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~ OFFICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA
10 BAHADUR SHAH ZAFAR MARG, NEW DELHI - 110124
Examination Wing

Dry ! |159sT
No. 158/13-Exam/Examination-1/2022

Dated: 29/03/2022
To

Heads of Department of IA&AD offices
(As per e-mail list)

Subject: SAS/RA/I/CPD-I, 11 & 111 Examination-1 of 2022

Madam/Sir,

Letter of exam wing (No.117/13-Exam/Examination-1/2022 dated
08/03/2022) on the subject may kindly be referred.

The registration for the SAS/RA/I/CPD-I, I & II1 Examination-1of 2022
will commence on 1% April 2022 and will end on 18" April 2022. The dates and

schedule of the examination will be intimated in due course.

A Group Officer may be nominated as Examination Registration Officer
(ERO) to manage and supervise the registration process. The basic data i.e.
Name, DoB, Category etc as mentioned in Service Books of the fresh candidates
may be entered into the first part of the Registration Form by the ERO.
Thereafter, the fresh candidates will complete the second part of the Registration
Form by themselves. The existing candidates will fill up the second part of the
Registration Form after activation by the ERO. The ERO will verify and
validate the data entered into the online registration Forms to enable the HoD to
approve their candidature. The onus of correctness of data is completely on
the field offices. The registration process including ERO validation/HoD
approval may be completed as soon as possible but latest by 23 April 2022.
The chance of a candidate would be counted once she/he registers and there is

no scope for withdrawal.

*



If any difficulty arises during the registration process, the matter may be
reported immediately in excel/word format (not in pdf format) through email
only.

The officials who are on deputation to other offices within the department
may submit their willingness/applications directly to their parent offices under
intimation to Administration branch/section of the borrowing offices. Such
candidates will make all examination related communication with their parent
offices directly, for timely completion of registration process/other examination
related issues.

The link for Registration is https://cagi.azurewebsites.net/. The user id

& password of ERO & HoD for registration/approval will be the same as was
for Exam-1 of 2021.

All  communications will be made through email with email id

sapexamicag.gov.in. Further, for  speedy/timely = communication,

Sr. AOs/AAOs who look after the examination matter in field offices may share
their Mobile No./Email id with Sr. AO (Exam) to above email id/Mobile
N0.9899833460.

This issues with the approval of the competent authority.

Yours faithfully,

(Hirak Bagchi)
Sr. Administrative Officer (Exam)



 ~ OFFICE OF THE C@MPTROLLER AND AUDITOR GENERAL OF JNDIA '
o 10 BAHADUR SHAH ZAFAR MARG, NEW DELHI - 1101;24

Examination Wing

Circular No. 02 of 2021 _
' (Only for IA & AD)

No.58/14- Exam/SyIlabus Rcv15109/2018-‘ e
SEeiis b Dated 3 March 2021 |~
' Heads of Department of IA&AD offices
(As per standard e—mall list)

- _Subjecti * Revised .'Sylla'bus of PC-3 Informat:on Technology (Theory) X
Paper of Subordinate Audlt / Accounts Service Examination
‘Madam/Sir,

The syllabus of departmental examinations is revised from time to time
according to departmental requirement on changed circumstarices. In this regard_ e
it is informed that the Competent Authority has revised the syllabus for PC- 3,
~ Information Technology (Theory) Paper of Subordinate Audit / Accounts Service
: Exanunatlon. The revised syllabus is enclosed herewuh which will be apphcable
from the Exammatnon-?. of 2021. -

YbeS falthfully s

| A}\WM"" e ’ | ’\M 4_‘_“
5’“)( R ¢ e
‘ 4 : et (Mamsh Kumar)

v‘é\i’\v Director General (Exam)
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i evased Syllabus ol' P(,—3 lnl‘ommlwn Technology (Theory) Paper o!'SAS Exammat:on :

=

Appllcable w.e.f. Examination-2 of 2021 e

PC 3 lnformatton Technology (Theory)

:1 l Soffware and hardware components:

LK introductlon to Computers and their components- Hardware CPU Memory
_devices etc

L2 Operating System, its key functions

1:1.3. Basic network concepts- LAN/ WAN/ Intemet server mfrastructure endpomt
devices*

I.1.4. Cloud computing - basic concepts (IAAS, PAAS, SAAS)
115 ERP: Systems- basic concepts

1.2 Database Systems
'1.2.1. Data and database - basic concepts

1:2:2 Relational database (Integrity constraints- primdry, forelgn keys,
Reiationshlps)

123 Concept of Joms views, data manipulation etc,

1.3. Governance and Management of Information Systems in India
E31 IT Act 2000 (and subsequent amendments)
1.3.2. IT (reasonable security practices and procedures and sensitive personal data
~ and information rules-2011)
1.3.3. Guidelines for Indian government websites (GIGW)-

1.3.4. 'National e-Governance Plan (NeGP) and associated MMPs (MISSIOH Mode
Projects)

1.3.5. Digital Indla Prog,ramme e-Kranti mission

14, P‘rotectlon of Informatlon Assets
1.4.1. Basic criteria for information protection - Confidentiality, Integrity and non-
¢ repudlablllty, Availability of data
_ 1_4-.2 Privacy principles, principles of personally identifiable information (PII)
143, Physical access and environment control :
144, Information system attack methods and OWASP Top 10 vulnerabilities

LS lnformatmn System Audltmg Process ;
1.5.1. CAG's Standing order on auditing in an IT environment (August 2020)

1,52 Type of controls (Control objective and measures, General and IS specific
controls)

1.5.3. . CAATS, continuous auditing techniques

16, Information systems acquisition, development and ‘implementation
1.6 1, System Development Life Cycle (SDLC) phases

