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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT )
KERALA, THIRUVANANTHAPURAM.

No.OE (Bills)/Audit-1/1/F109/2024-25/
fe=ie : 30.08.2024

9R9= &. 41 /CIRCULAR NO.41
fawr/Sub: &1 R gTae | Verification of Service Book
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In terms of para 10.16 of Manual of the Establishment Sections, each government servant
should verify the entries in his/her Service Book every year and sign in the Service Book as a
token of having done so.
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All employees of this office are therefore requested to comply with the following:
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Verify the entries in his/her Service Book and sign in the book in token of having verified

the entries.
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Submit a recent photograph for replacing the same in the Service Book in case the
photograph was not replaced in the preceding 10 years.
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Submit a combined nomination for DCRG, CGEGIS in the revised format (revised
common nomination form issued on 30.09.2021 attached as Annexure).
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Submit option in Form 1 and details of family in Form 2 for NPS subscribers to avail
benefits in the event of death or retirement on invalidation.
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Those who wish to get scanned copy of their Service Book may please contact OE (Bills)
section.
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All Branch officers are therefore requested to get this noted by all members of their
sections and ensure that all of them comply with the instructions before 31% of October 2024.
(3. F.(T9T.)F &A1 27.08.2024 7 SAELTIET)
(Vide orders of DAG (Admn) dtd. 27.08.2024 )
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