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The lorn sholl be fi ed with due core ond the instrudions given in the Annexurc A noy pleose be reod corefully belorc lillinq up this lom. Fot ony
doubl .lotificotions pleose contod Poybill/Admin section.
DDO Code & t{amei Date:

SNo Details

I
Type (Pcnsioorblc/ NPS)

P!nsionsble Enlployee :{PS (Joined service on
omfter 01.0I.200,1)

Name (Shn/M./SmyMs.iltu DrlD(Sml)

Gcnder Nlalc

l
Dare of Birrh

PAN No, t,

1 Dale ofEntry in (iovr. servicc

E Dale ol Regularizalion in Govt. Servicc

enlploYc('\ (lonrrollsr TELECoMMtiNICATIo^"S

t
!

t0. Dalc ofJoining abovc Controller

ll { u.retrl Olfic.

t2_ Dale ofJoinirg above Offic€ Fo.enoon/Allemoo.

ll City ( lass (rhcrc cnrployee is working) ( City Class 'X'. 'Y', 'Z')

t.1. Cunent Post in lhe Offic€ (Designation)

I5 City Class forTA ( City Class 'X', 'Y', 'Z')

I6 Date from *hich rrorkin8 in Currcnl Posi

l7 Currenl Posling Mod€( IfDepulation fill Annexure'B')

t8
Pay Commissio'r 7rb Pay Commission

I9
Pay Lcvcl LE\TL

20 Basic Piy

2l
Pay w.€.1 Daie

*

5

22 Next lncrem€nt Dale

23
PF Type G.P.F

N.P.S
(lfNPS fill only PRAN No.)

l.l.
{,/c l\.lrinrrincd th {PF ,\Aencr.} PAO .

l5

t
at

26. PF / PRAN No.

21 CGI'GIS Applrcihlc'l Central Govemmcnt

18. CUne CGEGIS Grorp ( Group'A. B. C )

Membcrship Datc(in rhis croup) 0 I t) I

t0 CCHS Deduction Applicabl€ (Y / N) YES NO

3l CGHS Card No,,

32 Calegory (Geneml. OBC. SC. ST)

300

€>t
ss

I
l3 Ex-Serviccman(Y / N) YES No

l4 Etnploycc codc by cmploycra

l5 Mobile No.

36. E-Mail

37 Physically Disabled? YES NO IfYes fill Annexurc'C'

a
s

l8 PLI No,

l9 IFSC Codc

40. Bank Namc

'll BanI Branch

*

42.
Bank Saving A,/c No (Attacha copy ofcanccllcd
chequc/passbook)

B. Uavc takcn Govr. Qurner'i YES NO C. Have Loan dctailsl YES NO

IIIIIIIITIIIIIIIIITI

2_

6.

Pl Scr i..

19.

tltlitt



(lf YFS. plc!s. llll torn IilSroi:) llfYES, please fill Forn: EIS/L/l)

Form: EIS/Q/2
Alloh€nt Der.ils

Form: EIS/U3
t.oao/Advance alrerdy tNktn ht cmployee

1,.\\l Dale:

s\o A- Diiburscment Delails

I

(Additional HBA / Car Advancc/Computer Advance/GPF Adv Croup ABC/ HBA Exlensior/HBA for ConstructiorL+louse Building Advances/Scooter

l Sanction Order No ,, S Onlcr Date,

Loan Arnount Disbursed (Rs)

B. Recorery Schedule for

l Prin.ip!l

'l0tal l,o!n 'l !k(r (Rs.).

l otal lntcrest Anount (Rs.)
()R

No. ollnstalment including Odd insralment

'| Odd Innalme Amount Odd lnsialmenl No.

s Lasl lnstalmenl No. paid

Fom: EIS/U3

Dalc:

S\o. A. Disburscment Det,ils

Drto:

S\" A. Qurrter Locition CPR,\ ('ITY I,OC{TION:-

I (AAN) -Aliotee Account No

l : Addrcss 2

B. .\llotmcnr Drtails

.,1 ,Spouse/Relative/Others) Datc Occupied

5 ,; Allotment Letter No ' Dale

C. Reot derrils

Quaner owned by (Directorate of Eslale/Depanmental Pool/Olher Pool)

'| Custodian

Quarter TlTe (Typeinl/lll/lV/V/vLryIL /tll etc.)s

{RenledRenl Free) Licence FedRent (Rs.)Renr Sratus

,, Waler Charge (Rs.)l0
lAdditional Renl-l (Rs.)
(El?.r'iedl Chars<'s)

lt a Ganse Retrt (Rs.) ., s.rvice Charce (Rs.)

