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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT I),
KERALA, THIRUVANANTHAPURAM

No.Auw/Admn.V/Misc/2024-25/ feieh/Date: 16.08.2024

gf{a= |. 38/CIRCULAR No. 38

T gt wtepfaTan STferhTiet o defer o

Sub: Leave sanctioning authorities-reg

TITIT FRAqEae & STEmd VI 3R AT et Fanqeds & STer 111
& srqaeer #, fofire ye & gfgat & 69 o % 3ev ¥ fafv "@att & fag g
wfiepfrarar TftERTfE il A AqIAd & g AjaEE & w9 ° faeqa w9 9 e
T 2l :

In pursuance of Chapter VIII of Manual of Establishment and
Chapter III of Manual of General Procedure, leave sanctioning authorities for
various cadres for the purpose of sanctioning various types of leave are detailed as
Annexure for necessary compliance.

(3 7 T/, & fa71% 16.08.2024 % SRIMTER)
(Vide orders dated 16.08.2024 of DAG/Admn.)
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Senior Audit Officer/Admn.
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1) Wﬂﬂ'{a’iiﬁﬁlﬁ/All Group Officers
2) Tt T At/ SE/All Branch Officers/ Branch Offices
3) @ STIUET/ AT A W /All Sections/ RAOs



ANNEXURE

Cadre Type of leave No of Days Leave sanctioning
authority
All cadres Any kind of Special Casual NA PAG
Leave, leave with a purpose to (Applications have to be
visit abroad (Ex-India Leave). forwarded with
recommendation of Group
Officer concerned.)
Senior Audit Officers | Casual Leave, Restricted Holiday | CL upto 5 days and RH upto 2 Days | DAG/Sr. DAG concerned
Regular leave including EL, HPL, | Upto 30 days
ML, PL, Commuted leave., CCL, DAG/Sr. DAG concerned
LND except EOL with or without
MC Beyond 30 days DAG/Sr. DAG(Admn.) duly
recommended by DAG/
Sr. DAG concerned.
EOL with or without MC NA DAG/Sr. DAG(Admn.)
AAOs/ Supervisors Casual Leave, Restricted Holiday | CL upto 5 days and RH upto 2 Days | Sr. AO concerned

Regular leave including EL, HPL,
PL(max 15 days), ML, Commuted
leave., CCL, LND except EOL

Up to 15 days

Sr. AO concerned

Beyond 15 days

DAG/Sr. DAG concerned

with or without MC and upto 30 days
Beyond 30 days DAG/Sr. DAG(Admn.) duly
recommended by DAG/Sr.
DAG concerned.
EOL with or without MC NA DAG/Sr. DAG(Admn.)
Asst Supervisot/ Casual Leave, Restricted Holiday | CL upto 5 days and RH upto 2 days. | AAO concerned
Sr. Auditor
/Auditor/DEO/Clerk/ | Regular leave including EL, HPL, | Up to 30 days Sr. AO concerned
MTS PL, ML, Commuted leave., CCL,




LND except EOL with or without | Beyond 30 days , DAG/Sr. DAG(Admn.) duly
MC recommended by DAG/
Sr. DAG concerned.
EOL with or without MC NA DAG/Sr. DAG(Admn.)
Sr. PS/PS/Steno Casual Leave, Restricted Holiday | CL upto 5 days and RH upto 2 days. | DAG/Sr. DAG/ Sr. AO
Grapher Gr. I&I1 concerned
Regular leave including EL, HPL, | Up to 30 days DAG/Sr. DAG/ Sr. AO
PL, ML, Commuted leave., CCL, concerned
LND except EOL with or without | Beyond 30 days DAG/Sr. DAG(Admn.) duly
MC recommended by DAG/Sr.
DAG concerned.
EOL with or without MC NA DAG/Sr. DAG(Admn.)
Probationers All regular leave DAG/Sr. DAG(Admn.)
irrespective of cadre.

*In normal circumstances Casual Leave beyond a period of 5 days at a time should not be sanctioned. DAG(Admin) is vested with
the power to waive this condition in individual cases only in exceptional circumstances.
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