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CIRCULAR

To.
All the Hcads of Depannrent ol'lA & AI)

Subjcct: Fixtcnsion of last datc ol'subnrission of'application lcgarding lilling up vacancr

on dcputation basis in thc cadrc ol' Wcll'arc Assislant in thc Ollicc of thc I)ireclor (icncral

o1' Audit (Stecl). Ranchi.

Rel': 'l'his olUcc lcttcr No.A Il/ Wcllirrc l 20221 10611 & l/ 118906/ 2022 (e-ol'licc)

Sir.
lincloscd please lind lctlcr no. l/ 11890t 2022 datcd 18.07.2022 rcgarding

" Filling up thc vacancv on dcputation hasis in thc cadrc ol'Weltarc Assistant in thc

Otllce ol- thc Dircctor Gcneral ol'Audit (Stccl). Ilanclii" with the las( dalc to appl) hy

25.07.2022.

With rclcrencc to thc abovc lcttcr this is to inlilrnr that last date ol'submission of

application along u.ith thc docuntents/ inlirlntation has bccn cxtcndcd up to 05.0{t.2022.

Yours laith lLr Ily'.

\

T1

[']ncl: As statcd
I)ircctor (ll &A)

Ph : +91-651-2482184, 2480295,

FAX: +91-651-2480285

MECON Building, Doranda, Ranchi - 834002
E-mall : mabranchi@cag.gov.in
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rTdilq a.6rfrAsr6. ilsrqfren (T€crd), ri*
OFIICI.I OF 1'llFl l)lltt.(-.[()li (il..NEItAl. OF Atil)l l (S't'UUt.), tt,\NCIIt

^.lt,l 
W 1\l 2112211067 I)atcrl:

Sub.ject: Filling up vacancy on dcpLrtatiorl basis in thc cadrc ol Wellarc Assistant in the Ol'flcc oJ'

thc Dircctor Ccncral ol'Audit (Stecl). ttanchi.

Sir/ Madam.

Applications alc invited to thc post of Wclt'arc Assistant on dcputation basis on usual tcnns
and cond it ions stipulatcd bclou:

l. Onc post ol'Wcllarc Assistant in thc Pay tland - 2 of tts . 9i00-lLl800 and Rs.4800 (it' is

likell, to t'all vacant shortll, at llcadquarters OI'lice . Ilanchi . lhc Wclfarc Assistant will
assist thc Wellare Otllcer / [)ircctor Ccrrcral to clischargc his lirnctions to attcnd to varioLrs

Wcllalc activitics as prcscribcd in thc Anncrurc. l.iaison rvith thc I)DOS / PAOS . 'uvherc
neccssar'\'- to cnsurc quick pal rncnt ol' dues urrdcr eroup lr.rstrrancc Schcrnc - Provident
Irund Pcnsion DCI{(j ctc. Rcndering assistarrcc to thc l:lmilics ol'the dcccascd crnplovcc
who dic in harncss to gct. various application Iurnrs filled in by thcm and lor appointment
oftheir dependcnts whcrc thcl'arc cligiblc and dcscrving.

2. l-lc will also attcnd to any othcr rvcllhrc r'vork assisncd to hirn b1 the Wcllhrc Olllcer /
Dircctor / Director (ieneral. 'Ihc appointmcnt rvill bc bl translcr on dcputation basis . 

'fhc

eligibilitl lbr Wcltarc Assistant post arc as dctailcd bclorv :

i ) Sr. Auditors / Stenographcrs Gr.ll having 5 lcars rcgular scrvicc irr thc gradc .

ii ) Auditors / Stcnographcrs (ir.lll uith 9 ycars rcgular servicc in tlrc grade as on

01.07.2022 and possesses 3 !cars cxpcricnccs in thc tlcld otllccs arc cl;gihlc ti)r thc
post . l)amicipation ir'r sports and cLrltural activities and aptitudc tirr r.i'cllare activitics
will be considered as dcsirablc qualillcations .