IIT

l,o!dAdvence already tsken bv cnrployrc

9



(AdditioEl HBA / Car Advancdcompuler Advance/CPF Adv Group ABC/ HBA Exlension/HBA for Construction/Housc Building Advanceyscoot€r

$Dction Ordcr No

l-oan Arnouni Disbursed (Rs)

B. Recover!" Schcdule for

t Prin.iprl lnterest

Toial l-o3r Tuken (Rs.).
'l {rt.l lnlrnst Amount (Rs.)

()lt

6. No. ofhsklncnt mcludiDg Odd instalmcor

7 Odd Instalm.nl Al[)unt

ll. Last Instalmonl No. paid

Fom: EIS/U3
Loan/Advrnce alre,dv trken bv employee

Date:

S\o. A. Disburscmrnl Dctails

I

(Additional HBA / Car Advancdcompulcr Advancc/GPF Adv Group ABCi HBA ExtensioniHBA for ConstructiodHousc Building Advancevscoo(er

2 Sanction Order No l Sar Onl(r Dale

:l Loar Anrount l)i\burscd (Rs)

B. Recovery schcdule for

l Principrl lnterest

Toi.l Lo.n Taken (Rs.r.
Totrl lnterest Amount (Rs.) !! !l

No. oflnslalmcnt including Odd instalment

'7 Odd lrrstaLnerri AIroutrt odd Instal erl No

li t"ast Instalrncnl No. paad

lIllII

Olaclalmcr: I hereby declare lhat the details furnished above are true and correct to lhe best of my knowledge ahd belief. ln case any information
given in this form proves lo be false or incorrecl, I shall be held responsible.

Signature of the Otticer/Offi cia I

For Oflice(Adminl lJs6 Onlv

The information provided by the officer/official is verified as per available records-

Signature of the verilying authority

I

Odd lnslalmenr No.



Dcreils lillrd bv the Oflicirls mat lx enrcrcd in (he PF\ISEIS Sl\rem onh afrcr \ erifr:ation bv DDO

In(ruction for filline fornN (lor !th.led points):

Form: Els/B/l (Perrofil & Other B.6ic Detrili ofEmployee)
l. Tick (M) before applicable type ofEmployee
2. Select Salutation out oftheavailable oplion and Name asper Service Book. (FirstName, MiddleName & Last Name)
4. wrire Date of Birth as per Servic€ Book in th€ DD/MIWYYYY formal.
5. PAN No. - Enler valid PAN ofthe Employee.

Noae: Abov€ dctrils .re very import&t for cre.tion of Employee Codc in lbe Syrt€m. .{s such, correct dct ili shoold be lllled, obce
filled it crrnot b€ cb.rged furtber.

7. Datc o fjoining / cntry in rhc Government Service ( oate ol First e ntry in Govt. s€rvice ).

8. Dare ofregulari$rion ir Cotcmmmt servic€
9. Threeiigit Controll€r Code in which EIS is being implem€nted. Il should b€ sel€cted fiom the lisr populated durinS data b€rr8 saved online.
10. Date ofjoining in the abovc Codroller where EIS is being implemefied.
Personal details cannot be changed so informalion should be given and filled with due diligence.id case of erIor here, profile will have to be delet€d

and tresh enlry made)

I l. Name oflhe DDo as availabl€ in PFMyE-Leftha (Cunent Ofiice Select liom the lisl)
12. This is date ofjoining in lheabove DDO (Current Ofice)- This dale should be same arjoining Controller Code dale oraner il.
16. Datc from which working in Currcnt Post (Designation).

