
Telephone-2223251,
2225766,2224872

Fax- 0672- 2225971
Tele Gram: ACCOUNTS

4arerur6T{ (&o utt ao &r o.rofcrq, fudrz, qcil
oFFtcE oF THE ACCOUNTANT GENERAL (A&E), BIHAR, PATNA

F. No.- W.M.-llll2023-24 lTrg Proe. l5l
Date:- 6.W2O24

OlliceOrder
As ordered by the Accountant General (A&E), Bihar, Patna, a theoretical and

practicaltraining programme for newly recruited Divisiona-l Accountants (Prob.) has been

scheduled fr:om 19 /02/2024 toO9 /Oa /2024.

During the period of training, Divisional Accountants (Prob.) will continue to draw
their pay & allowances from the Divisions they are presently posted. Since the period of
training will be treated as duty for all purposes, pay and allowarrces may be released by the
Executive Engineer every month only after receipt of the Absentee Statements of the
Divisional Accountants (Prob.) from the Controlling Section of the O/o the Pr. A.G.(A&E),
Bihar, Patna. T. A. and D.A. of trainees will be regulated as per T. A. Rules of Bihar State
Government. During the period of training no kind of leave except casual leave (on receipt of
casual leave balance report from the Executive Engineers) can be sanctioned by the Group
Officer. After the completion of training they will be relieved by the Branch Officer under
whom the training is given in the O/o the Pr. Accountant General (A&E), Bihar, Patna, to
report to their respective Divisions.

A list of nominated Divisional Accountants (Prob.) for participating in the said training
prograrnme as Annexure'A'& a list, depicting duration and place of training, is enclosed
herewith as Annexure- B'.

All concerned Divisional Accountants (Prob.) as per annexure .A'are directed to report
on the scheduled date and place for undergoing the said mandatory training programme.

6E---
Dy. Accountant General (Worksl

Encls:- As above

Memo No. - F. No.- w.M.-III/2023-2a /rrg. Ptog.l ((4
Copy forwarded for kind information & necessaqz action to:-

Bihar, Patna
Date:76($2024

1. The Secretary to the A. G. (A&E), Bihar, Patna.
2. The Secretary to the A. G. (Audit), Bihar, Patna.
3. PA to the Dy. A. G. (Admn.), O/o the A. G.(A&E), Bihar, Patna.
4. Concerned Executive Engineers with the request to relieve the Divisional Accountant

(Prob.) as per Annexure -"A", from the Division in the light of tltis office order
uploaded on t1le official website in time along with his casual leave account
accordingly, so that he/she may report to the proper place of training in time. If
he/she fails to tum up for training, no further chances for training will be given to the
Divisional Accountant (P).

5. Concerned Divisional Accountant (Prob.) as per Annexure - "A". He/She is directed to
download tllis ofhce order and to request the concerned Executive Engineer to relieve
him/her and a-lso directed to report on the date and to the place of training.
The concerned Treasury Officers for information and necessa_ry actlon.6

7
8

Local WM-ll Section.
OIlice Website.

Sr. er
Bihar, Patna

Birchand Patel Path, Patna-800 001A-{zi<qkqq, rr&Tr.a o o ool
,;



AN^/Exv (t-A cq..')eI,&
DETAILS OF CANDIDATES SELECTED AS DIVISIONAL ACCOTTNTANT TT .OUOB COMBINED GRADUATE LEVEL EXAMINATION 2021 ALONG

WTrII MUTUALLY TRANSFERRED DA \\1IO ARE REQL]IRED TO BE IMPARTED THEORATICAI AND PRACTICAL TRAINING TIIROUGH YOTIR

SECTION IS AS FOLLOWS :-

RAMJI YAD,{V c8.08.20236 AMTT KLI},IAR
IAD.4,\'

01.01.199? PT/BLIC HEATTII
0r',ECF-ANICAL),DI\'ISiON,BH

AGAT 'n

-::3 E-i l:TiC iirOP.iis DIIISIOIi
BCD DARBTL{NGA

/T<\"Y,/
3-r'A'cfwt"''"

./,RvDiD
KIA,IAR SA]-i

9

10.10.1 995 5064 vishnuadmeena@o
-zir acrr

JAGDISH
PRASAD

POON-POON BARRAGE
DA'ISION. I.GOH.GAY.A,.PIN.

I'4]UJ

'7 91 63 5',7 6t8 07.08.2023

DOJ PLACE OF POSTINGRA.\K E-MAIL ID FATEER'S
NAME

MOBILE
NO.

