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Circular No. 07 Date:07 /07/2022

Please find herewith the enclosed Inspection Questionnaire of Committee of Parliament on
Official Language on use of Hindi which is self explanatory, for kind information, guidance and perusal.

(Authority:  Sr. Deputy Accountant General (Admn.) order’s at Note No. #93 under e-File No. Hindi

Cell 46 Hindi Classes Training Cell/2022-23 dated 07.07.2022).

Sd/-
Hindi Officer.
Memo No. Hindi Cell/26/Headquarters’ order/2021/108-117 Date:  07/07/2022

A} V

I Secretary to the Accountant General (A&E).

Sr. P.S. to the Accountant General (A&E).

3. P.A. 10 the Sr. Deputy Accountant General (Administration) & Chairman, Internal Official

to

Language Implementation Committee (IOLIC).

i P.A.to the Sr. Deputy Accountant General (AE & VLC).

5. P.A. 10 the Assistant Accountant General (IA&AS Officer Trainee)

6. All the Senior Accounts Officers.

7. All the Members of the Internal Official Language Implementation Committee (IOLIC).

8. All the Assistant Accounts Officers. All Section in-charge are requested to bring the
contents of the above circular to the notice of all staff working under them

9. The Assistant Accounts Officer, I/c EDP-II Cell, is also requested to kindly upload this

circular on the official website < under the Path:: About Us = Functions = Administration
=2 Circulars/ Office Orders = of this office
¢

o
St

Hindi Officer.

10, Notice Board.
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AT TTHTT FiAfY

COMMITTEE OF PARLIAMENT ON
OFFICIAL LANGUAGE

g XRR & FAFTCA/ AATN/Haey 3R 3ehaTedr Hraedl/
IUSHATGEATAT 37 A ey & e § gefa

GHGHEEGIEE

INSPECTION QUESTIONNAIRE

Regarding use of Hindi in Ministries/Departments/Attached and
Subordinate Offices/Undertakings/Institutes etc. of the
Central Government

fAdreToT R T SATeT aTel FrATe

PlATH T qST Ydl S ettt e ee s eee e eaaeeaaaeesaseeasteantteannteannttns seteaanteanstesnttennntnnnntrnnnns
Name and full address

foreToT St fafr Lttt h et ea e eeeaeeaeaeaeeaeaeraeeratrneens nraeessesrasensasenteaenienreaenns

Date of Inspection -3
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TSTHTT AT, 1963 § 3EROT
T 4: TSTHTNT & waer 7 wfAfe -

(1) o i@ &t 4Ry 3 9g @il §, 369 &H a¥ T AT & 92T TSI & Haey § Uk |fAfa,
58 TS &7 Hehow HHE & Tohall off TeeT 7 rogufar 1 qd FAslr & gearfad 3R ekt Feat gan aie fave
ST W, 1féd & Soa |

2) s gfAfY & I gee g, oad & 19 ol 9T & &g gl 9T &8 U T & Fed
gIaT, ST ShaART: olleh HIT & HEHAT AT AT FIHT & HeHAl @RT 3nfurfaish Ffadfaftea geufad & @R
Tehel HhAUTT Ad gaRT fAaifad ghr |

(3) =g AT T i< 8RN & 98 T &F TSThIT Tl & faIT Redr & g & &Y a8 garfay &1
gﬂﬁaﬁmaﬁsﬂ?mwmﬁﬁmymﬁqﬁmﬁmmmmﬁm%
Jcdeh Acel o THET IQATTAN 3R T3 Tog THRIT &l fAsraresr |

(4) Tsgafd 39URT (3) # Afése gfddes © 3R 38 W IT @RI A, Ifg 1S Ad 31ffcgea o
g1, Y, 37 I FaraR a¥et & TRaTd 30 HHEd SiadesT & AT 38 ST ST & TR AGer et waet :
TR 58 FehR foiehrel aTT TA&Rr €RT 3 & Suetll & 3rearet =Igl gt |

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language—

(1) After the expiry of ten years from the date on which Section 3 comes into force, there shall be
constituted a Committee on Official Language on a resolution to that effect being moved in either House of
Parliament with the previous sanction of the President and passed by both Houses.

2) The Committee shall consist of thirty members, of whom twenty shall be members of the House of the
People and ten shall be the members of the Council of States to be elected respectively by the members of the
House of the People and the members of the Council of States in accordance with the system of proportional
representation by means of single transferable vote.

3) It shall be the duty of the Committee to review the progress made in the use of Hindi for the official
purpose of the Union and submit a report to the President making recommendations thereon and the President
shall cause the report to be laid before each House of Parliament and sent to all the State Governments.

4) The President may, after consideration of the report referred to in sub-section (3), and the views, if
any, expressed by the State Governments thereon, issue directions in accordance with the whole or any part of the
report:

Provided that the directions so issued shall not be inconsistent with the provisions of Section 3.



378
364773/2022/HINDI CELL (AG-(A&E)-MEGHALAYA)

INSTRUCTIONS

1. As the information is meant for Parliamentary Committee, it may please be ensured that the
information furnished in reply to the questions is relevant, correct and complete in all
respects.

2. Please write your reply in the blank space provided below/against each question. Wherever
the reply is lengthy, extra sheet may be attached.

3. The relevant extracts of definitions and rules given in Annexures 1 and 2 may please be gone
through carefully.

4. If the Inspection/Oral Evidence/Discussion programme with the Drafting and Evidence Sub-
Committees of the office has been held before, the previous figures may be given in the
bracket along with upto-date figures. (Of the three programmes, figures of the programme
which was conducted last are required to be given)

5. Wherever applicable, the supplementary questionnaire may also be filled in with regard to
Department of Education/Bank/Undertaking/Head office/All India Radio/Railway Station,
Educational Institutions, Training Institutions, Department of Telecommunications, etc.

6. In case of inspection of a Ministry/Department, the supplementary questionnaire pertaining
to Ministry/Department may also be filled up.
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-

3feTeRr

1. dfh TE T GHET FIATA 1 &Y o1 W 8, 31T: Ig FiARTd T forar e i @efy geat & 3w &
& IS FAA/AFARRY & ThR & a1, Far d T8 |

2. PUAT TcAh UREA I IR 3Hh AT/HTH Wlell 1918 A & | Ffe, 3R & [T TA1eT o g1, ot e
TSt I forEet Heva Y & |

3. FUAT IS 1 3R 2 & & 918 Forer g3 3R oAt & et A AT A qg of |

4. Ife s H RAYeurANRS Freg/3mawE va ey 39 gfafa & Iy R faay §34Tg’ra’r
3CTsT 33T o ATA-ATY WSl ks T Frad # T S0 | (Al FIHAT H & Ja4 a6 7
YT HTIHH F 33 & U St 3rafara §)

5. STgT o] &Y, TRI&T fqeIaT/deh/3Ushal/HEarerd/3TehrRIarf shegRed Teu=/AfeTs Feur3il, JrRaor
U3, GIEAR 8T 3fe; & T e gearael off 13|

6. FATCrT/fI$TaT & AT & HHY HATe/FAHTT | Helftred e TeaArarel $fY 1 S |
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B.

_3-

Part-1

1. GENERAL INFORMATION

Name of the Office and complete postal address
(including pin-code, E-mail & Tele. No.)

Classification of the Office
(such as Secretariat, Attached/Subordinate Office,
Public Sector Undertaking, Bank, Institute etc.)

Name of the Administrative Ministry and/or
Department.

Whether it is an Administrative or Operative Office
or an Industrial Establishment?

As per Official Language Rules, 1976, in which
region, “A”, “B” or “C” is the office located?

Position of Hindi knowledge of officers/employees*
(excluding Group “D” and equivalent employees)

(i)  Total Number of Officers/Employees
(i1)  Proficient in Hindi***

(iii)) Having working knowledge of Hindi***
(iv) Undergoing training in Hindi

(v)  Yet to be sent for training in Hindi
Out of above how many officers/employees are

engaged in administrative work ?

Gazetted**

(i)  Total Number of Officers/Employees
(i1)  Proficient in Hindi***
(iii)) Having working knowledge of Hindi***

(iv) Undergoing training in Hindi

Gazetted**

Non-Gazetted**

Non-Gazetted**

Total

Total

*
*ox
EEE

Position as on 315 March, 30™ June, 30" September or 31 December (as applicable) should be indicated.
Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may be given.

Kindly see the definition at annexure-1.

380
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AT -1
1- ATATT o]

1. STATel T ATH T Y ST Tl
(=T I3, $-A qUT STV e Aiga)

2. FHIATTH FT FaffIoT
(ST FfRaTer, Hecy/3rtfiaey STy, Adelies
&1 T 3UhA, b, TEATT 371

3. TeATeAeh HATAT TUT/3TUAT TTHTIT T AT

4. FIT Ig YATHTAS HIRAT & AT YTl HrATIT
3ryar e gfdasar 2

5. TSTTNT o4&, 1976 & 3THR Ig o &', '@
372qar "7 - oy &1 7 Ry g2

6. fRRIRAl/FAaIRAT & Bear AT Hr Tt

TqTIET **  IRSIET* el &I

() aﬁaﬂﬁﬁ/ﬂﬂﬁ'&"r@raﬁrm
(i) By & yAuTar yree * * *

(i) fRedy 3 FTETEE T STCe * * *
() o Ry aRIETOT AT
V) fore 3 R wRIETOT & forw srom ST &

SRIFT & TR B § Geey JERAyEiERE # TE

TSTAfFT **  IRTSIRATH*  Fel TEAT

) Ry ERE # g de

() ey aF rcrorar ey * +

(i) Ry 2F T 7T e * *

(V) S Rl sfRvaor o T ¥

V) o 3 Ry sRvaToT 35 R o e &

* 31 A, 30 S, 30 fadweR 3ryar 31 fGaeey (S o @mep @) & Reufa s e |
w 3ughdA/faa e & wey 7 HRER FE/FATd 9 & IR 7 gEer & S |
w0k HUYT AR IHeJoeteh-1 & 2 |
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7. No. of Hindi knowing officers/employees (including those who are proficient and those having
working knowledge) who do their work™® in Hindi.

Gazetted** Non-Gazetted** Total
(1) Nil
(i) Upto 25%
(ii1) 26% to 50%
(iv) 51% to 75%
(v) 76% & above

(vi) Cent-percent

8. (a) No. of Deputy Secretary/equivalent*** and higher level officers in the office who do their work in Hindi.

Total No. of

no. of Proficient No. of officers from col. 2 who do their work in Hindi is as follows
Higher  inHindi  Mostly Generally Negligible How many Out of Out of What is the
officers officers have  these on these how percentage
been given how many  many of work done
the facility computers officers are by them in
of personal Hindi themselves  Hindi on
Computers?  softwareis  working on these
available?  these Computers?
computers
in Hindi?
1. 2. 3. 4. 5. 6. 7. 8. 9.

(b) What is the percentage of dictation given in Hindi by Deputy Secretary/equivalent*** and higher level officers
in the office?

(c) Out of these officers how many officers do typing work themselves on keyboard?

(d) What is the percentage of Hindi Typing work done by these officers?

* Tt includes all types of official work such as noting, drafting, making entries in registers and diaries, oral discussion etc.
** Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may be given.
***Information pertaining to Deputy General Manager/Scale E-1 Officer’s category in respect of Undertaking/ Corporation/Bank etc. may be given.
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7. feecr STetet aTel (JHIVT U FHIIATHSH JATeT Tod leil I fHeT) 3T IR RAT/RATTRAT ShT TE&T

ST 3797 Shrer* fgecr &

@ a7 T §

(i)  25% dFFAE

(i) 26% F 50% dH T &
(V) 51% & 75% do I &
™) 76% & 3AF R &
Vi) erg-ufaerd Fa §

TSI ** IR AT+ el

S

8.(F) FATAT H Rec) F FIHA el dTel 39 AlAG/THABET* TF 3TY 3T T o TSR bl TEIT

3Tg feear FoA 2 H A Ararawy # Bl H S X arall sl d&an
ffeREr # sffeiera: @AEId: Jvg fhde SAH ¥ 39d 3eTch
T FoT F. gdoT HHIRAT  fohetel HRPRAT  E@RT 5o
&r F qUAA HFGR A v weeged
ey PR A feedr IS W
giaen HiFcdW  FT@I3A H FHA
EEC eI 3qcsT §? WRear H &l
WS TS AT i
&7 &7 FATE?
1 2. 6. 7. 8. 9,

(@) ST # 39 FRIG/AAGBET** Td 3HY 3Td TR & HRRRAT GaRT fohdlel FioRrd o

ey # fear srar g 2

(M) S & Fraret HRH AT W T ST FE A E 2

(8) 3Fd IfRERT fohden wfderd Redr ¢hor & &id § ?

* gegay feoquT, FEler-orae, orEe vd sTadY ok, A Tt 3T §9 YR & TR F1F AT § |
o+ 3UhA/fAITA TS & Faer 7 3TN Fal/aeTardy g97 & IR & Flelr & A0 |
ek IUHHA/fATA/SE TS & G 7 39 ATIEER/Thel 3- | SR F97 & Hefer 7 Faaar &1 e |
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9. (a) Date(s) of last Inspection(s)/Oral Evidence obtained by the Committee of Parliament on Official Language.

SI.  Date(s) of Date(s) of Oral Date(s) of Discussion Date(s) of cancellation of
No. Inspection Evidence Programme with inspection, if any
before the Committee  the Drafting & Evidence Sub-
Committee

1.

2.

3.

4.

(b) Follow-up action taken on the assurances:-

SL.LNo.  Assurance Follow-up action Whether the assurance was If the assurance is not
fulfilled within the prescribed fulfilled please explain the
period reasons clearly

1. 2. 3. 4. 5.

1.

2.

3.

4.

(¢ ) Assurances given during the oral evidence and the information in respect of their fulfillment:-

S1.No. Assurance Follow-up action Whether the assurance was If the assurance is not
fulfilled within the prescribed fulfilled please explain the
period reasons clearly

1. 2. 3. 4. 5.
1.
2.
3.
4,
5.
6.

(d) What is the position of the follow-up action taken with regard to discussion programme with Drafting and
Evidence sub Committee of the Committee ?
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9. () HHET ST FfATT garT fhe a1w Rser Aaron/fadamor/Afae Tt fr akra/atd

ED fodretor <r AT & wHeT Alf@h A @ TG A& 39 fAeToT Tag et
. arrE/aE e fr ai@/ay afafld & gHeT AR adw, I wg ar

Tl & @/

L.

2.

3.

4.

(@) 3MRAHeAT 9T T TS el HaTs:-

%.4. 3T 37efacll SRaErs T IRAEA I IMRATHA O A
fAeiRa 3@ & foam &Y A hoam wuse
ERURERIIKIE HROT ST

1. 2. 3. 4. S.

1
2
3.
4

@ HIGE weg & e iGU are 3mearas 3R 3o gfcd & et G-

%.49. EILCIE] 37efacll HRErs FIT IRAE I IMRATEA O ST
fAeiRa 3@ & foram &Y ar roam wuse
ERURCRINIE ) HROT FATT

1. 2. 3. 4. S.

1
2
3
4.
5
6

(&) At & e vd @y 39 GfAfd & awel [Gur-faae sriwd & datr & 3egadh srars S
7 TRyt g2
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Part - 11

POSITION OF COMPLIANCE OF OFFICIAL LANGUAGES ACT/RULES

1.1 Documents specified in Section 3(3) of the Official Languages Act, 1963 (No. of documents issued during
the last one year i.e. period ending 31% March/30" June/30™ September/31°* December)

Total No. In Hindi & In English  In Hindi
English only only
(a) General orders (definition is given at
annexure-2 of the questionnaire)
(b) Notifications
(c) Press Communiques/Releases
(d) Contracts
(e) Agreements
(f) Licences
(g) Permits
(h) Notice and forms of tenders
(1) Pertaining to Sale/Purchase
(11) Pertaining to civil/other work
(1) Resolutions
(j) Rules
(k) Official papers laid before a House or both
the Houses of Parliament (other than
Reports)
(I) Administrative and other Reports laid
before a House or both the Houses of
Parliament
(m)Administrative or other Reports sent to
higher offices
1.2 If the Rules have been violated in this connection, the names, designation etc. of those officers

should be mentioned who were held responsible for this violation. (As per Rule 6 of the Official
Language Rules, 1976, it shall be the responsibility of the persons signing such documents to ensure
that such documents are prepared, executed and issued both in Hindi and in English).
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1.1 TorwT IfRAATH, 1963 T RT3 (3)  # 3feaf@d FHEE-9F (§-A« v WdRne 3nfe F Areasw @
T T TR A AT FQ g N Uh I 3 31 A/30 /30 RaER/31 A A

-6 -
T - 11

TS s/ faas & sreqarers $ Pufa

FATCT AT & RTeT SR fohT 91T gEaTasit hr |&dm)

P gear  Redt AN Faer Faer
ot & ISt HF R H

)

@)

@

(=)

®)

()

@)

(=)

&)
)

@)

()

®)

AT TR (TRHATIT ATl o
efedeieh-2 H &)

g

o4 faeAiean/feeaforar
-

R

R IETE

wfAC

= & BT AR AT

(i) Hafamg e

(i) T3 FF e
Hhod
IGRE:

HHE o Ueh Heel 7 AT Glll Fewll 7 TEJT
TPRT FETA-IT (RUTet & 3Telrar)

HHE o Ueh Heel 7 AT Glell Fewll 7 TEJT
TRIHTTeh 3R 31w Rare

g IT 3T R S 379a & 3=I’

FRTITAT T Fall TS

1.2

®)

I 8 o & fATHAT AT Seae g3 &, A 39 AT IaRard HFRT & A1A, qeaArA 3fE F Seerd fhar
ST | (ST 3FH, 1976 3 7T 6 o 3TER W SEATSA TR EATGR F:ol dlel ShTFIA! I Tg SeRelided ¢ o d
g GIATRET X of foh 0 gETdst fgeet 3R 36N 2l #H €1 R v S 8, fasurfee fove s 8 3R S feve sy

387
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1.3

Whether any action has been taken or contemplated against those officers who are violating the
aforesaid Official rules, please furnish details.

Position of replies to communications received in Hindi under Rule 5 of Official Language Rules,
1976 (Figures of last one year i.e. the period ending 31% March, 30™ June, 30" September, 31%
December may be given and the letters received through E-Mail/CPGRMAS etc. may also be
included)

(1) Total Number of letters *received in Hindi.

(i)  No. of letters replied to in Hindi.

(111)  No.of letters replied to in English.

(iv)  No. of letters which were not required to be replied.

(v) Reasons for not sending the replies of Hindi letters in Hindi.

iv Whether check-points have been set up in this connection, if so, the details thereof may be
p p y
given. What action has been taken at check-point level to stop violation in this connection?

Information regarding Rule 10(4) of Official Language Rules, 1976

(a) Whether the office has attained the eligibility to be notified under the above
Rule?

(b) If so, from when?
() Whether the office has been notified? If so, from when?

(d) If any extraordinary delay has occurred in notifying the office, reasons
thereof may be given.

*Letters signed in Hindi may also be included in this column.
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1.3 qaferd HIHRY TERIT T Secitled el & [T 3o7 JTURIRAT o Tt AT IS HRATS I 7S § AT
AT E, W SARTE |

2. THTST T, 1976 & T3 5 % 37T fgeal # 9red I3t & 3% ol U (§-A« v didhams
Mg & ACTA § 9Ied TH BT AHAT FA §C Tl Tk I 3727 31 A, 30 5, 30
faaesR, 31 R@esR &t AT 31 & 31s fGu S0

() TR & wireet it * iy et A

(i) TSI 3R fRedr & G arw

(i) TSIeTeh 3} 373 & U arT

(iv) ForeT 3% Rw oy 3ndfdra et o

(v) fe=cr gdt &1 3R fRedl 7 1 feU 31t & SRoT

(vi) T3 Gy & S g T fpw are §2 afe &, o seemr <At & | @ Haa A
ToH 7 Secitt Ushad H ST T8eg TR TR 4T Hars I aTg & 2

3. T A, 1976 & fAIH 10(4) Haeh Faam
() T HATeT A 3Fd HAIH & 3HeeTa HRGRIT X & T ar=rar wred 2 o g2

(@) I &, A1 el W2

@0 AT FHrATerd @ JfegRd w fear = g? afe g, ar e w

() IR e 7 Tfe 1S ITUROT & g5 & A IHAT FROT AT

* g oY & graaiRa u=t 1 s anfAe fFar ae |
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4. Information regarding Rule 8(4) of Official Language Rules, 1976

(a) If the answer to the aforesaid column 3(c) is “Yes”, state whether under the above Rule individual
orders with the signature of the competent authority, have been issued to those employees who
have proficiency in Hindji, to do their specified work in Hindi?

(Please enclose a copy of the above order)

(b)  Ifso, from when?

(©) If not, the reasons thereof ?

(d)  Whether the officers/employees ordered under the above Rule are doing their work in Hindi?

(e) Ifnot, what action is being taken or proposed to be taken ?

(f) Whether any monitoring arrangement has been made to ensure the compliance of Rule 8(4) of
Official Language Rules, 1976?
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4. TS ATA, 1976 & 7H 8 (4) Haeh T

@F)  Ife qaferd A . 3 (3N) &I 3T &1 & Al SIS [ATH & AN HETH TR & AR § 1
fBear & gAoTar yred JTRARIRAT/FHATTRAT St AfFaerd 9 & 319+ AfAEse IR Rl F ey
o I SIRY T 91T €7 (FOT 3 IS T Teh T Heldel &Y )

(@) IS gl, ar e W

@ I LY, A Sg% T HIROT §2

@) T IRIF A & AT IR ITFI/FaRY 39T FIe Bedy F g &2

(3.) I AET, AT 3 TIY F FIAT HRATS FHT AT TG § IT T ATt J&ATad 82

(@) FATASTH XA, 1976 & TH 8 (4) T 3qTeTe GiARTA A & hIg Al R SFaEAT
T1faa frars g2
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5. Position regarding Bilingualism* of Codes, Manuals, etc. under Rule 11 of Official Language Rules,
1976

(a) Rules/Codes/Manuals (Used by the Office)

Used by the Prescribed by the Prescribed by the
Office Ministry/Deptt./Office other Ministries out
concerned out of those of those in Col. 1
in Col. 1
1 2 3

(1)  Only in Hindi
(1)  Only in English

(111) Bilingual (Diglot) form

(b) Details of Codes/Manuals prescribed by the Ministry/Department/Office
(Please attach a separate sheet, if the space is insufficient)

(1)  Total Number of Rules/Codes/Manuals etc.

(i1)  Only in Hindi (including date of publication)

(111) Only in English (including date of publication)

(1v) Bilingual (Diglot form) (including date of publication)

(© Whether check-point have been set-up in this connection? If so, give details thereof. What action
has been taken at check-point level to ensure compliance of official orders in this connection?

