
काया�लय �धान महालेखाकार (लेखापरी�ा-�थम)

म�य �देश, ऑ�डट भवन, झाँसी रोड, �वा लयर

िदनांक: 20-08-2024

काया�लय आदेश- 42

   मु%यालय के Circular No. 14/2022 प& No. 316/11-Exam/Speed Test
Steno/2021 िदनांक 30.06.2022 के अनुसार आशु लिपक( के  लए अि*म वेतनवृ�-
हेतु आशु लिप यो�यता ग�त परी�ण (100/120 शब्द ��त िमनट) 2सत3बर माह (िदनांक
19.09.2024) म4 आयो2जत िकया जाना ह|ै िन3न ल खत मापदडं रखने वाले अ7य8थयो
को उ: परी�ा म4 शािमल िकया जायेगा:

   As per Headquarters’ Circular No. 14/2022 letter no. 316/11-
Exam/Speed Test Steno/2021 dated 30.06.2022, Stenographer
Aptitude Speed Test for Advance Increment for Stenographers
(100/120 w.p.m.) is to be conducted in the month of September
(19.09.2024). The candidates having the following criteria will be
included in the said examination:

1Sr. PS/PS/Steno Grade-I (C)/Steno Grade-II (D) all are eligible for Speed Test
who were initially appointed in the Cadre of Stenographer in IA &AD.

2No minimum service is required after completion of probation. Completion of
probation is a must.

3Candidates, who have not cleared the Stenography prescribed Speed Test
(100/120 words/min), are eligible for this test.

4The stenographer who is recruited on the basis of speed test in the shorthand at
80 w.p.m. may be granted one advance increment on qualifying speed test in
shorthand at 100 w.p.m. and one more advance increment on qualifying speed
test in shorthand at 120 w.p.m. while in service. However, if a stenographer who
is recruited on the basis of speed test in the shorthand at 80 w.p.m. directly
qualifies the speed test in shorthand at 120 w.p.m. while in service, he/she may
be granted two advance increments.

5The stenographer, who is recruited on the basis of speed test in the shorthand at
100 w.p.m., may be granted one advance increment on qualifying speed test in
shorthand at 120 w.p.m. while in service.

 

   परी�ा का आयोजन िन;3ल खत शत< के अधीन िकया जायेगा:

   The examination will be conducted subject to the following
conditions:
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1The Speed Test is based on completion of transcription correctly (100/120
w.p.m.) with speed within prescribed time. Further, 5% errors/mistakes are
allowed for unreserved (UR) category and 7% for reserved category.

2For Speed Test 100 word per minute: Dictation of 10 minutes in English or Hindi
(as per option of the candidate) at the speed of 100 words per minute. The
matter will have to be transcribed in Computer. The transcription period is 40
minutes in English and 55 minutes in Hindi (55 minutes and 75 minutes
respectively for candidates eligible for scribe).

For Speed Test 120 word per minute: Dictation of 10 minutes in English or Hindi
(as per option of the candidate) at the speed of 120 words per minute. The
transcription period is 30 minutes in English and 45 minutes in Hindi (45 minutes
and 65 minutes respectively for candidates eligible for scribe)

3Number of chances admissible is Three.

 

   अत: सभी पा& कम�चारी जो उ: परी�ा म4 शािमल होना चाहते ह,ै वे अपना आवेदन प&
का �ा>प पूण� >प से भरकर िदनांक 28.08.2024 (बुधवार) तक िव�ध क� म4 आव@यक
>प से �Aतुत कर|े अपूण� एवं िनधा�Bरत �तCथ के पDात् �ाE आवेदन प&( पर िवचार नही
िकया जायेगा|

   परी�ा का आयोजन काया�लय �धान महालेखाकार (लेखापरी�ा-�थम), म.�., �वा लयर
म4 िकया जायेगा|

   Therefore, all the eligible employees who want to appear in the said
examination must submit their completely filled application form to
Legal Cell by 28.08.2024 (Wednesday). Incomplete and applications
received after the due date will not be considered.