SN NA,ME DATE OF
BIRTH

3t.07 .2023 IRRIG-ATION N'IEC}I{MCAI
DN'ISION.AI]RANGABAD

sanieevkumarbkiT
@qmail.com

BRUBIHARI
SINGH

7260991356I SANJEEV
KI.TMAR

04.04.2000 3l

FIJLESTIWAR
SAH

9664028196 19 .07 .2023 NORTH KOEL CANAI
DIVISION,AMBA,AIJRANGABA

D

05.03.1999 281 raniitiimi05l0@oma
il.com

2 RANJIT KI,\4AR

MANOJKUMAR
SINGH

83404',7 3281 02.08.2023 NORTH KOEL CANAL
DTVIS ION,MADANPI]R.ATIRAN

GABAD

PRATEEK VATS 15.09.2001 372 prateekchauhan 125
2@qmail.com

3

qvanraniankuma12S
'12@omail.com

9006212691 09.08.2023 QUALITY CONTROL
(IRRIGATIO CREATION)

Dt!,IS ION.AIJRANGAB AD

GYAN RANJAN
KI]MAR

25.12.2000 3871

NORTH KOEL DAM &
BARRA.GE

DIVIS ION,M OHAMMADGANJ,
AURANGAB,{D

N N T{{N'DAI 10.07.10239654820913BLOOMY NITY,A 20.12.1 9 95 ;,6|

mail.ca;]
bloomvo913nitva@q

avamit7870@omail.(

8707240t92 -?1.07.2023 RI]RAL WORKS
DEPARIMENT,REGIONAL

LABORATORY.DARBHANGA

SHAKTI VIKASH
TRIPATHI

31.12.2000 l73l rktitiwarikld@qmail.c KRISHNA
PRASAD

TRIPATHI

8

ANKIT KI.N,IAR
SAWANT

305901.05.1990 RAMDEO
PASWAN

. '. . -, TIRHUT CANAL
DI\'lSION,CIIAK]A,EAST

CILA.MPARAN

24.07.202j9523531288

KT]NAI kunalkorii@omail.co4546
m

GHORA SAI],AI\I CA]\]AL
DA,'ISION,RAXAUL,EAS T

CI{r{MP AIL{{

"i.Jv.:u:lNAND K]SHOR 6.i5 9153955i0

07.08.20:3 MINOR IRR]GATION
DN'ISiON.KATIIIAR

MANJEET
SINGH MANN

18.1 1 .199 1 583 3 manieetsinohmann9
1@qmail.com

OM KLNLA,R

1 199

\,2

DAYANAND
PRASAD

I 6.05.1999

ll VISHNU MEENA

I 8949486525



C 2DL

J.;ICATIO]{ MECH) DN'ISION
S, i-i'-A.LrL

19927

6200236160

DETAILS OF CANDIDATES SELECTED AS DN'ISIONAL ACCOTINIANT TIIROUGH COMBINED GRADUATE LEVEL EXAMINATION 2022 ALONG WTIII
MUTUALLY TRANSFERRED DA WHO ARE REQT'IRED TO BE IMPARTED TIIEORATICAL AND PRACTICAL TRAINING THROUGII YOIIR SECNON IS AS

FOLLOWS :-

SARAN CANAI, DII'ISION,
I,liRc,4\-i, ( ArrP- BEoRE.

r:a!4Ji il'r-[,LAR

7 RAUSIIAN
I.:I-1'4,4R Su.'a'GH

JT:EI\D;La.
PRASAD

10

1l RHAMi KIII\,IAR SIKRAE{\iA EMBANKMENT
- i-' isic\. I,1oTIIL{RI. PIN-845401

IRRIGAIION DI\]SIO]\,
\-{\r'AIi.{GAR. Bt)iA-R- PI]\i-E02129

SN rr-,{\IE DATE OF
BIRTH

RL\iK E-MAIL ID FATEE,R'S
NAME

MOBILE
NO.

EXTENSI
ON

GRANTED

DOJ PLACE OF POSTING

I ASiIWIM
KIIMAR

r7.t2.1994 66 ashwinikm126@o
mail.com

SURYA
NARAYAN

SINGH

8'19'19207 0s MINOR IRRIGATION DIIISION,
CHAPRA

20.12.r995 t?5 doivush535@om
ail.com

YOGENDRA
KUMARDUBEY

7004478'705 YES,UP TO
30.01.2024

Klll.i.AlDIIT 10.01.1998 i06 kunaiii>:it007.kd
rOomail.com

VIJAYDN-IT 9525965814 25.10.2013 SONE EIGE LE\'EL CANAL
DNIISION, AIJRANGABAD, PIN-

4 MANISHEK
KLI\,I,{R

20.05.2001 362 aditvamani86864
6€tqmail.com

JAI PRAKASH
SINOH

6200120041 2't .10.2023 DTTRGAWATI DAM DNTSION -2,
BMRTR,IBANDE, ROTTAS

5 MASHIM VINAY 13.08.199 8 375 BINAYKUMAR
SINTIA

8969',791966 05.10.10:3 lntru,onc on:sloN )ro.2,
|vg7,41'plRt a* .4.T SHEoE-AR

DIPU KIII(AR
SINGH

10.09.1999 ':l:- r:J:taisinchTl
la@o.,l"";l

CII{NDRASHT
KIIAR SINGH

'7 4'7 9 519825 :l.1 1.:(:-1 :FLOOD COr-TROL Dn'ISION,
ls,,rresrrrun

11.11.1995 5.33 raushankumarsin I JTTENDRA

'IiIN,fAR ST}JGI]

