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Subject: Filling up of vacant posts on deputation basis in RTI, Shillong.

Heley /Hgiedl,
Sir/Madam,

Regional Training Institute, Shillong invites applications from eligible candidates
to fill up the vacant posts in the following cadres on deputation basis:-

Azadik

25 MAR 2023

SL. Designation and Pay No. Eligibility Criteria
No. Level of
Posts

Work requirement

1 Core Faculty (Gen) 01 Holding SAO post on

1. Basic computer knowledge Office and e-

likely to be vacant regular basis. Office.
w.e.f 2. Knowledge relating to working in
31.05.2023 IA&AD is necessary.

3.Delivering lectures is mandatary.,

4. Possessing ability to prepare course
materials, Structured Modules (STMs) and
Case studies with regard to Audit/Accounts
courses.

5. To coordinate the Training Courses.

2 Asstt. Supervisor, Sr. | 02 Persons holding the
Auditor/ post of
Sr.Accountant/ Asstt. Supervisor,
Auditor/Accountant Sr.Auditor/ 1. Minimum two years’ experience an
Sr.Accountant, analogous post on regular.
Auditor/Accountant. | 2. Basic computer knowledge and e-Office.
3 Private Secretary 01 Holding the post of | 3. Administration/Training work.
Stenographer Gr.l.
4 Stenographer 01 Holding the post of
Stenographer Gr.II.
5 Asstt. Caretaker 01 Holding the post of
Clerk/Typist. Minimum two years’ experience an
6 DEO Grade 'A’ 01 Holding the post of analogous post on regular
DEO Grade 'A’

2. Applications may be forwarded to this office on or before 20.04.2023 along with their
Bio Data (Annexure enclosed). certified copies of APAR for the last 05 (five) years duly
attested on each page and Vigilance Clearance Certificate. It may be certified that no
disciplinary/ court/ vigilance case is either pending or contemplated against the applicant.
The required documents of the eligible candidates may be scanned and sent by email by
the respective parent offices to avoid postal delay.




73-RT1/Deptn./1-1/2019-20/Vol.IX

1/254163/2023

.2

§.

The term of deputation will be initially for a period of three years, which may be extended
thereafter, subject to his/her continued suitability and administrative convenience. While
working at RTI, Shillong, the selected official will draw his/her basic pay plus admissible
deputation allowance under extant rules.

Maximum age for appointment by deputation shall not exceed 56 years as on date of
application. The officials working on deputation basis shall not have right for absorption
in any post in the Institution. The applications of the officials working in the office on
deputation basis on normal terms and conditions shall be forwarded through their
respective Parent Office(s).

A reference is invited to Headquarters Circular No. 269/Trg.Div./42-A/2019 dated

18.09.2019 wherein detailed instructions to field offices on augmentation of staff

(Administration and faculty) in RTIS/RTCs were issued for strict compliance. The

instructions in the said circular are reiterated below:

(a)

(b)

(c)

(d)

6.

Field offices shall display the deputation notifications issued by RTIs/ RTCs on the
notice boards and circulate among the staff giving reasonable time to the candidates for

responding to the notification.

Field offices shall forward all applications received from their officers/staff against the
positions advertised by RTIs/ RTCs to the concerned Institute/Centre, without
withholding any application.

On completion of selection process, the field offices shall obligatorily relieve the
selected official(s) for administrative assignments at RTIs/RTCs at the earliest.

The initial deputation period to RTIs/RTCs will be for 3 years and extendable on yearly

basis thereafter. The RTI/RTC however, reserve the right to repatriate a deputationist at

any time if his/her performance is found unsatisfactory.
However, clause at S1. No. 5(b) regarding instruction to field offices not to withhold any
applications received from their officers/staff against positions advertised by RTIs/RTCs
will not apply in case of applicants who have been reverted/repatriated in the last six (6)
months from RTIS/RTCs to their parent offices as per Hqrs" Circular
No0.398/Trg.Div/42A/2019 dated 14.07.2020. This may please be noted before
forwarding the applications.

This issues with the approval of Director General.

Yours faithfully,

Encl: As stated above.

2

0%
Core Faculty (Admn)




73-RT1/Deptn./1-1/2019-20/Vol.IX

1/254163/2023
ANNEXURE
APPLICATION FOR THE POST OF SAO
1. | Name in full (Shri./Smt./Ms.)
2. | Present Post held
3. | Permanent Address
4. | Present Address
5. | Date of Birth
6. | Qualifications:
(i) Educational
(ii)  Professional
7. | Office to which the applicant
belong
(i) Parent Office
(i) Present Office
8. | Whether belonging to SC/ST
9. | Date of entry into Govt. Service
10. | Date of entry into [A&AD
11. | Proficiency in computer, details
may be given
12. | Present Pay and Pay Level
13. | Mobile Number and official
email 1D
14. | Any other relevant details
f&ie / Date:
®TH/Place:
(3M1aEH b THIER)

(Signature of Applicant)

a8 UEiE e o @ B SWiad ARu gER eafen & Rele F gER W@ 8l

It is certified that the above particulars furnished are correct as per our office records.

fauTTIeTe & SEER (U & TNR)

Signature of the Head of the Department (with stamp)
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ANNEXURE

APPLICATION FOR THE POST OF ASSTT. SUPERVISOR/SENIOR AUDITOR /SENIOR
ACCOUNTANT. PRIVATE SECRETARY., STENOGRAPHER AND CLERK/D.E.O. ‘A’

1. | Name in full (Shri./Smt./Ms.)
Present Post held

Permanent Address

Present Address

Date of Birth

| w| & W ©

Qualifications:
(iii)  Educational

(iv)  Professional

7. | Office to which the applicant
belong

(ii1)  Parent Office

(iv)  Present Office
8. | Whether belonging to SC/ST

9. | Date of entry into Govt. Service
10. | Date of entry into JA&AD

11. | Proficiency in computer, details

may be given

12. | Present Pay and Pay Level
13. | Mobile Number and official

email ID

14. | Any other relevant details

f&di® /Date:
Rf[/Place:
(3D P THIER)
(Signature of Applicant)

T8 yHIiG e 9 & B SWied v eaR eufay & Reld & oER §d §l

It is certified that the above particulars furnished are correct as per our office records.

fauTTIETE & SHIAR (U P 1Y)
Signature of the Head of the Department (with stamp)




