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As per the Annual Programme for the Official Language Implementation, the target
prescribed for noting on files is 30%. The list of phrases for noting purpose circulated among
staff and the phrases printed inside file covers may be utilized. Hindi/English versions of some
commonly used notings, designations are circulated herewith and displayed in the Public
Folder / Hindi Translation. Hindi shall be used for noting, drafting and for such official purpose
by employees who possess proficiency in Hindi. Routine works shall be executed using simple
Hindi, for this E saral vakyakosh may be downloaded {04.08.2021-E-saral-hindi-kosh.xIsx
(cag.gov.in)] from CAG website. Target for noting may be achieved utilizing these phrases.

Administrative approval may be obtained S ICIGED FAHIEA IT [ERIESIY
Acknowledgement is awaited eI G

Action has already been taken in the matter = T | FTATS T8 6T S T 8
Admissible expenditure PIB R

Approval may be accorded ERUIESRE BRI

As hereinafter provided ST THe T9ATT ST &

As modified TT AT

Attention is invited to circular /office memo | IyvFg AT T =, & QRO /F AT
no. ----dt.....on the subject cited. I G R A R LG

Audit findings are discussed in the succeeding | sraTa e oS &1 = =T FAFTHT ST TR °
paragraphs RATEE

Brief note is placed below Tfered de = @r g

Bring into notice & | AT

Circulate and then file Hag sa=qd 1 [RETHT wrea 3
Competent authority’s sanction is necessary T IIFTT T Il?l”ﬁ' AT

Copy enclosed for ready reference JeahTer /ed * foro gfaferf Jome

Copy forwarded for information/necessary | g=T /aTarsa= Fars & forw yfaferfo sfug
action

Decision is awaited Aot &t weftear 8

Deduction at source I R ALl

Draft has been amended accordingly TEIGT/ITRYT qaqaTe gentad T @ g
Discretionary power IEEEAICEIES

Draft for approval AAHEAT AHTET

Do the needful ATITF FLATS FL




Enclosure ERSEED

Expedite action Frears ofter <
Explanation may be called for TSRO JIFTT S1T0
Exigency ATChRTIoTR SATTITHAT

For necessary action AFAITF FLATS 6 (o7

For approval SHEATH

For comments fooqofy & forg

For consideration IEEIESER]

For orders EIEIR]

For information and guidance AT ¥ qRIELH & o0
For verification AT % forw

In addition to & STfateer

In advance Ted T

In compliance with FT ATITAT F2d g0 / F AT &
In connection with F 99T T

In the light of / in view of FI A9 § T@d g0

May be informed qi=a o s

May be sanctioned H[ / T AT ST
May be treated as urgent TH AT ATT9TF THAT SITT
May please furnish the requisite information | T safera R
Notwithstanding % g 9T o1 / % B g0 AT
Not traceable TqT ARl AT LT 8
Observance of rule IGREIEIR IS

Office copy/fair copy for signature

FTATAT T / T=8, Wi geareany

Provision exists in the budget for incurring the
expenditure during the current financial year.

=7 focd ad & S o1 & o ase #
RIEECIGRERIRIRI

Pending cases
expeditiously

may be disposed of

etfer wTer ofYer foreeT ST

Reminder may be sent

FAFHTCR AT ST,

Sanctioned as proposed

TAT FETIAT T / TEATE 6 AT {9

Subject to the provisions of

F 3uagl F i

Submitted for perusal

ATATHATYT &

Through proper channel

StHq aTEEw T

Timely compliance may be ensured

I T AT gAfe=d w2 fogr so

Unbiased opinion

fAooer T

Without delay Ffacre

Without fail e | foaT T

Yours sincerely/ Yours truly ATTHT

Yours faithfully TaarT | Taardl

Asst. Audit Officer TETIF A@TILAT AT
Sr. Audit Officer e FETIErEAT AferTLr

Dy. Accountant General/Admn

3T HETAE@THIT [ TTEA
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