82r 0282820

15.03.1995 imamit153(Ooma
il.com

MANOJKUMAR
SAHU

9709850242 23.11.2023 IRRIGATION DIVISION. SAILA.RS.A.{-N{IT KLII,LAR 550

reshuraushan66

@grnaiLlir" ,

AMARKI'MAR
SRTVASTAVA

8863865784 29.t2.2023RESHU
RAUS}IAN

10.01.1998 559

05.02. 1997 638 I vuev
, CEOIJDHARY

bhanukumarphv 852t748879

t4.t0.t99'7 649 kumardeeoakT2
3210@omail.co

m

SIDHNATH
SINGH

7461835919 20.10.2023

28.02.1995 I 850 | sumitkumarl55l I n-eusualXan

i4 M-ANISH K1A4.4R 2.5.11.1991 1235 I mkkr954635rAo I

L,11"", I

SURESH
PRASAD

13

'7979701640

\ES.I]? TO

r 7.10.2013

30.10.2023

)

SLMIT KLTI\,L{R

29.12.2023

' ,.- ) .',

06.10.2023

PTTUSH

lmashukmashum
1,4r.ril"",

9

lrrrlrc rTEALTH (M ECH-{\'IcAL)

lt^ lslor. s.tso-n-r.l. RoHTAs
I

lmRrcATIoN DI\rsIoN.
luxsmlrt n lAMur, PIN-BI 1312
I

12 DEEP-AK KLA{AR

ST.iGI.I



r: i i,r,,\Sri n ir.\1.\R 16.01.1996 l3 90 B.{BLU
PR.\SAD SIN}I{

- : i:Qr.
KIINIAR SI.\iGH

l0 15.01.1997 r1'76 0aEankumar851 .{NIL KUMAR 6203138016

8877.134403 ll.lc.:02i trIEID IIACHINARY DIVISION.
BE{G.\rPfiR, PL\-E12001

09.10.2023 EEAD WORKS DIVISION,

lvLq-NISH KLIA4.{R 15.09.1995 1906

NISTru R-\J 26.09.1994 r958

105.03.1998 i8i5e 
I 18789338110^UmafllterCr:;J5555reci:,:' :,:

manishkv95(Oo
mail.com

Pt.Bj-ia -=.r.-Tl1 i-ilr CE$IC.{I)
D:-;'li: : ...,.::r. ,. ,:..t i!\

BINDESHWARI 720,1.126868

PRASAD
,.EP.!L\

SINGH
KUSHVAIIA

l l -1 I -l

BIKR.{,}IG-{-\J, ROIITAS

\

l1 29.0',7 .2002 1529 vankita559@qm
ail.com

INDRESH
SINGHYADAV

8840363960 PLBLIC IIEALTE DI!-ISION,
GOPALG{\J. PIN-84I428

21.10.t994
@qmail.com

i-<I l,_6"'11 1i.1!.:'):-',: 'li:.: ,.i:.,. :); l:):IIRJ\G
I

l 
oRGA"\ISATION. WORKS DMSION,
ISIIEOEAR

lq i -,,i Ar\ KUMAR

I swcri
16.11.1995 167 5 savansinqh24S

@qmail.com

r'utr-l.lDRA

NA.RAYAN
SINGH

966r310219 09.10.2023 MINOk rt(}(rGA't lON Dl\ lSlON.
GOP.{IG-{\ J. PN-8.1 1,128

09.11.2023 PLr-BLIC IIEALTE DnTSION,
SIIEOEA.R

nishurai1994@q
mail.com

SUSHIL
SHRTVASTWA

9852,124367 09.10.1023 TRIVI}] C.L\.{I DIVISION,
RA]L{LTL,,\IOTIEARI, EAST
CII{NT?AR{\. PIN-8.I5305

A\j'INASH RAJ21 r 6.06.1998 203',7 dixitrai204aAoma
il.com

SAT1ENDRA
PRASAD SINGH

9097365519 t7 .t0.2023 NORTE KOEL CANAI DtllSION,
KATARI ETT,L ROAD, GAYA, PIN-
82300i

25 zuTIKRAJ 2t.t2.2001 8777 ritikrail1'111@o
mail.com

RAJNARAYAN
GUPTA

1282833245 YES,IIP TO
30.0t.2024

26 RA!'I KUT!{-{R 17.09.1997 105.1r raviidentitv4@om
ail.com

JAGNARAYAN
PRASAD

9122180500 09.10.2023 IRRIGATON DTI'ISION ,
TRTVENIGANJ,STJPAUL

KLNDANLAI-2'.7 01. r 1.1999 I1593 kundanlalazm@
qmail.com

MIITHU R.AM 969s7516s4 09.11.2023 PI,'BLIC HEALTE (MECIT.)
DIVISIO}i. PTR\E.{

28 NIKXIL KLIM.AR 22.09.t994 t21',?2 kllnar.nikhil044
@qmail.com

GANATJRI
RAJAK

7004858280 25.t0.2023 IRRIGATION MECEA}IICAL
DTVISION. PLMNEA

I

GAIJ'RAV KUMAR29 12863 oauravchak09(A
omail.com

MEGHNATH
Cll{lIDTIARY

9tt7'727 691 30.11.2023 MAIN WXSTERN CANAL DIIISION
BALMIIflN.{GA& WEST
CHAMPARAN

vikasnKumar.vks
642@omail.com (

: 1 t t'.'.r

N,AIfdN
:_i- : r_:-il

trt t_t, :

ANzuTAYADAV

15.04.1996

I*

l



l

30 AKSHAY KIIMAR 04.03.1997 13006 akshavraiak692
@omail.com

CHANDAN
K(A,IAR RAJAK

9852383196 25.10.2023 MINOR IRRIGATION DIVISION,
STTPALTL

3l DEEPAK KLMAR 10.09.1991 r3083 deeoak996259@
qmail.com

NAWAI
KISHORE RAY

'7004549255 09.11.2023 BATA.IiE IIEAD T'ORKS DI!'ISION.
AMBA, ALTRA,NGABAD JIN-E24T 1T

32 SHUBHAM
SINGH

16.08.1994 137',l3 shubhaml60Ssin
oh@omail.cofl

vED SINGH 9873039925 YES.I]P TO
30.01.2024

33 SACIIIN
CHAIJDIIARY

20.04.1997 13807 oradeeosachinl9
97@qmail.com

SANTOSH
CTIAI.]DHARY

9264989889 16.10.2023 MIIiOR IRRIGATION DN'ISION.
KISEANGA.IiJ. PIN.855 I O7

3.1 DHARMENDRA
KIIMAR

05.01.1994 13951 dheeru696@qm
ail.com

9802788176 10.10.2023 MINOR IRRIGATION DN'ISION,
SAEARSA

35 SI]MIT KTJMAR 07.r2.t996 14146 sk5653545@qm
ail.com

St]DHIR
KIJMAR

9523'70033s WESTERN KOSEI CANAL DTWSION
, RAJNAGA& t\{AD IiL:3.{\'I. PIN-
t47235

36 RAHI-IL KLIMA.R 14.04.2000 kO4rahul@qmail
i9m

ANIRUDH
PRASAD
I{ANDAL l?e03o84 

re4 22.12.2023 DRAINAGE DNISION. SAE.{RSA

37 I RAHLT- Llrr&a. I 04.02.1994 i 6814 ARJI.,N PRASADI ?: 52228603
SNGi]

13.10.2023

10.I0.202338 | \'rVEK KrJI4AR 01.12.1997 18451

!!i

40 BANryARI LA L
MErr.i\A 25.05.1 999

TJ,ARENDRA 1903564'.7 5'1

WESTERN KOSEI C IJ.'.{I DN'ISION
KEAJATT]LI, MADELItsA]{I, PIN.
847228
ELECTRIC WORI(S DN'ISION (BCD),
s-rll4l-c:r-.

Ii-.A-S-li.:-f'
i\-\-Ls:: ,j ,.; _ . .

PREPARATION DIVISION,
MOTIEARI, EAST CEAM?ARAN,

NI.A.STFn DI ' -'\'ING
IN\'ESTIGA TOh' A]\'D PROJECT
PREPAR{TION DN'ISION. PTiR}iEA.

ay\

20357

m

banwarilalmeena
2505@qmail.co

I\{ lDIrn SrNGH

MTENA
12.10.2023

41 STIDIP KI]M-AR 30.12.1997 J IJ6O sudio3600@oma
il.com

SUDIIANSHU 9.853E+09 09.10.2023 MASTER PLA.\NING
INVESTIGATION.AND PROJECT
PREPARATION DTI'ISION. SI\4'AN

\TIRPAI SINGH

30.10.2023

t6427

kt2627z@omail.
com

vk33930@omail.

