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OFFICE OF THE COMPTROLTER AND AUDITOR GENERAL OF INDIA,
9, DEEN DAYAL UPADHYAYA MARG, NEW DELHI.110124

Office Order llo. 70

Sub: - Mandatory training to Sr. Auditors for promotion to the post of Assistant
Supervisor in Audit offices during the panel year 2023-24-reg.

Examination wing of this office vide circular dated 05-04-2023 has intimated that the
end of training examination of Sr. Auditors/Sr. Accountants for promotion as Assistant
Supervisors will be conducted on 05-07-2023 (Wednesdav).

In this connection, a two week mandatory training programme is to be conducted rn

this office from 05-05-2023 to 20-06-2O23 for the eligiblc 1O Senior Auditorc (Civil Audit
Branch) of Hqrs cadre and deputationists of various field offices (list enclosed) as per given

schedule:

Trainino Schedule (Enclosed)
Training Programme: 05.06.2023 (Monday) to 20.06.2023 (Tuesday).

Total Sessions : 48 (4 sessions per day)

Timings : 10.30 AM to 05.15 PM.

Venue: Seminar Hall, Ground Floor, New CAG Building.

All the hainees are directed to attend the classes on time as per the given schedule.

ilote: It is mandatory for all the trainees to wear masks and take care of social
distancing and follow the instructions given by the Ministry of Home Affairc and
the State Government on Covid - 19.

ilo. 390/OE & Bills/Esft./193-2020

sd/-
(Desho Pran)

Senior Administrative Offi cer ( Estt. )

Dated:- 01.06.2023

copy
1.

2.

)J.

4.

5.

to fullowing for information/necessary action please:
All trainees/all concerned officers (as per list enclosed).
Deputy Accountant General (Admn), O/o the Prinicipal Accountant General (Audit-I),
Audit Bhavan, lhansi Road, Madhya Praclesh, Gwalior-474 002 with a request to
intimate Shri Navneet Swarnkar, Sr. Auditor, 7212 of Hqrs office presently on
deputation to your office.
Director (Admn), O/o the Prinicipal Director of Audit (Infrastructure), A-Wing, 3'd Floor,
I.P Bhavan, New DelhFl10 002 with a requestto intimate Shri lasbir Singh, Sr. Auditor
of your office.
Canteen Manager with request to make proper arrangement of refreshment (tea,
snacks and wate| for the trainees and trainers as per schedule.
Sr,AO/GSS may kindly arange the opening of venue on 05-06-2023 at 10:00 AM on
account of aforesaid training. It is also requested to arrange one MTS in order to
facilitiate the required services during the training.
Sr.AO/IT may kindly provide the required laptop for the said training.
Sr.Ao/Stationary may kindly provide the required stationary for the said training.
Care taker (New Building) may please arrange the white board at the training nue

(Desho Pran)
Senior Administrative Officer (Estt.)

6
7
8
9 Office order file.



List of Trainees (Senior Auditors) elioible for oromoUon to the oost of
Assistant Suoervisor:

ID No Section Parent office/ Prcsent officeS ame of the official

No. (S/Shri/Ms.)

2 Mithlesh Kumari

5

6

Jai Prakash

Rajpal Singh

)7 Prateek Pawar

Monika Singh

9 Navneet Swarnkar 7212

10. Jasbir Singh

SMU CAG of India

IR CAG of India

CAG of India

WR CAG of India

CA-V CAG of India

_.1

I

--+--

L-
l8

7334 Govt. Accts. CAG of India

6430 Establishment O/o the Accountant General

(Audit-I), Maharashtra, Mumbai

Presently on deputation to O/o PAG (Audit),

Gwalior, Madhya Pradesh

O/o the Principal Director of Audit (Infrastructure),

New Delhi

(Desho Pran)
Senior Administrative Officer (Estt

7128

3 Deepak Chand 7130

Old RecordPratap Singh Kirola4 7132

7134

7r35

[r. Tsurenaer singh Bora-fzr:o T-cl-lr---- l-cAG of India -



(trld.y)
16.06.2023

19,06.2023
(Hond.y)

