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OFFICE OF THE PR. ACCOUNTANT GENERAL (A&E)
HIMACHAL PRADESH, SHIMLA-17003..

In accordance with Para 205 & Appendix B of: Manual (C.R.T), 1987, the following records
pertaining to the period mentioned against each are due for destruction as on 31.12.2023. In case any of these
records are required to be preserved, the concerned sections should obtain the orders of the Deputy
Accountant General for doing so and bring the facts in writing to the notice of Records Section by 15.05.2024
positively, failing which it will be presumed that none of the record is required to be preserved and the same
will be weeded out without any further notice. It may be pertinent to add that once the segregation of the
record starts, no request for preservation of records will be entertained by Records Branch as it will not be
possible to retrieve the records when got mixed/ turn off.

All the section particularly Compilations, Loan, Appropriation Accounts, W.M Section, Book |,
Book 1I, and Pension-VI Section are requested to examine afresh the possibility for destruction of the old
preserved-records and intimate the present position by the due date through the concerned Branch Officers
failing which the preserved record will be destroyed. The time frame stipulated for retention of old records in
the manual should be strictly adhered to before destruction of the records

" Details of Record due for Destruction
. Pay Bills, TA Bills and contingency Bili of GO'S/NGO’s Central State up to 12/2010
. G.P.F Schedules up to 12/2020.
. Consolidated summanes under the head “2406-Forest” up to 12/2013
. TE files and TE ledgers up to 12/2013. g
. Details Books up to 12/2011 (State/General) and list of Payment/cash Accounts up to 12/2013.
. Pension Vouchers up to. 12/2020. List of pension cases which become due for destruction. Since 1952 may
please be supplled Treasury officer may be asked to expedite such lists where these are still awaited.

. 7. All Ordinary diaries up to 12/2020.

8. Monthly Accounts of PW Division up to 12/2020.

9. Work Audit Register (WAD) up to 12/2020.

10. Appropriation files up to 12/2020.

11. Classified / Consolidated Abstracts up to 12/2013.
12. Record of cash Branch due for destruction 12/2013.
13. PWD/Forest cheques up to 12/2013.

14. Vouchers of Advance/ Revenue/House Building up to 12/2020.

15. Cash Accounts of 2013, 2014 and 2015 under the head 2406 Forest Deptt. Up to 12/2013.
16. All Compilation Sections Vouchers and T.A. Medical Bills up to 12/2020.

17. Wad-1+1l Sections Schedule and Dockets and Forest Accounts up to 12/2020.