   The examination will be conducted in the office of the Principal
Accountant General (Audit-I), MP, Gwalior.

(�ा�धकार: वBरG उप महालेखाकार/�शासन महोदय के आदेशानुसार)

हAता/-

वBरG लेखापरी�ा अ�धकारी/िव�ध क�

��त लिप- सूचनाथ� एवं आव@यक काय�वाही हेतु अ*ेिषत-

1. स�चव, �धान महालेखाकार (लेखापरी�ा-�थम), म.�., ऑ�डट भवन, �वा लयर|
2. स�चव, महालेखाकार (लेखापरी�ा-िIतीय), 53, अररेा िहJस, होशगंाबाद रोड,

म.�., भोपाल- 462011
3. स�चव, �धान महालेखाकार, काया�लय �धान महालेखाकार (लेखापरी�ा),
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छLीसगढ़, रायपुर|
4. उप महालेखाकार/�शासन, �धान महालेखाकार (लेखापरी�ा-�थम), म.�., ऑ�डट

भवन, �वा लयर|
5. उप महालेखाकार/�शासन, काया�लय महालेखाकार (लेखापरी�ा-िIतीय), 53,

अररेा िहJस, होशगंाबाद रोड, म.�., भोपाल- 462011, कृपया उ: के संबधं म4
संब�ंधत कम�चाBरयो को सू�चत कर|े

6. वBरG उप महालेखाकार/�शासन, काया�लय �धान महालेखाकार (लेखा एवं
हकदारी)-�थम, म.�., �वा लयर को आपदा �बधंन के अंतग�त अCभर�ा म4 रखने
हेतु|

7. उप महालेखाकार/AMG-I, AMG-II, AMG-III, AMG-IV, AMG-V, काया�लय
�धान महालेखाकार (लेखापरी�ा-�थम), म.�., ऑ�डट भवन, �वा लयर|

8. उप िनदेशक (क4 Nीय), उप िनदेशक (क4 Nीय �ािE), काया�लय महािनदेशक
लेखापरी�ा (क4 Nीय �ािE), नई िदPी, शाखा �वा लयर| कृपया उ: के संबधं म4
संब�ंधत कम�चाBरयो को सू�चत कर|े

9. वBरG लेखापरी�ा अ�धकारी/GE, काया�लय महािनदेशक लेखापरी�ा (क4 Nीय �ािE),
नई िदPी, शाखा �वा लयर| कृपया उ: के संबधं म4 संब�ंधत कम�चाBरयो को सू�चत
कर|े

10. वBरG लेखापरी�ा अ�धकारी/आई.एस.एंड डी.ए.सी को इटंरनेट एवं इटंR ानेट पर
अपलोड करने हेतु|

11. Sी नरशे आहूजा, स.ले.प.अ. को इटंरनेट एवं इटंR ानेट पर अपलोड करना सुिन�Dत
करने बावत्|

12. सूचना पटल

हAता/-

वBरG लेखापरी�ा अ�धकारी/िव�ध क�
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Performa 
Qualifying Speet Test for Stenographers September 2024 

 

1 Name of Applicant and Permanent Number 

(According to Service Book) 

 

2 Office in which posted  

3 Date of Birth (According to Service Book)  

4 Current Post  

5 Date of Joining at the post of Steno in this office   

6 Date of completion of probation at the post of 
Steno 

 

7 Whether qualified Stenography Speed Test in 
100 words/min 

Yes/No 

8 Date of qualifying Stenography Speed Test in 
100 words/min 

 

9 Whether qualified Stenography Speed Test in 
120 words/min 

Yes/No 

10 Date of qualifying Stenography Speed Test in 
120 words/min 

 

11 Current Chance Number of Speed Test  

12 Centre of Examination O/o PAG (Audit-I), MP, Gwalior 

13 Medium of Examination (Hindi/English)  

14 Mobile Number and E-Mail  

 
Date: 
 

Signature of Applicant 

Section…………………………. 

Permanent Number…………………………. 