17. Curcnt PostinS Modc [ 'As pcr Transftr Act"/ Compsssiooatc G.ound"/ "Deployment O l Scrvice / -Deputalion I n ( From
CG/SC/PS/Othcr)"/ "Dcpulation Oul (To SG/Corpn)"/ "Cenetal Trdnsfef'/ "Join New Servicej / -Merg6'Y On. Step Promolion"/ "Open
Sclection"/ "Promotion (With Transfer)"/ "Promotion (Wilhout Tnnsfer)"/ "Re-appoinlmcrr"/ 'Reversion (With Transfer)"/ "Rcversion
(Wid'our Transfer)"/ "Transfer (Ex Cadre Postind"l

21. This is the date ftorn which pay has been drawn rill dateh must be date ofjoining/fixation, l" Jan or l" July.
22- N€xt iDcrement date- h must bc l" June or l" Jan.

24- Name ofthe PAO for CPF Employee. Not applicable in €as€ ofNPS.
25. PF Series as maintained by PAO for CPF Employee. Not applicable in csse ofNPS.
26. PFNo. in caseofGPF Employee. PRAN No (Exacr l2disio in case ofNPS Employee.
27. C€ntml Covl.(CcEGIS) OR CGEIS (Old Scheme) as applicablc.
28. Croup A,'8, C'asapplic.ble.
29. Membership Dare should bc l" Jan and (YYYY) applicsblc year as per poi 28 abovc. l-or rhosc Employecs ./vho have Joioed Covt. Service

on m after 2nd January ofcurreot year, Membership Date should be l€fi blar*. For all such Employe.s, the Membership datc will b€ resct by
DDO dunng Jan ofnext year before salary processin8

34. This is nuJncric Employec Code alloned by DDO inrcmally.
35 & 16- Mobil€ No. !trd E-Mril. lt is mandarorily rcquired for geaeratioo of USER ID & PASSWORD for Employlc Login in EIS

Moduldsyslem for aocessibility ofreport like. Pay Slip. CPF Status, Income Tax Calculalion, clc.
3?. Physically Disabled. Ifchosen Yes, fill Annexure C.

Form: EIS/Q2 (Qurrter Allotment Detdk off,mployee)
4. Allottcd io: Plcasc choosc onc out of(SelflSpouse/Rclalivdolhers). Only in c-asc oI"Scll. lIRA isnotadmissib,€ and Liccncc Fec/ Rcntwill

bc requircd to lill. In all othcr cases only HRA will bc nol adrnissible as p€r rule.
6. & 7. Quan€r O wned by and Custodian (Online fi ll ing o l' Details): Tlere is one default valu e created in the System 'Directoral€ of Eslale". In

cas. of "DEparrmcntal Pool" multiple Custodians cao be crested by the PAO oflic€ as applicablc in lh€ concemed Depanm€nt/Mini$y. Th€

DDO may approach n! PAO ofiice for caealion ofDepanmenlal Pool Cuslodians.

Form: EISfl-/3 (Lorn / Advrnce Detrils ofEmploy€€)
Note: In case ofmore than on€ Loa Advance please fill s€parale form for each type.
l. Select the Loan/Advancs Type as per the details given.

l. Loan Amounl Disburscd (Rs.): lt is total amounl oILoan/Advance taken by lhc cmployce.
4. If the repaymenl of Principal amount is still due lhc dctails o f thc "Principal" will be givcn in the columns No. 5 to 8. I f thc principal amount is

tully recovcrcd, thc dctails of " lnterest" will be appcar in the columns no. 5 to 8.

5. Auto genemled field equal to amount at Sl.No.l.
6. lnstalment Amounr: This is requned to be filled. Othcr Dctails al poinr no. 6 to 7 will be calculated by the Syst€m.
8. Lasr Instalment No. paid. : It is tbe number ofinstalmenl up lo which repaymetrl has deducted in tbe Last Paid Salary.



Dciail!

S\o.

I Dctut.(l To CcntralGo\.1./ Statc Govt./ Autonomous or Privarc

Dcputation Order
No.

l order Darc

Deputcd lo Offce

On Dcsignation

6. Datc ofDeputation

,7
Relieved on Dale Forenoon A{iernoon

Dalc ofRcpatsialion

l)rrrih

S\o.

I Disabilily Tr?e onhopaedic/ Deafand Dumbi Visually Disablc(BIind)/ Spasric/ llearins lmpaned

2_ % Disability

l YES I NO

4. (.(ilicalc No.

5 Ccnificate Date

lssuing Authority

1

Ordcr No.

3

Order Dat€

Entitlcd for Double
TA?

YES INO

10.