* Ref: Department of Official Language O.M.No. 12021/5/95-O.L. (Imp. II) dated 24.11.95
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5. TISTTNT folar, 1976 & fIe 11 & 39l i, Agarer 31fe & gfasmmdienor $r ffufa

@) AT/ RIS/AT3 (HRATIT SaRT TG H W1V Siled aTel)

IR FAH | H § a9 FHrad | H
CaRT YAWT AT/ fAHATT/HA e a ki)

H A0 A garT el EEICD)
arer nfe gEnr

feiRa

1 2 3

(i) el fgear &
(i) Sae 33 7

(i) GfaHTSY (f3oerre) ®a &

@) HAAG/AHTE/HTET SR AR s, Agarer 31fe @1 faaxor (Ffe Tur=rena g1, ar o
37197 h1eTST U fIaroT Tolaet )

(i) TAATR/RIs/AT3Ter Jfe T For T
(ii) hadl Tgear 3 (Jeprer &1 fafdr afga)
(iii) shdel 3T F (b @ fafdr afga)

(iv) STAHTT (f39ere 9 ) (Yarerd Fr fafd afgd)

@) FATSH TG H hIg SN [Sog SA1dm 3147 § 2 AT &7 oY 37T TRT & | 57 el 7 TLHRT 3meeif
o 3eTATeleT T FIATET e & T ST feg TR o) F7 Shars &l a7g 82

* TET TSTHTST fFomeT or AT 24.11.1995 &I HL.ATH. 12021/5/95-I1.4T. (HrAT0 II)
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6. Position of Bilingualism* of Forms and Headings of Registers and Name Plates etc. under Rule 11 of
Official Language Rules, 1976

(1)  Registers

Total no. of No. of those which bear their ~ No. of those in which If entries in all the
Registers headings and subjects in entries are made in registers are not made in
bilingual form Hindi Hindi, then from when
will these be made in
Hindi
1 2 3 4

(i)  No. of Rubber Stamps etc. available in the office

Total No. In English Only

Rubber Stamps
Sign Boards
Seals
Letter-Heads
Name Plates
Official description on vehicles
Visiting cards
Badges

Logo
Monograms
Charts/Maps

el i Al

— O

(ii1)) Whether check-points have been set-up in this connection?

(i1) If so, give details thereof.

(v)  What action has been taken at check point level to ensure compliance of official orders in this

connection?

(i11) If not, give the reasons thereof.

7. General responsibility for compliance

While performing the responsibility under Rule 12 of the Official Language Rules, 1976, what steps
have been taken and what monitoring arrangements have been made in this connection for the
compliance of Official Language Rules by the Administrative Head of the Office?

*Reference: Department of Official Language O.M. No. 12019/10/91-O.L. dated 28" January, 1992.
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6. TSTHTST fATA, 1976 & fAT# 11 & 3ideTd ITER & ey Uq ¥ qUT ATAUCE fe & faHTiertor+
&r eufa

() ToEex
ol Aoeex e e wa K gfafear afe gaft et & ufafear
i afaems & ReTAF e Roedr 7 78 i S o
q fr Fuefe
1 2 3 4

(i) PIITSTT F 3T TGS T FAIGI IS T T&AT
T HEAT hael e A

[

3§35 &I A
qsa 18
el

CERILT
AHICE
qTg=ll W HrATerT 1 fFaor
fafafeer #r8
Joi/faeer
CIEl]
AAITH
BlIGER

A A T L e B

—_
— O

(iii) &1 38 Hao & S foeg w21 fobw arw 2
(iv)  Ife g, dr SaHRT AT ¢ |

(V) U G H G ST &1 IeqaTeled AR el & Tl S f9eg T 9T 4T hRaTs &l g
¥

(viy  Ifg AT, A ST FIT HROT &2

7. 3Te]dTelel T WAL 31 Acd
TSTHT [T, 1976 & FIH 12 & 3dTd 379 3ERIcd & HaTg Fd g PRATITT & A TereT
CaRT ASTHINT HTell fATAT & 3reareret A ARG FeT & [T a1 FhcH 3oI0 70 § TU7 580 G &
ATATCRIT T FIT STTAT HT 1S 82

* Feat TSIV AT 7 AR 28.11.1992 wrafery ATYST T&AT 12019/10/91-70HT0 (8770)
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Part-I11

FOLLOW-UP ACTION TAKEN ON THE ORDERS OF THE PRESIDENT ISSUED ON THE FIRST EIGHT
PARTS OF THE REPORT OF THE COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE AND
THE ORDERS ISSUED IN CONNECTION WITH THE PROGRESSIVE USE OF HINDI BY THE
DEPARTMENT OF OFFICIAL LANGUAGE

(For Central Offices located in Region "A" & "B")

1. (a) Position of reply to English letters received in Central Offices located in Region "A" & "B" from Central Govt.
Offices/Banks/PSUs/Institute and the States or UTs or their subordinate offices located in Region "A" (letters
received through E-Mail/CPGRMAS etc. may also be included)

(Figures of the last one year i.e. period ending 31% March/30" June/30" September/31% December may be given)

Position of reply to English letters received from Central Govt. offices/Banks/PSUs/Institute or its subordinate offices located

in Region "A" :

Total No. of Letters* | The letters replied to | The letters replied to in | No. of such letters which
received in English in Hindi English were not required to be
replied.
(b) Position of reply to English letters received from the State Govts. or UTs or their subordinate offices located in
Region "A" :
Total No. of Letters* | The letters replied to | The letters replied to in | No. of such letters which
received in English in Hindi English were not required to be
replied.
(o) Position of reply to English letters received from Central Govt. offices/Banks/PSUs/Institute or its subordinate

offices located in Region "B" :

Total No. of Letters* | The letters replied to | The letters replied to in | No. of such letters which
received in English in Hindi English were not required to be
replied.
(d) Position of reply to English letters received from the State Govts. or UTs or their subordinate offices located in
Region "B" :
Total No. of Letters* | The letters replied to | The letters replied to in | No. of such letters which
received in English in Hindi English were not required to be
replied.

(i)  As per the order issued by the Deptt. of Official Language** the letters received from the Central Offices
and States or UTs or their subordinate offices located in Region "A" in English are required to be replied to
in Hindi. Are the above instructions being complied with properly?

(i) Ifnot, give reasons thereof.

*  No. of letters issued through Fax and e-mail may also be included in this column.

**  Ref: Deptt. of Official Language Memorandum No. 14034/15/87-0.L.(A-I) dated. 26™ February, 1988.
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TG [T WA & gfdes & Tger 16 TSI W gT Tsgufa Sit & el T4T T RAser Zan e &

- 11 -
HTIT — 11T

e yher Haeh S forw arw amef WA A Jreyaclt FaTS

@ I & F Rua Fa st & @)

1. # IR @ & A7 g Sy @R & Fedl garT & 3R ' &7 # Ud g WHR &
HTATIT /ST FAHHAT/TEATAT TAT IAT AT TG T &1F1 AT 3oTeh 3T HraTerdt T (F-Ae T
wWdiamer 3nfe & Areaw ¥ v v AR @igd) 3PS #F 9red g4t & 39 Ut

(Roa v a¥ YT 31 ATE/30 FA/30 Raeaw/31 REaw Ft gaTed 3afy & 33 e )

() F a7 H UT dheg TIHR & HIATIAT/dehi/SThAT/ATLTAT TUAT Soioh AT HraTerdr T 3l &

9T g3t & 3R Fr FTufa:
IS F ured For | T T & SR fedr F | O 9= & FW ST ot & 3} U
g3t fr g e arw 33eT 7 U I ST 3T SEr &
@) F a9 7 TUd o TIHRT T Y 137 3UAT 3ok 31efleT hraTerdr & 33s & gred g=7 & 3a% 6r
Tufa:
IS F ured For | T T & SR Bedr F | &G g&@ F FW ST gt & 3R U
g3t T FEr e It 3 & RRu I Ser 3nafara 8 &
@3 T a9 H TUT dhog TIHR & HIATTAT/Sehl/SThAT/TEUTAT 37T Soioh ALY FrATAT A 373l 7
gred 941 & 3R 1 feufa:
M AICT ol | A A F SRR F | Tt & 3w | o & & 301 Qe
g3t fr T e rw 3 & fRu I St 3nafara =8 &
) T & 7 U Uo7 TSR I1 TG 831 31YdT 3aieh 3l Sraerdl & 3736 & ured g4t & 347 Hr
ryfa:
3 & gred For | ST TH & SR Bedr A | O 7@ F IW ST g3t & 3R/ U
g3t 1 g feu arw 36 & feu A St 3nafdra =1dr &

(i) TS fAHTeT garT Sy fahw a1w 3meer* & 38R & & # Rud ey el aar
Tt AT Y & AT 3Tk e ot @ e H gred wH & IR el H Qv e
3TQTEY § | T 3ot hraiTord AATeT # T 1w fAERIT T S I dreret foham 517 181 82

(i)  afg 7T, A $HF FAT FROTE?

* gt e 3R - ganr wivg 9aT i ge o enfae Hr e |
#% FeeT TSTHTIT TS T AT 26 TIaRT, 1988 T HIATAT AT H. 14034/15/87-T0HT0 (F.1)
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2. Letters* written by the office itself (letters other than mentioned in item No. 2 of Part-II)

{(Letters issued during the last one year i.e. the period ending 31% March/30™ June/30™ September/
31* December) letters issued through E-Mail/CPGRMAS etc. may also be included}
Total No. In Hindi In English  Percentage of
Hindi letters

(a) Letters sent to the State Governments, their offices
and members of public in Regions “A” & “B”.

(b) Letters sent to those Central Government
Ministries/Department/Offices/Undertakings/
Institutions etc. which are:

(1)  Located in Region “A”
(i) Located in Region “B”
(iii)) Located in Region “C”

(c) (1) Targets prescribed in the Annual Programme Percentage for Region “A”... ....... %
of the Department of Official Language for Percentage for Region “B” .......... %
the letters to be sent in Hindi. Percentage for Region “C”... ....... %

(1) If the prescribed target has not been achieved,
give reasons thereof.

(iii)) Whether necessary steps have been taken
to increase the correspondence in Hindi
and send telegrams in Hindi as per the
instructions** issued by the Deptt. of
Official language?

(iv)  Whether check points have been set-up to
send letters in Hindi to the State
Governments located in Regions “A” and
“B”? If so, please give details. What
action has been taken at the check point
level to ensure compliance of Rules in this
connection?

(v)  Whether the targets prescribed in the
Annual Programme for the
correspondence will be achieved this
year?

(vi)  If not, by what time this target will be
achieved?

* No. of letters issued through Fax and e-mail may also be included in this column.

** Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21 July, 1992.
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2. AT SaRT 379 3R & foId 10 o+ (HT-11 & A F.2 # JioTd g3t & 3ifaleq)
(ool T a¥ 3T 31 ARY30 SE1/30 FAdFaR/31 Qe 1 FATST 3af® & el (-3 aar
e anfe & aregw @ o v TR Gfgq) o av )

399

&l I.
9

Rear & 3N & Redr g3t &
EIGHGG

@) "&" 3R "G A H ToT TSR 3eTh Hl
3R - cafFaat & S T Iy

@) e WHR & 3o HITT/
faoman/sraTerat/suspal/aeamEt anfe &t
AT AT gF S

(1)
(ii)
(iii)

a O

(i)

(iii)

(iv)

™)

(vi)

v 8T & feud ¥
g g # feua &
g # feua &

Bl & AT I arer T3 & T TremsT
Ao & ai¥e sR%H § FUiRa aea

Ife AUTRa seg wred w18 fohar /T & ay s
T HROT 8?2

FAT AT fasmer ganr Sy Adei &
AR ool # IR 91T Sfel 2T fgwar &
dR A SATel o G H AR HeH 31T T
&

FT "F" AR "G aF T ST THRT H 9T
Ry 7 o Faelr S feg wTfa e arw
& afe &1, aY 3T SR ¢ | 37 ey & Fgat
T Tl FARTT el & v S foeg
TAX I FIT FIRATS T 3157

¥ FRIHH & TR & sR §F v 7w
iR oreat 1 a1 3@ a¥ 7 @1 A forar
ST

Ifg ¥, a7 I8 98T &e de UItd Y forar
ST

* 3 therd, 3R $-FeT eanr Uiva 9= i wear o enfier i S |
% FEH TSTHTST TIHTT T feretioh 21 SIS, 1992 T HTATT A F. 12024/2/92-T0810 (T-2)-4
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3. Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions “A” and “B”

(1) Whether addresses are written in Hindi on the envelopes of
the letters to be sent to Regions "A” and “B” as per the
order* issued by the Department of Official Language?

(iii) If not, give reasons thereof.

(i1i)) Whether check points have been set-up in accordance
with the instructions** issued by the Department of
Official Language in connection with the addresses to
be written in Hindi on the envelopes of the letters to be
sent to Regions “A” and “B”? If so, please give details.
What action has been taken at the check point level to
stop the violation of Rules in this regard?

(iv) If no check point has been set-up, give the reasons
thereof.

4. Mechanical aids

(a) Computers used in the office

Total  No. of
No. Unicode
supported

Percentage of work
done in Hindi

*  Ref: Department of Official Language O.M. No. 12024/2/92-0O.L. (B-2)-6 dated 21.7.1992.
** Ref: Department of Official Language O.M. No. 12024/2/92-0O.L. (B-2) dated 06-04-1992.

400



401
364773/2022/HINDI CELL (AG-(A&E)-MEGHALAYA) - 13-

3. " 3 g F FY A A arer I3 F fAETET 9¥ gd e F forET S

O 7w 3" &Y A S are T &
FAIhTmT IR T ITSTeTST Fa#TeT gany IR 3meer &
38R fe=dr # ford T 38 82

(i)  gfe AET, O TP FIAT HROT &2

(i)  gr " 3R "w" & T A S ar T F
formrl W fgwar 7 gd foras & gaer & It
fasmer garT Sl @dei+ & Jregeror 7 H$ S
foeg w=nfia fore arw &2 o &, & swe sl &)
sg oy § AIAT F7 3ooud Vet & AT ST
T3eg T IX T hIaTS Y aTS?

(iv) qﬁmﬁ@wﬁaaﬁmw,?ﬁm
IdT|

4. wifyw gRem

&) FATT F JAT H A aTel HFYeX

ol gz qAST e fR=ar &7 fpw
. Fogedl @ Ho $r T I Y
IGIE} gfaerdaar

* TEH TSTHIST TASATaT o fealeh 21 SeTS, 1992 &1 HLALH. 12024/2/92THT. (T-2)-6
% a7 ISTHTST AT T fe=Tiem 6 3T8eT, 1992 T AT, 12024/2/92-31.8T.(T-2)
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(b) Which software is being used for the following work and what is the percentage of work being done in Hindi
on these computers?

Nature of Work No. of Computers Software being  Percentage of work
allotted for the used done in Hindi
work (Name etc.)

(1) Administrative
(2) Accounts

(3) Operational
(4) Any other work

(¢) (1) Isany special software being used to do official work?
(2) Ifyes, what is the name of the software?

(3) Isitpossible to work in Hindi in this software? If no, by what time would it
be possible to work in Hindi in it?

(d) How many officers/employees are required to do their work on computers?

(e) What action has been taken to make those officers proficient in doing their
work in Hindi on computers who are unable to do so?

(f) (1) Number of officers/employees trained to do their work in Hindi on computer
based system.

(2) What is the percentage of their work done in Hindi?
(3) By what time would the entire work of the office be done in Hindi?
(g) (1) Whether the office has its own Website? Yes/No

(2) Ifyes, whether it is available in (a) Hindi
(b) English (c) Bilingual

(3) Whether Hindi Website of the office is updated? Date of updation

(4) Is there a provision included in the agreement signed
with the company which designed the website :

)] Regarding preparation of bilingual website?
(ii) Regarding updating the Hindi matter

simultaneously while updating the website?

(5) While updating English content on the website, whether
Hindi content is also updated simultaneously?

(6) Give the address of Website of the office.

(7) How many hits were there on the
Hindi/Bilingual website during the year?
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@) fAfai@d FRT & AT Hid-Pld T FTFAIX 39T & A0 AT} & ? 50 W Bear 7 fpw
ST I HF FT gfaerd 1 § 2
FA F TEET P F foU 3UANET H oT o fgear 7 fhw
HETeT S dTell HFCAW (AH ST |
Fr TEar 3caie) &1 gfaerd

(1) semafas

(2) o

(3) YT & Teafad
(4) T FA

@D (1) AT FREET & FF F U F AT TFedz®R A6 & =0 571 T 8§ 2
(2) afe g, df ATFCAI HT AH FATT 2
(3) FIT 50 ATFCAR W eal H HH T THT g ?
Ife FET, O 38 od do Bedl F 1 A AT TAR—T ST 2

@ Frae AfEERRE/FATRAT & Fger W F- w6 3nfEd § 2
(3) YR W Fedl & & F & U arel JFfHIRAT 57
FT H AT FA7 & T FIT HRATS AT IS § 2
(@) (1) FFY YOIl W Redr 7 1 ¥ & forw wifare srftemRat/mdariat i dear
Q) giRfET 3RE/FHTY 379 F FI fFhderr gfaerd F Redr 7 ava &2
(3) SHTATeIA I HAE F FHFYE I e cleh fgoal # glel a2
(@) (1) FIATHRATAT ST JTTTSE &2 gT/=TeY
(2) T &, O a1 Ig () feedr 7 3Tarser &2
(@) A F 3T § (37) STAATH ITclsEr &2
(3) AT FATAT FI el JTATSC eI &7 e Tdel I dRrg
(4) ITEZE IR FA dTell HAT &
T FATET GaRT fhU 3T R H
(i) FIT JTATST FI SIAATNT T H IR e Toell JIaee A g2
(i) FAT ITHTST T AT I FAY Qe A &l o1 38 g7y
HIdA A & T graerT g2
(5) &FIT AFATSC W IS AHIAT A eTded FA
gAY fegwar Tl Fr 8 3 FAT 3cTdsT fohar STar § 2
(6) FRATT FT ATHTSE T IAT-
(7) ﬁaﬁwa&ﬁ%ﬁﬂﬁmmwﬁmﬁ“m’g?
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5. (a) Facilities* available for training

For training  For training  For training
in Hindi in Hindi in Hindi
typewriting stenography

(1) Under Hindi Teaching Scheme Yes/No Yes/No Yes/No
(i)  Under Departmental Arrangements Yes/No Yes/No Yes/No
(iii)  Under Other Private Institutions Yes/No Yes/No Yes/No
(iv)  Through Internet** Yes/No

(b) (1) Whether the office is aware of these facilities? Yes/No

(i1) Whether these training facilities are being utilized by
the office? If so, give details thereof.

(i1i))  If not, give reasons thereof.

(iv)  No. of Officers/Employees imparted training in Hindi Officers

Employees
under these facilities during the last one year?

6. Training Arrangements in the organization

(a) Total no. of training institutes in the organization (Please
enclose a list)

(b)  During the last calendar years how many courses were
conducted by those institutions and in which medium?
(Please enclose a list)

(1) In English medium.
(i1) In Hindi medium.
(111)  Ina mixed medium of both English and Hindi.

(iv)  Through other languages.

* Ref: Department of Official Language Resolution No. 14034/4/99-O.L. (Trg.) dated 13 February, 2001
** Ref:Department of Official Language O.M. No. 12015/101/2004-O.L.(T.C.) dated 16 Dec,2004
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5. (@) widrator ¥ fw sy gl
ffedr A Ry efter Ry smyfafy
gfreor & FH gfefor & FH gfRveor &
GLY IGLY LY
() RS Rrefor Qo= & iddd gi/AEY gi/aTe HIGH]
(i) iy sy & 3ia9Ta gi/aTdY gI/aTer HIGH]
() 3y A ITEAT F 3T RIGH gi/=Tgr HIGH]
(iv)  SeTde* HATIA Y RIGH
@) (i) FAT FRAT F 39TFT GRwmt & gi/aTgr
IR F STThRY &7
(i) T HIATCIT G@RT So1 FTRIGTOT FiAL3it 1
YA TR ST TET &2 TS 8T, Y saRT &
(iii) ITE TEY, QY STH FAT HROT §?
(iv) 3T a3t & 3iaeia o vH av & KiiBErul ETCI

e fraer Rl /aarRat i
feear T fRreqoT fem arm g2

6. WIS A YIRALTUT SqTEAT

() TS o AT TIRIGTOT HEAT3HT Y el T
(T Helael )
@) oy 3ad GEUE ganT fhde
ATSAHHA AR Tehel ATEIAT § TATT 1T (I Helael )

() 3P ATIA
(i) fEaraATeTHE

(iii) 37T T o=y el & fA-For ATETHA A

(iv) 3T AN & ATIH &

* HEsT TSTHTYT FA$I9T A7 AT 13 WRaN, 2001 T HehoT . 14034/4/99-I108TT0 (FRA0)

o TeaT TSTHTT FASITeT o1 fatioh 16 fTFa, 2004 T FHT0F0 TO 12015/101/2004-T0HTO(Th)
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(¢) (1) The language of the available training material. Bilingual Hindi  English

(d)

Other Language

(Please indicate percentage)

(i)  If the training material is not bilingual, what
are the reasons thereof?

(i) Whether the training material available in
English only is being prepared in Hindi?

(iv) Ifyes, by what time would it be completed?

(i)  Whether the orders of the Department of
Official Language in respect of imparting
training through Hindi medium in the
training institutes are being complied with?

(i) If not, give the reason thereof.

(iii)) As per the orders* of Deptt. of Official
Language, by what time imparting of
training through Hindi medium will be
started?

* Ref: Deptt. of O.L. O.M. No. 12012/7/92-OL(B-I) dated 6.5.1992
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@ (i) 3Tcretr gfRraToT FTHELAT HT T (Ffdrdargev) gfadt Rl 3RS 3w e

(ii) afe afevaTor AT gfaemdy 7€t & A 3Eh FAT
HROT &2

(iii) T Shaet 37 & 3eretr TiALTOT Fravaly 1 B
H TR 1T ST ¥ET 87

(iv) I &, A 38 H HT H deh QT T forr
ST

& () FI7T IR FEAAT H geer ATeTsd § yiveqor Tu
STt HeTEHT TTSTEATNT FATaT o 3TTCRIT b H eIt
qTeleT &1 T&T &7

(ii) Tfe ALY, AY STP FIT FROT §?

(iif) TTSTIATST TeTaT o eIt * o 3TAR TRl ATeTH &
SIRIETOT feT ST el ofeh Q& & fear Srea?

+ T3 TSTHTST fFHTIT T feATeh 6 7S, 1992 T FILATH. 12012/7/92-I0.8T.(T-1)
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408

7. Clerks/Typists

Total No. of No. of Typists No. of clerks who No.of those No. of No. of those

No. those required to know are competent to do  undergoing those who  who do their
who are  Hindi typing as per the work in Hindi on training in do most of  work
required  Annual programme computer Hindi typing. their work  occasionally
to do issued by the in Hindi. in Hindi
typing Department of Official

Language
1 2 3 4 5 6 7
8. Stenographers

Total  No. of No. of those ~ No. of those No. of those No. of those  No. of those

No. Stenographers knowing Stenographers, undergoing who do who do their
required to know Hindi who are training in most of their work
Hindi Stenography  stenography.  trained to do Hindi work in occasionally
as per the Annual their work in ~ stenography.  Hindi. in Hindi
programme issued Hindi on
by the Department Computer
of Official
Language

1 2 3 4 5 6 7
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7. oRF/esic

el 3oTchl HEAT TSINT faommer gl W f@edl dopor JfUeheR heft-ahely

aean oo ¢anT SRy feedr # &1 gfreTor  fgedr & feedr #
TBfier &1 aIf¥e FRIHH  FH aa Gl drall P A P P

T # fiRa H |&H T FqE& arell I arelt &
VAT & 8T o AR At dr el e
SiTefel aTell &
3ATEIT wEar
1 2 3 4 5 6 7
8. amyferaes

FI AW P REr FEgR W feer PR Fef-amefr
T SaRT ST IR 3o ww Ingfaf &1 R & fgedr &
¥ FRIHA ST Bear &  YAGTOT I SR RS PR e
& AR foedr  aret Y wA & fAv el # arel & arat &fr

ma;%rfer IGG & CIRIGEG] g&ar a&ar a&ar
aret T rafaraT 3mefarfaent
e FTr gEar

1 2 3 4 5 6 7
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10

11.