20.06.202t
(Tuc.day)

(RTI Act-Ovcrvhv ol th. Act and ltr
P.ovLloru)

ly- 9r Uph.r $arm!, S.. AO

A0di(auc n es
Scrutlny of co.fldrnts receiv€d

(Audlt o,:Stort and Stoct)
by-Sli Mlhll Ln.rt, A (,

(RTI  ct-Ovrrvlsw ot t tr Act .nd ltt
provlrloia)

br- $ lrDhrr Sllftn+ S.. A(,

(RTI Act informrtlon- How to p.ocq$
th. .ppllceoonr ln varlout rtagca)

ty-Slt Amlt Rrl, IAO

ftloardon d redl€s lo 'req.lcsf and
drdl,ng d speakirE order ln c.6e o,
'@eal'

a3i s-lon
(Chaddm ol Sd,l.alulrr of tlnxrar.nd

Accounts recsiv.d frorn aeE)
.AO

(Xll IGI llllorlnluu P,wEr e.!
rDgllc.doa. I r Yartos. rt{f,r)

rt{r Anlt trl.llo
PEpa.ation of r€dlcs to 'r!q!s' a.td draltng
of spc*ng o.der ln casE d'a@ |al'

Ecrnpoolr fom dsddJr€ of ldbrmat oo
uder sech.t I
Rcic(doo appsal, tf*rd party iofonna[ofl
fcc b bc pald, rx€ntooon hom Osfrcnt
of fue, pcidtlcs
Rrlatbn wn'l Ofidd 5€0!6 Ad, 1923
afld lit ot e(cmpEd
o.lw{ation(Sdlcdde2) a.!d polter to
makc n C3

a2'5610.!
(Lcg.l Wolt)

bV- g! AshYY.nl L.l.t!, S.,Ao

lilcmo.arldum ard its drafbng
Preparaton of 'drarq€ shref ond
ann€ru,ts

466 Saralon
(Audlt of Sto.6 .nd Stod.)

by- slr t{lthll Ln!r|, AAo

Artdlt S.ope and Obrcc$r€s
Sourc! DoqJrnents and 7 - Uer

d.Edltc.tiqr

4ais Saloa
(f,lontftly Ovil Acaount ltlonutl) Account ot

ErpGndlhrE I Yrrlldlar Cn tle.)
by- Sh Mohindet Sr.AO

tssres fur Audt S(rtdny afld c l€dli$s
OEding of selacted sd|t(tul:s of Rnance
and Applprieim xcount ard c/6

of anthfiEbcrl accuri v
So*clon

(Pfiils)
by- taa Sln rcar xqnl d, SrIO

Proceshg of bflb fiot4h PFltll; at DOO &
PAO l€vd
tloird y recffldliaton vrt$ P O

A(drt and
S€tsion

(PfH3)
tV- Hr Shwata xumari, Sr.AO

Prod*ns relatrE io Adit of Stons
.rd stod.
(ey ulrs c, aJdlt sc'udny dathg to
EactEse, qrstody, EaJe ar|d wita
ofi/dFpooal of stores

OEddbt tu Adt of Stor€s arld sbd.
tudt nndngs on examlna0m ol Sbres
a.d Stod(
Exe.6et and Case snd€s

Pfi,F d.6cs and r@onsibilttcs of
tldcf r.ld O)ecker

Jrrbdlcioal important d€&r0ons
(fdlnruoon, Gcord, ridf b
nfuflna0on FJolk aJtlo lty, Uttd
p tv)
3rcmdu dsdG.re uricr S€ato,r
(r(b)
Rlqrri dsposal of requ€61 lnduding
t rEE rnrda s€cfion 6(3)

