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Training Division

Circular No. 1 TT t F _401 tTrg.Div.t2022
Date:04.07.2022

To,

All the Heads of Department
(Except Overseas Audit offices)
All the Directors Generar/ principar Directors at Headquarters

As knowledge centric organisation, supreme Audit lnstitution (sAI) lndia recognizes thatSAos/AAos are the first line managers and required to have the ability to demonstratecompetency on the iob' They are expected to have a wide range of ability levels from'fundamental awareness, to,expert,.

2 ln context' the competent authority has decided to provide training to sAos/AAos invarious competency enhancement and lr related courses at lndian lnstitutes ofManagement located across lndia.

3' An effective external training programme and interaction with executives of variedmanagement institutions and officers of other government departments etc. would helpenhance the skills, augments the confidence and upscale knowledge of the first linemanagers of SAI lndia.



4. ln this connection' the

reference and gurdance:

following documents are uPloaded on SAI Trarning Portal for

5.HoDsmaykindlyensurewidercirculattonoftheschemeamongsAos/AAos'

6.ltmaykindlybeensuredthatself-nominatronsaswellasnominationsbyHoDs
shouldbeuploadeoonsn,TrainingPortalwiththefollowingtimelines:

T.TheHeadsofDepartmentarerequestedtokindlyensuretheadherenceoftheSoP
(Annexure I attachJ) clauses while processing the nominations'

B.ltisfurtherstatedthatself-nominattonsaswellaSnominationsbyHoDsare
provisionar suuleciioJinrr approvar uv iru,ning Division at Headquarters' The final list

ofapprovednominationsforeachtrainingprogrammewillbeintimatedtoallsAllndia
offices and uproacJ"J on sAr Training porGt ("View nominatio." page) in due course'

This issues with the approval of tlre competent authority'

(soP)
eduled

be held at various i;;i';i;tlitutes 6t Mun's"ment (llMs)

@el m;oior o 
"P 

otn.r "nt"illqgfonnrat tot Nominatign
-An-nexure tl!

Triining date
Nrm" .f the Courses

6th July 2022IeA;rshiPDe/eloPmentllM Lucknow
1B-23 JulY

e'g Dut, AnalYtics
tttrrt RhmeOaOaO

Cvner-- SecuritY and

MLnagement Orientation

Senior LSggerq T*t luty zozzOtO+ AugustStrrilg"-- Thinking
llM Lucknow

July 2022

22''d August
2022 till 03'd

ffi.tcout*. tst rlt 5 to 19

at Annexure ll)
Various llMs
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Annexure - I

Office of the Comptroller and Auditor General of !ndia
9, Deen Dayal Upadhyaya Marg New Delhi

Training Division
F-401/Trg.Div.12022

Date: 07.07.2022

Standard Operating procedure (SOP)

Sub: Training to SAOs/AAOs on competency enhancement and lT related
Executive Development Programmes (EDPs) in lndian !nstitutes of
Management (llMs)

The competent authority has decided to provide training to SAOs/AAOs in various

competency enhancement and lT related EDPs in lndian lnstitutes of Management

located across lndia. The following procedure is required to be followed for nomination

of an officer for the trainings proposed at lndian lnstitutes of Management.

1. Eligibilityconditions:

i) SAOs/AAOs wrth FIVE (05) years of continuous service,

ii) SAOs/AAOs must have qualified the Career Professional Development-l

examination, as on the date of application for the programme/nomination

by the Heads of field offices,

iii) An officer can participate in TWO (02) programmes in hts/her entire

service Online trainings attended by an officer at llMs will not be counted

for this purpose,

iv) There must be

Online trainings
purpose,

v) There is no age bar for

conducted by llMs,
nominatron for training programrnes to be

vi) SAOs/AAOs who have applied for various positions on appointmertt or

deputation outside IAAD must NOT be nominated,

2. Types of Nomination:

(l) Self-Nomination: lntroduced for SAOs/AAOs for participatton in Executive

Development Programrnes (EDPs) organized by various lndian lnstitutes of

Management (llMs) across lndia to enhance their skills on self-selected

areas.

a gap of FIVE (05) years between two programmes,

attended by an officer at llMs will not be counted for this
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The procedure for self-nomlnation is as under

i)Theofficerswillbeencouragedandpermittedtonominatethemselvesfor
theselectshorttermExecutiveDevelopmentProgrammesconductedby
thellMsidentifiedbytheTrainingDivrsron/Headquafierstimetotime.

ii)Theoffrcerswillhavetochooseamaximumofthree(3)programmesin
orderofpriorityfromtheprogrammesshortlistedbytheTraining
DivisioniHeadquarters. (Annexuie ll uploaded on sAl Training Portal)

iir) The officers will nominate themselves (under intimation to respective

HeadsortrreDepartment)throughSAlTrainingportalintheformat
prescrrbed by the Training Divisioni Headquarters. (Annexure lll

uPloaded on SAI Training Portal)'

iv)Theself-nominationmustbeaccompaniedwithanundertakingtobe
submitted lhrough sAI Training that the officer will serve the IAAD for the

next 5 years orlitt t," age of ietirenrent whichever is earlter' (Annexure

V)

v)Theofftcersmayalsorefertotheirannualappraisalsasreferencewhtle
choosing the aieas for training, wherein therr reporting and reviewtng

officers would have suggested t]he areas in which the officers are required

to enhance their skills'

vi)Theofficerswillhavetoprovidethetrpersonalandprofessionaldetails
along with a brief of ,100-150 words highlighting the reasons for choosing

theprogrammeandhowhe/shup,.opotestoapplythelearningsat
workPlace as an officer'

vii) The officers must possess a flair to learn and drssemtnate the learnings to

Peers & colleagues'