*

(1)

(i)

Whether the services of Hindi knowing
clerks/stenographers are being utilized
fully for Hindi stenography/typing as per
the directives* issued by the Department
of Official Language?

If not, give the reasons thereof?

410

Has any programme been prepared for the training of the remaining employees shown in Item Nos 7 and
8 above? If so, give details thereof.

Information regarding full time officers/employees who are engaged on implementation of the Official
Language policy and translation work, etc.

(a)

(b)

(©

(d)

(e)

Designation

Details of full time officers/employees
regarding above.

Details of action taken for filling up the
above vacant posts.

Total No. of Staff discharging
Ministerial functions in your
Organisation/Office

Whether the existing posts are in
accordance with the norms** laid down
by the Department of Official
Language?

If not, what action is being taken in this
regard?

Ref: Deptt. of O.L. O.M. No.13015/1/90-O.L.(d) dated 17% July, 1990

**  Ref: Deptt. of O.L. 0.M. No0.13035/3/88 — O.L.(c ) dated 5 April, 1989

No. of Posts

Sanctioned Vacant
(with date)
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9.

10.

1.

() T IASTHTT FFHTeT SaRT SIHY fAGRi* &
3THR @Y SiTetal atel T faenl/3meferarent
T QT 39T fgwcl ersfdan/fg=cr 3meyfarfy
I e & foTT BT T@T 2

(i)  gfe T, ar sTS FAT FROTE?

FIT 3 A T&IT 7 9 8 H fE@IT 310 AW oot & IRA&T0T o foIw Sl HRIsha ST 3137 82
gfe &, aY 3T [AaRoT &)

TSTHIST ATl & ShiTeadiel TUT 3fefdTe I 31 i arel qoiehiiore JftemRl/HeaRal dath

UGATH  dcletHTe gar Shr JEar

Tl Rera
(CGIEZRIIRTS)
@)  3UUed HaH quisTiosn
TR/t s szl
@) 3T F SATT 7T ReFd Iei Y IR &
T # T I8 HRATS T FaoT|
@) 39 HIS/HEATT & Igaiady
F1Y fAsaTE et arer TR/
RN T et T
@)  FAT TACTATT UG TSTHTYT [THTRT GaRT
AU AEST *+ & HeTaR giord
U aTT 82
3. afe g, af 50 99y F F7 Hars
SITIErg?

* Fiee: ITSTHTNT TASTIT 67 AT 17 SelTs 1990 T HLATLH. 13015/1/90T08TI0 ()
% T 9Y: TSTHTST FISIT T ReTich 5 373¥eT, 1989 ST 1. JAT. H. 13035/3/88-I7.8T.(T)
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12. Legal Information (This information may be given after obtaining the same from

the concerned Ministry/Department)

(a) Literature (Rules/Bye-Laws)

§)] No. of Acts issued by Ministry/Department or Office during the last one year and
the authenticated texts of the Rules/Bye-Laws framed under them.

(i1) Out of those, Hindi texts of how many Acts are available in this office?

(i)  How much time will it take to make available Hindi texts of the Acts which do
not have Hindi texts?

(iv) As per the directives* issued by the Department of Official Language, whether
original drafting is being done in Hindi in the field of law?

(b) Ordinance
(1) Total No. of ordinances issued during the last one year.

(1) In Hindi

(111)  In English

(iv)  Bilingual

13. Dictionaries/Terminologies and Help Literature**

Total No. Distribution
To Officers To Section

(a) Dictionaries (English-Hindi and Hindi-

English)

(b) Technical glossaries (glossaries prepared
by the Commission for Scientific and
Technical Terminology and by the
Department itself)

* Ref: Department of Official Language O.M. No. 13017/3/90-O.L. (c) dated the 26" November, 1990.
** Ref: Department of Official Language O.M. No0.20034/54/92-OL(R&A) dated 17t July, 1992
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12. faftr waeh gae (a7 gae s fta FAaraa/Remr @ o F= F ag )
@) wrfeca (Fgaszuafag)

() Toe a¥ & SRe FAFTera/faHTeT 3rar SRITe garT Y fde v
HRATAGAT T 3ofeh AT TAW T AFH/FUTAIAT & TR dT6T Hr
qEar

(i) BT T Tt ATAIAT & BT IS 57 FRATAT 7 3TeTe &2

(iii) TSeToh @wCY UTS 3UCIeY 16T § 3oTch Tgoal UTS hd deh 3Uclsd adl fGU SATTa

(iv) ST TSTHIT AT S@RT SIRY R a7 fAceit* & 31TaR fafer & &9 7 ool Jr&qor Ry
Hfpar s wrg?

(@) 3regTeer
() o ay & ekt S fohe 1w sreamet & el Tem
(i) fRear#d
(i) 3T H
(iv) GiaHTS §TH

13. QUechIN/erecTddll dAUT BTH I **

(F) AHY (I IR Bedr-371310)
(@) deheiieh eTseTaferT (ATl AT deholiehl
QeI 3TN AT T FIHATT GaRT IR

Y 1S ereerafern)

* FeeT: TSTHTST fIHTeT o7 fetieh 26 AGFaR, 1990 T H1.AT. . 13017/3/90-I1.8T.(3T)
o+ e ST TASTIT AT Te=Teh 17 S[eTS T T3 F. 20034/54/921.81T. (37.1.)
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14. Expenditure incurred on the purchase of books during the last three years
1 2 3 4
Year ... Year ... Year ... Total

(a)  Total budget/grant earmarked for library.

(b)  Total expenditure incurred on the purchase of
Journals and Standard Reference Books.

(¢) Total expenditure incurred on the purchase of
other books.

(d) Expenditure incurred on the purchase of Hindi
books.

(e) Percentage of expenditure on purchase of Hindi
books after subtracting expenditure on purchase
of Journals and standard reference from total
expenditure on purchase of books.

(f) Whether the orders* issued by the Department
of Official Language with regard to the
purchase of Hindi books are being complied
with properly?

(g) Ifnot, give the reasons thereof.

(h) Whether the targets fixed for the purchase of
Hindi books in the Annual Programme issued
by the Department of Official Language will be
achieved this year?

(i) If not, by what time this target will be
achieved?

* Ref: Department of Official Language O.M. No. 20034/53/92-O.L. (R&A) dated 17.7.1992
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R dier aut & Shoer geast # @dig w = = =g

(@) YERIeT & ToIT TR Sl doie/3rer
(@) STeTel Ud Alelsh T3 FUT W el 7Y

(M) 3T GEIhi hT T TR Fel 7Y

(&) TR=EY TETent BT @l IR &3 & a1g TRy

(3) TEIH W fHU a0 Fel 77 A & Folel IR
Wﬁzﬁwgcrmﬁaaﬁésara%rﬁ
&Il R T 90 77 @ gfaerd

() AT REY Toctent 1 TG o Heer H TSI
TareTmeT 2aRT ST fohw 1w Jmmeeit* 1 FFfa
qTefeT fohaT ST Y&T 87

(@) afe A&, ar sTS FIT FROTE?

(ST) AT ISTATYT TTHTT aRT STRT AT Isha
fowdr qeat &1 @dig F fore et se @
39 q¥ H e Y T STeam?

(3T) ITE ALY, AT TE 8T H AP TIed T fordT

* HEaT: ISTHTST fAHTeT T feATR 17-7-1992 T H1.AT. . 20034/53/92-37.81.(31.73.)
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15. No. of printed/cyclostyled forms* prescribed/being used by the Office

21-

Total No. In Hindi only In English only In Bilingual form
1 2 3
16. Recruitment/Promotion Examinations

(a) Written examinations for recruitment/promotion etc.

(M

2

3)

“)

)

How many written examinations were conducted
during the last one year?

In how many examinations the question-paper of
Hindi was compulsory?

No. of examinations in which only English was
the medium.

No. of examinations in which option** for the use
of Hindi medium was also given.

Whether an intimation was given in the beginning
in advertisement or circular regarding option for
Hindi Medium?

Yes/No

* Ref: Department of Official Language O.M. No. 13017/3/90-O.L.(c ) dated 26" November, 1990
** Ref: Department of Official Language O.M. No. 14012/6/87-O.L. (¢ ) dated 16" February, 1988.

416
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15.  Frvey gan fAuiRarsaier & ar s are ARaasTaieesd Gr f g

el TET had el & Had HASH H  gfaedT &7 H

1 2 3 4

16. Hdl/gR=fa gdiame

@) sTefi/aaI=Tar 31 & fore fifia ademd

(1) o T a¥ & fordeit farf@a adreme
ot arg?

(2) Trael a3t & Bear &1 9ea-ux
3ifaary am

(3) TohT=AT IRTETT3AT ST ATETH hadl 37riT AT?

(4) TorcrelT adaT3it 7 Redr ATeT#H & ST
T [Aepeq ** off fe=r aram?

(5) a1 qqeT3Ht F ey ATy & fAehod hr G HIGH
& F g et 3rerar aRe 7 &y a1 o

* FesT: TSTHTST [T &7 feAieh 26 AGFa, 1990 T H1..AT. H. 13017/3/90-I0.1T.(3T)
% T 9Y: TSTHTST FISITT T eTish 16 THRaN, 1988 T .. AT, . 14012/6/87-I1.91T.(3T)
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22-
With English With Hindi Total
Medium Medium
6. (a) (i) Total Number of candidates
(i1) No. of candidates who were declared
finally successful
(b) Interviews* held for recruitment/promotion etc.
(1) No. of interviews held during the last one year.
Yes/No

(2) (i) Whether there was option for the candidates to reply
in Hindi in these interviews?

(i1) If so, whether a mention to this effect was made in the Yes/No
interview letters sent to the candidates?

(3) If the option to reply in Hindi in the interview was not
given to the candidates, what was the reason therefor?

17. (a) Entries** in Service Records/Service Books
Total No. No. of those which bear No. of those in which If entries are not made in all
their headings and subjects entries are made in of them in Hindi by what
in bilingual form Hindi time it will be made.
1 2 3 4

* Ref: Department of Official Language O.M. No. 13034/37/92-O.L.(c ) dated 2" June, 1992 regarding the optional use of Hindi in the interviews

for recruitment.
** Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2)-6 dated 21t July, 1992 with regard to the bilingual headings and entries in

registers and service books.
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IS B Fel
AT A AaregH

A,

©6) (@) (i) 3FHICART Y FHel TEAT

(ii) 37fHH TT 8 Thel §T IFAIGART T HE]
(@) sdi/geteaATa e & forw mfaa fhw IrT Fmeehr*

(1) USer T a¥ & RIeT fIT 370 AT&TTchRT hr Tear

(2) (i) T 3T AIGTchRT H SFAIGART ! GH]
fR=ar ¥ 3 &t hr e & 12

(i) TTE &, AY FAT 3 3R FT 3ol gI/TeT
3FHIGART &l AT&TTchR & folw Y a1
AT F fohar =T AT 2

(3) e 3FHGART I ATeTchR H Bedr
IR &l T T AL & IS oA SHHT
FT HIROT AT?

17. (@) Aar FAfAA@Aar gieassi & giaftear

el 3T FEar ST 39T T o afe gsi 7 ufafSear e<r

T NS gar Ny A gfaftear ey Y H TG Hr I § O ==
gfaemdr § ST § s hr STl

1 2 3 4

* 3T clt & FAT HaTTehR 7 BT &7 o AT SiTet Haiel TSI faemeT &7 feeich 2 e, 1992 T LA, H. 13034/37/92-I.81T.(31)
o Feet el 3R Far qReaer3i & ofdeh 3R yfafSear Sfasms &9 & e Sl Heth TSIt fA8m9T 7 foetieh 21 Sells, 1992 1 I 4.
12024/2/92-T7.877.(T-2)-6
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18.

(1)
2
)
“4)

(b) Whether check points have been set up as per item No. 8 of the orders* issued by the
Department of Official Language with regard to the above? If so, give the details thereof.
What action has been taken at the check point level to ensure the compliance of the
Government Orders in this connection?
© If the check points have not been set up, please give the reasons thereof.
Official Language Implementation Committee
1 Whether the Official Language Implementation Committee is constituted

as per the guidelines** issued by the Department of Official Language?
If yes, since when?

(i1) If not, give the reasons thereof?

(iii))  If so, details of the meetings held regularly between a duration of three months during the
last one year:

Date Chairman Name & Designation

In the quarter of January to March
In the quarter of April to June
In the quarter of July to September

In the quarter of October to December

@iv) Whether any distinguished person working in the field of Hindi or a representative from
the Regional Implementation Office of the Department of Official Language are invited
to the above meeting?

) Has your office received the Annual Programme regarding progressive use of Hindi
issued by the Department of Official language? If so, when?

(vi) Has the Annual Programme for the current year been discussed by the Official Language
Implementation Committee? If so, when? Give details of the decisions taken and action
taken thereon in this regard. (Please attach a separate sheet)

(vil)  What is the percentage of work done in Hindi by Chairman and Members of the Official
Language Implementation Committee? (Please attach a separate sheet with special
mention of their level of Knowledge of Hindi).

* Ref: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 6" April, 1992
** Ref: Department of Official Language O.M. No. 12024/2/92-O.L. (B-2-3) dated 21 July, 1992.
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18.

() FAT 3 T F IS [FT7 SarT Sy fohw 97T et & A H. 8 & @R S

foeg o 7 & e g, o gt sIRT &1 30 T H TIHRY AT T 3eTdTele
AR et oh TIT STl feg T IR &1 hRaATS hi a1S?

(@T) AT ST g &Y ST 1w §, A 38 &1 HROT E?

JSTHTYT FRITeaTT GRS

(i)

(ii)
(iif)

(iv)

™)

(vi)

(vii)

FIT ASTHTT HAea T TfATT T IS ATHTT FIHTRT aRT IR feem-fAden++ &
ITOR fFRaTaraT g 2 A 81, o w9 & 2
e 7Y, A sTF FITHFROTE 2
afe &, a Foe v 9 & R HafAd &7 & @ 7l & AR WES
WWW

al™ MEFET  AH g UeAH

(1) STo1adr & AT ATy &
(2) 3 & SfT fAATEr 7

(3) SoItS & e foramgr &
(4) IFIR A feaFR famer &

T SYYeF doent H Bwdl & 73 fonely faRIse saferd sreyar Trorsmm fqemmer & ey
FTATTITT FrRATT & oy gfafAf®r i 3mEia frar srar g

FIAT TSTHTYT fIHTT SaRT el & STy 99T o Haer # SRy fohar arar arfdes
FRIGH 3T HRITT H 9red §34T%?€Iﬁ€T, ar s

FIT TSTHTYT FATeadel AIHATT GaRT ST Y o FHIIsha I IdT o 315 g2 ITS &, al
Fa? 39 Ga 7 AT 717 Ry g2 39 W) i 718 FRars F1 e |

(FUIT 37T A AT TR FAGHRT Hordel )

TSTHINT SRATeadeT TfATT & 3egeT 3R e fohder afard a1 fgedr H e &2
(FUAT 37613 § AT W 3Tk G & AT & T @R for@ea Heree Y)

* HEaT: TSTHTST AT T feATeh 6 3T8eT, 1992 ST I, AT T. 12024/2/92I1.87. (T-2)
o+ HeT: IASTATST TISIaT o feetien 21 S[ATS, 1992 T 1. 7M. H. 12024/2/92T. 8T, (T-2-3)
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19.

Town Official Language Implementation Committee*

(1)

(i)

(1i1)

(iv)

™)

4.

Whether Town Official Language
Implementation =~ Committee has  been
constituted in your town?

If so, whether your office is a member of this
Committee?

Did the Head of your office attend the
meeting of the Town Official Language
Implementation Committee held during the
year?

If so, please give the name and designation of
the Officer(s), who participated in the
meeting.

Whether you have received the minutes of
the meeting of the Town Official Language
Implementation Committee. If so, what
action has been taken thereon? (Please give
details separately)

* Ref: Department of Official Language O.M. No. 12027/2/79-0.L. (B-I) dated 3-9-79

422
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19.

IR TSTHNT FATeadT FfAfa*

(i)

(ii)

(111)

(iv)

)

FIT HUS TR H FIR JSTHST
mm?raﬁrﬁrarmgaﬂ%?

gfe g7, df AT 379hT HRATIT 3ThT
T &2

a¥y & GEesT gley aTel 19T JISTSTST
FRTaTT gfAfa fir Sowt 7 Far
mmwﬁmﬁmw

gfe g, ar 98 H HET o gt
IFRYI™RIRAT & A7 T geaArH
gl

FIT YD IR JSTHINT HATea e
AIATY HT S5k HT FAGed ITed g3l
Ife &7, A 39 W T HRAS H IS §
? (FAaRoT 39T 0 &)

4-

* HEaT ISTHTST FASTeT T =ik 3.9.79 T SHIOIATO TO 12027/2/79-IT0ST0 (F-1)

423
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20. (a) Departmental Meetings/Conferences/Seminars etc. organized during the last one year.

(Excluding the Official Language Implementation Committee)

Item Total No. | Issued in Hindi | Issued in English | Issued in
(Issued) Bilingual form

Agenda of the

meetings

Minutes of the

meetings

(b) Whether the guidelines* issued by the
Department of Official Language in respect of
convening the meetings/conferences/ seminars
etc. are being complied with?

(c) If not, give the reasons thereof.

(d) No. of meetings/conferences in which the item
pertaining to progressive use of Hindi was
included in the agenda and discussed.

21. Steps** taken to encourage noting and drafting in Hindi

(a) How many Hindi workshops were organized
during the last one year?

Officers Employees

(b) How many officers/employees were trained in
those workshops?

* Ref: Department of Official Language O.M.No. 20034/53/93-O.L.(R&A) dated the 28" May 1993
** Ref: Department of Official Language O.M.No0.14025/2/91-OL.(D) dated the 20 April 1992
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5.

20. (F) oo v a¥ & ke srafora ey e /araaaman™sar snfe
(ATSTHT FATTadd AT Y S5H1 F BIFMW)

g T GEAT (IR | R H S 3 & SR g w7 F I

(@ FAT  dSHEAFHAAEMTSAl S
e fFT I & aR H TSIHNT
fFamer garr S o av feem-fadert
wa?arqm?rﬁn—mmw%‘?

(31) TS AL, o S FAT HFROTE?

(&) 39 Sohi/AFHAT HT TEAT SeTehr
FRAFET 7 Bedr H FEmAT g Heedt
v enfder fohar 3= 3R ed 3a o
T T TS|

21, RE #F Rogor 3t 3o ) NieAiRd FI F fov R e e 3+

@) oo T av # fohdelt feed) wRIEMeT 3mAfaa & a5 ?

(@) 3o R F fhdsl ATRIRIT /AR F givator foam SR  FHAIRY

*TEIT: TSTHTIT FITIT T AT 28 S, 1993 T SI.AT.H.20034/53/93 IT.4T. (3T.1)
g TSTHTT fFHT &7 feATaR 20 33T, 1992 T HT.ATH. 14025/2/91 AT, ()
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(c) If the Hindi workshops are not held
regularly, give details of the steps taken to
hold them regularly in future.

(d) No. of employees who took advantage of
the cash award scheme during the last one
year?

(e) No. of officers/employees doing more than
50% of their work in Hindi out of the
officials/employees shown in (b) and (d)
above.

(f) From (e) above, give details of the
remaining officers/ employees who are not
doing 50% of their work in Hindi, give
reasons thereof and inform about the action
taken to improve the position.

22. Functions*etc. organized during last one year

Total In Hindi

(a) Total number of such functions in which
invitation card and other papers were issued

(b) Whether any official language conference has Yes/No
been organized during the last one year?

(c) If so, give details.

In English

Bilingual

*Ref: Department of Official language O.M. No. 20034/53/93-0.L.-(R&A) dated the 28" May, 1993
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@) I R I FufAd w9 § ST
T &7 IS g ar wiasy & FufAa s F Fo
ST & G & 36TT 3T he AT T sART &

@ fRod ww a¥ F g fFdd
sfRERI/RAaIRAT & fGumeir dcaea
TISTEAT & 37Tl oTehe; JIEhR ATSTeAT T olTsT
3o1AT?

3 3W¥FT (@ IR (@) H T T
JERA/FATRAT § F 39T 50% I
30 T B H e g Rl
HHATRAT T TE&IT

(@) 3udFd (3) # @ AV ARG /AA Rt
CaNT YT 50% 1A fgedl H & e &l
SRUT g TEAfd # gURA & v & 718
HRATS FT GRT |

22. ¥ & ghiet amaifarg ¥ARE: 3nfe

s S - S O L A3 L LR
H

() 3T FARIGH T TE&AT SieTeh Y & AFT0T

UF dUT 31T HETST-9F SR fhT 7|

(@) I IV F SR FIT HIS ISTHTT gi/=Tel
HFEASA AT I =ar g2

(M) AR &7, dF FoAr 38 faawoT

*TEIT TSTHTST AHTT T AT 28 S, 1993 T 1. 7. 4. 20034/53/93 I.4T. (3M.13.)
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23. Publications® (During the last one year)

House Journals/
Magazine Reviews

Books

Other
Publications

1 2

3

4

(a) In Hindi

No. of publications
Number of printed copies of one issue

Number of printed pages of one issue

(b) In English
No. of publications
Number of printed copies of one issue

Number of printed pages of one issue

(c) In Bilingual form

No. of publications
Number of printed copies of one issue

Number of printed pages of one issue

(d)  Whether Hindi and English editions of House
magazines and News-letters are being printed
under a single cover and name?

Yes/No

*Ref: Department of Official Language O.M. No. 20034/53/92-O.L. (R&A) dated the 17% July, 1992
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23. yerereT (s U a¥ & gNTe)

EIRIEED] CIECOLY
gHeTT

qEdh

K cl)
enIRAeT

1 2

@) = #
TehTRIAT T TET
Teh 37eh & Hiod wferdl & dear
Teh 37h o A ool &1 Fear
(@) 3N &
TeRIRIEAT T HEAT
Teh 3ieh T Flod wfaat H aear

Teh 37 o Hfgd ool S Tear

(1) gfarsmet ¥

YehTIAT ST J&IT
Teh 3ieh hr Fford Tt T qear
T 37k & AT goal i Tear

() T I[g IR T FIAT-TAT
feecr @ 37AS GEIOIN HI Th &
Siog &, T & a7 ¥ IUarr or
TET 82

g/sTer

*Fere: TTSTHTNT FASTaT T Tefich 17 S[elTs, 1992 T 1. ATH. 20034/53/92-I8T (3M.13.)
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(e)  If not, when will it be started publishing® under
single cover and name?