4t' Sqfon
(Llgal worf )

by- Sh Arhs.nl nllrt, Sr.lO

--- {Fsdton 
*-
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mrqtffq sTrf, fi fr{iTfi (rit Erfr*srqfrErfi, 9, fta rqril 5qn;qrq arrt, ;r$ frr'm
Office of the Comptroller and Auditor General of lndia, 9, DDU Marg, New Delhi

rr6rqn'r+tfio, qa f qqffi R EfrB *crqtiffit tq 3rM sftqrq
Mandatory Training to Sr. Auditorc for promotion to the post of Assistant Supervisor

qr*rmq u,,r+ffi / Cou rse Schedule

(('ourse Starts from 05.{16.2023 to 20.06.2023)

'Iea hresk; I l.{5 AM - 12.(10 PM Lunch Ilreak: 01.15 PM - 02.30 PM 'l'ea llrcak: 03,{5 PM - 0.1.00 PM

/



,u-l
Timingt

(02.3O-3.45 Pr{)
Timlng6

(10.10-11.45 Ar,r)
2dsclm

(P.y flrattoo of tt l ln rudthd .,tlty)
by- 9t D.dto Ptrn, 3.-AO

3d sGlalon
(tElls)

by- 9t Rrmblr SlEh, Si.AO

lr saadoi
(P!y flIldon ot rt ft ln ludltrd cndty)

ly.sh bro Pr.n, SrIO

46 Srasloo
(8EXS)

by- Sh R.mU. Slngh. s.ro

. Scale of pay9pay hvds

. Entry Gdre afld Prornotion cadre fixitrcns
t ploadlru of Budget Reqr.,iremert by
ODo/Saoctoi Reelved

05.06.2023
(Honday)

InaWUrAim follor,'red by Centlal Pay

Revldoo Corfir sdon
uploadhq of periodcal reports and retums ln
IBEMS Portal
Enforcfiq hrdget and cash manag€rneot
bas€d o'l the instructions isered by Budget
WrE rn Headquarters Oftce.

5! sacdon
( lxltllltt.tton d prdlmln ry rtcord! ln

n E rrdlt)
by - Sh xohlnd.r gneh, s?fo

6s scadon
(Er.ml tlon ot contncb)

by- Sh }lohirder Slneh, S.,AO

7c Set.lon
(Verfltc.tlon of.ctou,lt b.l |C slnt,|G

trcortra and Expandlh.nt Account/ Prgfit
I LE Aacount ln Fln.ncbl Att6t Audlt)

by- Sh t{ll(hil B.n .l, AAO
Eramrnabm of Agreements, Memoranda
of Understaodng, Mernoranda d
Aor€ement and Contract up to a thr€dpld
level- lssues hr audt sc'ldny
case dudr€s and ardtt findinlE

Strudur€ of Financial Staterneflts in
ditrcrent figEnlzation like AutorEmous
bodh6, Co.npanies ek,
AccoontlrE ard Erparatioo ot FinarrcEl
StatefiEnts - rEcords ard procgs-
induding Trlal Bahoct, Miunlngfrr$dcr
entrl€s

06.06.2023
(Tu6d.y)

SamplirE of vouchers erceeding a
fre$old timat, sarfrlng m€UEds, Audit
of seleded Voudlers.

g! S.-lon
(Vcdficrdon ot account bal.Esr in thc

ln(pnq .nd Expandlt/ru Account/Mlt I
Lq Account ln Hmndd Atte.t Audlt)

Cllecfs to be exercised in oGminatior! of Profit
a.d Lo6s Accounts/I&E Aacd.rnts
VerinG0on of fie bahnces of ass€G and
llaulatic,s and 8RS
Ba6lc exerdses o.l abo/e

by- Sh ,{lkhll Bansal, AAO

96 So'don
(OvewlGrv of CAGI DFC Act 19rl rnd

ncguLtiom or Audlt.rtd A.tountr 2020)
by - 9t Arnlt trl, AAO

loe sorJon
(Eraml Uon ot Clrh book rrid ottrc?

prellmlol]y .t@rdt ln ltcld dlt-
l.lct rodolog|!, .ltd Focadurtr)

bv- Sh Alok Tlwrrl, AAO

I 16 Sslalon
(Ply flrtlon ot rt fl ln .udltld rndty)

by-Xrs.rtk,A O

. ExamirBtioo of Cdr boot, DDO! Role
and Rfspordb$6es.

