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Dated: - lidtn,u"_‘r
Ta,

All the Offices as per the Mailing list of IARAD

Subject: - Deputation Assignment for filling up
1. Ore Posl of Assistan Audit/Account Officer 10 handle the administrative related work
and
2. One Post of Assistant Audit/Account Officer 1o handle the CKR related work

Ref: - RT I-RAN/Admn-24/Daptn/Non Faculty/2024-25/350 dated 08.10.2024

Birftdada T,

This office vide advertisement under reference has been requested all the offices of

IABAD w forward the application from willing and sligible offisials for filing the Cne Post of
Assistan! Audit/Account Cfficer to handle the administrative related work and One Post of

Assistani Audit Officer 1o handle the CKR related waork. The last date to receive the application
is 25.10.5024,

In this regard, it is hereby infarmed that the last date of

receiving the applications from
willing ard eligible officials ig hereby extended from 25,1 0.2024

to 25.11.2024,
This issues with the approval of the Director General.
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Encl: - Earlier Circulated Oeputation Assignment
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Regional Capacity Building & Knowledge Institute, Ranchi
No. RTI-RAN/Admn.-24/Deptn/Non Faculty/2024-25/35p I&A®: 02 10 . 202 4

a1
To,

All Offices as per Mailing List of IA&AD.
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Subject: - Deputation assignment for filling up of

i) 1 post of Assistant Audit Officer to handle the administration
related work and

ii) 1 post of Assistant Audit Officer to handle the CKR related work

at RCB&KI, Ranchi.

HEICHT/ARIGY
Madam/Sir,

¥ IR R FHARET ug &l =7 & v 9 Ud son@ rfSeal I

Application are invited from eligible and willing officials for filling up the
following post on deputation basis:

S| |Post Eligibility Responsibilities
No
1 1 Post of 1. Holding analogous post Responsibilities of
Assistant Audit| 2. At least 2 years experience [AAO/Admn as per Office
Officer (for in Manual of RCB&KI,
Admn. Related Administration/Establishment|Ranchi.
work) 3. Proficient in MS Office and [i) Administrative matter
e-Office ii)Finanical matter
4. Should possess good iii)General Administrative
communication skill iv)Other Responsibility

5. Ability to handle
Procurement, Tendering,
Bills, TDS, Returns,
Hospitality and other
Establishment matters.

6. Age of applicants should not
be more than 56 years

2 |1 Post of 1. Holding analogous post with | 1. All knowledge
Assistant Audit at least 5 years’ experience Centre related
Officer (for as Assistant Audit Officer. activities viz.
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CKR Related

aocument - ZUZ4-10-U81113819.8U0 (1) - Edit PDF

. Atleast 3 years' experience

as Assistant Audit Officer in
Auditing/Reporting.

. Proficiency in working with

computer

. Interest in research, writing

research papers and
preparation of study
material.

. Preference will be given to

AAOs with auditing/audit
reporting experience in
Education, Health & Family
Welfare/Social
Welfare/Social
Infrastructure/Transport &
Infrastructure. -

. Possessing good

communication skill.

preparation of ‘Case
Studies’,'Research
Papers’, ‘STMs’ and
other study materials
and ‘Coordinating All
India Training
Programs on
Knowledge Centre
Topics'’

. Vetting and

improving the
knowledge entries
received from
various offices of
IAAD on CKR topics
assigned to this
Institute.

. Taking sessions in

the Institute.

. Coordinating other

training programs
and
assisting/performing
other training related
activities as and
when directed.

o vg ord:

Terms & Conditions:

1. TR &1 RS o1afd ar wEl St % 28.02.2025 & T &1t 3R 39& 918 39
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The term of deputation will be initially for 04 month i.e 28.02.2025 and
extendable thereafter subject to the coninued suitability of the official and

administrative convenience of this office and Headquarters's concurrance

2. &g [7° & §° o T o §HY, ifdraR! T ufa
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While working at RCB&KI, the official will be entitled to deputation allowance
as admissible. However, officials drawing MACP/NFU pay are not eligible for

Deputation allowance.
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Other existing terms and conditions in respect of deputation will be

applicable.
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Application from willing and eligible officials along with following documents
may be forwarded to this office latest by 25.10.2024 for consideration.

a. IAISICT (UReY Hety)
Biodata (Format enclosed)

b. frser gre aut & TdiverR & yETfoT U
Certified copy of last five years APAR

c. gaddT IR THT0H

Vigilance Clearance Certificate

d. BT YT GRT $H 12T BT YHI0 U3 3aees a1 e T fderor 98t &
Certificate to the effect that the particulars given by the applicant
are correct.