Suggested readmg material/ references:
2.1. CAG’s Standing order on auditing in IT environment

12.2. WGITA-IDI handbook on IT audit for Supreme Audit lnstltuuons
' ,.‘_2 3 For 1 ¥ acls/ ruies can be used for reading material

{g 2\
Sr. AO (E




« PC4 :Information Technology (Practical) (all branches) : v
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Maximuu_l Marks: 100
25 Marks

a_t,_n"c;i;;ﬁi'd-le\;el‘ 4%

S Creatlngandmanagmgdocuments, Formatting a document, Customizing Ophonsand R
- Views for.Documents?. Configuring Documents to Print or Save, Eor;na_it;ing.]fgxt,

Paragraphs, and.-Ségtibnrs,l_Creating Tablgs and'Lists, thating and Modifying' a LiSt,
Applying References ,Inserting and Formatting Objects,
Advanced Topics

: Managmg and Sharing Documents: Managing Multiple Documents, Preparing

Documcﬂts for Review, Managing Document Changes and Designing Ad\'r,ancc__d :
Docju_nfen‘ts: 'Applying.Advanced formatting, Applying Advanced Stylcs, Creating
Advanced References: Create and Manage Indexes, Creating and Managing
Reference Tables and Manage forms, Fields, and Mail Merge Q’p_eratious.

EXCEL 2013 35 Marks

~ Basicand M_igi-_-L'evel '

: ng Worksheets and Workbooks: C_rc:eiti'ng' Wbrkgh_eef's' ; and '

Workbooks, Navigating Through Worksheets and Workbooks, Formatting
Worksheets and Workbooks, Customizing Options and Views For Worksheets and
Workbaoksand Conﬁgui'ing Worksheets and Workbooks to Print Or Save. Cells and
Ra_r_i"g'és:ﬂlnsér"ting Data in Cells and Ranges, Formatting Cells and Ranges and

 Ordering and Grouping Cells and Ranges. Tables: Creating and Modifying_* Table. '_
Formulas and Functions: Applying Cell Ranges and References in Formulas and

Functions. Charts and Objects: Creating and Formatting A Chart and lIhséftiﬁé and’
Formatting an Object ‘ o
Advanced Topics

Managing and S‘hari_ng Workbooks: Managing Multiple Workbooks, Preparing A’

fa _Workbook For Review and Managing Workbook Changes. Applying Custom Formats . -

and ';L_éyouts-: Applyiug Custom Data Formats, Applying Advanced Cond'itiona.l-"

Foﬁha_tting and Filtering, Applying Custom Styles and Tcmp‘ll'_citc's, _CrcatingAAdvgnccd
Formulas: Applying Functions in Formulas: Look Up Data With Functions, Applying
Advanced Date and Time Functions and Creating Scenarios. Creating Advanced
Charts and ‘Tabl'és:' 'Ci:eéti_ng Advanced Chart Elements, Creating and Managing Pivot

. Tables and Creating and Managing Pivot Charts.




11| Ac’oess_ 2013 Basic (Awareness) : 25 Marks P

: ;,Creatmg and Managing a Database: Creating a New Database, Managmg
: _,“Relanonshlps and Keys, Navigating Through a Database, Protectmg and Mamtamlngg.j 3

Formatting a Table, Managmg Records and Creating and Modxfymg Flelds Creatmg_
and Modlfymg Queries: Creating a Query, Modifying a Query, and Utlhzmg:
Caloulated Ftelds and Grouping within a Query. Creating Forms Creatmg a Form,
e Settmg Form Controls and Formatting a Form. Creating Reports: Creatlng a Report
‘-“Se Report Controls and Formatting a Report.

v FoﬁEr'Point 2013 | e

Create and Manage Presentatrons Creating A Presentation, Formatting A Presentation
Using Slide Masters, Customizing Presentation Options and Views, Conﬁgunng

. Presentations to Print or Save and Configuring and Present Slideshows. Inserting and

3 7Forrnatt1ng Shapes and Slides: Inserting and Formatting Slides, Inserting and

i Formk lng Shapes and Ordermg and Grouping Shapes and Slides. Creatmg Shdei
‘ Content'yInsertmg and Formatting Text, Inserting and Formatting Tables, Insertmg
and Formattmg Charts Inserting and Formatting Smart Art, Insertmg and Formattmg
Images and Insertlng and Formattmg Media. Applying Transrtlons and Animations:

' Applymg Transmonmg Between Slides, Animating Slide Contents and Setting Time

; ---,for _Tmnsmons and Ammatlons Managing Multiple Presentations: Merging Content
=ultlple Prescntatlons Tracking Changes and Resolvmg Dxfferences and

%g. _;S_ ! arin g Presentatlons

Reference Books : .

~ Microsoft Word 2013 Step by Step (Lambert & Cox)
2. Mlcrosoft Word 2013: Fast and Easy (Edward Jones)
. Word 2013 In Depth (Faith Wempen)
M:crosoﬂ Ex.cel 2013 Step by Step (Frye)
Microsoft ] Excel 2013 All-In-One for Dummies (Greg Harvey)
Excel 2013 In Depth (Bill Jelen)
* Microsoft Access 2013 Step by Step (Lambert &Cox) - :
Learmng Mlcrosoft Access 2013 Beginner Level 1: Bu1ld Databases w1th‘ :
~ Microsoft Access (Richard Rost)
oft Power point 2013 Step by Step (Lambert. & Cox) ,
it POy f%tomt 2013 AIl-In-One for Dummies (Greg Harvey)

|
2
3
s
6
7
8

a Database and F Prlntmg and Exporting a Database. Building Tables: Creatlng aTable, ks



