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As per Headquarters’ Circular No. 14/2022 letter no. 316/11-
Exam/Speed Test Steno/2021 dated 30.06.2022, Stenographer
Aptitude Speed Test for Advance Increment for Stenographers
(100/120 w.p.m.) is to be conducted in the month of September
(19.09.2024). The candidates having the following criteria will be
included in the said examination:

who were initially appointed in the Cadre of Stenographer in IA &AD.

No minimum service is required after completion of probation. Completion of
probation is a must.

3|Candidates, who have not cleared the Stenography prescribed Speed Test
(100/120 words/min), are eligible for this test.

4{The stenographer who is recruited on the basis of speed test in the shorthand at
80 w.p.m. may be granted one advance increment on qualifying speed test in
shorthand at 100 w.p.m. and one more advance increment on qualifying speed
test in shorthand at 120 w.p.m. while in service. However, if a stenographer who
is recruited on the basis of speed test in the shorthand at 80 w.p.m. directly
qualifies the speed test in shorthand at 120 w.p.m. while in service, he/she may
be granted two advance increments.

5/The stenographer, who is recruited on the basis of speed test in the shorthand at
100 w.p.m., may be granted one advance increment on qualifying speed test in
shorthand at 120 w.p.m. while in service.

jsr. PS/PS/Steno Grade-I (C)/Steno Grade-Il (D) all are eligible for Speed Test
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The examination will be conducted subject to the following
conditions:
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The Speed Test is based on completion of transcription correctly (100/120
w.p.m.) with speed within prescribed time. Further, 5% errors/mistakes are
allowed for unreserved (UR) category and 7% for reserved category.

2|For Speed Test 100 word per minute: Dictation of 10 minutes in English or Hindi
(as per option of the candidate) at the speed of 100 words per minute. The
matter will have to be transcribed in Computer. The transcription period is 40
minutes in English and 55 minutes in Hindi (55 minutes and 75 minutes
respectively for candidates eligible for scribe).

For Speed Test 120 word per minute: Dictation of 10 minutes in English or Hindi
(as per option of the candidate) at the speed of 120 words per minute. The
transcription period is 30 minutes in English and 45 minutes in Hindi (45 minutes
and 65 minutes respectively for candidates eligible for scribe)

3[Number of chances admissible is Three.
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Therefore, all the eligible employees who want to appear in the said
examination must submit their completely filled application form to
Legal Cell by 28.08.2024 (Wednesday). Incomplete and applications
received after the due date will not be considered.

The examination will be conducted in the office of the Principal
Accountant General (Audit-l), MP, Gwalior.
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Performa

Qualifying Speet Test for Stenographers September 2024

1 | Name of Applicant and Permanent Number
(According to Service Book)

2 | Office in which posted

3 | Date of Birth (According to Service Book)

4 | Current Post

5 | Date of Joining at the post of Steno in this office

6 | Date of completion of probation at the post of
Steno

7 | Whether qualified Stenography Speed Test in Yes/No
100 words/min

8 | Date of qualifying Stenography Speed Test in
100 words/min

9 | Whether qualified Stenography Speed Test in Yes/No
120 words/min

10 | Date of qualifying Stenography Speed Test in
120 words/min

11 | Current Chance Number of Speed Test

12 | Centre of Examination O/o PAG (Audit-1), MP, Gwalior

13 | Medium of Examination (Hindi/English)

14 | Mobile Number and E-Mail

Date:

Signature of Applicant

T4 1) | DO PPN

Permanent Number.......cccceeviinnninnnnnnn.