5. & qRYF AT 269/HfA&10T THT/42-7/2019 AT 18.09.2019 &1 weyf o
 HHETRGT (FT 3R THehr) i gl TR &g sraferl o) weed
ﬁqﬁ?ﬁaﬁaﬂaﬁﬁmﬂqgl e ORe A o v e i feu g &:
A reference may be invited to Headquarters circular No 269/Trg Div/42-
A/2019 dated 18.09.2019 wherein detailed instructions to the field offices on
augmentation of staff (Administration and Faculty) have been issued for
strict compiiance. The instructions in said circular are reproduced below:

i.mzﬁmfagﬁg}owﬁa&ﬁowomm i aﬁaﬁégﬂa‘réq?
gafgﬁﬁ 1 3 Qﬁ\ﬂ:i W\_ﬂ?ﬂf{ HHY
Cbﬂalagﬁa\iuﬂddlﬁl :E;'Q

Field offices shaII display the deputation notification issued by
RCB&KI on the notice boards and circulated among the staff
giving reasonable time to the candidated for responding to the
notification.

ii. SRR AT &o g 70 & 57° T &° & [7° & §° &, TR {IgUa ual & foig 3
W@mwﬂmﬁﬁmﬁﬁwﬁﬁw@awmfﬁ;
|
Filed offices shall forward all applications received from their
offices/Staff against the positions advertised by
RCB&KI/RCB&KCs to the concerned Institute/Centre, without
withholding any application.
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On completion of selection process, the field offices shall
obligatorily relieve the selected officers(s) for
teaching/administrative assignment at RCB&KI/RCB&KCs at the
earliest.

iv. &1 g 0 & 510 Fe/ & are e & s7° F° F gRMg FRiffe sm@fd 3 af arft ok
TP d1S $H 11D TR W G ST HH & | BTl (D, Tl TS AR &1
e SR YT T ST &, AT &r° &7° fo & §7° T/ e &° f4° & 370 do fanedt
T TR S76 ATTH o T AP FRIAT T 2

The initial deputation period to RCB&KI/RCB&KCs however,
reserves the right to repatriate a deputationist at time, if his/her
performance is found unsatisfactory.

TS

-~

qe Fé‘éﬂﬁ[ ‘ﬁ /a1me

Sr. Audit Officer/Admn.

gfd nfya:
Copy to:

1. IA&AD & T+t sraferg
All IA&AD offices (by e-mail).

2. JTEE TR RIS & T wuan (wfiuss-amsed) |
AAQO (CF/IT) for hosting on the website.

3. g0 q° ge e (VAT T Ud Repre & falw

SAO (Admn) information and record.
4.

RCB&KI, Ranchi Notice Board.

K&(ﬂ/ W"’“‘
° SRIIer EE
Ags4 Audit Officer/Admn.
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Bio Data (Annexure)

1. Name
2. Post Held
3. Date of Birth
4. Qualifications
1. Educational
ii.  Professional
5. Office to which the applicant belongs
i.  Parent Office
ii.  Present Office
6. Date of Entry into IA&AD
7. Date of promotion to the present post
8. Details of knowledge & experience in the
field of IT.
9. Any achievement in the field of IT
10. Present Pay and Pay Level
11. Mobile No and official Mail ID
12 Permanent Address
13. Present Address
14. Any other relevant details
Date:
Place:

Signature of applicant

It is certified that the above particulars furnished are correct as per our office records.

Signature of Head of the Office (With Stamp)



