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All the Pr. Accountants Oeneral/ Accouutants Gcneral (A&li)
(Cadre Contr"olling Autlir:rrity in respect of Divisional Accourtants cadre)

Suhject: ll'ranslbr and postings of Divisir:nal Accounts OlhcerslDivisional Accountants.

Sir/Marlam,

'fransfers and postings in the Divisional Accourrrs Ol'iicers/Divisional Accor.rntants
cadre are governed by the guidelines and instructions contained in this office circular letter no.
1008-NGE (Appt.)110-20.I0/Vol.II dated 23.08"3010 antl lsuer No. 352-s1afl(Appt.)/l32-2013
dated 22-03.2013.The existing guidelines/instructions have been reviewed and the tbllor.ving
guidelines are issued superseding the existing guidelines.

l Classilication of Ilivisions:

The Divisions shall be classified *s linllorvs t<l matclr the four tiers of the cadre r.rl'

ilivisional Accountiurts:

st.
No

Category of Ilivision Calegory eif lncumbent Perccntagc
tf Divi*ions

I Very Heavy
Divisions

Sr. Diyisi*nal r\ecuunts OlJlcers r 5?'0

? Heavy Divisions Div sioual Accounls Olticers - Gr. I 25%
lv{edium Divisinns Div siorial Ac*ounls Officers - Gr. tt ?5";a

4 L.ight llivisions Ordinary Crade Divisional
Accountants

359/o

{a) The above clixsification shall be hased on:

(i) the average annual expendifure, including deposit rvorks. il'an-v, ior the last

three years. Exact mCInetar,v limit for each category may, horvever, be fixed by
the respective Principal Accoultants GenerallAccountants Ceneral (A&n)
depending upon the e,xpenditure in the respective States; and

(ii) Other aspects like nature of the work *ssigned to the Divisions and the

territsrial jurisdiction of the llivisions.

(b) The classilication of the Divisii.rrls c,r the tlasis ol'(a) ahove must he revicwed evtry
three yearu.

2. Constitution of u Comrnittee on transfers antl posfings:

(a) A three nremher Cnmrnittee on transler and pi:stings cr:mprisiug the Ciroup OlHcer in-
charge ol Works Accounts and lrvo other IA&AS ol'l'rcers of the r:ank of Sr. I)eptrt,v

Accountant GeneraliDeputy Accnuntant General fronr the sister office(s) tt) be
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l]ominated hy the c*ncerned I'r. Accountant (ienerallAccountant (ieneral shall be
con$tituted irr the month r:f l!{arclrlApril of'each yeilr. l'}rc said Corrnittee shall
{unction firr the entire year ending March ol'the subsequent year"

(b) I'he Committee shall meet at regular intervals, or as and when r*qr.rire<i by' the llr.
Accountant Gener-al/Acc$ultt*nt Cleneral.

3. llunctions of the Comnrittee:

C<xnmiltee shall consirler:
(a) . All cases of annual transferslpostings:
(b) All otlrer transtbrs al{bcted during the year: ancl

{c) Allca^ses rf additional charge / Iink charge(s).

4. Parameters to br considered hv the Comrnittee:

'['he Cornnritlee shall cnnsider the follorving broacl p{}ranleters rvhile
reuommending th* ca,ses lhr pustingsltransfbrs:

(a) 'l'ransfrr and posting should, as lar as possible, be made onl,r.' once in a

year and annual translers should be timed so that these do not disturb the
academic s*ssii:n:

(b) List of Divisinns likely to lbll vacanr during the year shoulcl be
well in advance;

{c) Dir.,isions sh*ukl bt: properly gradcd by tbllorving the eriteria as
mentioned in paragraph I and further instructions issued in this
regard trorn tirtre to tirrnn;

(d) Postingof'the rillicers should be made in the appropriatel,v gradeil
I)ivisions as *rr as possible:

{e) Option for posting in particular station(s) slrould be calbd far lionr t}re
individuals and efforts sh*uld he n:iicle to accolnnlodate the olllcers ar
the place ol' their choice as lff as possible, subject to availatrility ol'
vacancy arxJ lrdm i nistrative exigencies;

(0 Ln ease *f uverall vacancies, the same should be evenly.' distributed
across the Srate as far ns possihle;

tg) "l"ke adverse oonlmr:llts given by the lnspecting Officers auditing tlle
accounts of the Divisions(s), adverse remsrks macle by the lixecutive
[ingin*ers on the perlormance ol the Divisional Accounts
OfficersrDivisional Ar:countants on their perlbrnrance as rellectecl in
their Annual Pertormance Appraisal Reports and their perfirrnrance in
prCIper zurd timely subrnission of accounts shoulcl he kept in view while
taking a dccision on posting and transfer:

(h) Additional charge of more than one l)ivision to one offlcer shoukj he
avoided unl*ss absolutely essential under the circumstances.

