme of rclcase from the parer( department/office An

*a.fl*ing to the effect ttrat he/she will resign 8om the parent dcpartmentioffice in the event of

hiyhcr selection and appointment to rhc posr applied fot may tx taken from hivher at the timc of

forwar<ting thc application. This proccdurc is to be followcd evea in case of a temporary

Govcmrnent sc*ant applying as a direct recruit for a post rn lhe samc organisation.

d) In the casc of prmanent Gove.rnment s€rvants, lheir lien may be retained in the parent

&prtrncnvofficc ror a perioa of two years incasc of the new post being in.lhe_ ccnual/sute

Oo1r"r,rln"nl They shouid either r€vfi to the parcnl depanment/officc within that peri:d 
.or

r.rlg, tot the parenr departnurt/offrce ar thc ind ofrhat period An underraking to abide by

}d conditions may be raken from them at the timc of forwarding thc applicatrons_ lo othet

fu*tyom.r. in exccptional cases wherc it would lake somc time for the other

Lpartment/officc to oonfirm iuch Govemmenl sewants due !o lh€ delay in converting temporary

ponta irfo permanent ones, or due lo some other administrative reasons' lhe pcrmanclt

b**i r.rt *ts inay bc permined ro retain ttrir lien in thc parent departncnt/oflice for onc

,o* ya"r. While granting iuch pennissiou a fttsh undertaking similar to the one indicated

above may bc rakcn from the p€rmancnt Govemmcnt s€rvanB by the parent delafimenr'

c) Pernanent Govemment sarvans on their bcing sclected for aplnintmcnt in an

"utooo,o* 
Bo,dyl CPSE will have ro rcsign bcforc they ere permitted to join't}e new

ot8adzdoo.lntheircasenolienshallbcrcrainedandthcywillbegovernedby'theorders
irirJ lV Deparrrnenr of pensions & Pensionm' Wclfare regulating mobility of personnel

bctwcen Carrral Covt and Autonomous Bodiev CPSES erc'

f)T}'cTermsol.thebondnccdnotbccoforeedinthecascsofthosewhoapplyfor
,ppoln**t elscwherc, other than private employment,.tfuough proper chamel' Ugwo;e1 tfc

oUiigarlo* under thc bond would be canied forwrd to the ne*' employme ' 'An undertaking to

rhir-cffect may Uc obtaincd fiom thc Govr' scrvant bcfore he is relicved'
- 
to.l( N" eonzle r-errr(e) daled i 4.07.l96?; OM No. 8/4/70-Ests(c) dated 06.03 1974; 0.M'

No. 28016/5/85-Estt(C) dated 3l '0l l9861

\e-
Contd..p..6/7
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S.FosTsADVERTISEDBYUNtoIY.PUBLICSER!,ICEcoI}rMIssIoN
ruPSCIETATT SELECTION COMMISSION{SSC)

a) Whcrc Crovemmcnt s€rvasts apply dircctly to UPSC/SSC as in thc case of dircct recruit,

6.y ,; irr..diarely inform thc 
'hcad of their office/Department giving details- of thc

oi.i*tioalpo.t for wiich they have applied, rcqrresting him to communicatc his P€mission to

tf,Co-tnirrion airecrly. If, however' the Head of the officelDcpartmenl conside'rs il Ttt:Yl
ro withlold the rcquisire pcrmission, he should inform the commission accordinSly wthln trufiy

O"V, oi *,. dae of closing for rcccipt of apptications ln.case any situation menrioncd ]n 
p.Y. O

t"io* is ol"tl"S. the {uisite permission shouH nor bc granted and UPSC/SSC should bc
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imrncdiatcly informed of this lacl as also the naturc of allegations against the Govemment

scrvanf. It should also be made clcar that inthc event ofaclual selection of Govemment servanl,

hc would not be relieved for taking up the appointment, if the charge-shee/prosccution sarclion
is issued or a chargc-sheet is filed in a court for criminal proseculion, or if the Govemment
scrrrut is placcd under suspcnsion.

b) lt may be notcd thal in casc of direct r€cruilment by selecuon, i.e., "selection by

htcevied', it is the rcsponsibility of the requisitioning Ministry/Depanment to bring to thc noticc

of tlr Commission any poinl regarding unsuitability ofthe candidate (Govenxnent servanl) from

thc vigilance algle aud that $c appropriate slagc for doing so would be the eonsultation at the

timc of prcliminary scrutiny, i.e., when the casc is referred by the Cor.rmission to the

Minisfy/Departmcnts for thc comments of the Ministry's represennlives on the provisional

sclection ofthe candidatc for interview bv the Commission.

[O.M. No. 14017/l0l/91-Estt.(RR)iated rhe l4s Jul],, l99i& O.M.No.200l6i l/88-Esn (c)
dated l8/07/ 1980]

c) Whcn once lhe Admiuistrative Authotity has forwarded an applica on, it is mandatory

tba tbc Govcrnmcot cmployee concemcd should be releascd to take up the new appointment

Hovever, whcte subseqrrnt to the forwarding of the application. bul before sclection if
cxcclional circumstances arise in wfiich it may not be possible to rclcase thc olficial' thc fact

drould bc conrmunicated to the Commission as wcll as to the offtcial conc'emed. The decision
mt to release an official should tr taken only where the circumslances refened to above are

redty excepioual.
tO.M. No.60/4ii64-Esls(A) dated thc 21.08 19651

6. CIRCUMSTANCES IN \THICH APPLICATION SHOULD NOT BE
FORWARDED

Application oi a Govcmme scrvanl for appointmcnt. whether by direct recruitment.

