
Circular No. - cj

To,

Madam/Sir,

Sub:

Ref:

of

Tours faith My,
- ncl: As above.

'Oj.

w^.cag

1.
2.
3.
4.

Ail Heads of the Departments in IA&AD
Director General (Hqrs.)
Director General (Staff)
Principal Director (International Relations)

(ii) Letter no 352/Entt./OE & Bills/-TE-Circular/2023-24 dated 27.12.2023 
Entitlement Section, O/o the C&AG of India, New Delhi.

Unit
Oto

Processing of Foreign TA Claims of :AAS/Non-IAAS officers in field offices/on 
deputation

IM
GE-1/54-2021/VOI. HI /

9, Pn HFT, RHj-| 10124 ■'»
OFFICE OF THE 

COMPTROLLER & AUDITOR GENERAL OF ’.J A 
9. Deen Dayal Upadhyaya Marg, Nev. Delhi-11C '24

Fsprp DAJE pg - x - >

(V. M vi. Nawal Kishore) 
Principal O—ctor (perS0nne()

(i) Letter no 374-FMD/Misc./ W, 2018 dated 01.11.2023 of Financial 
Management Division (FMD), O/o tne CAG of India. New Delhi.

In pursuance-h the directions of th '-^npetent Authority Foreign tA bill-. ■ ■■ 
the IA&AS/Non-IA&A3 officers posted field offices/on deputation to th- 
departments who ;t, : ... posted in thli t,,e W|l| be r9C91vet. fey the 
Relations (|R) Wing of this office from field office along with Part A of the "Assurance 
Memo cum Authority for the payment on account of Gol related foreign travel 
expenditure in respect of officers posted other than in O/o the CAG of India . 
Delhi" and after scriP'-ising the TA clain. :: ,v!nfi .,VI|| i...,,,,, A '■ W

' --ce MemoXXXTth': 

Entitlement Section o. this office ror final pa., ment.



To 

Details ol Payment to be madeName Bank Particulars

DA/

I

released to the oft leer 's concerned has been

(Authorized signatory)

Total Amount
Pavable (Rs.) 

i

SI.
No

i Designation
i

(Ikmk name \
Branch. Bank
\ccounl \'i>. II Si 

j C ode I’ \N \o.

for the Pasmcnt on

EART A
J O BE SUBMITTED BY FIELD OFFIC E)

Assurance Memo cum Author!ty

r/o of 
—— rs posted other than Hqrs.

payment

forwarded to IR w ing (Hqrs).

It max be ensured that Adxance. il am 

adjusted, xxhile processing the foreign I \ claims.

Officers) of the Office of the.. 
mentioned in table) has/havc undertaken GO1 related foreign travel as detailed bcloxs

Foreign haxelling Allowance Bill for 'ourfG.A R.I l-A). duh ITHed/counteisigned by 

the officer, being the Controlling Officci (in case of I AAt AS. Group \)/duly signed by the 

Govt Servant (Gr A (Non IA&AS)/ Bioup B. along with lite tickets, boarding passes, 

vouchers, financial sanction etc. is processed in complete form and being

I ravel
Expenses ■

i ()ther

a) Name of Audit/Training/any other programme:

b) Name of the country/countries visited

c) Period of the lour programme. I Tom

d) Ai.y other details to be mentioned:

e) Details of amount payable is as under:



FART B

(TO BESCRl'TINISEI) BYINTFRNATION4I. RELATIONS WING IN HQRsi

I.

retained in 11 -

(Signature ol SAO /IR ing)

■‘This is certified that TA bill in respect of above Officer (s) has, have been processed as per i'd 

entitlement of the Offiver(s) concerned and (ii) extant rules and regulation in force arc Verified, 

and found in order. T'-c following checks have been carried out foraniving the amount pa\ Tic 

as mentioned above:

i. Officers I has/has not travelled in .1 c!a» higher than his hcrcntiilement. Approv al 

of the competent authorin has been obtained by the officer concerned lor 

travelling in a class higher that his, her entitlement. ' ' ■< < whiJic-v > * ■ 

applicable*

ii. Advance, ii anv released 10 lhe officers concerned h beer idjusicd. vT ..

processing the foreign TA claims
ii,. Air Fare claimed bv the olTicer( -. ha.> otherwise not been uai -ud b> M > Bain

Lawrie.
Original mpport documents with respect to above I \ claims .;

wing (or respective field office) md will be made available f r mdit. whenever 

required.
\\ heiher lhe officers) has’has no umled cx-lndia leave If. ves. >: h cenmcd that 

lhe Sanction >1 the cornpetem illlb 'inv has been 'bmm ' bv lhe < 

conceme ‘ tarik. out whichever ‘i .ip/ '-ablet

Whether there vvas anv deviation ul the route bv the olficc'’i. <ihcr ihau he 

approved route as per the financial saneiion.
If ves. authorized travel agent o mentioned al SI No iiin should submit > 

justification Tthe cost or inform about the excess amount, il in due to deviation 

of the route.
1. The follow ing documents have been certified for correctness fc completeness

• \ir I :ckets and boarding passes

• |)A pavinent voucher

• Insurance

• Telephone Charges

• Copv of financial sanction
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