(ll) Nomination bv Heads of the Department (HoDs)

The procedure for nomination by HoDs is as under:

i) HoDs shall norninate througlr sAl Training one officer (other than self-

nominations) from those who are willing to be nominated for participation

inExecutiveDevelopmentProgra**u'(AnnexurelluploadedonSAl
Trarnrng Portal) organized by various lndtan lnstitutes of Management

(llMs)throughSAlTrarningportatintheformatprescribedbytheTraining
Division/HeJdquarters. (Annexure lV uploaded on SAI rraining Portal)'

ii)}loDs,inconsultationwiththeshortlistedofficer,willchooseaprogramme'
whichislikelytosupplementtheskillsetsoftheofficer.

\
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iii)HoDswillendorseandvalidaternbriefthereasonsfornominatingthe
officer for the Programme

iv)TheHoDnominationmustbeaccompaniedwithanundertakingtobe
submittedbythenonrinatedofficer,throughSAlTrainingthattheofficer
will serve the IAAD for the next 5 y"rti or till the age of retirement

whichever is earlier' (Annexure V)

The nominations should be done through the sAl rraining Portal only (Help

file is uploaded on snr rraining Portal). ThL offices need not to send hard copy or

softcopyofthenominationstoTrainingDrvision.Latenominationswillnotbe
considered

lmpact Assessment of the Programme

i) on completion of the programme, the officers will make a brief presentatton

torespectiveHeadsofthefieldoffices/DG/PDofthefunctionalwing
highlighting his/her learnings from the programme'

ii)Theofficerwillprepareapaperandone/twoCaseletsonthetopicsincluded
in the Programme,

rii)The Heads of the department/ functional wing will incorporate their remarks

aboutthepresentation,PaperandCaseletandforwardthesametoTraining
Divisionwithin30daysfromthedateofcompletionoftrainrngattended.

5. Knowledge Transfer:

Theofficermustbeencouragedbythel]oDstodisseminatethelearningsto
peersicolleaguesthroughin.housetrarningprogrammesandtrainingprogrammes
held in the Training lnstitutes of IAAD

3.

4.
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Annexure V

Undertaking

(Name), (Designation),

working in (office name) herebY declare

that on completion of training at lndian lnstitute of Management' lwill

continue to serve the lndian Audit and Accounts Department (IAAD) for the

next five years or till the age of retirement whichever is earlier, falling which I

agree to reimburse the cost of the training'

Name and Signature of the Officef

Date

Place
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llM Trainings through SAI Training portal

Fillinq up the form for Self Nomination (Annexure lll)

1 Log in to SAI Training portal as a general user" using youremail as username
and mobile number as your first tinre password

2 Click on the menu itern llM Trainrng prograrnnres

:i:-i - i+* :, :.: i.'iA : :.r. ir-:'

3. The various training programmes being conducted by llMs for which applications
are invited can be viewed from the page "llM Training Calendar"

4 The employees can fillthe nomination by clicking on the page- Fill llM
Nomination form"

5. Employees can frll therr preferences by first selecting the respective llM and then
selecting the course frorn the dropdown available.

6. Once the course preferences are filled ernployees are to fill their details in the
section below.

I :r j:. : ::; : :: i- I i{ r-r i.. ii r:r l.,i il r- i.
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7. Most of the detarls will be auto filled. The employee is to carefully fill the

remaining details as follows (dates to be added tn dd-mm-yyyy formal)'

a. Qualif ication

b. Professional qualrfication

o. Date of Passing SAS

d. Date of passing lE/ RAE (rf applrcable)

e.DateofpassingCPDl,CPDllandCPDlll(whereverappltcable)
f. EmergencY contact number

S Present address

h. Permanent address
g. For fields that are not applicable please enter NA (and 01-01-1900 for date fields)

g.Uploadthebriefhrghlrghtrngthereasonsforchoosingtheprogramme(brief
should be 100 to 150 words uploaded in a PDF format)

l0 Submit the form by clicking on tl.re submtt button

11. Fornrs submitted can be viewed in tlre 'View llM Norrrrnation Form" page'

1. ln the page Frll llM Nominatiorr fornl" select lloD Nomination option frorn the

drop down menu available at the top of the page

2. Fnlall the other fields as mentioned in the Self-Nomination process above,

3.Uploadtherecommerrdationfrornthet-ioD(write.upshouldbel00tol50words
uploaded in a PDF format)

4. Submit the form by clickirrg on the subnrit button

5'Formssubmittedcanbeviewedinthe.,ViewllMNominationForm',page
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