. Baok/frcasuryRecooclliatlon.

. Audit firdlngs on qar{nation of Castt
Sook

Ditrer€nt type€ of tray fixatixE wheo an
ofltdal 15 afdnted, p.snded, egrdded
aM rcductioo in pay etc. of Cer{ral pay
n les

07.t 6,2023
(W6d.€rday)

124 Srrdon
(P!y ltr.Uon oa tt fln rudtEd andty)

by+lr S.rlk , AAO

. MACP/NFU flxations

. Effect of peialty oo pay ixrtims
O€.vlevi of Provisbns of CIG'5 DPC
Act l97l and R€lulatoos on Audlt
and Accouots 2020,

136 SGtrton
(Pro.ur"m.d through GeM)
Dy- Sh Vltlr, AAO

laf, Srylqt
(Prccursrtalt t,trcugh Gcl.a )

bV- Sfi Vlll.+ IAO

,,56s...1ofi
(1.!tr1 Wort)

by- Lr Anirh! G.ovqr, AAO

l6s sc.aaon
(LeEl wort)

by- l.le Anlrlr. Crovar, AAO

Rdes, Respordulrtes and OuigEtiorE of
&t€r
8uying ilodes in Get'l

PrcAaratix ot pra-wlse replhs to Utc
application nbd h CenFJl AdmidSrat,,re
Tdhrnal

D.te,'dav

o8,t 6.2023
(ThuIsd!y)

,ll catorY I tAlnlng F?Ot rtmmc (tlDr PIOmOOOn !O gra pOfi Or Aitattant Sl|pawl'Or)
sM ffrnq 6r&a C{Fq!' Etr&.i q( } ffi B)

Tlmlngs
Ar.tl2

Proqr€in€flt p.ocedur€s as per GFRs

2017
pmvidons of General Financial Rules
2017 apdlcnde to Gel,,l

Iimln93
15 Pt{

Preparat m of Coi,riters to thc trrtt pet hont
etc. fl€d in the Hlgh Court
Mahtenance of relevant RegHers for Dq\rC
cat€s

I

I

I

l

I

II i
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p23

r2.06.2023
(l{oltd!V)

13.06.2023
Ourrdty)

r4.06.2023
(W€dnr.d!y)

15.06.2023
(Thu6day)

f7o s..&n
(Intiodu€doo to S Ercll I IDEA)

by- g! Surtdt l(.nY.Durl. AIO

Cadres ln IA&AD and the

lEg tarloir
(lnEodudon to S Erctl I IOC )

by- 9r Surr.h Kanvltor{, AfO

f96 Sc.don
(ncpordn, dAl!. tFl fnf!)
by- 3t Yar rl P.ndlta, SrlO

2@ Scslon
(Follow{e ot audlt otl.ryauol!)

Dy- Stt tLr Jl P.rdlt , s.,lo

Seirion
(Calcutrtloo of tncomc T.r ot StrO

by- 9r D6ho PEn, S'.AO

E-fillnB of RetrE
OE(tllst for audit sautiny

Repodng fram€ii.ul/proccdu,e ot Audlt
firdings and Fdlor.i-r.p d Atdt
okvatlons

va.iors functions of lts Ercel and IDEI
aM Usage of MS O(CEL and IDEA tot
samplins of \rold|ers

2f Sc.doi
(Ex.rnl tlqr oa rridona)

by- Sh lh.rd.r Slngh, SiIO

tlaltdi q| €r{er63es m l.ls E(CE! ard
IOGA

12'sarlon
(Eramln don o, r cdoE)
by- Sh lrlrh.r{lGr slltlh, SiIO

23d Sador
(S.mplln! ot Voodtcrt

arbrtlGd by AG(AIC) b Ardlt
.nd .l6ilad ch.ddng)
by- $ Itltor! RoY, SiIO

(grnpllne ol Yqrci.r' 
'lrbmlc.d 

by
AG(AIE) to &rdt.nd .r.trllGd

crr.ddm)
ty- $ Slbon l,of, Sr.AO

Cage sfudies and ererdses 0n above

S€erion

Arrdlt Aoprodl and procedll(ls
lssq€s for fudlt Scruiny and crlectlt8ts
fu. aJdt of sando.E
tudlt findlrlE

