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No.WM-1/Gr.l/AT 2023i \8a6 Date:2$12-2022

To
All Sr Divisional Accounts Officers/
Divisional Accounts Officers-UII
Divisional Accountants
listed in Annexure 'A' (enclosed)

Sub:- Annual Transfer 2023 - regarding.

In terms of instructions issued by the Office of the Comptroller & Auditor
General of India vide circular No: 502-Staff (Appt)/l3 1-2015 dated 20th March 201 5

and DO No:06-Staff(Appr)ll3l-2015 dated 6ft January 2016 and HQs office letter

No.02-Staff(Appt.)1132-2013 dated 5th January 2022 (copy enclosed), all Sr

Divisional Accounts Officers/Divisional Accounts Officers-l/IlrDivisional
Accountants who are due for transfer in the year 2023 are hereby notified a tentative

list of vacant divisions with workload calculated giving equal weightage to both
parameters in accordance with the instructions given in Para l(a)(i) and (ii) of circular
No: 502-Staff (AppQ/l3l-2015 dated 20th March 2015 of HQs office is being attached

herewith. In this regard, circular issued vide No. WM-1/Gr-llAT-202211708 dated

21-12-2021 of this office may also be referred to. All the officials due for transfer are

therefore directed to submit their duly filled performance indicator in the prescribed

format attached herewith completed in all respect by 10ft January 2023.

Options for posting in particular station(s) will be called for from the officials
due for transfer in due course.
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(a) The above classification shall be based on:

Ma\i
oArE

All the Pr. Accounlants Gen€ral/ Accounranh General (A,r/E)(Cadre Controlling Authority in respect ofDivisional Accountants cadre;

subject: Transfbr and postings of Divisional Accounts officers/Divisio,ar .q.ccountants.

Sir/Mada.m,

Transfers and postings in the Divisional Accounts officers/Divisional Accountantscadle are govemed by the quidelines and instructions;;ilil;; this office circular letter no.I008-NGE (Appt.yt0-2016/voln 
larea z:.or.iorii-*a il;i". 3s2-suff(Appr;/I32.2013dated 22.03.20t3.The existinp eid"tioo.r"rtr;;t,;fi;il; reviewed and the followingguidetines are issued supersedTni ttre cxisting guioei;;.- - 

*"'

l. Classification of Divisions:

The Divisions shafl be classi{ied as foflows to nratch the four tiers of the cadre ofDivisional Accountants:

r5%

25o/o

(r)

(i i)

(b) The classification of the Divisions ou rhe basis of (a) above must be reviewed every
three years.

Eo slto / Phone 23509600 +lI{I / Fax : s1-11.23234014
wrwv.cai.qov in

lhe average aulual expenditue, including deposit works. if any, for the last
three years..Exact oonetary limit for each eatigory -uy, ho*"r"., be fixed by
the respective Princrpal Accountants Cenerat/accountauts General (A&E')
depending upon the expeoditure in the respective States; and
Other aspects like nature of the wor& assigned to the Divisions and rhe
teritoriBl jurisdiction of the Divisions.
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2. Constitution ofa Committee on transfers and postings:

(a) A duee member C,onrmittee on Eansfer arld postings compr.ising the Group Oificer in-
charge of Vorks Acioums and two otkr IA&as ofiiceis of ihe rank oi Sr. D.pury
Accountant General,irDeputy Accoudant Gouerd from the sister office(s) to be

Ca tegory of Division Category of Incumbent Porcentage
of Divisions

sl.
No

FIeavyvery
Divisions

Sr. Divisional Accounts C)ftioers

2 DivisionsH D vlsional ccounts cersoffi Gr I
Medium Divisioos Gr.ID vtst Accountsoual ofiiceN Il 25%

4 Light Divisions Grade Divisional 350/o
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non nated by the concerned.pr. Accourtanr Ceneral/Accountant Geneml shall beconstituted in rhe month 
"f .M*;vA;;i';i"#"rill"i* said committee shallfunclion for the entire year ending M;;;[;iil ffi.{ff"; ,j.rr.

(b) Thc Committee shall meet at regylar intervals, or as and when required by the pr,AccountantGenersl./AccountantGLcrat --'

3. Functlons of the Cornmittce:

Commitrce shall corsider:
(a) . All cases ofannual transfaypostings;
ft) All other transfcrs affected during 

-,il 
v"o., ona(c) AI.l cases ofadditionat charge / tlnk 

"i*gJtri.
4. Parameters to be considered by the Committee:

(i) The Committee shall 
-consider the following broad parameters rvhilerecommending the cases for postingVtransfers:

(a)

o)

(c)

(d)

(e)

(0

(e)

(h)

Transfcr aud posting should, as falas possible, be made only oncc in ayear and annual transfcrs should be tirnid so ,n , irr"." J" i"iaistlru tt,"
academic session;
List of Divisions likely to fall vacalt during the year shoulrl hewe ln 6dva[c€:
Divisionsshould be properly graded by following rhe criteria as
mentioned in paragraph I and further instructioni issued in this
rcgard from time to tinre:
Posting ofthe oflicers should be ma<le in tlre appropriately graded
Divisions as far a-s possihle;
gqlig! for posting in parricular sra(ion(s) should be called for r.rom rhe
iltdividuals arrd effons should be nla(le to accomrnodale thc ol.f.icers ar
tho place of their choice as far as possible. subject to uuaLUitiry of
vaconcy and administrarive exigencies;
ln case. of overall vacancies, the sarne should be evenly disrributed
across the State as far as possible;
Thc adverse .coTT"ntr grven by the Inspecting Ofticers auditing rhe

lcclunts of thc Divisions(s), adverse remarks irade by the Execurive
Engineers on the perfotnanoe of the Oirisionai- n."orn,,
OfficerVDivisional Accounhsts on their performance as retlected il
their Annual Performance Appraisal Reports and their periormance in
propcr and timely submission ofaccounts should be kepi in vierv while
taking a decision on postiog and uansfer;
Additional charge of more than one Division to onc officer should be
avoided unless absolutely essential under the circumstanccs.

(ii) The committee shall record in the proceedings the consideratiors rrrat rveiglred
with them in.making. each posting, entru.sunent of additional charge, etc. The
proceedings should also iuclude an as$rmnce rhat the prescribed procedure has
been adhered to scrupulously.
In case of any dcviation in rcspect of (a) ro (h) above, detailed reasons should
be recorded by the Committee.
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