.l. l'hc stall'on thcir appointmcnt as \\'cllarc Assistant rrill bc cligiblc to drar.r gradc pay plus
depLrtation ( dut)' ) allo\\anccs or the scalc rtlthc pttst itr (clrns Minisl.rl ol'Pclsonncl Public
(irievanccs & l)cnsion . l)cptt . ol'l)crsonncl & 'l raining O.N4. No. ] /8 /97 lrstt. ( l'ar -
Il ) datcd 11.0i.1998. Sr. Auditor lho havc alrcacll hccn Lrpgraded under AC'l) schcrrc.
sclection to the post ol' Wcllirrc n ssistant. his pay will he rogLrlatccl as per para i ol'C &
AG's lcttcl No. 519 - N(ilr ( A PP ) / 2l-2000 Vol - lldatcd 1t1.05.2001 circulatcd vidc this
olllcc lcttcrNo. Atr / A('P / 99-1000 I ,314 l52l-36 datcd l(r.06.2001 .

4. Thc cligiblc & Willing ollicials rlal' scnd thcir application in thc cncloscd pml'rrrrrra on or

bclbrc 25.07.2022.

sd l-
I)irector (l{&A)



ANNEXURE

I ) Staff Wcllirre

a ) Giving personal hcaring to individual mcrnber ot'stall'regarding thcir dilllcultics ol'
grievances
b ) Assistancc to slatIsuddcnly taken ill / or thosc chronically ill - llclping in sccuring

admission in places of trcatment .

c ) Helping . in case ofnced . in securing admission ol'childrcn in schools . collcges and other
education institutiorls .

d )Assisting in casc ofneed . l'anrilics olpcrsons on protractcd
e ) Supply ol'liveries to (llass lV .

Il ) House Kceping

a )Clcanlincss ol'ollice buildings. prcmiscs and bath roorns including adequacy o1'watcr supply
b ) Clcanliness ololllcc cantccn and kitchcn .

c ) Cleanliness ol'statlcolony - if any . arrd sccurity arrarrgcnrcnts.

d ) Ncatrrcss of rr'ork placc. including proper rnaintcnarrcc ol'lirrniturc. rcmoval of'unwanted
rccords. clirnination ol'congcstion in scctions. adcquacr ot'liglrting and vcntilation .

c ) Adequacy ol'drinking rvater thcilitics .

f ) 'fimely provision ol hot & cold lveathcr arrangcmonts .

g ) Parking lots tbl cycle and scootcrs and cnsuring thcir saf-ct1' and protcction against sun and rain

lll) Recreational , Cullural and Communitv Activitics

a ) [:ncouragemcnt to plavcrs lirr pa|ticipation irr ganrcs ctc. n rrangomcnts lor matchcs and

tournamcnts.
b ) [-.ncouragcment to pcrsor'rs posscssing talcnt in music . drama . art. literar] ratcs othcr cultural

activities and participating in thc arrangcrrcnts lbr various cntcnainmcltts. drarnatic
perlbrmanccs. art exhibition . kavi sarnmclans. Mushairas. Debatcs and publication ol'ol1icc

rnagazine ctc.

c) Arrangcments tbr get togcthcl and picnics
d) l,iasion with Recrcatiorr ('luh. Co-opcrativc storcs. ('rcdit Societ_r'-. llousc BLrilding Socicty ctc.
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l. All Residenl Audit Of'ficcr
2. All Sr. Audit Ollicer at Hqrs

3. Sccretary to DCA(Stccl). Ranchi

4. [)y . I)irector . CCl. . Ranchi

5. Noticc Board

6. Ot't'icc Ordcr Uook

- tso -

cfuiMenvlM g.;



I] io-data

l. lralhcrs nanrc

3. l)atc of birth

5. Permancnt Address

(r. l:ducat iona I qLralilication

7. Prcscnt par lcvcl and l)a1

ll. l)atc ot'appointrrent irr Covt. scrvicc cadlc

9. l)alc of pronrotion on thc prcsclrt cadrc

I l. \\'ork cxpcricncc. ilanr

12. Motrilc no. and c-mail ll)

l)atc S igrratLrrc

Narnc

l. Narnc of'thc applicant:

4. I)esignat ion:

10. I)epaltrncntal cram passcd:


