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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (Audit-T)
ODISHA: BHUBANESWAR

9R93/Circular
fawa/Sub:- smyfafiet & 1001120 wrea 9fr e 1 afr @ wisds & wis 2 & Av
e JTART Fr (Rdaw 2024)/ Calling for applications for speed test in

Shorthand at 100/120 words per minute from the Stenographers (September 2024)
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Pursuant to Headquarters Letter No. 191-Staff (Estt) ( Tule) A.R/03-2021 dt 31.08.2021
- & Headquarters Examination Wing Circular 5 of 2021 dt. 2/11/2021 and Headquarters Exam.
wing Circular No. 14 of 2022 dt. 30/6/2022, applications are invited from intending
Stenographers to appear speed test in Shorthand at 100/120 words per minute (w.p.m.) The
number of chances admissible is three. :
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Officials who are initially appointed in the Cadre of Stenographer and have compléted
the probation period are eligible to appear the Speed Test.

Duration of Speed Test
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Dictation of 10 minutes in English or Hindi at the speed of 100/120 words per minute
will be given for the speed test followed by transcription of the matter in Computer. The
transcription period is 40 minutes in English and 55 minutes in Hindi for 100 wpm category
and 30 minutes in English and 45 minutes in Hindi for 120 wpm category.
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niznding  Stenographers under the cadre conirol of PAG( Au-{) may submit their
appitzations in the enclosed proforma to the Tls & E\am (Au- 1) @w ion on or before
04/09/2024. The candidates of AG (Au-II) & CRA establishment may submit their applications
duly ﬁll@d in through their respective Admn sections. The Branch Officers/Trg. & Exam of
AG(Au-IT) & DD/CRA offices may ensure eligibility of the candidates concerned before
forwarding the applications. Applications once submitted cannot be withdrawn and incomplete

applications will not be entertained.
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Memo No.Trg. & Exam. /01//05/24-25/211 : Date.27.08.2024
YA gaerd Ud 39edeh sriargy 8 33Af¥a/ Copy for kind information and

necessary action forwarded to:-
1. Secy to PAG (Au-1) / AG (Au-II) Odisha.
Steno to DAG/Admin, O/o the PAG(Au-I)
Steno to Sr. DAG/Admin, O/o the AG( Audit-II)

Steno to Director, CRA, Odisha, Bhubaneswar (branch Office)

The B.O./Admin./ AMG-/AMG-II/AMG-III/AMG-IV/AMG-V, O/o PAG (Aul)
B.O/Admin/Trg & Exam, O/o the AG (Audit-11), for wide circulation and to forward the
applications so received to the SAO Trg. & Exam (Au-I) on or before 04/09/2024.

7. BO/Admin/Co-ordination, Director (CRA) for wide circulation and forward the

applications on or before 04/09/2024.
8. Sr.Audit Officer Admin, O/o the AG( Audit), Bihar, Patna with a request to intimate

SO A Lo

Ms. Pratibha Kumari, Steno-I1, who is on deputation.

9. SAO/Admin, Regional Training Institute, Ranchi with a request to intimate Sri Ashis
Ranjan, Steno-1I who is on deputation.

10. AAO /DA & R. Cell with the request to upload in office website

I'1. Notice Board Main Office.

12. OOC Guard file
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Form of application for Stenographers Speed test in Short hand at 100/120
words per minute (September 2024)

1 Name & designation of the
Employee

2 | Employee ID No

2 Date of joining

4 Date of completion of Probation

5 Speed of Short hand on the basis
of which recruited i.e please
mention 80 or 100 w.p.m,

6 | Speed at which intend to appear
(100 wpm or 120 wpm)

7 S1. No. & Page No. of Gradation
list of March 2024

8 | No. of chances already availed

9 | Medium of answering
(English/Hindi)

10 | Signature of the candidate

11 | Contact Number ;

12 | Recommendation of the
SAO/Admin

Declaration by the candidate: I S/Sri/Smt/Miss/......ccceuveueuvenenannn Steno has been
recruited on the basis of Speed test in the shorthand at 80/100 word per minute.

Full signature of the Stenographer