§)) Are the pay-scales of the editors of the English
and Hindi Journals of the Ministry/Office equal?

(g)  Whether Hindi writers are given equal
honorarium to that of English writers?

(h)  Ifthe reply to part (f) and (g) is "No" what are the
reasons thereof?

(1) Whether the Hindi version of the directory**
issued by the Department of Telecommunication
is also being used in the Office?

) Whether the Departmental directory*** printed
by your Department/Organisation is in bilingual
form?

(k)  Whether the Office directory*** printed by the
Office for its own use is in bilingual form?

24, Whether the directives**** issued by the Department of Official Language regarding the review of the
material to be submitted to the Committee of Parliament on Official Language and to rectify the deficiencies
are complied with? If not, give the reasons thereof.

Note:-  This information is to be given in respect of those authorities or offices prescribing or publishing the Journals, Review, Books etc. This
information does not pertain to the offices making only their use.

* Ref: Department of Official Language O.M. No. T-14011/96-O.L. (P-1) dated 17% July, 1996

**Ref: Department of Official Language O.M. No.14034/4/92-0.L.(A-1) dated 26-8-92

*** A copy of each of the Telephone Directory may be submitted before the Committee at the time of inspection.
##xk Ref: Department of Official Language O.M.No. T-20034/1/78-0.L.(A-1) dated 24" April, 1978
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E) I At FA ST mdamy
S T THRIRITH  Fae YE AT
ST

(T) FAT AACA/REATST S 33T g e 9T
& HUIGhT & ddTHTeT STeR o7

(B) FIT ReCr @ T 37 F Wl & ST
AT f&am STar &2

(37) Ife 3WFT () IT (V) T 3R T &, ar
g% FAT HROT &2

(31) AT 39S FRET F GIEAR [FH0T ganr
g AR &1 Redr Taor off
g1 TohaT ST 38T &7

(3T ) T 39 TAHE/HEAA earT Aled fasmia
YR+ Zfamd &7

(ST ) T 39k HEATAT GaRT 37 JIET & forw
Afo srTerg AR+ gfaemsy g7

24, T EHET TSTATST AT Y GET hT STTeT dTell FTHAT kT FHIET 3R HIAGT 1 ¥ fohT St &6 aR
¥ TISTHATST T EaRT Y o aTw fdeiboxs+ a1 3reqaTerst e 511 T61 &2 Ay 78T, & s& w/a
HROT &7

AIC:- TG AT harol TR el dTel 7aT Feh[TRId T aTel TTUHRY AT HrATerd & TR A &1 ST ST 9=, GiAAT, FHIETT, Jedeh 3T
TR I & | TE T 3T ThTRIAT T el SEAHAT ot Il FIATeT F T 72T &

* Fera: JISTHTST fasaTaT T Aich 17 SelTs, 1996 T 1. ALH. E1./14011/96-THT. (=.1)

o FeaT: TTHTT fIHTT 7 TR 26.8.92 T HIATH 14034/4/92IT.81T. (H-1)

e FAQETOT o SR e RIS i Teh-Teh Tl Tl i |

sk FeaT: TSTHIST AT, a]8 HATo 1 foatieh 24 3184eT, 1978 T T ALH E./20034/1/78-T.8T. (-1)
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Part -1V
MISCELLANEOUS
1. Standard Drafts
Total No. In Hindi only In English only In Bilingual
1 2 3 4

2. Number of Advertisements issued at office level *
(During the last one year i.e. the period ending 31* March/30" June/30™ September/ 31* December)

Total No. In Hindi only In English only In Bilingual
1 2 3 4
3. Inspections (Including all types of inspections i.e. Administrative, Audit, Technical etc.)
Inspections of the office by the | Date of Totalno.of In how many Number of inspection
higher officers from the Inspections inspections Inspections, reports in  which
Ministry / Headquarters/ reports have instructions were
visional/ Zonal/ Regional been prepared in given in respect of the
office etc. Hindi out of use of Official
those in Col. 1 Language
1 2 3 4

(1) Administrative

(2) Internal Audit

(3) Technical

(4) Regarding Official
Language

* Information regarding expenditure made on advertisement may be given by the office/institution in the enclosed proforma on page — 57.
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T - IV
fafer
1 AT AHIE
Hl qEIT Fad feedl #  Fad A A gfawrh ww H
1 2 3 4
2 FEET TR W I Fe v G «
(Uod T a¥ 3rUTd 31 ARI/30 S1/30 Aaraw/31 Garat & 1 3af™ & fav)
T HEAT Fad fgedl H# Fad A A gfawmh w0 H
1 2 3 4
3. fAderor (@t yHR & RdaTor SR ganwfAe, dEr-adia, awsdr )
) HATCI /T /HS g/ fordiaTor ol fordreor 0T FreE TRder AeTor
3mafes/ eE SR #r () F T fraar  Rawet &
e & aitss FAwiar A T RAE feedr  IoHTT F
ganT fhu It fAdreor HWOR & a8 g3 gatl
3rgeer fgu arw
1 2 3 4
(1) gemafas

(2) HATARE  oI@r-greT

(3) cIheirehT

(4) TSTHTST Faef

* fefomelsT Sriera/EaEd garT f&aal W e 70 sy H e gee-57 W Helded JUF R &7 AT |
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(i) Inspections of the subordinate offices
conducted by the officers of your office

(D) Administrative

2) Internal Audit

3) Technical

4) Regarding Official Language

4. Position with regard to Hindi in the sections of the office

(a) Total Number of sections.

(b) No. of section(s) (excluding Hindi section) specified for
doing the entire work in Hindi

5. Organisation of Hindi day/Hindi week/Hindi fortnight

(a) Has the office organized Hindi day/Hindi
week/Hindi fortnight during the year? If so, give
details thereof.

(Please attach a separate sheet)

(b)  Whether the progress made in the use of Official
Language during this period was reviewed? If so,
give summary of that review and follow up action
taken thereon.

(Please attach a separate sheet)

(¢)  Whether special steps have been taken to increase
the use of Hindi in noting/correspondence in the
office during the above period?
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(i) 39 FRATET F AFVHRAT garT fhw
T 3refieTe FRITT & AdeTor
1. gt

2. 3dRe @r-gdeT
3. dahedtehr

4, TISTHTST Heelr

4. FrETET F I A R waedt w1 Ay Rufa

() T T ool AT

(@) W HHA Rl 7 et & fore Afdse e
AT IFAEIEN) (R 3rgemmar o HfaRera)
$r &

5. fedY Rau/fR=<r acas/fR<<dl vaars &1 3maser

() T FHATAT aRT IY & aR1T Real Raa/fR=ar
godrg/feear qEarer H/r T 87 IfS &, ar
38T fqaor &

(FUT 37T TS R Fr@ehy Fefast i)

(@) 38 3A 7 I F GHT F g5 T &
e F FIT IS FHET FI 31? IS &, O 39
GHIET T AR T 38 T &I IS el HRaTs
HI SARTS

(FYAT 3TTT & hIaToT W [T GehT Fordel i)

(3T) T 3% d 1A H HrATeT H el reequy/
TATIR A FGIRT g TaAY Shed 3STT aT0?
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(d) If so, give details. (Please attach a separate
sheet)

(e) Particulars of the special incentive schemes
introduced in the office/organisation.

(f) The percentage increase in the Hindi noting/
correspondence  during  the  Hindi
Day/Hindi fortnight in the office other than
other working days of the office.

(Please attach a separate sheet)

6. (a) Total number of notings written on files in
the Ministry/Department/Office during the
last one year ?

(b) Out of these notings, how many notings were
written in Hindi during the last one year ?

(c) As Head of the office, total number of notings
written by you on files during the last
one year ?

(d) As Head of the office, how many notings were
written by you in Hindi on files during the last
one year ?

7. (a) Total No. of letters sent by the office during
the last one year

(b) out of (a) above, how many letters were sent
in Hindi ?

(c) How many letters were sent under your
signature during the last one year ?

(d) As the Head of the Office, how many letters
were sent in Hindi by you during the last one
year ?

8. What are the problems in implementation of
official language policy in your Ministry/
Department/Office. How are these problems
solved?

9. Furnish details of such special work done for the
implementation and propagation of the Official
Language Policy by the Ministry/ Department/
Office which could not be covered in the columns
of the questionnaire.

I am working as Head of this Office for ............ months/Years and hereby certify that I have
personally verified the above information given in the questionnaire and that it is complete and correct in all
respects.

Signature and seal bearing name and
Designation of the Secretary of the Ministry/
Department or Head of the Office/Organisation
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(&) Ife g, ar 3T BRI S|
(FIIT 71T A h1aTel I fI@eh] Hordel i)
(3) PIATCIA/HITSH 3 oI19] TN GIcHTge Arsfer3it

T IR

(@) Rl feaa/fRe<r v@ars & gk 3+
FTery feaar r 319t EXRT & # fedr
feequT/aaTaR 7 fohder gfderd Jafer g57

(FYAT 3eTeT U hIaTel W TGl Hordel i)

6. (%) FIe/faH/FEET F WS T av &

aRTeT wrsell F fod 7S For feoiorr

(@) 3987 O frden feoaforar RR=dr & oy 15
(31) FETCT T & T H OO Th a¥ &
aRTe MU GIgel W Fe bl feodiorar
fordi?

(&) FReT T & &9 # Uod wh a¥ &
GRTeT 3M9al ®Igell W fohdett fecaforar Redr &
fordi?

7. (F) I @RT W Th a¥ & R Ao

AT ol T T HeEAT

(@) 3UFT & F Frcter o & oy 71w 2
(1) UST TH a¥ & SR FEAT TqG &
I A 3MUh aRT Fel kel a7 A a0 ?

(&) Tod T a¥ & SR FEed 97T &
T H A& carT fhdsl 97 Redr # fr aIw?

8. Y& FAATTI/AHRFRTETT H JTAATNT Afd &

9.

FATead H FE vpR I GHAEAC 3T §? S
AT T gAY f5g R fhar Srar &2

HATA/HN/FAT  gaRT ISAAST Afd &
FRITad U9 JIR-YAR & forw e are o fa9y
SR w1 @R & TR gEar weAEer &
3T FiTAT F o & S Tl @l |

1-

# 3 FHETT F y@ A IRIT § —— ATg/ad F FRIG § 3R TaeeanT v Far § i A
AfFdTd 9§ §0 AT A P IS FEM A AT F A § IR TF R TR G A 3 adr g |

FATI/fadTeT & g 3ryar
T HIATe/HISH & THE
EEATETY 3 ATH dUT YSATH I AlgY
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ANNEXURE-1

DEFINITIONS

1. Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(a)  he has passed the Matriculation or any equivalent or higher examination with Hindi as the medium
of examination; or

(b)  he has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

(¢)  he declares himself to possess proficiency in Hindi.

2. Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge of
Hindi if he has passed:-

(1) the Matriculation or an equivalent or higher examination with Hindi as one of the subject; or

(ii) the Pragya examination conducted under the Hindi Teaching Scheme of the Central Government
or when so specified by that Government in respect of any particular category of posts, any lower
examination under that Scheme; or

(iii) any other examination specified in that behalf by the Central Government; or

(iv) if he declares himself to have acquired such working knowledge.
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A - 1
9

qReNTT

1. ReeY & gdtorar - foraT FeAarY & SR 7 Ig FAST SUeT foh 38 Redr 7 Jdorar ured g e 38a1-

@)  Afed qdeT 1 395 THSET AT 3TY ITIAR HIS G Bedy Pl ATETH & T F 37911
B?ﬁ'U‘fEﬁf%';H?IaT

@) EATdH GAET H YT TATdH GUET & THFBET AT 38Y ITda] fohdT e e # fgear r
3ol Ueh dohfedeh (AN oh §9 H [oldT AT; 3rdT

@)  Jg Ig OO AT ¢ fop 38 Redr & gdiorar wred g1

2. RaY T FRIATYF A - FE FIaR F IR F Tg GHST S0 [F 3T Bear a7 HIIATS AT Ired
FX forar g, Ife; 30a1-

) Afeer TV AT 3TH ASET AT 3T ITAd) ET gea! fawr & ary Aot v §; 3r2ar

(i)  FPearT THR Y sy R&T0T DNSTAT & e ld IANTHT a7 T8I AT 37 TIHR EaRT
et faflrse a9t & uei & daer & FUTRT 18 Reaear gdvet 3ot $ir §; 3rar

(i)  FearT TR ¢aRT 34 AfAT AfAUTRT F1E 37 adar AT o g ar

(iv) IS a8 I8 SVoT T & foh 39 TaT 37T 9o X foram gl
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ANNEXURE-II

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE

Extract from Section 3(3) of Official Languages Act, 1963

3) Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall
be used for -
6] resolutions, general orders, rules, notifications, administrative or other reports or press

communiqués issued or made by the Central Government or by a Ministry, Department
or office thereof or by a Corporation or Company owned or controlled by the Central
Government or by any office of such Corporation or Company;

(i1) administrative and other reports and official papers to be laid before a House or the
Houses of Parliament;

(i)  contracts and agreements executed, and licences, permits, notices and forms of tender
issued by or on behalf of the Central Government or any Ministry, Department or Office
thereof or by a Corporation or Company owned or controlled by the Central Government
or by any office of such Corporation or Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(D) all orders, decisions or instructions intended for departmental use and which are of standing
nature;
2) all such orders, instructions, letters, Memoranda, Notices, etc. related to or intended for group or

groups of Government employees;

3) all circulars whether intended for departmental use or for Government employees.
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AT — 11
Y — 11

gesTTadl & 3feaf@da Tersmr iR ATs/Aas aur g Aify Fet a3 sneet @ v aw
I 3GUROT

TSTHTST AHTATAT, 1963 ST &RT 3(3) ¥ 3GEOT

(3)m(1)ﬁaﬂﬁwmm$mwaﬂﬁ3ﬂ¢mwaﬁé‘r

@) Hhodl, ATURUT HTC2, ﬁ?m’r N3, TS AT 37 widdeat ar 9a
faafaal & forw S ST TSR gy AT 38 ol FHATe, TIHTeT A1 ST
EART AT FeelT TIHR & T H/eh IT G701 F/eh TRl e a1 adeir ganrr
A7 O fA9T AT SHueiT & fRET wraTery ganT feenter S11d § a1 foht ST 85

(i) TG % ReT TeeT IT Tl o THET W IV TS JTAT T Iddestt 3R
TR HRTA-T3T & ToT;

(ili)  FeaT THR AT 3k fhdl HIATET, TTHRT IT FREATET @RI AT 3TH 3R F A7
FraIT WHER & TaTfAca FH/e A1 fAg7or #/% et fAere a1 Fegely gany ar o
e a1 Feusl & Rt ST gant fAswifea Tfaersit iR Rt & o aor
fAepTell 915 3TaIfCaa, i, Feamsit 3R Afder-uredt, & fow w@er 7 org
ST |

TrersTT A, 1963 HT 4RI 3 (3) F HTAR AT M F rafaf@a wieafaas-
(1) el e, fAoT a7 sregeer St fqemmeiiar gaiter & forw gt 3R St Eurel 9o & &

2) U e 3TCR, JETCR, U, A, ACH TG ST AXHRT HaTeRl & Hefg HYaT Hegl &
TS gl AT 3eTeh ToIT &

3) v g oRga S fasmeir g=aer & forw gF a1 TR FeaiRat & forw &f
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Official Language (for Official use of the Union) Rules, 1976

Rule 2

Rule 8

Rule 10(2)

Rule 10(4)

63} “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttaranchal and Andaman
and Nicobar Islands and the Union Territory of Delhi;

(2 “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to
in clauses (f) and (g).

Noting in Central Government offices

@8 An employee may record a note or minute on a file in Hindi or in English
without being himself required to furnish a translation thereof in other language.

4) Not withstanding anything contained in sub-rule (i) the Central Government may
order, specify the notified offices where Hindi alone shall be used for noting, drafting and
for such other official purpose as may be specified in the order by employees who possess
proficiency in Hindi.

The staff of a Central Government Office shall ordinarily be deemed to have
acquired a working knowledge of Hindi if eighty percent of the staff working therein have
acquired such knowledge.

The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of
the staff working in a notified office and having a working knowledge of Hindi has gone
below the percentage specified in sub-rule (2) from any date, it may, by notification in the
Official Gazette declare that the said office shall cease to be a notified office from that date.
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TSTHTYT (T & ATHRIT YTt & fow w3 f@a#, 1976

e 2 (T " &7 ¥ N8R, SIR@vs, gRATo, RATIS UeQr, LT Ue2l, SrilHee, JSTEATH 3R 36X ueer
o3, 3aae 3N AT AR FhIaR gdiT g am feoell & §8 T &7 AU &;
(@) "T" &F ¥ ISR, HGRISE R I Ty 3R FEN9TG, el T g dAur el d 79K
gl HY I 819 ATAIT §;
) T e ¥ s (7) AR (@) # Afdse Teat 3R T tew &t @ e Tsg aur ag T
SERIE RS

IR FIT TR & FRATHAT # foqont &1 foraT sr=r

(1) s FAANY el BrSer o oot a1 e RR=dr a1 3 7 forw werar & 3k 38
IE 3TULTT AL hY ST foh Tg IHeRT 3fegdre; GET HIYT H T R |

4) 3R (1) # fh a1 & @1 gU o Sl TR, e gaRT o HfAgRa
wrferat Y [AAESe w gohd) & STeT W FRat garT Seg Redr & gdorar gred &,
feoquT, grequT 3T VW 3T AT FAISTET & fow, S 3meer # [JfAfése fFu Ae, Sao
T&ocr &l 9ATeT fondr SITEaT |

T 10 2) I FeglT THR & fFdy FRETT H FRT Fla arer HHEARAY/RRRAr & & 3redy
gfaerd o ReCr T RIS AT 9ed 7 o r § Ol 39 H1aTe & HHaRAT & ) &7
HTHTITAT T§ THSIT ST o 3egiet fgeal T HrRIATEF AT U T forar g1

A 104 FET R & o Frterdl & et ufaerd s fsRat o Redr & s
1T 9Ted Y oI §, 31 shriTerdl & &1 Tarad 7 rfegfe fhe smeer
W, IS Heid TR B [ § o Tl afRgiaa sriford 7 &e e are
AR ReEr F FEAAYUS AT @ gl FHARAT 1 gfaed F alie & 39-fAge
(2) # fafafése ufderd & & g 9= §, Y 9 ToraoT # AT GaRT N X Fehell &
T 3o wRiTord 30 dE ¥ JRAGRIT HrATerd 78T 1§ ST |
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Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1

@)

)

All manuals, codes and other procedural literature relating to Central Government offices shall
be printed or cyclostyled, as the case may be, and published both in Hindi and English in diglot
form.

The forms and headings of registers used in any Central Government office shall be in Hindi
and in English.

All name-plates, sign boards, letter heads and inscriptions on envelopes and other items of
stationery written, printed or inscribed for use in any Central Government office shall be in
Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by general or
special order exempt any Central Government office from all or any of the provisions of this
Rule.

Rule 12  Responsibility for compliance-

(1

@)

It shall be the responsibility of the administrative head of each Central Government office:-
(i)  to ensure that the provisions of the Act and these rules are properly complied with; and

(i) to devise suitable and effective check points for this purpose.

The Central Government may from time to time issue such directions to its employees and
offices as may be necessary for the due compliance of the provisions of the Act and these rules.
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(1) FoaIT FIHR & HrATordl ¥ Faferd Hef Aparer, WiaT 3 ufshar Feeh 3= wnfeey fwdr
3R 3T & gfaenive &9 A TurfRAfa, Aid o1 Grsaaieerse fhar SiTeT 3R gehrRid faar
ST

(2) PealT TIHR & Tohdl HRATT H AT ThT ST aTer IR & I 3R ofiva fBedr 3R
3 A ghev |

(3) eI TR & Tl HrdTerd 7 AT & v welt ArAvee, el gee, gy 3R forret
TR 3cehIol o AT AT ATl B 3w #E RRedy iR s A foredy seah, e ar schol
giafr

W I g AIHR THT ATk FHSIAT § Al 9 ATROT AT fIAY 377erer ggrr
Fhog, IR & Tl hrTerd 1 38 s & Haft I fohedl 3uaeell & e & Hehcll B

eTqTele T IR —

(1) FeaT TPR F T AP HTATTT & TR T T Ig IS Acd 8191 & ag:-

@) Ig AT Y o AT 3R g1 @7t & 3uaeat 3R sufawsm ) &
37elieT ST feh 91T TRt ot FH TR & & J1eqaTeleT 81 W61 ¢ 3R,

(ii) S8 TSI & oI 3ugerd 3R FeTaehry ST & folw 3Urr o |

2) g TR ARAAGH 3R g7 [AGAT & Iua-sil & Fogeh eqarelel & fow 9=
FHARAT 3R FrRTAT A TAT-THT W 3TaTH AT TR I Tohall §1
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ORDERS REGARDING OFFICIAL LANGUAGES POLICY

Extracts from O.M. No. 12021/5/95-O.L. (Imp.II) dated 24.11.95 of Ministry of Home Affairs,
Department of Official Language regarding printing of manuals, forms, codes, etc. bilingually (in
diglot form).

1. All forms, manuals, codes, etc. should be printed bilingually both in Hindi and English (in diglot
form). Hindi headings should come first followed by English headings on the forms. The type used for
Hindi letters should not be smaller in size than that used for English letters.

2. All Ministries/Departments may issue necessary instructions to the presses and other offices under
their control that they should not accept any material for printing in English only.

3. Instructions have been issued by the Ministry of Urban Development to the Publication Directorate
that codes/manuals etc. should be accepted for printing only when they are in bilingual form.

[Reference: Item No. 5 of Part II of the Questionnaire]

Extracts from O.M. No. 14034/15/87-0O.L. (A-I) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

1. Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region “A” and “B” should correspond with the States or Union Territories or the offices under their
control located in Region “A” in Hindi.

2. The aforesaid provisions made under the Official Language Rules, 1976 can be complied
with properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region “A” is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindi.

[Reference : Item No. 1(B) of Part III of Questionnaire]

Extracts from O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding correspondence in Hindi.

