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All newly appointed DEOs/Clerks (except those appointed through Staff Selection
Commission), MTS who have been promoted as Clerk, and those MTS who have passed the Limited
Departmental Competitive Examination but have not passed the typing test and 12th or equivalent
examination passed MTS are informed that the next quarterly typing test will be organized in April
2024 (Date 30.04.2024). As per office order no. Admn.12/S-1/DEO/313 dated 18.11.2010, all newly
appointed Data Entry Operators have to compulsory pass the typing test in Hindi Language within the
probation period.

All candidates who are eligible and interested to appear in this typing test, may submit their
duly filled application form in Legal Cell on or before 20.03.2024 (Wednesday) invariably. No action
will be taken on application after the due date. Application forms can be obtained from Legal Cell
during office hours.

Those clerks who have completed 45 years of age or have submitted medical certificate issued
by an authorized medical officer are eligible for exemption from appearing in the typing test. These
provisions are not applicable to those Clerks appointed on ad-hoc basis.

As per instructions of HQs letter no. 775-Staff (App 1)/ 17-2010 dated 14.09.2011, the typing
test will be organized on computer system and minimum typing speed in Hindi shall be 30 words per
minute and in English shall be 35 words per minute for passing the typing test.
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