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ln Continuation of this section circular No. CRT-II/Disposal of old record/2023-24/5~57 dated 
16.06.2023, the old record consigned to main record branch is required to be destroyed on quarterly basis 
instead of six monthly basis as provided at note below Para 8.28 of the manual of CRT Section Vol-I. The 
details of various types of old record due for destruction on each quarter is mentioned below in the table:-
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1. ~~att~ 03 li¢ 04/21 -q 06/21 07/21 ~09/21 10/21 i 12121 01/22 -q 03/22 

~~ 
(Salary TA and 
Medical 
voucher/treasury 
vouchers 

2. ~~aftttf~ 10 'ri 04/14 ~ 06/14 07/14 '« to 09/14 10/14 "« 12/14 01/lS "«03/15 

(TE file and TE 
led~er) 

3. ~~ 10~ 04/14 i 06/14 07/14 -q 09/14 10/1-4 i 12/14 01ns-qo3115 

<Detail book) 
4. ~• (Treasury 03-ri 04/21 "« 06/21 07/21 'a' 09/2 l 10/21 "« 12/21 Ol/22i03/22 

Cheque) 
5. ~WRJTatt'f@R~ 10-ri 04/14 ~ 06/14 07/14 i 09/14 10/14 i 12/14 01/15 "« 03/15 

~Cash Account 
and list of payment) 

6. ~~Jtrt~~ !Ori 04/14 "« 06/14 07/14 i 09/14 10/14 ~ 12/14 01/15 i 03/15 

( Classified 
Abstract and 
Consolidate 
Abstract) 

7. O.aN~d 34~ifilfl~j ~ ~1" il,11Act~ ~ 
.qfi;a,a~ o~~.11t~~j 
(Personal File of (03 ye.ars after the 
Gazette officers) death of 

retirement 
whichever is 
earlier) 

8. cf\11(-\" ~"ffif 01'il't 04/17 ~06/17 01111 l)09111 J0/17i 12/17 01/18-« 03/18 

(PWD monthly 
accounts) 

9. ~~ OS cflf 04/19~06/19 07/19~09/19 10/19~ 12/19 01/20 to 03/20 

(Pension vouchers) 
JO. ~lffilllfT~ 35lr¢ 

(GPF Ledger and 
Re2isters) 

II. ~~ITU 25/06124 25/09/24 25112/24 2S/03/2S 

~~~f(qtt~ 
I 

~It 
{Reports to be sent 
by the respective 
wing/section latest 
by.) -
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In Cuc the old fCCQtd due for dC$U'Uction h, still required to be preserved. thco h may bo inf onned to 
CRi-ll section on or before the dates mentioned at Sr. No. 11 (positively) In the above table on quarterly bui, 
without f\&rtbcr communication fton\ tho CRT•ll, Otherwise the list of old record to be destroyed with u 
«11.ificate to the effect that the said record is not required by the Govt. Or a Court of Law or in conncctjon with 
sdtlcnlent of outstanding Audit objection or the acoounts for the period to which they relate, hive been 
completely checked may be furnished latest by 25.06.2024. 25.09.2024. 25.12.2024 and 25.03.2025 positively. 
Unless specific iustruction to the contrary arc received from the t1cction concemed lo Record Keeper, records 
which arc due for destruction will be automatically be weeded out & destroyed as stipulated in Paro 8.28 or 
CRT manual Vol-I. 
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