Audit Scope arld Obirrtiv6. ardlt Scope and Objectivcs
. Soerce Doom€nb

. Source Doarmcnis

. Hands ofl exedses

26s Sa.doo
(Frocartm.nt tnrBgh Cofa )

ty- 9t HGmad Kumrr grtrfi., AIO

2rd Saaalon
(Audlt pLnnlog, collrc on ltd updrdon
ot dtta ltdudlng pr?-.don ol lnldal

Audlt thr)
by-Slr tlohlnd.r Slngh, Sr. AO

25h Sa.don
(Pro<l.'tmqt tnrc{gh Gsn)

by- Sh ,{ati!!tt Xum.r Sliartnt, AAO
(ludlt pl.nnlng' colla(don .!td upd.don oa
drt lirdudlog pqrarrtion or loldal Audlt
Phn)

by-Slr Hohlndlr Slngh, 6.. AO

Seerion

tlow to (b p.oorrem€rt Orough Gel.l-
It ti€alexamplcs

tlow b do proonsnslt frough @li{-
Pradkal cxamples

Rrsk assesvnent m€thodology
d rlst rcas for prefla.di of tdtrl velgoo of
An[ltd audlt dar in lt€adqlrt rs.
ls$es fo. audt saut|ry of voudr6s, Sa.ndirE
tdr{quas tar sclectbn of wudlers viz, Simda
raodom sdrT{ng, f'ld1.tary rmtt sampftrE,
SEatitu samllng, ctc.

ldenUficahon

296 lGarlon
(Calorhdoo of Inconi! Tu ol SbO

by- Sll oaatro Pr5, SI.AO

106 scidon
(Cdcul.don ot lncofiic Tlr oa Stt{f)

ty- Sh D-ho Prm, S..AO

O€atbnnJpda[oo of databanlvporticlb
of audited orgEr*satio.Vprogramme etE.

31r S6lon
(Rrcrulh.nt Procrdt rn ln I IAO)

by- Sh Hlmmrlru P.ndry, lfo
(Racrultmsrt hocodur€r in IAIAD)

by- Sh Hlm.r.hu Priday, MO

Salary stsuctJre, varto(Js cocpon€nb,
tard€ lEms, treoDdocs, s8ti ros,
va.torE scctons of IT Act appllcabh b.
Salari€d Oass enldoy8es

Reauitmrrlt f|(!r.4h SSC- etarnifttoo
of mardStoay doqrrEnts ot dtrEt
r€Enfts, rddarg p.ocedure, M€dicEl
eramlrutlm
Cons,Itadm vitth ard Rroul[n€nt
ftough UPSC
R€cn UrEnt by Ab6oD0o tl€putatioo

Salary sfuctxe, varous c!.npo.Erts,
ta)6ua ltgrG, a(€mpdo.rs, savingt
vartous sadoos ot IT A€t apdkaue fo.
S.lari.d Ors6 atndq€es

Probatbn m tppdntrnent
Appointsnc.rtt oo @yrpa6Coiata g.ouids
Spo.G quota r€cruibnefl t

33- sorrton
(nGulEmnt hoodllr.! ln lllaD)

by- rt Yrrfi. tr , A o

it 16 Srdon
(Rcarultmant Pr,ocdurB ln IIIAD)

br. X.lr5ft. til, AIO

35!'Sa.don
(Calurl.ttm oa Incomt Tar ot St O

by- 9r Oaatro Pr.O S.fO

. Aoc R€laxathns for Appoinnneots

. !'tainEo.ne of Drect ReovifiEnt
Ro,l€(6

Recrulbn ot Rul€s io. Drect Recruitrn€nt
Crerton of b

Form-16 6nd its ggnmcaEe
lhlse Pro0€O

on

Gdd.y)

32'n