:aieevme6|.ia92
6)ciiail.ccn'

Iv{EENA

5't' ^.t / t\ 14- t t

7 .24E+09



ANNEXURE-B ( vENUE -HrNDr CELL (THEORETTCAL TRATNTNG))

TRAINING MODULE AS PER REVISED SYLLABUS OF DIVISIONAL ACCOUNTANT (P)
OAY TOPIC CONTENT SYLLABUS

Part- I ( Training module for lnduction training as per HQ guidelines)
lnauguration DAG (WORKs}

I
NoN
No
Or

An introduction to the
roles and responsibilities

of Divisional Accountant in

Awareness of the role, legal framework and

documentation relevant to the Department,

career prospects of Divisional Accountants,

APAR and office proceduresthe broader background of
the Department

Awareness of the role, legal framework and

documentation releiant to the oepartment,
career prospects of Divisional Accountants, APAR

and office procedures

AKHILESH KUMAR
NO. t. SR. DAO

Position of CAG as per the
Constitution of lndia

Articles 148 151 of the Constitution of India Constitutional provisions on CAc-Article 148-151 4

2

o

o
o

FRSR' Part-1: Defi nitions,
Pay Rules and Exercises

Leave Rules

FRSR- Part-1:Definitions, Pay Rules and

Exercises CCS (Leave) Rules, 1972

FRSR-Definitions, Pay Rules CCS (Leave) Rules,

7972

KAUSHAL KISHORE

PATHAK, AAO
1&2

Ethics and Etiquette
An overview of CCS

(conduct) Rules, 1964 and

CCS (CCA) Rules, 1965 in

guiding official and
personal conduct. General

Administrative Rules (Do's

and Don'ts)

An overview of signiflcant rules in CCS

(Conduct) Rules, 1964 and CCS (CCA) Rules,

1965 in guiding official and personal

conduct and general awareness of the other
rules therein. General Administrative Rules

(Do's and Don'ts) Ethics and Etiquette in

dealing with stakeholders, protocols for
handling RTI queries

Precautions in use of social Media

Ethics and Etiquette, CCS (Conduct) Rules, 1964 -

Rules 3, 3A, 5, 7, 8, 9,

11,12,13, 15,15A, 16,17,18,20,27,22, Rules 10, 11

and 20 of ccs (cCA) Rules, 1965

GUDDU KUMAR,

AAO
3&4

1to3
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sE5SrON REMARKSDATE
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3

Duties & Functions of
Divisional Accountants and

examination of records

Duties & Functions of Divisional

Aciountants Records connected with work

in the division office.

Objection Book Revised Form 51 Monthly

accounts (Meanin8, when to submit to AG

(A&E), variou; forms included in monthly

accounts, significance)

Deposits and advances registers

(significance)

Duties & Functions of Divisional Accountants

Records connected with work in the division

office.
DA Diary

Monthly accounts (Meanin& when to submit to
AG (A&E), various forms included in monthly
accounts, significance) Deposits and advances

registers (significance)

AVINASH KI.JMAR
SINHA \O. I

1

Budget and budgetary
provisions for works,

Reconciliation of accounts,

supplementary grants,

appropriation and re-

appropriation

Budget and budgetary provisions for works,

Reconciliation of accounts, supplementary
grants, appropriation and re- appropriation

Budget and budgetary provisions for works

General Financial Rules lectures on budget grants

and appropriations

JITEN DRA KR SINHA,

AAO
2

Accounts of Public Works

and Accounts

chapter 8 of Mso (A & E) Vol.1 and Para

4.2, Chapter 10, Pa'a 24.2.3 of CPWA Code

chapter 8 of MSO (A & E) Vol.1 and Para 4.2,

chapter 10, Pa'a 24.2.3 of cPWA Code

RAHUL KASHYAP,

DAO I

3&4

4

o

o

Highlights of CPWD

Manual & CPWA Code

Highlights of CPWD

Manual & CPWA Code
CPWD Manual & CPWA Code

RAHUL KASHYAP,

DAO I

1

Law of Contracts
Arbitration and

Conciliation

Contract Act, 1872 Arbitration an:i"
Conciliation Act, 1996

Contract Act, 1872

Arbitration and Conciliation Act,1996

contracts/ARreements General Principles

Afc,N KUMAR
SINHA. SR. DAO

2

Technicalsanction,

administrative approval

and bill of quantity

Types of contract

Technical sanction, administrative approval

and bill of quantity Types of contract

Technical sanction, administrative approval and

bill of quantity

Types of contract

do- 3

Overview of the process of

Preparation and

Evaluation of tenders

Overview of the process of Preparation &

Evaluation of tenders; preparation of
comparative statements & negotiation with
bidders.

