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In compliance with Headquarters Circular No. F.No.15/Trg.Div./2021/201, dated
22.08.2022, it is stated that using the already existing module in SAI Training Portal, detailed
Training Need Analysis (TNA) is to be taken by this office for the training of every
officers/employees to be organized in the year 2024-25. For this, all officers/employees of the
office are directed to assess their training needs for the year 2024-25 (Officers/Employees may take
the help of their colleagues, if needed) and enter the details on SAIT training portal till 08.12.2023.
After that the Group Officers will evaluate the assessment of their officers/employees and
consolidate the same on SAI Training Portal till 13.12.2023. All Officers/Employees and Group
Officers may please keep the following points in mind while making the above assessment:-
1. The annual work plan of the office
2. Job contents of the target group of trainees
3. Skill and experience profile of the employees
4. Expectations from the annual plan of the office
5. Suggestions by reporting/reviewing officers in previous APARs on training
Detailed Help file is attached for making entries on SAI Training Portal for the convenience
of officers/employees.
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