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TR & / Circular No.03

TTATYT fAemTEet, 1976 % [AEw 11(2) F srqame TRt o 3w el e 3§ T
afSrt o w=w v oftdw fEaT / SRSt § 21 1 vt fEar % AT geeft Faw-gas %
T 2.19 ¥ AR 597 v g {7 a1 § 5% st oivw aiw 7 Hi7 777 e &
ETET AT SRl & G127 g7 | T8 AATAT TSTATIT [MAH-qRaet & 9437 2.23 F a1
T G F AT FEIGEAT 7 ST Gfa Tl 7 FIa15eqT TITTHT 541 7 #1 T1T
U & AATAT H AT AT & [Aaer g o a9t wrea 7 oreet & am B & off
foraT ST | =9 TATAT ATAT TAT 7T i AR RIATAAL T a7 Srarerh erafor,
S HETdd Ha TaEq Sl feoquft, ATehiead U 95 UF 196 BH e @ T997
fororeht & 21 1 srar: Froft st a6y fAer f srar & B wrdat v afSr i g=, smafes
e fort, AT SR T Ud 9T W AR 39 fRErt 9t due R F oo
fZar et 1 {3 13.04.2023 T 91 |

As per Rule 11 (2) of Official Language Rules, 1976 forms and headings of registers
used in any Central Government Offices shall be in Hindi and in English. As per para
2.19 of the Manual of Official Language Hindi, Hindi headings should come first
followed by English headings and the types used for Hindi letters should not be smaller in
size than that used for English letters. In addition, as per para 2.23 of the Manual cited
entries in registers maintained in offices located in ‘C’ region are to be made in Hindi as
for as possible.

In compliance of the above, all the sections are directed to write titles and names of all the
files and registers in Hindi. In addition to this, notings, forwarding letters and forms which
are standard in nature, in respect of periodical returns due to HQ Office as well as other
Central Govt. Offices should also be in bilingual. Hence all the sections are directed to
forward the list of files and registers, periodical returns along with its notes, standard
formats and forwarding letters to Hindi Cell by 13.04.2023 for preparing their bilingual
standard versions.
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