Awareness of Ministry of Finance's Manuals on

Procurement of Goods, Services (2017) and

Works (2019), Awareness of oepartmental and

CVC Manuals and instructions on tenders and

assessment of bids

-d o' 4
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o

Terxlering Process

1. Pre-requisites of
tenders/ tendering
procedure

2. Tendering procedure

and its different

Tendering Process

1. Pre-requisites of tenders/ tendering
procedure

2. Tendering procedure and its different
modes/types

Tendering Process

1. Pre-requisites of tenders/ tendering
procedure

2. Tendering procedure and its different
modes/types

SAN.IAY KTIMAR
NO.3. SR. DAO

r&2

Pre-qualification bids and

notice inviting tenders

Two bid tendering system

Procedure involved in

online/globaltenders

Pre-qualification bids & notice inviting
tenders
Two bid tendering systems

Procedures involved in online global tenders

Examples

Departmental and CVC Manuals and lnstructions

on pre- qualification, two bid system and global

tenders
Awareness of provisions 5
Ministry of Finance's Manual on Procurement of
Goods (2017)

-do' 3&4

6

a.,lo

@

Sale of Tender documents

and their accounting

Collection of EMD &
Performance Guarantee

and refund of EMD

SEIE oltender documents & their
accounting; Collection of EMD and

Performance guarantees at the time of
tender/ award
When is EMD refunded - procedure for
refunds.

Sale of Tender documents and their accountlng

collection of EMD & Performance Guarantee and

refund of EMD

NIl(ESH KLIMAR,
sR. D.4.O

1

Secretarial aspects of
Tender Evaluation

committee meeting

case studies

Secretarial aspects of tender Evaluation

committee meetings - procedures involved

in convening meetings - preparation of
aglirda - recording minutes of meetings-

recording approval. Disapproval/ disclaimer

of opinion on proposals in various records -
recording partial approval related to

applicable aspects only etc

Case studies

Secretarial aspects of Tender Evaluation

committee meeting
do' 2

Communication and Motivation/ Soft Skills/

Team-Building,/ site Visit
(With Role Play/Exercises/Grou p

activities)

soft Skills -do- 3&4

Preparation of
comparative statements &
evaluation of bids

Preparation of comparative statements &

evaluation of bids

Preparation of comparative statements &
evaluation of bids

SANJAY KI,JMAR
NO-V, SR. DAO

7&2

OJ
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Discussion of important
accounting terms
Assessing exFierience and

adequacy of technical
infrastructure/ manpower

oi the contractor
Case Studies

Discussion of terms, annual financial turnover;
financial statements - Profit & Loss Account,

Balance Sheet; Bids, Final Bids, Technical Bids;

Bidding capacity; Works done.

How to assess bidding capacity based on

turnover and works-done

Assessing Experience of contractors in execution

of specific work and similar projects -
determining the adequacy of documents

furnished for this purpose - how to evaluate

5UCh documents

Case Studies

Assessing adequacy of technical intrastructure

and technical manpower of the contractor;
Assessing bidding capacity based on turnover and

work done - determining for this purpose - how

to evaluate such documents

Ca5e Studies

Awareness of Ministry of Finance's Manuals on

Procurement of Goods, Services (2017) and

Works (2019), Awareness of Departmental and

CVC Manuals and instructions on tenders and

assessment of bids

RAKESH KTJlIAR
SINIIA. SR. DAO

3&4

8

a!o
a!
l\o
a!

CVC guidelines on

tendering process & award

of contracts
Discussion of practical

r?9es/case Laws

CVt guidelines on tendering process &

award of contracts including negotiation/
post tender negotiation & tender conditions

etc.

Discussion of practical
rasps/case laws

cVC guidelines on tendering process & award of
contracts

ANUP KUMAR
SAHAY. SR. DAO

1&2

How to detect
collusion/cartel formation
of tenders

- what are the red flags

Case study

lntroduction to Competition Commission of
lndia How to detect collusion/cartel

formation of tenders - what are the red

flags

Case Study

lntroduction to Competition Commission of lndia

How to detect collusion/cartel formation of
tenders - what are the red flags

Case Study

AJEET KUMAR
DAS. SR. DAO

3&4

o
N
N

7



9 o
O1

ract ca session on ten er

evaluation, award of work
in PWD

Discussion on Audit
Observations relating to

Practicalsession on actual procedure for
tender evaluation, award of work in PWD

with examples.

