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1. Submission/rendition of Monthly Accounts
Clearance of Form 51
Clearance of Audit Paras.
Reconciliation of Monthly Account.
Clearance of amount pending in Suspense Heads.
Purchase through Government-e-Marketing: (% of procurement through GeM portal as against
the total budget allocated for procurement during the year by the
Ministry/Department/Division/Section) in Rupees, if any.
7. Submission of various returns/reports/registers in respect of divisions to the competent
authority/Divisional Officers
8. Any other items deemed to be found suitable/appropriate to be included as targets representing

“Key Result Areas™ taking into consideration the nature and the area of work of the DA cadre
official involved in.
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