Erlsfer on dcputation or transfcr, to any other post should not be considered/ forwarded. if-

(r) (0
(ii)

(iii)

(iv)

(v)

hc is urdcr suspensionl or
disciplinary proceedings arc pending against him and a chargc sheel has been

issucd; or
sanction for pmseculion, where necessary has heen accorded by the competent

aurhorityl or
wLcte a prosccution ssnclion is not ncccssary, a charge'sheet has been filed in a

Cunt of law against him for criminal prosecution,

wlrerc hc is undcrgoing a pcnalty - no application should be forwarded during the

currcnc y of srrch pcnahl" .

(b) WIen rtr condud of a Govemmenr sen'ant is under invesltgation (by the CBI or by the

Coatrolling Dcprtment) but the investigation has not reached the slage of issue of chargc-sheet

Or posccr:tion sanction or filing of charge-shect lbr criminal prosecution in a court the

splicdion Of such I Go!anment s€Tvanl may be forwudcC together *'lth brief commenls on the

natrre of allegaions and it should also bc made clcar thal in the event of acrual sclecrion of the

Contd . .O . .7 l7
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:'
Oo\rcrflmmt scrvrnt, hc would not be rcleased for taking up the appointment, ,f by tlnt time any

oftlrc situaions in (a) above arises.

[O.M. No. l4Ol7/t0ll9l-Estt.(RR) dated the 146 Juty. 1993]

1 OF CATI R VERTIS BY

'h

BOI'MS

Applicatio:s of Cental Govemrnent scrvants ilr rcspons€ to press advertisement 
. 
for

pcrs in'temral public Enterprises/Autonomoos Bodies .may bc forwardcd yth 1 cl.car

iU"mtarAing with the employec that in thc €veol of their selection for the post applied for they

will ,"rcr th"L 
"oooccrions 

wirh the Govcrnment bcforc joining the Public Sector UndertakingV

euionomous Bodies. No lien shatl bc r€taincd in tuch cases, Thc relieving order should indicate

thc p-"a wittin w}rich the offrcial should join the Public Sector Undenaking/ Autonomous

g"diy. N;dfV rhis p< riod should not be more 6ran l5 'lays. This pcriod may be extended by

[.-lorp"r*, auttrUty for rcasons bcyond thc contol of rhe o{Ecial. Necessary nolificshor/

or*" 
"t"pting 

the rasignation of the Govt^ sen ant from Govt. scrvice should be issued from

rtc .cn af d"t -of U.A"iioining the Public Sector UndertakinlAuronomo'o. Body Thc pcriod

banten &e datc of relieving rid th. drt. of joining Public Scctor LlndcrUking/ Aulonomous

Boay cm te rcgulated as lcaie ofthe kind due and admissiblc and if no leave is due, by grant of

oG oraina.i tea"" tn case he/she is nor able ro join the Public Sector

tid.drfing/A,ironomous Body *ithin thc pcriod allowed by the competent authority' he/she

should rcport back to thc pare of6ce forrhwith.

[Dcportmcnt of Pension & Pensioner's welfate oM No. 4/15/88-P&PW(D) dared 13. t I 1991]

ve
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*i:ll.;::i'v,?i,"fr;i:?tf "3"lxsli'l..I""::}"'fi 
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"
ths ouastlon or ,*'"friisl ru!!!^9t chancos alr''vcd

;o. "Xi;;i{iic-"nd 
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tho naitcr 'ras !€consldsrsil ln.l 96t aryi lnstlrrctl cn
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E

tho O.H. of 25th FebruarY 1963. .Ihls Eattcr has nol
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eroploltos of
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le s Jn a

technlc bl
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tochnica I
3. fn ras pe

tr
ct of Governme4t aervants who ha./e been
a inl ng at Governrqo nt expe nse and who h

acuted ntforas, ibnd to 6orva thB Goverffne
pIrlod, lt would be reasonable to ex pect that 't
contlnur to sewe ln tho po

1
st or

xpiry of the
6ervice in ivhlc

pd oftra&nin
norld.

S, Krishnan ) 'i

Government'servants couldbereauthorlt
before tv

he
anly lf such

f the per lod specifiej in tho Bond.
wl.thout any

expl.ry o
detrlne nt to publ1c.lnterest. If !;oweve!,

forrarardlng the a pplica tlo n, such a'Government servant
secul€s an appolntrnent unde r the State Government/Publ I
Sector Lhderta tingl0uasi-Government Organl:ation, tho
executed by that Government sgrvant need not ba enforcerl

Appllcat
g was lmpa

1o
rted ttl
na for outsl de

t\e e

of Gove rnme of se rvants psy be fo1W

To

but a fresh 9ond should ba taken from rrin for seivlnq
new employer as proyfdad fn M'U Q:|I. rv:.7/roi66-*Ls(
dateC l5th Aprll, 1966.

i4, It ls requested that the
brought to tlie nottce of atl

p6sts from t g
tarded by the corn

c)

above doclslon may klndly
concern€d.

t\-^:^t ^t.
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tDaputy Secretary o tile 6cve rnoont

A1i ltunlstries,/[]epartments etc. of ttre
Gove rrrrne nt of InCi.a .
Al,1 unton Territorles Governngnts./Admini :tfatt6ns.
All Att.a ch€d Subo rdi.nato Off I qeo of tfre Mi.nlstr
of l'bme Affa lrs DepaTtment of Fe rsonne l
All Admtnlstratlye/Serv [9e ,sgctions o l' ti]e

r &parfunent of Pergonngl

I
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t:I33':il':; x|"[,"'li,HB";:H!:{Ii'll':'t8IJTs}iI*il
c.p.clty, lyher€ tho restrictlon'as ln the cas* of 'pgi.riii

tl'tfli' il;E; 1l':i"tn3'tl3fii:f T:lt. 
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