Discussion on Audit Observations relating

to Works Audit

Practical session and Group Discussion
VIMAN KUMAR.
SR. DAO

7&2

contract manaSement

Checks during
implementation of
contract

contract management

Contract documents

Checks during implementation of contract
Evaluation of performance vis-e-vis

payment'

GFR 2017-Chapter 8, Awareness of Departmental

and CVC Manuals and instructions on Contract

Management and safeguards on payment

AVINASH KUMAR
SINHA NO. I

3&4

10

o

o
o

Measurement of work - how measurements

are made, how they recorded,

Measurement books,

How to read a measurement book

Case Study

Departmental instructions on Measurement of
work Measurement books

BIRENDRA SINGH
CHOI-JHAN, SR.

DAO
r&2

Types of bills & Payments

Deductions from bill after
RA bills Refund of
Performance 6uarantee

Types of bills & Payments

RA Eills (including first RA bill, final bill)

Deductions from bill after RA bills

Refund of Performance Guarantee

Departmental provisions on RA Bills (including

first RA bill, final bill)

Deductions from bill after RA bills

Refund of Performance Guarantee

Al,oK Kt:lltAR NO-
r. DAO I

11

o

o
o

Taxes, lncome Tax & GST Tax impildations - Income Tax, GST, TDS
Tax implications of contractt llcome Tax, GST,

TDS

PANKAJ
PRIYADARSHI,
DAO I

7&2

Asset /register

How to prepare and maintain Asset register

- steps/ Procedures - oiscussion on

Examples/formats of an Asset Register

Oepartmental instructions on Asset register
RAHUL KASHYAP,

DAO I

12

MS Word Basic practice of MS-Word
introduction to MS Office

MANTOO KUMAR

SINHA, AAO
t&2

MS Excel Basic practice of MS-Excel

Test and Group Discussion on the training, Feedback, Evaluation and Valediction iAURABH KUMAR, AA( 3 &4

PART- l! (As per revised syllabus of DAGE)

Measurement of work
Case Study

lnitial records

maintenance of
measurement books

3&4

3&4
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7 and

half
days

02 sessions

l. Accounting Entities and Role ofCAC
2. StructureofGovemmentAccounts. Classification

Syslem (l-MMHs / Chan of Accounts) Structure of
Govemment Accounts. Classification System (LMMIls
/ Chan ofAccounts).

2 sessirlns

3. Rule-based and Standard-based Accounting -
AccountinS Rules & lndian Government Accounting /
Financial Reporting Standards (lGASs / IGFRSs).

2 sessions

4. Concept of Proforma Accounts.

5, Budgetary process and Review.

6. Receipt of Accounts ano' Dtpartmental

Compilation including Public Works and Forest Division

Accounting.

7, Accountsof Inter€overnmentalTransactions.

2 sessions

BIRENDRA
SINGH. SR. AO

KR

8. Accounting of lnstitutional Loans and Advances

and Debt Accounts.

9. Contingency Fund Transaction and its

Recoupment.

10. Accou nting of Deposits and Reserve Funds.

..!

zzoc
ll. lrl

a

02 sassions
ANIL KUMAR,

AAO/BOOK

11. General Provident Fund(GPF) and Pension

Accounting.

12. RBD Accounting and Cash Manafrifient.
13- Review of Ealances.

02 sessions
IITENDRA KR SINHA,

DATA MANAGER

14. Transfer Entries / lournal Entries.

15. lnternal Controls in Accounts,

16. Preparation of Monthly Civil Accounts (MCA) and

Annual Accounts (Appropriation Accaunts and Finance

Accounts).

Part ll - Co\cmment Accounting-

!:
oi
{
zz
o q.l

CJ

scsstons.

Kceping in

view thc
revision in

syllabus as

well ha!ing
tlfo pans.

training
session may

be prescribed

as l8 sessions

for Pan- I 12

sessions for
Part-ll )
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2 SESSIONS
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-:N:a

R5:Q
A=c;a

Part ll - Concepts ofTaxation

l. Basic concepts ofDirect and lndirect taxation.

2. Constitutional provisions on taxation.

3. Basic concepts oflncome Tax (Sections 2 to l7 of
the lT Act).
4. Basic concepts of Coods and Services Ta\ Act
(Chaptcr lll. M v ofthe (iS l Act).

4 scssions

2 davs

zz
lll trl

!:o
=F3q Ceneral Accounts. Treasury.

Financial & Contract Rules

(Central & State

Govemments)

Pa( I - Central Covemment Rules

l. General System ofFinarcial Management. Budget

formulation and implcmentation and Covemment

Accounts.
2. Procurement ofCoods. works and Services.

3. Inventory and contract management.

JII'I-NDItA
SINIIN.
MANA(;hlt

KR
DATA

2 scsskrns

Prpcr v
May bc

revised from
4 sessions to

8 sessions as

contmct law
has been

added in rhis
paper.

4. Crants in aid. Covernment

extemally aided projects.