1. The Committee of Parliament on Official Language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably be replied to in Hindi and the bindings
laid down in the Official Language Rules relating to original correspondence should be fully complied
with and the quantum of correspondence in Hindi with the Central Govt. Offices located in Region "C"
should also be increased. The Committee has also recommended that the telegrams issued by the Central
Govt. Offices to the Offices located in Regions ‘A’ & ‘B’ should be in Devanagari Script and a beginning
be made to send telegrams in Hindi in Region ‘C’ as well.
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TSt A Tareft meer

TSI FASTer, ITE FHATT & faATH 24.11.95 F FHT. AL H0 12021/5/95-IHT. (FAT0 1) F IGEIT-

1. #sp3rel, 1, FIs 3nfeE Redr-30s (Bereiie &0 #) gfasm suarw Sw | wrAf 3fe & Redr
e gger fGU ST0 33X 3731ah ofives are 3 | f@ecr 318RT & <18Y 373rei § oI o & |

2. T HAT/FIHTT 39T TAIAOMERT I AT 3T ATl T LT eh HeTeel SIRT Y fob d g
ft ATl g IS F BTI F fov TfeR T A |

3. ST TaehrE HATErT T 3R A TehIRIeT AT Y 31eTerer & foh drs/Hearer 3nfe &l ours & fav
Y TR foRaT ST 319 9 SfaaTS &9 #F & |

[GsT : TRATTeN & HTaT -IT ST FS F.- 5]

T fI909T, 6 FATarT F oAl 26 GIE, 1988 F FI. AL WO 14034/15/87-TWHT.(F.1) &
FERRT - SN H UIed 3T 1 3a< fawd # &= |

1. TSTAT [FTH, 1976 & @TH 3 & 39T & 3T FealT TIHR & "&" 3R "@" &9 &7 g
el FATIT/feTait/hraTer Uk AT /RFI AT 3TTE SanT " &1 # eI T2T I1 § 8141 AT 3T
37efT AT o ATY UF-cJdgR Beal 3 fohdT ST T § |

2. TSTHIST fa, 1976 # T 318 3uehcd STGEAT T He]dTelel HET &1 § T &1 Hehell § STaifeh &1
Y ToT TR 3R HE T 817 & TRIEe! § Hel THaR fgedl 7 R Se 3R 30d 1 7 3i3rsi
1 8fY 31T A 39T 3R feear & fear S |

[EEH : TN F AR - [/ FACH. [ (@) ]

TSTHIT T437T, 95 HATCr o feaieh 21 SIS, 1992 & 1.1 H. 120242821871 (T-2) -4 &
3EEROT - gl H TR |

1. HEE TSN FRATT o 319el RAE & gy @us 7 [{wrer v § & {edr 7 ured & & 3%
A ¥ & T # 4T ST qr 7o T9raR # TS et 37 afoTd AfAariarsit &1 quf €9 8
IeTere fohar ST 3R "1 & H U Fodlg TR & HrAerdl & |y o f{g=dr F waran &
SOrT SV | HIATT o g 8T TABIRET 7 & o eI AR & Hrdierdl SaRT R @ &7 & o
STet aTel AR SaATIRY & ol ST 3R 97" &7 & oY el 7 TR A7) ol &A1 I AT |
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2. In the perspective of the above recommendations of the Committee, all the
Ministries/Departments are requested that they should take concrete steps to increase Hindi
correspondence in their Ministries/Deptt./all the Attached/Subordinate Offices/Undertakings/Corporations
etc. in order to achieve the targets mentioned in the Annual Programme.

[Reference : Item No. 2(c)(iii) of Part III of Questionnaire]

Extracts from O.M. No. 12024/2/92-0.L.(B-2)-6 dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

1. The Committee of Parliament on Official Language in the fourth part of its report has recommended
that (1) the headings of the registers available in all the Govt. Offices and of the service books of all
categories of Officers and employees should be bilingual and the entries therein should be made in Hindi;
(2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should, invariably, be written in Hindi.

2. In the perspective of the recommendations of the Committee of Parliament on Official Language, all
the Ministries/Departments are requested to ensure that (i) the entries in the registers/service books to be
maintained in the Central Government Offices located in Regions “A” & “B” be made in Hindi and such
entries in the offices located in region “C” as far as possible be made in Hindi. (ii) addresses on the
envelopes to be sent to regions “A” & “B”, invariably, be written in Hindi.

[Ref.: Item Nos.3 (i) and 17(a) of Part III of Questionnaire]

Extracts from O.M.No. 12024/2/92-0O.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

1. Committee of Parliament on Official Language in Fourth Part of its report has recommended that
according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring appropriate
compliance of the Official Languages Act, 1963 and the provisions made thereunder and thus, may
establish various check-points in an effective manner.

2. In the perspective of the above mentioned recommendation of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested that they may establish the following check-
points for the progressive use of Hindi and to ensure compliance of Official Language Rules:-

(A) Writing of addresses on envelopes in Hindi
The Despatch section should be made a check-point and it should ensure that

the addresses on the envelopes, meant for dispatch to regions “A” and “B” are written in
Hindi.
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2. GIATA T 3o BN & TRYeT & Gt HTerl/ faemalt, 3nfe F 3eRrer § o o 3r9er Tgi a2m ey
Tt Fraey/ refiaey sraterl/ 3ushaAl/ fAerAr 3 7 Redr Tarar &I dge & folv 31 FHieH 3510
arfer arf¥es R A T 91T oraat dr oifea i o & |

[G9] : TRATTeN & T -1 Y A F. - 2 ( 7) (iii)]

ISTHTNT fa$TT, 78 HATr o [&atieh 21 S[eTTS, 1992 o 17T F. 12024/2/92147T. (W-2)-6 § SEEROT -
Toreet 3R far gieaerai & efder 3 wfafsear |

1. HEET TSI HATT & 39 RANE & aqd @os & g {wlRer & & 6 - (1) @i srfot &
3uerets Toreet 3T w3t aeif & srftreriat iR Fwarariat i dar gieassit & oide gfasmd ge wnfee
3R 3 wfafSear fReer & gl ofRw | 2)F 3R @ &35 & &S S arer AT W 9d e &9 &
fgedr 7 &1 T e |

2. GATY 1 3Fa Qe & aRves 7 gt Axrerai/fasme 3nfe & 3w § &6 9 78 gared
A (1) T T & H YT g1 THR & Hiordl H W ST dlel ForeeRt/ dar Gt &
gafSear RRe<r & &1 I ST &7 7 Fua sraTerr & ) yfafSear gargsg Ry & Hr a0 | 2)F
qUT @ 8131 F HT SATel aTel folhrl oY 9a 3ifaard §9 & feear # g fow 3w |

[EEH AT & HIIT - 11 Y FS F. 3i) IAT 17 (F)]

TSTEATST 31T, 37g HATST & feaAieh 6 313¥e, 1992 % 1AL H. 12024292081, (T-2) § 3EERT - S
TS T e |

1. HEET TSTANT HATT o 39 gqy @os & g [{oier #1 § & Sy TR & @it A=reral/
fasmelt va 3o AFacy/ IreNAET FrRATerl/3uhAl AT e 7 ot T, 1976 % fAIH 12 &
AR Ycdeh Aol & GeMTHToIh TIleT IASTATNT ATAAIA, 1963 3R 38k 37eleT =10 a0 AT &
el o FHTI JHeIUTelel o [T ST f9eg siellel o Haey # el TSFAERY &l fAsarde drelel Y 3R
ST fQwg 3T ahT TeTTarRITel &3 & T Y |

2. HATCRA/ATHTET & T TSt HATY T 3o FABIRer & gRYeT 7 e & 6 9 oo
fATaAT S 3Tl AT FeA T fgecl & Yy J2NeT Y Tl g [Aifafad s faeg wnfd
-

(@ faeme 9T R & ga faaarn

UNOT 3TN Y ST foeg ST ST AR I8 FRARE fohar 5w o o ar @ e
I STTeT dTel AT o Tl X Id ¢dI9RT folfd & g ford 3e |
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(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the
service books are maintained that the entries in the service books of the officers/staff
working in the regions “A” and “B” should be recorded in Hindi. In region “C” such
entries should be made in Hindi as far as possible. This fact should be examined at the
time of making entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 3(iii) and 17(b) of Part III of the Questionnaire]

Extracts from Resolution No. 21034/18/2008-0.L. (Trg.) dated 22" April, 2008 of Ministry of Home
Affairs, Department of Official Language regarding training in Hindi.

1. In partial modification of Ministry of Home Affairs, Department of Official Language's Resolution
No. 13015/1/91-OL(D) dated 4™ November, 1991, the President has now ordered that the employees of
the offices located in all the regions viz. ' A', 'B ' and 'C ' would be imparted training in Hindi by the end
of the year 2015.

[Ref: Item No. 5 of Part III of Questionnaire]

Extracts from O.M. No. 12012/7/92-O.L. (B-I) dated 6™ May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

1. The Committee of Parliament on Official Language has recommended in the third Part of Report that
all types of training whether it is of short or long duration should be imparted through Hindi medium so
that after having training through Hindi medium, the employees could be able to do their original work in
Hindi easily.

2. In view of the above, all the Ministries/Departments are requested that all the instructions regarding
imparting training through Hindi medium may be got implemented fully and the Department of Official

Language may be accordingly informed.

[Ref: Item No. 6(d) (i) of Part III of Questionnaire]
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@) [ar gair 7 yfafsear

forer 31e7atmer # FeTeanRat iy dar qReaeait # wfafear e &1 1 1T § 38 THrd 3iftar 6

g SFACRY gl IIRT &F " aur '@ e F FH aa aro fORRAl/AIaRar fr dar

QRT3 # 1 a1g yiafSear iR=dr # 1 S| 58 JehR T wfafSear "ar ai # FUrere fg=er & &r

ST/ S ST Y TcTel HaT GiEcerT H FTATCeAT FId THI/ 3T W FEAER FId THY HT Y ST |
[Fq3 . godiaelt & HraT-111 & Hg & - 3 (iii) 317 17(@)]

TSTHIST TH9TeT, T8 HATC o [&tih 22 31T, 2008 & Tehod H. 21034/18/2008T08TT0 (TTA0) &
3CEROT - fg=cy FiRIeTor |

1. TSTHTST {3197, 96 HATSIT & Teeieh 04 AGFSR, 1991 & Tehed HET 13015/191T0AT0 (€1) T
mﬁemmymamwmarm%ﬁsmaﬁmﬁﬁa g Uqg I &4 7 ua
HIATerAT o HATRET T gl T TRIGTUT T¥ 2015 o HA ofeh G Y fodT AT |

[GE3 - TSN & {1 N A F. -5]

TSTHATNT T431eT, aTg FHATeIT & [eaAieh 06 HS, 1992 & 1. 7T, H. 12012/7/92T47T. (T-1) ¥ 3ELROT -
fedr ATeIH | wiRretor |

1. FEE TorArST FfATT & 396l RO & e @vs 7 Ig el $r g & @i ger & gfefor
e I8 3TeUrais &1 g IT Sraafer &1, ffedr ATETH ¥ HF9eeT glaT A1V difer f@edr ATeTdq &
TRIETUT St & TG AT & ToIT fgeel 7 &1 FoT 1 el Flaemrsierh o |

2. afafq & 3ed RoRer & aRvea 7 gsi Farerdi/fasmet @ 3Ry & & 9 e Areaq @
SfRIEToT &oT el Tt frdeit st o hriiede ShTd T SHehT F=T ISTHTST TaaTer sh frstare
|

[ : IRATTST o T - [1] T FG H. - 6 (6) (i)]
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Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17 th July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained in
Hindi typing/Hindi stenography.

1. The Committee of Parliament on Official Language has recommended in its Second Part of the Report
that it should be ensured that the services of all the employees trained in Hindi typing/Hindi stenography
are fully utilised.

2. In the perspective of the above recommendation of the Committee, all Ministries/Departments are
requested to encourage the employees/Officers trained in Devanagri typing and stenography to do the
work in Hindi and ensure the availability of Devanagri typewriters, relevant reference literature, etc. to
these persons.

[Ref: Item No. 9 (i) of Part III of Questionnaire]

Extracts from O.M. No. 13035/3/88-0.L. (C) dated 5™ April, 1989 of Ministry of Home Affairs,
Department of Official Language regarding creation of Hindi posts.

The norms relating to the minimum number of Hindi posts have been reconsidered to further
rationalize them so that the creation of unnecessary posts is avoided without adversely affecting the
implementation of Official Language policy and at the same time facilitating the creation of necessary
posts.

[Ref: Item No. 11 (d) of Part III of Questionnaire]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26™ November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A) The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section 3(3)
(iii) of the Official Languages Act translated into Hindi and printed in bilingual form as early as possible
so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.
(B) The Committee of Parliament of Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and

decisions written in Hindi.

[Ref: Item No. 12(a) (iv) of Part III of Questionnaire].
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STHTNT T437eT, T8 HATSIT o featieh 17 SATS, 1990 & 1. 3T, H. 13015/1H0IT8T. (6) ¥ 3EEROT -
fR=ar ergiiiar/ feecy MY & yiIfeieT Fafl et garT owdr & & feharr ST |

1. HHET TSI FIATT o 370 gictdesT & q@ @us A fAwRer 1 § & I8 gaked
foham ST =few o e ersfian/3merfat™ & giRifera @efy et v Jansit & fwdr # wrH
Tl o Tl T 18T 33T SATT |

2. AT T 3o FABIRET & gRUET F Fefy FHarerdl/ faemit & a8 e § & 3
SEAIRY EoT @ ARy # affard wearia/sfteRat # Redr 37 F19 s & o aRkd #Y
U1 3¢ fgecl TTSIISER, 3UGercl Hedy HIRed HTie, STeTst] Il FiATRead ¥ |
[ Teal : geaATgel & 9T - [I7 1 A F. 9 (i)]

TSTHTNT f38T9T, 9[8 FATSIT o f&atieh 5 3rdhel, 1989 & &I A1 F. 130354B8-IHT. (3N) & 3GEROT
fRT wal &1 goiet |

Real & =gAdH Fal & Al R o R frar sm@&r § arfe aersmm afd &
3eATe & fIT 3T wgeTdd dar & ATt 1 3R 3 JFawerd aoram o & o &6
AT YaT T AT o T ST G ATY &Y IS A & Fhraieadel W HIs Ticlhel THIET o U9
3R 3aeTeh get 1 FoloT 7 ITATEN & fohar S Heh |
[T : IRATGeN & HIET- 117 Hr A .11 ()]

TSAHTNT f31Ter, 3[6 FATrT & e 26 TaFa), 1990 F F1. 7. H. 13017808, (1) & SEEIT -
fafer & & F oo yrew R A Fra FXar TUT ST Fr gfysmd F@T= SY“_ |

&) gfafa o AwRer fr § 6 ToremsT Rz Hr arT 3 (3) (i) F Heddd 3T aral
HiFeTHT 3R IRT 74T oIrsde], AT, Afeat 3R T & qaft BrAf 1 {edr 7 rgied arer qur
gfaam §9 & SUare 1 g syaer Fr AT AT arfs T Redr 3R 3736 At F Sy Ry
ST Teh 31 X ST T |

2. |l FATET/ T FHUA 5&443% & 3TER maﬁgﬁf%\a?rﬁ I

@) HHE TSTHTST FIATT o ool TEA0T o IR H g FAoerer & § & fafer & a7 7 o
eqoT fgedt 7 fora ST anfes fRedr o a+it faferat o Rl o Rdret a Aoty Rt  for i |

[EEsT : AT & HET - I FIASH. 12 (&) (iv)]
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Extracts from O.M.No. 20034/53/92-0.L.(R & A) dated 17" July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding arrangements for help/reference literature, glossaries
and dictionaries, etc. and purchase of Hindi Books in the Central Government Offices.

1. The Committee of Parliament on Official Language has recommended in its Report (Part IV) that in
order to create a conducive atmosphere for working in Hindi and to facilitate original work in Hindi,
books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature, technical
glossaries, Technical Literature and fine-arts literature should be widely publicized and distributed free
of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books should be utilized for
purchase of books published in Hindi. The process of identifying useful books in Hindi should be
continuously carried out by the Department of Official Language and a list thereof should be made
available to all the Ministries/Departments/Offices so that they are able to purchase Hindi books for their
libraries conforming to the list.

2. In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated to the
Department of Official Language.

[Ref: Item Nos. 13 & 14 of Part III of Questionnaire]

Extracts from O.M. No0.14012/6/87-0O.L. (C) dated 16™ February, 1988 of Ministry of Home Affairs,
Department of Official Language regarding optional use of Hindi as medium of examinations for
recruitment to the subordinate services and non-technical posts.

1. After considering various aspects of this matter, it has now been decided that the optional use of Hindi be

permitted in the examinations conducted on regional or local basis for direct recruitments to the services
and posts of the subordinate offices of the Central Government and undertakings, banks, etc. owned or

controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat, Maharashtra and Punjab and

the Union Territory of Chandigarh, in the same way as is allowed for subordinate offices in Region ‘A’
vide O.M. dated 6" Jan., 1976.

2. All the Ministries and Departments of the Central Government are requested to bring this decision to
the notice of all their attached and subordinate offices and undertakings, banks etc. and ensure its
implementation.

[Ref: Item No. 16 (a) (4) of Part III of the Questionnaire]

Extracts from O.M No. 13034/37/97-O.L. (C) dated 2" June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

1. The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both in
Hindi and English and in these communications, not only it should be specifically made clear to the
candidates that they can opt for either Hindi or English in the interview, but he should also be asked to
intimate in writing the language in which he would like to be interviewed so that the Selection Board
might interview him in that language. The Committee has also recommended that the interview boards
should also be so constituted that the members of the Board should have knowledge of Hindi.
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(11)  TSTAST f98Im9T, a8 HATORT & feaAieh 17 S[ells, 1992 & I, A1 &. 20034/53m20.8m31f3) 4

(12)

(13)

3CERVT - Frald WHR & HATT H TErs/ Teal Tifecd, Userafardr 3R erseaprelt 3nfeg dr
SHAEAT AT fRwEY GEcTeh! 3 Tie |

1. HEET TSATNT WIATT & 3r9a wfddest & aqd @us & RAERer 1 § & Bedr 7 & e &
aTCATEROT STt 3 ISTHTST ool F FoT 1o Filel T Yot Telled oh [T HgTTeh fgeal TETohi S
3SRy 3T ReCI-36N ey, Here 3 Te3T AIfRcd, daeilehl 2AeaTafoldl, deheileh!
aifgca, aferd arfeea 3nfe &1 Q@ =R T ST R geteht f:ges faaroT ot fohar Sme | ary g
Qe T TlTe & [T AT el G &1 50% Redr & GerrRIq J&sh Tleat & fov @ fohar
ST | JSTATST TAHTET SaRT S8 ThR T gl hr SUAIM JEAh! T Tl ST T TfshdT e
TAATS STt RT3 3oTehT G 3Tl s el AfeT arfes Harer/ faermen wrffer 3nfe 3%
TR 379 TEARIeT & foIT el Tocteh Tl §eh |

2. HHET TSTHNT FIATT T FABIRAT & HTEROT H HoAT ITYFA RN T qoierar efdrert
AR T ST 3R Y T HrarS hr e TTeArST FyeTer hy off Rrorars S |

[ TesT  GRAGSN & HWET - [T S A H. 13T 14]

ISTHATNT T43TeT, a5 FHATrT & [&atieh 16 BIalY, 1988 & 1. 7T, H. 14012/6/87-T.81.(3T) ¥ IGLROT -
3Ty [ar3ft 3R IR-awsirhr uel Fr ot adiem3it & dhfous ATeTH & & F Rl o1 Veos
TN |

1. 38 HH & faffiet ggef3it X faur-faael stel & a1 319 Ig Aoy ferr o g f& @ s &
AT IR, HERTSE 3N Gofid Tl H U1 Iusiere 66 s & & YT Fedld TR &
ITENATY FRATAT TUT Feg T TSR F AIT0MENT I1 TaTidea arel Tt TR 3ushaAt, St 3l
T Far3ft 7 AR gar ) Al o7t & o ey a1 Tl 3R 9T o St arelr @eft a3t
dehfedeh ATETH & &7 H il o ess JAIeT il HegATT 38T TR § &1 S0 518 TR 6 Hay,
1976 % ST AU & TR o &1 H U 3efierey srdTerdi & v T @ g |

2. FeAr TR & Hel HATrT AT T & 3RIer & o 5 ATy bt 379er qaft woereer 3iR areferey

hIATeTdT & oTUT TXHRT 3UHAT, dehi 371Te & €A F o1 & HR T HeTdTelet Fiafead ¥ |

[ TEaT : JRaATdel o 19T - 111 I 7S F. 16 (F) (4)]

TSTHIST TH3TT, 3[6 HATT & feeTieh 2 ST, 1992 o 1. 7T H.13034/37A7-T.8T. (1) § SCUROT - &l
o ToIT @TetTeehR & fR=r &7 fashed |

1. HEET TTATST FATA o Fawwriker it § for ot daedt faamaet, faaor-gat qor araficnt & forw
3FAICART I AT SATeT dTel AT U Recr AT A glaar A3 & gF iR 37T 7 haer Ig AW
T § TOse R ST & 3FAcaR ArelicshR A fRecl 372ar 336l T 9297 39T STOTER HX
T & dfeeh 38 fAfld ®9 7 I8 Faan & & faw off g1 S 6 ag Tt 11T a1 ATeq A 3r9=1e1T
ATEAT &, dlich IdeT SIS GaRT 3HHT AT&TTchR 34T H1eT H forar oe | afAfa o I o Rk $rg
o TT&TTchR ol aTel T AIS T TS 3T ThR THAT STT T 3T Tt o1 fewar o1 off AT &1
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2. All the Ministries/Departments are requested that they should ensure action according to
the instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 16(b) of Part III of Questionnaire]

Extracts from O.M. No.12024/2/92-0.L. (B-2-3) dated 21* July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding constitution of the Official Language Implementation
Committee and their meetings.

1. Committee of Parliament on Official Language in the fourth part of its Report has recommended that
Official Language Implementation Committee essentially, be constituted in all the big or small offices
irrespective of the fact whether the number of staff working therein is more or less than 25 and the Head
of the Office be nominated as its Chairman.

2. In the perspective of the above recommendations all the Ministries/Departments are requested to bring
the above information to the notice of all attached/subordinate offices/corporations etc. for compliance.
However, all the Ministries/Departments are also required to ensure convening invariably four meetings
of the Official Language Implementation Committee regularly, (one in each quarter), during a year in
their Ministries/Departments as well as in all their attached and subordinate offices etc.

[Ref: Item No. 18 of Part III of Questionnaire]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3™ September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town Official
Language Implementation Committees.

1. Instructions were issued vide the Ministry of Home Affairs(Department of Official Language) O.M.
No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government Offices.
The Town Official Language Implementation Committees discuss in their meetings the common
difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting, the
availability of Devnagri typewriters etc. The information given in the meeting regarding the measures
adopted for the progressive use of Hindi in the various Offices in the town mutually benefit the
participants. Initially these Committees have been constructed in the towns located in Hindi speaking
areas and in Gujrat, Maharashtra and Punjab.

2. It has been observed that while some of the Committees are active and hold their meetings more than
once a year certain others do not hold their meetings regularly. It has been decided that meetings of the
Town Official Language Implementation Committees should be held at least twice a year.

3. The functions of the Town Official Language Implementation Committee would mainly be as
follows:-

0] Review of the postion regarding implementation of the Official Languages Act/Rules and
the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.

2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.

3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, etc.

@) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.
[Ref: Item No. 19 of Part III of Questionnaire]
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2. gl FATErl/ Al @ 3y § 6 F 3wied W & vd R o F G 1 et & egar
FATS AT L AT oY HIGH UG e FHrRiTerl & €Tl 7 3utard fAGer e a2r ofeht
31egaTele GiAREd i g fAder sy ¥ |

[ G : IR&ATael & 9T - 11 Y A . - 16 &)]

ISTHTST 3317, g HATrT & [QAiw 21 Foirs, 1992 & &I 77 &. 12024/2092-37.5T. (&F-2-3) &
3GERTT - ITFHTIT H1 T FHIAITI] FT ST UG 3edhl 3 |

1. HHET TSTHTST HATT o 319t R & aqd @os # 75 f{wier f § 7 gde ore-a3 sriierd
H, T8 395 FRRT TP T FEAT 25 ¥ 3’0 & A7 &7, JHa & F JTTHNT HAT=adsT
AT &7 37T o ST 3R SraTaaregsT & 59 AT F 37e9eT F FT F A fvar se |

2. FIATT T 3o @wer & aRveT & Fof Farerdl/ [Fami & 30y § 6 S Sietsary
AT 319e Faf Tty ey riTeral/ [Tt 3nfe & aret & o & | @elt Haroral/ fqsmmait
T Tg ot e A S § 3 T vd 3ue geft Teeey/ refiaey et anfe & aifsa
TSTHANT FTeadd afAfadr fr a¥ 7 4 Soa (I3s QAR # ) 1 FIf@ET & @ 3
ghAfRaa & |

[GeT : TRATTeN & 1T - 11 T A F. 18 ]

ISTHATNT f38T9T, 3[6 HATer o feeich 3 TAAFSR, 1979 & 1. 1. H. 12027/2/79-0.8T1.(T-1) § 3EEIOT
- FAIR TSN FRATead=T TR & Hraf T faear |

1. 9[& HATG (TSTHTST f819T) o TG 22 Sa#s, 1976 & @I 71 F. 1/14011/12/76 8. (&-1) &
3refieT 3 fAeer TRY foRT a0 & o 37 Taft TR 7 S18T FdIg TR F 10 IT ST T8 FraTed §
IR ISTHTST FiTeadel ATATAAT 15 ST | IR ISTHATYT FAeaded AIATTAT T ST 7 fgear
TRY&TOT, fewr TTgeRTSTeaT e fewr 3y & wirator, Saameny fAfy & ergorrgert #r 39afsy
e & Fa H T glel ATel WA HioaASA & IR =< &1 Sl § 3R TR & A
FRITTAT H Bear T YA T & o S 3ury v 37w § 398 off TREuT o 3&1=T AT § | IR
& I giAfaar RSy smelt &3 T IeRTa, HERTSE 3R oI & F7IRT 7 &11$ 1S & |

2. v@T T I § i afAfaat fr ok af a¥ 7 v @ 31 TR Hr Sl €, et s SR 7 sorhr
Yok TIAT T A AT & W E | Ig 0T v 7 § o 79 TST9TST Friteaa TRt fr Soh
Y H A T HA T IR T IGT AT |

3. IR TSI Hrieadsl AT & g HeAtai@d Feieg g -

1. et Jfafaa/faas 3R TR FHEFST & Bedr a1 I S6 & TaT F ART
TIHR @RI SIRT fhT a1w 3reeit 3R Rl & g3 & Fafed aTf¥es wrishdA & FHAledds]
hr Feufa & gara;

2. FAIR &b P [T TIHR P HATTAT H fEear T TILT doTet b JaeT F fhU FATe arel 3uTAi W)
=

3. BT o Hed Aifged, TSRS, TrsiuEel, MeIfeitent 31fe hr 3uerfetr shr Fefe,;

4. TR=EY, e hr ergfier aur fR=dr 3mfafy & wfRieror @ Gefid FEEmsit X faur |

[ TS GRAGS & HIET - [/ 1 A F. 19]

457



364773/2022/HINDI CELL (AG-(A&E)-MEGHALAYA)

(16)

a7

(18)

42-

Extracts from O.M. No. 20034/53/93-0O.L. (R&A) dt. 28™ May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops/Seminars/Conferences
and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of Official
Language Act, 1963 have made the following recommendations in their Report (Vol. IV) on the subject
mentioned above :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out a
change in the attitude of the Officers/Employees and for imparting them comprehensive knowledge
regarding the Official Language Policy.
(B) All the Ministries/Departments may organize All India Official Language Conference once in
a year. In this context, it 1is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should comply
with the recommendations made by the Committee of Parliament on Official Language.

[Ref: Item Nos. 20 and 22 (B) of Part III of Questionnaire]

Extracts from O.M. No. 14025/2/91-0.L.(D) dated 20™ April, 1992 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops.

1. On the subject mentioned above, the Committee of Parliament on Official Language in its Report
(Part-IV) has recommended that Hindi workshop should be organized regularly during the next 5 year in
the context of recommendations made in Part-III of their report so that the officers/employees could
overcome their hesitation of doing work in Hindi and every Hindi knowing employee could participate in
these workshops at least once in a year and could get an opportunity for the practice of doing work
originally in Hindi.

2. All the Ministries/Departments are requested to ensure the implementation of the directions given in
the Department of Official Language Office Memorandum dated 31.12.1991 with reference to the
recommendations of the Committee of Parliament of Official Language made in its report (Part-IV). This
information may also be given to all the attached/subordinate offices/Corporations/Bodies under your
control and the Department of Official Language may be informed about the progress made in this regard.

[Ref: Item No. 21 of Part III of Questionnaire]

Extracts from O.M. No. 20034/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding publication of the Govt. publication etc. in bilingual
form.

1. The Committee of Parliament on Official Language constituted in pursuance of Section 4 of the
Official Languages Act, 1963, have made the following recommendation in their Report (Part IV) on the
above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi
publications should not be in any way, less than the English ones and in the bilingual
publications, the number of pages for Hindi should not be less than that of English and new
original publications may be brought out in Hindi."

2. In this regard it is mentioned that according to the provision of Rule —11 of the Official Language
Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as the case may
be both in Hindi and English in diglot form. Besides, under the provision of Section 3(3) of the Official
Languages Act, 1963 (as amended 1967), all administrative and other reports should be brought out
positively in both Hindi and English.
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ISTHTNT fa$ITT, T8 HATOT o feeieh 28 #S, 1993 o 1. 7. H. 20034/53H3-T.87. (31.19) ¥ 3EERT -

Recr RT3/ STl /AFelell 2T AT HARAT ISTHTNT TFEHAAT T AT |

TSTHTST HTRATATH, 1963 T GRT 4 & HTAIT H TS FHET TSTHANT HATA & Gl &

WUS-4 & Hecdid U favy R feeafaf@a degiaar frag € -

(@) TR HEEMRET T FAIGRT Teolat g 3R 3¢ TTHAT-HATT T 1T STABRT T
o] HHI-THY W HINTCST, FAoled, HRRATATT 3HTie AT & S |

@) Ucds AASE/ TFHET a¥ H TF TR AT AR TSTHANT FFAdT IRAT Y 159
IRUET H AR THR & Tl FATerd/fIeT/raTerdi/3ashat/ A/ /aeaat nfe &
IR & o 3 TEERT ST FIATT SaRT &I 97 3o HEGTAT T 3 UTeIATcH HRATg
eyl

[ T GRATSN & HIET - [T S HAS H. 209 22 (@)

ISTEATST T3TTaT, 378 HATST & feeTieh 20 3134e, 1992 & 1. 1. H. 14025/2/91-1.87.(€)) § FELRT -

fRecr riememd AT e |

1. 39 fAvT 9 HEET TSTANT FIATT o 379 Ficddest (@Us-4) # Jg [AHIRer &1 § foh 3
gfddest & AR @Us & 3@ el & & g FAWRAT & T erer gt asi & aRweT
HRAFRI/FAAREAT 1 Fedl # FH F A Bstd T e & v Faf@d & @ B
FRIMAT3T T 3RS AT S 3T O FRIRM3T 7 RBedy Seer aTer UAeh haIRT & 9§ F
hH T A Teh IR o8 AT AL fgeal & Hel F H HTH I o AT hT a7 |

2. 3t HATCI/ TaHTEN F e[ § fob HHERT TSI HIATT & TicidesT (@Us-4) # 38 Heeh 7 &
S TR & 31eTaToT 7 TS ST % e e e 37.12.1991 7 RRw a1w =i #
3fefuTelel GiARET Y | HUAT SHHT SIRRT 39 Tl T/ HrATerdl/fAgTomei=
T/ forehraT Y Y & AT ST T aTfey ITeTeT femar <Ay i1 & ST |

[ TS GRAGSN & HIET - [ Y AC F. 21]

TSTHIT T431T, 9 HATCrT o feaTieh 17 5[ellS 1992 & 1.1, H. 20034/53 /2T 8. ) a
SCERT - HLHRT TehIRIAT TS T SIIHTS §G 3 FehrerT |

1. TSTHTST ITATAIH, 1963 T URT 4 o HTEOT F ST HHEF TSTAT FIATT & Gicidest @vs-4)
# 30 fava # Prafafed segfa fras g -
R THR & HITADT /AT /RRATAD/FTSAT G SaRT dhael st H & AT dfoh
cfasITeT §9 & 8f1 yehreret fAehrel ST | fRwar TehTerall T Hied T 33T FehIRIT I Jelalt
# HA T 81 3R STAATNF TehreraAt # eel & Joai I HEAT IS & Jool T F&AT W HA 7
Y 3R fger & 7T Hifors g Adrer S |

2. 38 G A SeolTA1g § o ToremmT 2, 1976 & fos 17 # few 910 graene & 3TaR qfshar
Taelt @it anfeca fewdr 3R 3PS o gt (Beae) w0 F FurReufa AR, AsFeeesd 3R
ThITRI fohaT STTaT 31978 § | 39 ATaRerd Teremyr iffaas, 1963 @ar e 1967) $r anr
3 (3) 7 graur g for @l gemafae ar 37 gfadee sifaard ®7 & f@ear 3i% 373rsh aiar $wisit 3
& faerer ST |
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3. In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot form
only and any other publication is neither published in English alone, nor the number of copies of the
Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and this
Department may also be apprised of the action taken in this regard.

[Ref: Item No. 23 of Part III of the Questionnaire]

Extracts from O.M. No. T/14011/1/96-O.L. (Policy-I) dated 17" July, 1996 of Ministry of Home
Affairs, Department of Official Language regarding making house magazine/news-letters more
useful and effective.

1. After due consideration on the subject mentioned above it has now been decided that wherever house-
magazine and news-letters are published only in English, it will be obligatory to publish these bilingually
(in Hindi and English). Bilingual house-magazines/News-letters should have equal allocation of pages for
the two languages and they should be brought out in one single cover and name. The design of the cover-
page should also be bilingual. In these publications, information including information regarding the
working of the organizations/offices, should be published in both the languages uniformly.

2. In areas, where regional Languages are also being used besides Hindi and English, the magazines may
also be brought out trilingually. The trilingual magazines should also be brought out under a single cover
and should be ensured that their cover designs are trilingual and that printed pages, in all the three
languages (Regional Language, Hindi and English) are more or less equal.

[Ref: Item No. 23 (e) of Part III of the Questionnaire]

Extracts from O.M. No. 14034/4/92-O.L. (A-I) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in Hindi
and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions 'A' and 'B' should
publish Hindi versions of telephone directories before the publication of English versions. A coupon, as
it is affixed at present, on a separate paper in different colour, both in Hindi and English languages may
be prepared and affixed on both the versions of the directory, wherein it may be asked whether the
subscriber would like to obtain the next telephone directory in Hindi or English. From the very beginning
in regions 'A' and 'B', both the versions are published in equal numbers or in the ratio of 40 : 60 in Hindi
and English and in the ratio of 30 : 70 in region 'C' in the beginning (later on, according to needs, in
region 'C', the number for both the versions may be made equal).

[Reference: Item No. 23(j) of Part III of the Questionnaire]
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3. 59 URVET F HUAT HEET T FAT hr HEgfd 9 o a0 0T &1 G g 3Heydreled
giAREd frar ST 3R 3maege S fSeg o AfRea &Y faw STe drfes Troremmm sfaiferasr dr amr
3(3) # 3fedf@d Yl Baare BT & & oY 3R 3T i T Tehrere o ar Shadl 373 7 JaTiid
foram ST 3R =1 € 38 fowcl T T FZ0T TTAT IS T BT HE0T TEIT T A g1 | F 377eer Haar
3 FEICH/ITEY e, 3ushaAm, faraAr 3 et 3nfe A sreyareret % forw gesifha #
T ST 31X ST SR 3 fmT Y off fReTare T caaeam Y ST |

[ G : IR&ATael & 9T - 111 Y 7 §. 23]

TSTHIST 439791, 98 HATer o feeTeh 17 S[TTS, 1996 & 1. 71 . E/14011/1A6-T.41.(A.-1) &
3EEROT - I[6 TARIAY/GEAT Tt oY 3R 318 STel Tt Ferrarirell Sere |

1. 39 v R fauR e & 3N 379 Ig AT forgm a1 § 76 STgi qieni3it sl sharef 3arei &
DU ST 6T § 81 Y& 3MMaeqeh gan foh g qfAehe AR Faaar-aF gfaemsy (R=ar 3m@sh) &0 &
DUAIU S | EfqeTsY a[g afFehT3it iR FaaAr-aHl & Beel a 3 & gool i H&dm sXreR gl T
IR T v & e #, T &1 17 &, B I 1Y | [Sieg & iy 7 f3amsa gfasmdt gie anfee |
ST IS & I HIE @ TUT GAATU GlaAl &1 A3 F BTt SArehy =g |

2. U aTal F STer Redr 3R 3736l & ATARed TAHT AT ST Jdel 3™ §, g7 & e
T §0 & o1t S Fehc § | e af¥enrd i ven &) fSiee & ol ST aur I giarked fear
ST T3 3a7eh MY o f3oirser ey gF car ot strwiait (@ e, f@=dr e 3iaiem) & Aied gvat
T TEIT AT SR & |

[Fes : TesTgel & HWET - [ T A H.-23(3.)]

TISTHTST fA$IT, TJ8 HATI o f&tieh 26.08.92 % 130T H. 14034/4H2-4T. (%h-1) ¥ 3EERT -
e fA RIS Y BT 3R S et ST 7 FehTfRIcT et &l AT |

AR fIHTRT GaRT FRIRIT & STt aTell CelthleT AGTRIFI3N & feedr FEor &ff
AT ®9 & A1 &Y YRR fohT S0 | et AoRT & qqear s & 3R @ & 7 TellsT
fAERIRTT & fedr FEoT 373l TERIUT § Ugel SR Y | Ueh FH0e, SHT foh 31eT ST S &,
AT &Y 37T T & Tl 7, Reay 3R 3736 At st &, IR & [RERT & giar &ar &
ST ST, TIEd g Yo7 SC foh 3Tl 319Tell Collthlel STSeFedy el & 3rar 31l 7 gred
AT TR | & 3R T &3 7 IR A &) Sl TEHI0T AT TEIT H 37YaT ey - 336 40 : 60F
3TUT 3 Th1TRIc TR ST 3R a7 &7 & JReT 7 R - 318si 30 ¢ 70 o 3eqared & JehrfI fohw ST
(3R STE F TR & HTHAR 1 &7 H Y QleAl HERIUIT T HEATT FHTA 1 ST Hebell & 1)

[ HGe : TRATGS o 1T - [11 T A H. 23 (7 )]
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Extracts from O.M. No. T/20034/1/78-O.L. (A-I) dt. 24™ April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review of the material submitted to the Committee of
Parliament on Official Language and removing the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate offices, a
copy of the information furnished during inspection, by those offices in reply to the questionnaire of the
Committee of Parliament on Official Language set up under Section 4 of O.L. Act, 1963 and they should
also examine it themselves and take necessary steps to remove the deficiencies. At the time of inspection
of the offices by the sub-Committee the representative of the Ministry/Department concerned should also
be present so that action could be taken to remove the deficiencies.

[Ref: Item No. 24 of Part III of the Questionnaire]

Extracts from O.M No. 12015/101/2004-0.L.(Tech.) dated 16.12.2004 of Ministry of Home Affairs,
Department of Official Language regarding providing Hindi Training to the Govt. officers and
employees through Internet.

1. Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on Official
Language : There is a need to increase Hindi training facilities for Govt. officers/employees. Special
video/audio cassettes may also be developed for training.

2. Order : “This recommendation of the Committee has been accepted. Free of cost training through
Internet may be arranged. Department of Official Language may take an appropriate action in this
regard.”

3. Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost on
the portal of Department of Official Language. The address of Department of Official Language portal is
www.rajbhasha.nic.in.

4. In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training to all
the officers/employees.

[Ref: Item No. 5(a)(IV) of part-III of Questionnaire]
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Q1)  TSTHINT TN, T[g HATGT & feATeh 24 3T, 1978 & . AT, . E1/20034/1/78-T.HT0(F-1) H FEEROT -
HHETY TTATST HIATT hT T hT STt aTel ATHET hT FHIET iR AT 5T e |

TTHTT HTAfATH, 1963 FHr GRT 4 & 37N ST FEET Toraer @fATT H sgafafadt ganr
fo1eToT & SRTeT FIATY &1 geaATae & IR H Helet TUT HENAEY HrATd GaRT TEd HT 5
AT T FATTA/[IHTeT 38 FATET & FHAATE 3T T T FHGT Y AR HfAar gr et &
T se# 3oIT SY | 39-TfAfT & earT Srierdt & a0l & o Fare/[aeer & gfafafe wr
agT 3UTEA TE=tT A Tored AAT g ¥ & fIT hrars &1 o |+ |
[FEeT : WeaATael & S1T9T - 111 Y AS . - 24]

(22) TSI fQeTTeT, I HATST & feelieh 16.12.2004 & 1. L. H. 12015/1012004-T.8.(cTh) § RO -
TR TRRREAT/FATRIT T Setae & ATEIH A feedr IiIeTor ol F IR & |

1. T o @IAfT & gfddesd & @Uus-6 @1 WEJI FEAT 11.10.28 : EIHRI
HftemRE /Rl & faw foedr ufieror v glawrt sery sie T raegendr § | gfvetor
& forw fadw Aifza/3nfEar Hae o IR axas ST aFare |

2. 311eRT : AT 1 Ig TABIRET Fhd & | SeTeic & ATETH § YRIGTOT T eFaer f¥: 9o
3YCTSE TS ST | ISTHTST Te7mar T I hrdarér Y |

3. THIST fAHmET & diéel TR 9Tl TR b oo T fIeToT qreasha ot fower yey,
e f@=ar wdiorT Td oflelm el 9TeT 313G, Sheels, HoldToH, didel Ud dofd] ATEIH &
3T & | TSTSTNT fIHTIT 3 G T IdT & www.rajbhasha.nic.in &1

4. W%W&wﬁaﬁﬂaﬁ/ﬁmﬁmﬁﬁ%a@u%%émﬁﬂm%uﬁ
TR /AT T Rl ireyor ey |

[ G : WAl & HIT - I A A H. 5 (F) (1V)]
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COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE

Questionnaire for the representative of the
Ministry/Department...........oueuiiee e
concerned with the office included in the Inspection Programme of the Sub-Committee*

Name of the Office

Date of Inspection

Are you or any office under your control receiving the
quarterly progress report regularly from the above
mentioned Office? If so, after reviewing the report,
have you drawn their attention to remove the
shortcomings found in the use of Official Language
Hindi? Please give full details thereof and also enclose
a copy of the latest letter sent in this regard.

Has any type of inspection of the above mentioned
office been made by any officer of your office or any
office under your control, during the last one year? If
so, have any remarks been given regarding the position
of the use of Official Language Hindi thereon?

(1) How many offices are there under your control?

(i1)  Out of above, in how many offices the Official
Language inspections were carried out during
the last one year? Please give region wise
details.

Is any monitoring being done by your office or any
office under your control regarding holding meetings
of the Official Language Implementation Committee
regularly and implementation of the decisions therein
in respect of above mentioned office?

What has been the percentage of Letters/ Faxes/ E-
mail/CPGRAMS in Hindi of the total correspondence
made with the above mentioned office by your
office/the office under your control receiving the
quarterly progress report regarding the use of Hindi
from that office, during the last one year ?

Is any proposal regarding the creation of Hindi posts,
purchase of Hindi books, bilingual electronic
equipments/apparatuses etc. for the effective
implementation of the Official Language Policy in the
above mentioned office pending in your office or any
office under your control? Please give details thereof?

(i) Letters ......cooevviieiiinian.,
(i) Faxes .......coovvviiiiiiinnn.

(iii) E-maile...oooeeeeoeeeeeee,

(iv)CPGRAMS

%
%
%
%
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U TTHT gfAfa

3uafafa & A6 FRieA & afas sateg  gafaa JAarer/ e
. g & o geardgelr *

FTIATIT T ATH

foreor fr Iafer

1.

T 3T IT TGk ATV Tt rTerd sl 3uded
FraTerg ¥ faarer werfa Roe T s a e @rg 2
gfe g, aF FAT 3P ST F 9 3TP HIHEGNT &
TTSTHTYT feeT & AT 3 TS 1S AT T gT et & an
# T 3R fham orar § 2 Foan qu faeer & 3R 5w
Y H oW 910 31T 97 T i Feofeed Y |

FT AYH T A9 HEFomdis Ry s &
fordlt 3Rl @Rt 39ed HRTe &1 Uod vh a¥
& ke frelt ypR 1 RdreTor R arm € 2 3y A,
ar 1 38% @Y § TSHT f@edr & gIer fr
Fufq & TR & ;S ool & a5 o4 2

(i) 3R RO et forcer wRITe & 2

(i) oo th a¥ 593 F fohdel TATIAT T ITSTHTIRIT
fereToT foharm a2 o AR AT € |

T IUYF FrATerT S TSN Hrdleadsl FlATT H
o @ AT T T IAAT FT TAT 3A AT
# fau av Aol @ on) e F aR #, 3k
FEATET AT HOF Ao fRd sRe gant
P AR T T W § 2

P FRETEIABTYR  FREvrE sRtew, o9
39gFd FTOT @l fRedr & geme gl Helr
T gerfa Rae st St &, & sate & o
T a¥ F HUA IR A A A Ff AR H G
frder gfarra Ta/haa/s-Aaddr e I Ry # a1
aqu ?

T 39T HRATT H T AT HT HRIR G
¥ o] R S gq feedr Uy & oid, feed
eI, AT s I3l i @l
nfe deft I gra@ 3Ok FETET AT HGR
fagaomefis Rt e & dfea g1 3fe &, ar
AT 3efel SART &

%
%
%
%
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7. (a) Inyour Organization,

)] how many recruitment rules are there in respect of Group
“A” posts?

(i)  how many recruitment rules are there in respect of Group
“B” posts?

(i)  how many recruitment rules are there in respect of Group
“C” posts?

(b) Out of these in which level is direct recruitment done? “A, B, C”

(c) Has any level of knowledge of Hindi been fixed as a pre requisite
for direct recruitment?

(d) Has any level of knowledge of English been fixed as a pre requisite
for direct recruitment?
8. (a) Whether the Hindi Advisory Committee has been constituted in

your Ministry as per the guidelines** issued by the Department of
Official Language?

(b) If so, the date of its constitution.

(c) Dates of its meetings held during the last one year:
(1) Inthe half yearly period of January to June
(i1) In the half yearly period of July to December

(d) If the meetings of the Committee are not being held regularly,
give details of the steps taken in this regard to convene the
meetings regularly in future.

(e) Have the decisions of the Central Hindi Committee been
discussed in the meetings of this Committee for compliance?
If so, give details of the action taken on these decisions.
(Please attach a separate sheet)

(f) Please give details of the other decisions taken in the meetings
of Hindi Advisory Committee and the action taken thereon.
(Please attach a separate sheet)

(g) If the Hindi Advisory Committee has not been
constituted/reconstituted, give the reasons thereof.