The Cotrrmittee shall rect:rd in the prnceedings the consider.ilislls that rveighed
with tlrern in making each posting, entrustment of iidtlitional chnrge" etc. I'he
proceedings should also include an assurance that the prescrihed procedur* has
been adhered to scrupulously.
in case of any d*viation in respect ol (a) to (h) above, detailed reasons shoukJ
brl recorded by the Clornrnittee.

(i)

{ii)

( iii)

3lP;rg*



(iv) In case of any disagreenrent by the Pr. Accountiurt (ienerallAccountant General
with the recotntnendations of the Triursfer Committee, the concerned pr.
Accottntant General/Accountanl fieneral shall give rletailed reasons in writing
lor the disagreernent and f'ull jusrilication fbr rnoclification(s) ro rh;
recommendatieins rxade by the Conrmittee.

5. Tenure of Posting:
(i) '["he tenure r:f posting shall n*rnrally be thr*e years in a particular 'l]iyisign'

and six yriilrs ot a parricular'St*tiun', lncturrbenc;, periocl ftir the 11 years
preceding tlre 1"ear in rvhich tlre tr:anslbrs are being nracle is to be taken inro
account l'r:r this purpose.

A Sr. DAO/DAO,'DA retiring on superannuatioll within next three years" m.ry'
be allorved 'station' of his chaice subject to the cr:ndition thal:

(a) a vncant Division is available in the 'station' in rvhich helshe

(i i)

had not serled during past hvelve years; and
such choice of posting is not in continuation of six years ol
p$$ting in llrat'Sf$Iion'. I{owevcr, he/she may be considered for
continuation nf pnsting in that Division, if he/she is retiring on
superannuatio:r in next l? months (to he reckoned tj.om 0lt*
Mal'), if so opted by him/her.

(b)

*. ClassillcationLlassilication ol'Divisions, I"istol vacan{ Divisions" Divisions likely t<l lirll \racanr ma1..be
hror"rght out euld displayed pr*minently *rr the *ffice notice board and rhe rvebsite of the

ol'Divisions,

ollice c*ncernecl contiiluou$ly for at leasl a month. After the annual general trar:s{br" tlre
Iist of vacant divisions and criteria adopted fhr allocation ol'artditional/link charge musr
also be brought out and displayed prr:rninently on the oflice notice bozu'd and the website
of the office concerned. A cr:nsolirJated trans{er 1 posting order shoul<l also be placerl on
the website of'the ollfice cnncemrd in:mediately alier annual general transfbrs. AII *lher
posting and transtbr orders should alsr: be upl<.radecl on the r.vehsite inrmetliately a{!er issue.
These will also include orders fi:r atlilitional charges

7. 'Ihe above guidelines may be widely pul:liciseel liy putting them on rhe norice hoard(s)
/wehsite and shoukl he srrictlv adhered to.

Ibll,v.

U )
Asstt. C. & Ar. C (N)

3lFage
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AG(A&E)/PWC I/DA U2022-23 t z]0312023
CIRCULAR

Applications are invited f}om Divisional Accountants / Divisional Accounts Officers in

tlre profbnna enclosecl fbr considcration ol'thcir transler and posting fbr the year 202/, The

applications must be routed through proper ohannol so as to reach this office by 3ll03lZ0Z3.

One copy of the application rnay be sent in advance so as to reach this office by the stipulated

date. The option may be exercised only for specific stations and not for specific Divisions.

Options indicating specific Divisions will be re.jected. All the three options must be filled in.

Options once exercised are final. Applications received after the stipulated date will not be

entertained. 1'he option so exercised does not vest any right for posting in any particular station

but is merely in the nature of infbrrnation for the cornpetent authority deciding the transfer and

posting. In case of non-receipt of option within the due date, the official concerned is liable to be

posted anywhere in the State.

A list containing vacant divisions (including divisions which are likely to fall vacant

during annual transfer) is enclosed for the puryose ol'exercising options.

Adclitional charge ol vacant divisions will also be considcred along with annual transfer

based on the lirllor,r ing crireria.

l) Proxirnity to the division in which tlie of flcial is rvorking at present.

2) Past performance record of Divisional Accountants/ Divisional Accounts Officers.

3) volume o1'work to be handled by the officials in a specific station.

4) Fair distribution ol'work.

( bqh*v
Senior Deputy Accountft General (Accounts)



I. NAME

2. DESIGNA'|ION

3. DAI'E OF BIR'I'H

4. DATE OF I-AS]'PROMOI"ION ::

5. DATE OF RETIREMENT ::

6. WI.IETLIER PI-IYSICALT,Y }IANDICAPPED ::

7. PLACE OF POSTINC DURING I-AST IO YEARS::

8. THREE OP'fIONS [rOR PI.AC'II OtI POSTING ::

(Al-t. l'Hftlrlr OP'l'IONS MLJS'l' Ilfr Irtt"t,tjD IN)

9. LIST OF DOCUMENTS ATTACHED, IF ANY

l.

2.

J.

Place

Date

Signature

Designation

Address

NOTE:No column should be left blank and irelevant information should not be furnished.

PROFORMA OF APPLICA'1_[Q,N IOB ]IIANS_L'ELI3NO POS'I'INC PON'rN 3
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