5. Receipts and Payments.

6. Delegation of Financial Powers.

gua.,mte.es and

2 sessions

7Z
aA

A.!-rr
!d;

F,c

Part II - State Govemment Rules {Rules common

to allslates)

l. State Financial Management, Budget FormulatiorL

l'unctioning of Treasuries.

2. Sta.te Pension sanctioning and authorization.

BIRENDRA KUMAR
SINGH. SR, A()

2 scssions

3. State Reporting on compliance with FRBM

requirements on assels. liabilities. disclosure on

completed / incomplele projects.

4. State's Standard Object of Expenditure and

delegation of financial powers.

JI'IENDRA
SINH,d
MANACI]R

K(rMAli
I)AIA 2 scssions

zI
L].]

!J

a

Part I - Public Works Accounts & Proccdure

( lhcor-y) (MCQ) 40 marks

l. Duties and responsibilities of Divisional
Accountants including preparation and slhJnission to

AG Office the monthly works accounts including

transactions routed through treasury.

2. Basic understanding of the provisions of CPWD
Manual(2019) and CPWD Codc.

3. Basic understaflding ofthe provisions of the State

Public Works Accounts Code / Department Code afld

schedule of power, ifany ofthe Pw Depanment.

SANTOSI.I KT]MAR
RAJAK. SR, Ao 2 scssions

4. Basic undeBtanding ofthe provisions ofthe lndian

Contract Act, 1872 (meaning. characteristic and kind of
contracts. specillc typc of contracts. essential elements

ofa contract).
5. Basic understanding of thc provisions of the

Arbitration and Conciliation Act 1996.

RAHTIT- KASHYAP.
DAO I

,l scssions

6 and

half
days

Public Works Accounts &
Procedure Psper VI

"[heoD' and

pftictical
papers have



AKIIILESH KUMAR
NO. l. SR. DAO 4 sessions

6. Standard Bid documents. e-tenders and State's

Procurernent Act/Rules. if any.

7. Basic undersunding of working of the works
Account or relevant modules such as Pay module /
Budget module. etc. in State's lntegrated / Centmlised

Financial Management System (IFMS/CFMS).

NIKESH KUMAR. SR.

DAO
4 scssions

l. Examination of initial accounts. stock and tools

and plant retums. conn-dctor's bills including running

account bills. final bills and vouchers and Cash Book.

2. Classification of transactions. compilation and

prcpa.atic-. of Monthly Divisional Accounts.

l'ln II

NIKIiSII KIJMAR. SR-

DAO
4 scssions

3. Tendering process including through e-Tcndering

/e-P.ocurement.
4. Works Abstract. Register of Wo.k. Contractors'

Ledger, Transfer Entries.a

AVINASH KUMAR
SINTIA No, I

4 scssions

5. Schedule of power. types ol works including
deposit works and schedule ofratgs.
6. Types of books / rcgister prescribed for / kept by

the PW Drawing and Disbursing Officer (DDO) and

ditl'erent la],er; of Enginecrs.

Public Works Accounts &
Procedure (Practical) 60

marks

occn merS€o

to singlc
paper. Ilere

were 26

sessions lor
both papers.

No change in
training
scssion

required.



2 days Informatioo Technolosr (lT)

Pa(I-Il (lteoD)(MCQ)

L lntroduction to computing system - basic

knowledge of devices such as computers (desktop,

laptop, etc.), and other devices such as printers,

scanners. etc,

2. Basic understanding of Central Processing Unit.
Memory - RAM, ROM, etc.

3. Basic under$anding ofg?es ofOperatins Systems

and Application Software and thcir utilities and open

source softwarc.
4. Basic concepts of database managemenl e.9..

DBMS and RDBMS.
5. Basic understanding of Public Financia!

Management System (PFMS) and State's lntegrated /
Centralized Financial Management System

(IFMS/CFMS), e-Office, IA&AD's VLC and OIOS.

6. Highlights of the National Information Security

Policy and Guidelines and provisions ofthe IT Acl.
?. Basic undeBhnding of thc p.otection of
information assets and relevant controls such as intemal

controls and access controls (physical and logical).

8. Basic understanding ofthe National e4ovemance
Plan (NeGP) and Digital India Prog.amme.

MD.
AAO

SAI-AUDDIN.
4 sessi0ns

Piper Vll
Nc* topic

Part Il - ll (Practical)

l. Overall practical knowledge of and skill in

MS Office - Word. Excel and Power Point (as

applicable).
2. Basic understanding of and skill of c-rrialing

database through MS - Access (as applicable).

MD.
AAO

SAI,AUDDIN.
4 sessions

PRACTICAL TRAINING

A&E OFFTCE -LO.O .2024 rO 09.06.24

AUDrr OFFTCE -10.06.2024 TO 09.08.24

(DETAILED PROGRAMME WILL FOLTOW)

SR, T5 OFFICER^$\"