9. (1) Whether the office has its own Website? Yes/No

(2) Ifyes, whether it is available in (a) Hindi
(b) English (c) Bilingual

(3) Whether Hindi Website of the office is updated? Date of updation
(4) Is there a provision included in the agreement signed
with the company which designed the website :
)] Regarding preparation of bilingual website?
(1) Regarding updating the Hindi matter
simultaneously while updating the website?
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7. () HT9eh IS H
(i) T """ & FaTUd fohdet o7t e § 2
(i) T "G" F G fohcdet o1clt s § 2
(iii) I "I1" & AT fohder 7t A § 2

(W) SAH T TIHRT Ja1 7 el HdT T TR PlT @A g 2 &

@) el 7f TR W fGedl & A & G & F1 g FeqOw
TR FEiRa § 2

@) el ol TR W 3 F AF F T F FIr Fs derorw
TR FEilRa § 2

8. (P) FIT Uk FIT H Bl TogdR TATT FT1 316 IeTeqTaT

TqemaT eanT few 1w feRm-feréerts« & 3TaR famar aram & 2

@) 3Ifg g, ar e Hr ai

@) oo T a¥ # 38 ARG A Johi H alg

() ST @ ST SAG F
(i) JoIls @ REFR AT H

@) afe afafa fr Sok TfFT w@ F T Hr 7§ O s
sfosy &F P9fAg &7 @ v I= & d&9w & Jow v
FeAr & sGRT & |

(3) AT 30 AMATT HT o H heald Regl AATT & @0AT &
3qATeleT & WAl T arg? A @, A 3 W A IS FRaS
& SANT & | (PUAT 3@ F FHETeT W @ T Folael )

@) =< goesR aRfT A Jowt F T v 37 Foig Ak
3 W @ IS HNAS B SN & | (FUAT el H HETST W
forg s derod HY)

(B) IR Bedr HAGHR HIATT HT ITSA/IoleToeT g1 fohar  arar

g d 3T HROT IdE?

9. (1) T HIATTT ST ITTTSE 8§72 HIGH
(2) IS T, A A1 g () fewar 7 3T 87
(@) 3T # 3T & () STIHTNT 3TeTsH &2
(3) FIAT FATAT FI Redy ISATST 3Tl 87 3eTdel F dr"
(4) ATEZE IR FA dTell HAT &
Y ST gaRT fhT 7T R #
(i) FIT ITATST FI SIAATT T H IR WA Toell JIaem= e g2
(i) FAT ITATST AT IEAd I FAY ey A &1 off 38 g7y
3Tl Il & folw graeeT g?
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(5) While updating English content on the website,
is Hindi content also updated simultaneously?

(6) Give the address of Website of the office.

(7) How many hits were there on the
Hindi/Bilingual website during the year?

10. Whether publicity by way of advertisement is being done by your Ministry/Department for
its services, products or any other purpose? If yes, give details of the expenditure incurred on
advertisements through the following mediums during the last one year ?

Total expenditure on advertisements and publicity:
(During the last one year i.e. the period ending 31* March/30™ June/30™ September/31 December)

)] Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)

Hindi English Other Languages Total

In region “A”
In region “B”

In region “C”

(i1) Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)
Hindi English Other Languages Total

Inregion “A”
In region “B”
In region “C”
(iii))  Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English Other Languages Total

In region “A”
In region “B”
In region “C”

Signature and seal of the representative™**
of the Ministry/Department ..................
NAME .o
Designation ..........cccvveviiiiiiiinn.n,

*  The Questionnaire is not required in respect of Oral Evidence Programmes of the Committee and Discussion Programmes of
Drafting and Evidence Sub Committee of the Committee of Parliament on Official Language with the Town Official
Language Implementation Committees.

**%  Ref: Department of Official Language O.M. No.11/11200/15/92-0.L.(A-2) dt. 10" June, 1992

***  Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of Official
Language Policy work should be present in the inspection meetings and he should keep all the files containing
correspondence about implementation of Official Language policy in respect of that office under his control.
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(5) T JTATSC T FHISl FAM A IeTdal I
TAY gl el & oY 3 §AY 3T fhdr ST § 2
(6) FRATT FT ATHISE T IAT-
(7) TS T Iy & feeqrefasmd dewrse W fohde “fecw gu?
10. AT 3Tk HATCA/TIHATIT T A3, 3cUTG 37UdT 3 fhdT a1 & fav faamd«T gant yar

R ST &2 IS &7, af 39a 9o ¥ ArAfaf@d ATeTdA @ Uoar T a¥ & el e
ITT T T STRT FIT &2

farsmaer 3R yaR W R IR e w s
(e T a¥ 37T 31 AT/30 S1/30 [AdFe/31 THFR ds $ 3@ & o)

() IWEARIATESTT, Yehere 31fe (Rie #ifsam & aregs & e 3R varR ) faar =r @

By ki Crciil e AT el
FaTH
gaTH
TETH
(i) SerFerfas (E0AN0/rea 31T FATETH § st 3R yar X fmar /T @
Bt ki CISill 3T HNIT Cach
FaTH
TaTH
TATH
(i) TERNeT (SR, §IfE3T) 37TTe & ATeTa & e I/ @
Bt ki CIFSill 3T HNIT Cich
FATH
gaTH
TATH
FHArerg/fasmer & gfafafer
P EEATER AATATE e,
12 E OO STTRE
L[ 1= ES

* Ig geeael HHGT JSTHTST FFATT & AifGe areg S 3R T8 TorAmT afafa &7 3mer@ vd areyg 39 afffa & [J9R JeramT
FraTeadsT fAfa & a1y FaR-aeT Frwa & dest 7 781 5 el §1

o+ FEIT AT FAemeT 7 f&etieh 10 ST, 1992 T 11/11200/15/92-T.8T. (F-2)

ek gRES AR, oot TR GYF AT & A o g U7 ST ASTHTST A T Hrficadsl Hath 2@ g, [A3eTor doehi 7 3uieyd &
JUT ¥ RITOTENT FTATT & TTY STHT A F FrATeadeT ot IR H wrser i @qrer &
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COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE

Questionnaire for the representative of the Headquarter@. .. . . ..
concerned with the office included in the Inspection Programme of the Sub Comrmttee*

NAME OF the OFTICE ..ot e e

LD Tl TSy 015713 (o

1. Are you or any office under your control
receiving the quarterly progress report
regularly from the above mentioned
Office? If so, after reviewing the report,
have you drawn their attention to remove
the shortcomings found in the use of
Official Language Hindi? Please give full
details thereof and also enclose a copy of
the latest letter sent in this regard.

2. Has any type of inspection of the above
mentioned office been made by any
officer of your office or any office under
your control, during the last one year? If
so, have any remarks been given
regarding the position of the use of
Official Language Hindi thereon?

3. (i) How many offices are there under

your control?

(i1) Out of above, in how many offices
the Official Language inspections
were carried out during the last one
year? Please give region wise details.

4. Is any monitoring being done by your
office or any office under your control
regarding holding meetings of the Official
Language Implementation Committee
regularly and implementation of the
decisions therein in respect of above
mentioned office?

5. What has been the percentage of Letters/ (i) Letters ....ocovvvvnvvniiineinnnn, %
Wireless messages/ Telexes/Faxes/E-
mail/CPGRAMS in Hindi of the total
correspondence made with the above (iii) Telexes ......coovevnviininnnnn. %
mentioned office by your office/the office .

.. (iv) Faxes .......cocooiiiiiiiinii, %
under your control receiving the quarterly
progress report regarding the use of Hindi (V) Efmail ...l %
from that office, during the last one year ?

(i1) Wireless messages ........... %
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T ot FfAfa

3YETATT & ST Srdshd & AT HATer T § Hd &A@
& gfafafer & o gyearae *
FTATSIT T ATH
fordreor fr fafr
1. &7 39T IT 9% AgIomea et srafeT
H 3uddd FEed @ faAEr weria R
afAa s @ a0 @ & afg g, ar F=&a
3gH ST & d1G IHh HIAGST H JSTHTST
RS & 9T 7 o 9% FHA AP FA &
IR H IR A RN fhar arm g Fuar
R AROT & IR 39 F9Y F Y 70 egdT
97 &7 9fd Helded HI|
2. T 39 AT 39 Ao fadr e &
Tl 3TTRIRRY SaRT ST HRTer 1 TASer Toh
Y & aRreT el JhR & T80T fohar aram &2
Ife g1, ar a1 39 ATY & TSTAT EET F gIeT
$ ufa & IR & F1$ feouod & 718 22
3. ()3T AGHOMET ol fohcel ey 7
(i) IV SAH T fohcdel HrATAAT FT JTSTHATIRIT
foreToT foharm rr? Hudm &R sTRT & |
4. FA IUFT FEAGT B TSHN Heade
gfafa 1 Joar & FEfET @ T 3mEa
A TUT 3 d3eht F AT a0 RAORT & Ay
WA F IR H, WUF HATGI AT NUH

I ST TET 87

5. 39S FREATHI/BTYR RAITOMRNT FRTET TH (1) TT oo %
3UdFd AT @Rt S & Wl WA (i) SAR e, %
e faadr worfa RO #ioh Sar 8, & (i) SO TG v %
FATST Hf WS Th a¥ H AT AR T FoT (iv) FFT TS oo %
AT T TIAR H A fhdel IfAAT T3/ TAR/ (V) $HT oo %

Solara/hera/s-Fer/ddamT & B 7 Ao v (vi) @ AL %
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Is any proposal regarding the creation of Hindi posts,
recruitment, purchase of Hindi books/bilingual
electronic equipments / apparatuses etc. for the
effective implementation of the Official Language
Policy in the above mentioned office pending in your
office or any office under your control? Please give
details thereof?

(a) Inyour Organization**

(i) how many recruitment rules are there in
respect of Group "A" posts?

(i) how many recruitment rules are there in
respect of Group "B" posts?

(i) how many recruitment rules are there in
respect of Group "C" posts?

(b) Out of these in which level is direct recruitment "A"
done?

(¢c) Has any level of knowledge of Hindi been fixed
as a pre requisite for direct recruitment?

(d) Has any level of knowledge of English been fixed
as a pre requisite for direct recruitment?

(1) Whether the office has its own Website? Yes/No

(2) Ifyes, whether it is available in (a) Hindi
(b) English (c) Bilingual

"‘B"

(3) Whether Hindi Website of the office is updated? Date of updation

(4) Is there a provision included in the agreement signed
with the company which designed the website :

)] Regarding preparation of bilingual website?

(ii) Regarding updating the Hindi matter
simultaneously while updating the website?

(5) While updating English content on the website, is Hindi
content also updated simultaneously?

(6) Give the address of Website of the office.

(7) How many hits were there on the
Hindi/Bilingual website during the year?

HCH
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6. FATIYYSFA FHrdTerd H TSI AT Sl HRIN G
o o] R et 6 TR wet & gote, o7,
QEcT, Efast setereiieies Jl/39atun T @l
37T Tl IS TEATT 3T HrATerT AT 3T
Aol fordy T # difea g 2 afe &, ar

AT 3eTehl SART S|

7. () 3Tk TITST H**
(i) @7 "&" ¥ g forder a1t fager g2

(i) T """ ¥ T fohder st fager g2
(iti) FI " & Ffda fhasr w1t e g2

(@) 317 ¥ WHRT dqar # @refr 7dt a1 TR
@leT @ g2

@) Irefr 7t TR W Bl & AT & ded H e e
FT g P70 TR U 82
() I HAT TR W 336N & AT F TN H
FT g P70 TR FuRT 82
8. (1) FIAT HTATAT ST JTTTSE g7 RG]
(2) T &, O a1 Ig () feedr 7 3Tarser &2
(@) IS F 3T § (1) STAATH ITclsEr &2
(3) AT FRATAT FI el dTHAST eI &7 3eTdel I darEg
(4) ITHEZE IR FA dTell HAT &
T FATET gaRT fhU 3T R H
(i) T JTATST FI SIAATYT T H IR e Toell JIael=l M g2
(i) FAT ITHTST T AT I HAY Qedl FHA &l o1 38 gA7
HIdA A & T graerT g2
(5) &FIT AFATSC W IS AHIAT H HeTded FA
gAY fegwar Tl Fr 8 3 FAT 3eTdT fohar Srar § 2
(6) PR FHT ATATSE T IAT-
(7) ﬁaﬁwa&ﬁ%ﬁﬂﬁmmwﬁmﬁ“m’g?
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Whether publicity by way of advertisement is being done by the Undertakings/Corporations
under your Headquarters for its services, products or any other purpose? If yes, give details of the
expenditure incurred on advertisements through the following mediums during the last one year ?

Total expenditure on advertisements and publicity :
(During the last one year i.e. the period ending 31* March/30" June/30™ September/31%
December)

(M)

(i)

(iii)

Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"
In region "C"
Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Signature and seal of the representative™**
of the Headquarters........... ........c........
Name ....oooiiiiiii
Designation ...........cooevveviiiiiiiiiiin..

*®

3k

ko

In case of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the Corporate Office.
The Questionnaire is not required in respect of Oral Evidence Programmes and Discussion Programmes of Town Official
Language Implementation Committee of Committee of Parliament on Official Language.

Information pertaining to this item is to be given in the supplementary questionnaire for Banks, in case of the
Headquarters being an Undertaking or a Bank.

Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of Official
Language Policy work should be present in the inspection meetings and he should keep all the files containing
correspondence about implementation of Official Language policy in respect of that office under his control.
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9. T 3T HEITeTT & 3TcleTel 3Tl aTel SUhA/AITAT Y AaT3HT, 3cdTe, 3 ol a1 o forw
faAT9sT GaRT YR foham ST 82 Iie &1, dl 397d 9ol ¥ Arfaf@d Aread 8 Noe 6
ay¥ & ERTeT T 71T T &1 sTRT FAT 2

farsmaer 3R yaR W R IR e w s
(e Toh a¥ 37T 31 A/30 S[1/30 FATFsR/31 fe@FR o &1 3@ & fov)

(i) F@ERI/AfEE3, YFwere e (Rie Fifsan) & aArvysw @ e 3R g = fhar /ar @

Al 373rSt 3T HNTT Fel
"HaT H
" e H
"I &Y
(ii) Forererfaran (Erodto/freer 3nfe) ATeTs & faaTge 3R TaR W) favar a=r @
Al 373rSt 3T HNIT Pl
"H T H
" eT A
"I & H
(iii) TG (FIX gIfEam) 371fe & AreTa & o /ar @
Al 373t 3T HNIT Pl
"& T H
" e H
"I & H
AT & i fafers:
F EEATER TATAE o
12 E OO STTRE
S It 1 12 TR

@ 3hFI/SRi/SAT FUfAT & T3t 7 Tg TeATTeN SoToh AT HIITeT gaRT 7L ST & |

* g YATTel THGIT ISeT AfATY F #iQe A Fried 3R FIR AT raleads RS & ary faar et s
& Hedt 7 A8 1 AN B

o e ATHC H FEITe S g, 87 39 A ¥ Tt Gaaa1 3TshaAl/Senl & T ek Je=ATdel 7 &1 S1T|

ek giss TR, foieTent TR T afEa T 37 7 g1 a1 St Tt i) o shrfieaaret Harelh sl dwa g, fovator doet
# 39Ya T T2 3 Ao ST F 1Y AT A F FTeadsT et TR 6T Brge off Tr2r 15 |
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COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE

Questionnaire for the representative of the Zonal Office@. .. . .
concerned with the office included in the Inspection Programme of the Sub Comrmttee*

NAME OF the OFTICE ..ot e e,

LD Tl TSy 015713 (o

1. Are you or any office under your control
receiving the quarterly progress report
regularly from the above mentioned
Office? If so, after reviewing the report,
have you drawn their attention to remove
the shortcomings found in the use of
Official Language Hindi? Please give full
details thereof and also enclose a copy of
the latest letter sent in this regard.

2. Has any type of inspection of the above
mentioned office been made by any
officer of your office or any office under
your control, during the last one year? If
so, have any remarks been given
regarding the position of the use of
Official Language Hindi thereon?

3. (iii)How many offices are there under

your control?

(iv)Out of above, in how many offices
the Official Language inspections
were carried out during the last year?
Please give region wise details.

4. Is any monitoring being done by your
office or any office under your control
regarding holding meetings of the Official
Language Implementation Committee
regularly and implementation of the
decisions therein in respect of above
mentioned office?

5. What has been the percentage of Letters/ (i) Letters ....ocovvvvnvvniiineinnnn, %
Wireless messages/Telexes/Faxes/E- P N
mail/CPGRAMS in Hindi of the total (i) Wircless messages ... %
correspondence made with the above (iii) Telexes .......covevviiininnn.n. %

mentioned office by your office/the office
under your control receiving the quarterly
progress report regarding the use of Hindi (V) Efmail ...l %
from that office, during the last one year ?

(iv) Faxes .......coviiiiiiiinn, %
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T ToTeST FfAfa

sgafafa & FdeT0r FRIwa 7 nfae e @ gefag snafos s
& gfafafer & o gyearae *
FTATSIT T ATH
fordreor fr fafr
1. &7 39T IT 9% AgIomea et srafeT
H 3uddd FEed @ faAEr weria R
afAa s @ a0 @ & afg g, ar F=&a
3gH ST & d1G IHh HIAGST H JSTHTST
RS & 9T 7 o 9% FHA AP FA &
IR H IR A RN fhar arm g Fuar
R AROT & IR 39 F9Y F Y 70 egdT
97 &7 gfd Helded HI|
2. T 39 AT 39 Ao fadr e &
Tl 3TTRIRRY SaRT ST HRTer 1 TASer Toh
Y & aRreT el JhR & T80T fohar aram &2
Ife g1, ar a1 39 ATY & TSTAT EET F gIeT
$r ufa & IR & FS feogody & 778 22
3. ()3T AU ol fohcel e 7
()T Th T¥ a7 & fhda FEeRr Fr
TSTHAY fAQeT0T foham arar? Foam &lFar
ST g |
4. FA IUFT FEAGT B TTHN Heade
gfafa 1 Joar & FEfET @ T e
S TUT 3 doeht F AT a0 RORT @ Ay
T & TR H, HUS ST IT AHTUh

I ST TET 87

5. 3% HEATI/3TSR HIAOMHT FRTETT TE (1) TT oo, %
3UdFd HEET @Rt & & Wl WA (i) SAR e, %
el faadr worfa RO #ioh Sar &, & (i) Sod TG v %
AT HI UGl Teh a¥ H HYT 3R T FoT (iv) PR TS o %
AT T TIAR H A fhdel IFAAT T3/ TAR/ (V) $HT oo %

SoFg/ /s AT/AdRIE A B A AT a0 2 (v) AARITH. oo %
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6. Is any proposal regarding the creation of Hindi posts,
recruitment, purchase of Hindi books/bilingual
electronic equipments / apparatuses etc. for the
effective implementation of the Official Language
Policy in the above mentioned office pending in your
office or any office under your control? Please give
details thereof?

7. (a) Inyour Organization**

)] how many recruitment rules are there in
respect of Group "A" posts?

(i) how many recruitment rules are there in
respect of Group "B" posts?

(i) how many recruitment rules are there in
respect of Group "C" posts?

(b) Out of these in which level is direct recruitment "A" "B" "C"
done?

(¢c) Has any level of knowledge of Hindi been fixed
as a pre requisite for direct recruitment?

(d) Has any level of knowledge of English been fixed
as a pre requisite for direct recruitment?

8. (1) Whether the office has its own Website? Yes/No

(2) Ifyes, whether it is available in (a) Hindi
(b) English (c) Bilingual

(3) Whether Hindi Website of the office is updated? Date of updation

(4) Is there a provision included in the agreement signed
with the company which designed the website :

(iii))  Regarding preparation of bilingual website?

@iv) Regarding updating the Hindi matter
simultaneously while updating the website?

(5) While updating English content on the website, is Hindi
content also updated simultaneously?

(6) Give the address of Website of the office.

(7) How many hits were there on the
Hindi/Bilingual website during the year?
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6. FATIYYSFA FHrdTerd H TSI AT Sl HRIN G
o o] R et 6 TR wet & gote, o7,
QEcT, Efast setereiieies Jl/39atun T @l
37T Tl IS TEATT 3T HrATerT AT 3T
Aol fordy T # difea g 2 afe &, ar

AT 3eTehl SART S|

7. () 3Tk TITST H**
(i) @7 "&" ¥ g forder a1t fager g2

(i) T """ ¥ T fohder st fager g2
(iti) FI " & Ffda fhasr w1t e g2

(@) 37 ¥ WHRT Tqar # @refr 7cdt a1 TR
e @ g2

@) Irefr A7t TR W Bl & AT & ded H R
F7 g eI TR [URT &2
() I HAT TR W 33T & AT F TN H
F7 1S eI TR [UIRT &2
8. (1) FIT HTATAT ST ITTTSE g7 RG]
(2) T &, O a1 Ig () feedr 7 3Tarser &2
(@) A H 3T § (37) STIATH ITclsEr g2
(3) AT FRATAT FI el dTATSC e TAA &7 3eTdel I darEg
(4) ITEZE IR FA dTell HAl H
T FEATET gaRT fhU 30 R H
(i) T ITATST FI SIAATT T H AR WA Taell JIae= A g2
(i) FAT ITHTST T AT I FAY Redl THIA &l o1 38 gA7
eIl el & folw graermeT g2
(5) &FIT AFATSC W IS AHIAT A eTded FA
gAY fegwar Tl & 8 3 §AT 3cTdsT fohar rar § 2
(6) FRATT FHT ATATSE T IAT-
(7) ﬁaﬁwaﬁﬁ%ﬁmﬁwmwﬁmﬁ“m’??
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Whether publicity by way of advertisement is being done by the Undertakings/Corporations
under your Headquarters for its services, products or any other purpose? If yes, give details of the
expenditure incurred on advertisements through the following mediums during the last one year ?

Total expenditure on advertisements and publicity :
(During the last one year i.e. the period ending 31% March/30™ June/30"™ September/31°

December)
§)] Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)
Hindi English  Other Languages Total
In region "A"
In region "B"
In region "C"
(i1) Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)
Hindi English  Other Languages Total

In region "A"
In region "B"
In region "C"
(iii))  Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Signature and seal of the representative™**
of the Zonal Office ........... ......ccoooiae.

*®

3k

koskosk

In case of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the Corporate Office.
The Questionnaire is not required in respect of Oral Evidence Programmes and Discussion Programmes of Town Official
Language Implementation Committee of Committee of Parliament on Official Language.

Information pertaining to this item is to be given in the supplementary questionnaire for Banks, in case of the
Headquarters being an Undertaking or a Bank.

Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of Official
Language Policy work should be present in the inspection meetings and he should keep all the files containing
correspondence about implementation of Official Language policy in respect of that office under his control.
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9. T 3T HEITeTT & 3TcleTel 3Tl aTel IUhA/AITAT Y AaT31T, 3cdTe, 3 fohall a1 o forw
faAT9sT GaRT YR foham ST 82 Iie &1, dl 397d 9ol ¥ Arfaf@d Aread 8 Noe 6
ay¥ & ERTeT T 71T T &1 IR FAT 2

farsmaer 3R yaR W R IR e w s
(s T ¥ 31T 31 AT/30 /30 AaFa/31 GaFat ae & 3@af™ & o)

(i) F@ERI/AfEE3, YFwere e (Rie Fifsan) & aArvysw @ e 3R g = fhar /ar @

Al 373rSt 3T AN Fel
"& AT H
" aT H
T T A
(ii) Forererfaran (Erodto/freer 3nfe) ATeTs & faaTge 3R TaR W) favar a=r @
Rt 3 3T HNIT Pl
"% AT H
" aT H
T e A
(iii) TG (FIX gIfEam) 371fe & AreTa & o /ar @
jFeetl 373t 3T HNIT Pl
"& T H
" aT H
T T A

i FRTAT & giafafer

@ 3hFI/SRi/SAT FUfAT & T3t 7 Tg TeATTeN SoToh AT HIITeT gaRT 7L ST & |

* g YATdel THGIT IoTT AfATY F #iQe aea Friwd 3R FAIR AT rleadsT RS & ary faar et s
& Hedt 7 A8 1 AN B

o e ATHC H FEITe S g, 87 39 A ¥ Tt Gaaa1 3TshaAl/Senl & T ek Je=ATdel 7 &1 S1T|

ek giss TR, foieTent TR T afEa T 37 7 g1 a1 St Tt i) o shrfieaaret Harelh sl dwa g, fovator doet
# 39Ya T T2 3 Ao ST F 1Y AT A F FTeadsT et TR 6T Brge off Tr2r 15 |
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COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE

Questionnaire for the representative of the Regional Office@. .. .. .
concerned with the office included in the Inspection Programme of the Sub Comrmttee*

NAME OF the OFTICE ..o e e

LD Tl TSy 015713 (o

1. Are you or any office under your control
receiving the quarterly progress report
regularly from the above mentioned
Office? If so, after reviewing the report,
have you drawn their attention to remove
the shortcomings found in the use of
Official Language Hindi? Please give full
details thereof and also enclose a copy of
the latest letter sent in this regard.

2. Has any type of inspection of the above
mentioned office been made by any
officer of your office or any office under
your control, during the last one year? If
so, have any remarks been given
regarding the position of the use of
Official Language Hindi thereon?

3. (v) How many offices are there under

your control?

(vi)Out of above, in how many offices
the Official Language inspections
were carried out during the last one
year ? Please give region wise
details.

4. Is any monitoring being done by your
office or any office under your control
regarding holding meetings of the Official
Language Implementation Committee
regularly and implementation of the
decisions therein in respect of above
mentioned office?

5. What has been the percentage of Letters/ (i) Letters ....ocovvvvnvvniiineinnnn, %
Wireless messages/Telexes/Faxes/E- U o
mail/CPGRAMS in Hindi of the total (i) Wircless messages ... %
correspondence made with the above (iii) Telexes .......covevviiininnn.n. %

mentioned office by your office/the office
under your control receiving the quarterly
progress report regarding the use of Hindi (V) Efmail ...l %
from that office, during the last one year ?

(iv) Faxes .......coviiiiiiiinn, %
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48 TT-
AT ToromeT giAfa

sgafAfa & AdeT0T SR 7 anfae e & @efta e s
& gfafafer & o gyearae *
FTATSIT T ATH
fordreor fr fafr
1. &7 39T IT 9% AgIomea et srafeT
H 3uddd FEed @ faAEr weria R
afAa s @ a0 @ & afg g, ar F=&a
3gH ST & d1G IHh HIAGST H JSTHTST
RS & 9T 7 o 9% FHA AP FA &
IR H IR A RN fhar arm g Fuar
R AROT & IR 39 F9Y F Y 70 egdT
97 &7 gfd Helded HI|
2. T 39 AT 39 Ao fadr e &
Tl 3TTRIRRY SaRT ST HRTer 1 TASer Toh
Y & aRreT el JhR & T80T fohar aram &2
Ife g1, ar a1 39 ATY & TSTAT EET F gIeT
$r ufa & IR & FS feogody & 778 22
3. ()3T AGHOMET ol fohcel ey 7
(i) IV SAH T fohcdel HrATAAT FT JTSTHATIRIT
foreToT foharm rr? Hudm &R sTRT & |
4. FA IUFT FEAGT B TSHN Heade
gfafa 1 Joar & FEfET @ T 3m@Ea
A TUT 3 d3eht F AT a0 RAORT & Ay
T & TR H, HUS HRATET IT HTUh

I ST TET 87

5. 39S FREATHI/BTTR AIIOMRNT FRTETT TH (1) TT oo %
3UdFd AT @Rt S & Wl WA (i) SAR e, %
el faadr worfa RO fioh Sar 8, & (i) Sod TG v %
AT HI UGl Teh a¥ F HYT 3R T FT (iv) PR TS o %
AT T TIAR H A fhdel IfAAT T3/ TAR/ (V) $HT oo %

Solara/hera/s-Fer/AdamT & GEr & A7 w2 (vi) EHEH .o %
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49 C-

Is any proposal regarding the creation of Hindi posts,
recruitment, purchase of Hindi books/bilingual
electronic equipments / apparatuses etc. for the
effective implementation of the Official Language
Policy in the above mentioned office pending in your
office or any office under your control? Please give
details thereof?

(a) Inyour Organization**

)] how many recruitment rules are there in
respect of Group "A" posts?

(i) how many recruitment rules are there in
respect of Group "B" posts?

(i) how many recruitment rules are there in
respect of Group "C" posts?

(b) Out of these in which level is direct recruitment "A"
done?

(¢c) Has any level of knowledge of Hindi been fixed
as a pre requisite for direct recruitment?

(d) Has any level of knowledge of English been fixed
as a pre requisite for direct recruitment?

(1) Whether the office has its own Website? Yes/No

(2) Ifyes, whether it is available in (a) Hindi
(b) English (c) Bilingual

"‘B"

(3) Whether Hindi Website of the office is updated? Date of updation

(4) Is there a provision included in the agreement signed
with the company which designed the website :

) Regarding preparation of bilingual website?

(vi) Regarding updating the Hindi matter
simultaneously while updating the website?

(5) While updating English content on the website, is Hindi
content also updated simultaneously?

(6) Give the address of Website of the office.

(7) How many hits were there on the
Hindi/Bilingual website during the year?

HCH
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6. FATIYYSFA FHrdTerd H TSI AT Sl HRIN G
o o] R et 6 TR wet & gote, o7,
QEcT, Efast setereiieies Jl/39atun T @l
37T Tl IS TEATT 3T HrATerT AT 3T
Aol frdy T # difea g 2 afe &, ar

AT 3eTehl SART S|

7. () 3Tk TITST H**
(i) @7 "&" ¥ g forder a1t fager g2

(i) T """ ¥ T fohder st fager g2
(iti) FI " & Ffda fhasr w1t e g2

(@) 37 ¥ WHRT Tqar # @refr 7cdt a1 TR
e @ g2

@) Irefr A7t TR W Bl & AT & ded H e
F7 g eI TR [URT &2
() I HAT TR W 33T & AT F TN H
F7 S eI TR [URT &2
8. (1) FIT HTATAT ST ITTTSE g7 RG]
(2) T &, O a1 Ig () feedr 7 3Tarser &2
(@) A H 3T § (37) STIATH ITclsEr g2
(3) AT FRATAT FI el dTATSC e TAA &7 3eTdel I darEg
(4) ITEZE IR FA dTell HAl H
T FEATET gaRT fhU 30 R H
(i) T ITATST FI SIAATT T H AR WA Taell JIae= A g2
(i) FAT ITHTST T AT I AT Qedl FHA &l o1 38 gA7
eIl el & folw graermeT g2
(5) &FIT AFATSC W IS AHIAT A eTded FA
gAY fegwar Tl & 8 3 §AT 3cTdsT fohar rar § 2
(6) FRATT FHT ATATSE T IAT-
(7) ﬁaﬁwaﬁﬁ%ﬁmﬁmmwﬁmﬁ“m’??
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Whether publicity by way of advertisement is being done by the Undertakings/Corporations
under your Headquarters for its services, products or any other purpose? If yes, give details of the
expenditure incurred on advertisements through the following mediums during the last one year ?

Total expenditure on advertisements and publicity :
(During the last one year i.e. the period ending 31* March/30" June/30™ September/ 31°

December)
§)] Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)
Hindi English  Other Languages Total
In region "A"
In region "B"
In region "C"
(i1) Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)
Hindi English  Other Languages Total

In region "A"
In region "B"
In region "C"
(iii))  Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Signature and seal of the representative™**
of Regional Office.............. ....cciiintns
Name ....ooovviiii
Designation ...........cccevveviiiiiiiiiin...

*®

3k

koskosk

In case of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the Corporate Office.
The Questionnaire is not required in respect of Oral Evidence Programmes and Discussion Programmes of Town Official
Language Implementation Committee of Committee of Parliament on Official Language.

Information pertaining to this item is to be given in the supplementary questionnaire for Banks, in case of the
Headquarters being an Undertaking or a Bank.

Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of Official
Language Policy work should be present in the inspection meetings and he should keep all the files containing
correspondence about implementation of Official Language policy in respect of that office under his control.
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9. T 3T HEITeIT & 3TcleTel 3Tl aTel SUhAN/AITAT Y AaT31T, 3cdTe, 3 fhall a1 o forw
faAT9sT GaRT YR foham ST 82 Iie &1, dl 397d 9ol ¥ Arfaf@d Aread 8 Noe 6
ay¥ & ERTeT T 71T T &1 IR FAT 2

farsmaer 3R yaR W R IR e w s
(s T ¥ 31T 31 AT/30 Se1/30 AaFa/31 GaFex as &1 3@af™ & o)

(i) F@ERI/AfEE3, YFwere e (Rie Fifsan) & aArvysw @ e 3R g = fhar /ar @

Al 373rSt 3T AN Fel
"& AT H
" e H
"I &Y
(ii) Forererfaran (Erodto/freer 3nfe) ATeTs & faaTge 3R TaR W) favar a=r @
Al 373rSt 3T HNIT Pl
"% AT H
" eT A
"I & H
(iii) TG (FIX gIfEam) 371fe & AreTa & o /ar @
Al 373t 3T HNIT Pl
"& T H
" e H
"I & H
T FraTer F ufafafereo
F EEATER TATAE o
T e,
S It 1.2 R

@ 3hFI/SRi/SAT FUfAT & T3t 7 Tg TeATTeN SoToh AT HIITeT gaRT 7L ST & |

* g YATdel THGIT IoTeT AfATY F #iQe aea Friwd 3R F9R T raleadsT RS & ary faar et s
& Hedt 7 A8 1 AN B

o e ATHC H FEITe S g, 87 39 A ¥ Tt Gaaa1 3TshaAl/Senl & T ek Je=ATdel 7 &1 S1T|

ek giss TR, foieTent TR T afEa T 37 7 g1 a1 St Tt i) o shrfieaaret Harelh sl dwa g, fovator doet
# 39Ya T T2 3 Ao ST F 1Y AT A F FTeadsT et TR 6T Brge off Tr2r 15 |
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COMMITTEE OF PARLIAMENT ON OFFICIAL LANGUAGE

Questionnaire for Undertakings/Corporations, etc.

Name and full address of the Undertaking/Corporation:

1. Please indicate the registered name and date of
registration of the Undertaking. If the name is in
English, whether Hindi name has also been given
and got it registered? If not, whether any action
is being taken in this regard?

2. What is the objective of your Undertaking/
Corporation? Please also indicate the date of the
constitution of the Undertaking/Corporation.

3. Please indicate the nature of the Undertaking/
Corporation (such as productive, advisory,
administrative, etc.)

4. (a) Are the names of the products/services being
provided by the Undertaking/Corporation
originally kept in Hindi? If not, what are the
reasons thereof? What action is proposed to
be taken in this regard?

(b) Please enclose a list of the product/services
alongwith the date of registration whose
names are in English.
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1.

-51-

AT TorT giAfa

3qsAl/fATAT 3T & fow geaaeh

3YFHHA/ATH T ATH T G IaT:

AT SUhH T Gsilehel ATH AT GoilehyoT s
a9 | IfE A1 36T & § a1 3% AT &
feerenyoT of foham ararm & 3R doitepet avamam arm g2
Ife 78, Y 39 G & AT FIS HRATS HT AT FY
87

Ak 3UHA [[HAITH & 3T FIT §? FAAT
33U/ F 3T Fir fafd off sarw|

FUAT 3TsHH/fAITH T Fepfd AT -
(ST 3CUTETIR e, TATghR, T 37e)

() FAT 3UHA/FAITH & ScTGHAATIHT & AT Hoad:
fedr 7 @ o @ €7 IfE 7L o Fr FROT§? 39
Y F FIT HILATS IEATIT 872

(@) TS Scaei/Aar3it & A1 35sl 7 § o =T
Sl 0T I dRIG AT HoldeT Y|
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5. Does the Undertaking/Corporation publicise its services, products, etc by way of advertisement? If so,
give details of the expenditure incurred on advertising and publicity during the last one year through the
following modes:

Total expenditure incurred on advertising and publicity
(During the last one year i.e. the period ending 31* March/30" June/30™ September/ 31* December)

(a) Expenditure incurred on advertising and publicity through Newspapers/Magazines, pamphlets etc.

(b)

(Print Media)

Hindi English Other Languages Total
In region "A"
In region "B"
In region "C"
Expenditure incurred on advertisement through Electronic Media(TV/Films etc)

Hindi English Other Languages Total

In region "A"
In region "B"

In region "C"

(¢c) Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English Other Languages Total

In region "A"
In region "B"

In region "C"

6.  Whether the descriptions on the packing of the
products of the Undertaking/Corporation are also
written in Hindi? If not, give reasons thereof.

7.  Whether the products of the Undertaking/
Corporation are also exported? If so, please
mention the names of those countries.
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5. T 3UhA/fAITH GaRT 39T {137, 3cUTe, 3= fhdY a1d & foIv a9 garT war fam Siar &2
Ife g7, dl 3o T & eafafad Aread & Wod th a¥ & R e 1o @ &1 s = g2

farsmaer 3R AR W R I e w s
(Uod T a¥ 31T 31 ARI/30 S61/30 AaFaw/31 Garat a& #1 3af™ & fav)

(&) 3@ERI/AERT3T, Yoo 3T (e #ifsan) & aAreas & faam 3k y=ar ¥ fmar @
feecr 3 3 AT )
" AT H

g 8
A e

(@) gorarerfare (ST0a0/fhed 317 FATETH § faasT 3R yar uX fmar T @

fB=cr 3 3 AT Pl
"I H
g AT H
"I ST

@) e (SR, gifsen) 3nfe & Area# § fohar = @

fe=ar ki) il e YT Sl
"o 8T H
"G T H
"I T A
6. AT 3UHA/TAITH & 3caTesr st dfdher X

3cqre, o1 faavor f@er & off forar smarg? afe
8T, A ST FIT HIRUT§?

7. FAT 3YshA/fAITH & 34T, [acrlt 7 off o ST
&2 Ife &1, ar 37 &2f & AT ad1v|
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10.

11.

12.

13.

-53-

Which language is used for description on the
products to be exported?

In which language bills/vouchers etc. of the
products to be exported are sent?

Whether the machines/equipments being used in
the Undertaking/Corporation are manufactured in
the country or imported? In which language the
descriptions of the machines/equipments are
written on them?

Whether any projects are being run by the
Undertaking/Corporation? If so, what steps are
being taken by the Undertaking/Corporation to
increase the use of Hindi in the working of the
projects?

What action is being taken for the progressive
use of the Official Language Hindi in India and
abroad through the Undertaking/Corporation?

Setting up of Hindi Cell/Hindi Section

(a) Whether a separate Hindi Cell/Hindi Section
has been set up?

(b) If so, how many employees are working in
that Section? Please give details.

(c) Whether a separate cadre has been formed
for officers/employees appointed for the
Official Language work and whether
adequate opportunities are available for
their promotion?

Hindi/English/any other Language

Hindi/English/any other Language
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10.

1.

12.

13.

-53-

It & AT ST arer 3curer 9 [aaxor v Her
HisT T EIAT 87

fJeet 7 AF J ard 3cUleal & fao/arseT
3fe frg a1 T 7 A ST §7

3UhHA/AITH T 92T F 3 ared IF/EIT FAT
e # & AT a9 § ar [_ger & #Herarw s §2
3T IA/EIAT 9T 3oTh faaor forg ameT F for@r
§34T%?

FIAT 39hH/fI9TH @RI g IRASTATT TelTs AT
WY &2 Ife &, ar 54 IRASTAT3NT & FFDIST H
f&&r &1 9T So & fav 3usA/fATH arT
T heH 3OTT ST g &2

3UHH/ATH & ATEIH § Taeyw Jur Ay 7
HRT T JTST3ATNT fESY & TeTraT UANeT o folw oFar
HILATS T T LT 872

ET sper/feer 3TSTaT T TS

(%) T 3TereT § fear Far/fecr rgemmer wurfad
T IR 82

(@) T &, A 38 Fol fehclel HaTaRT HRR &,
faavor &|

@) Fr ToH HF & AT HgEd
FHARAN ARRIRGT F1 Heer & FFr
FART IRT g 3R 3AH Teleodiad & foIv
e 3aER 3T §7?

BE/3SN/31T TS

EE/3TN/31T ST
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14.

15.

(d) Information regarding Hindi posts:

i) Headquarters

il) Zonal Office

iii) Regional/Divisional Office

(¢) How many of these posts are lying vacant?

(f) How many of these posts are occupied by
officers of General Service?

Give details of work allocated to the
Hindi/Official Language Officers. (Please
enclose the copy of the orders)

(a) What policy is adopted by the
Undertaking/Corporation regarding the
creation of Official Language posts? To
what extent are these complied with?

-54-

Total

Officers

Translators

posts

Steno/

Others

Typists
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(&) &S ug Heel g AL GO C U G I CC O IS e TR o
cheh
(i) F=T
(ii) 37Ter HATT

(i) &A/FASS FRATET

(3) 31 H et ug Rard &7

(@) TAH ¥ fhdal W AHEET
{ar & TAHRT FRRA &2

14. RORSHNT  ™SRAT - Bl
mafed @t &1 faavor (3meart
Fr afd TereeT )

15. (%) 39k 3IuhAfATH H
TSTHT Faell gel & goled &
oy & AT = §2 @ Fg
8 cTeh 3fe]dTelaT fohalT STT T8T 872
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(b) Give information regarding full time  Designation
officers/employees who are engaged on
implementation of the Official Language
Policy and translation work, etc:

(c) Details of action taken for filling up the
above vacant posts.

(d) Whether the above posts are in accordance
with the above-said policy of the
Undertaking/Corporation?

(e) If not, what action is being taken in this
regard?

(f) Whether any work other than Hindi work has
also been assigned to them?

16. How many recruitment rules are there in your
organization for the wvarious categories of
employees and officers?

Pay
Scale

No. of posts

Sanctioned

Vacant

Yes/No

(with date)
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(@) TTANT Afd & FEAeaded geArH AdAATA gar $r FEar
quT 3eqae w3 H

3 ehd Rerd
ol YUTehlioleh  3TTRIeRIRE/ iy —
FHARAT 71 =GR &

(3T) 3URIFA # AT T R g&f Hr
IR & T F FY TS HRATS H
faavoT|

(@) Fr 3Fd  &Afd & AR
GRGMICIGH 3ushe/fAaTe
FRiTeT 7 9g giard g2

(3) Ife &1, a1 3§ "y #H AT
hIRETS T T TET &2

() & 3o @& & 3rerrar gaEy w HIGH]
it gt arw €2

16. 3T9%h TIST H 3TeTdT 3ToleT At &
FHARAT U9 HOHRAT & v
foraey o1t e &2
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-56-

17. | Of these how many pertain to direct recruitment?
Name of the Date of Level of Pay Has Has If the answer to
Service/Cadre | notification Direct Entry | Scale | educational educational col. 5 is 'No', is
related to qualification qualification there any
Recruitment in Hindi been | in Hindi been | proposal to
Rules prescribed at prescribed at amend the
direct direct recruitment rules
recruitment recruitment to include Hindi
level? level? at the direct

recruitment
level?
1 2 3 4 5 6 7

Signature of the representative™
of the Head of Undertaking/Corporation
Name.....coovvviiiiiiiii
Designation............coeeevieiniinniannn...
Certified that the above information given by Shri/Smt............cccooiiiiiiiiiiiiiiii. is
correct and I fully agree with it. I also assure that it would be binding on me to fulfill whatever
assurances are given before the Hon'ble Committee by Shri.........c.ccovviiiiiiiiiiiiiiiiiiiiinan, as my

representative.

Signature of the Head of the Undertaking/Corporation

* General Manager or an Officer of Higher level in respect of Undertaking/Corporation.
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17. So13] O AT $7cHT T TR PiT AT 82
S Qandast &1 | sfegeer | @l | adewer| @l orcdf | el erclf | afe srorer 5
st s & Frafr@ | HdT FT TR W | TR T | 3 Ay g odl
3HHT ATH TR B & AT |3 & | Far @l ot
& T H | AT & FeH | TR WX ar &
FT  FS | H FAT FS | AT A &
erforen erforen for ot s
R TR H aiadd &
FuiRa g2 |RuRa §? |« :% yraE

g7
1 2 3 4 5 6 7
3UshdA/fAITH HEaTerd & gfafafer: &
T3 15 ST
2 125 E RS UVTUTTTTRTOE
[ [T | R
TATOIE AT STAT & O A garT & w§ IUdFd
ST w8 § 3 #F 39 ot v wewra §1 A 9w oft smearwe e § B Y wfafaflr & v A sufewa
B AT GfRfa & wwer St off smarwe &, 3¥ qU F/FES H
giRcT AT gem|

SYSHANATH THG & GEATER ...
T ettt
L 1o 1 1= R
BB et

* IUhH/fTH & ATHS H HgTIaY AT 3T T T ITAHRT
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Proforma

Total expenditure incurred by the office/institutions under inspection on advertisements
and publicity (During the last one year i.e. the period ending 31* March/30"™ June/30™
September/ 31* December)

(M)

(i)

(iii)

Expenditure incurred on advertisement through Newspapers/Magazines, pamphlets etc.
(Print Media)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Expenditure incurred on advertisement through Electronic Media(TV/Films etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"
In region "C"
Expenditure incurred by way of Exhibitions (Banner, Hoardings etc.)

Hindi English  Other Languages Total

In region "A"
In region "B"

In region "C"

Signature and seal of the of the Head of the office/institution concerned
Name .....oooeiiiiiii
Designation ...........ccovveviiiiiiiiiinnn.
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frdraromefier FrTera/ATaTE gERT R 3R yaR 9X R e @
(Troel T a¥ 3127 31 AT/30 ST1/30 AdFR/31 fede=t ds &I 36t & o)

(i) ITEERI/AAHI3, Yowore 3nfe (Rie A fFam) & Areas F faa s 3R AR ) fFar = @<

fewer 3 3y TSIY Fel
"F" 8T H
g T A
"I 8T A
(i) SotFerfaes (Srodo/fres 3fe) ATEIH ¥ AT 3R YR IR fvar arar @<
fe=ar ki) (il 3o T Pl
"F" &
"g" & H
"I 8T H
(iii) TG (SI% gIf3eT) 371fe o ATeTa & fohar s/ ar @
TGl kip)i) 3 NTT Sl
"% &1 H
"g" & H
"I 8T H
T HTATI/ AT & 97 &
1 E3O OO
TGATH oot
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