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Stzqtt f z-..f ur--r
OFFICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA

IO BAHADUR SHAH ZAFAR MARG, NEW DELHI - IIOI24
Examination Win I

Dtr+ 
/ trl sr 7-

No. I 58/ I 3-Exam/Examinari on-l 12022

Dated: 2910312022
To

Heads of Department of IA&AD offices
(As per e-maiI list)

Subject: SASiRA/I/CPD-I, Il & III Examination-l of 2022

Madam/Sir,

Letter of exam wing (No. I l7l13-Exam/Examination-llZ02Z dated

0810312022) on the subject may kindly be referred.

The registration lbr the SAS/RAfl/CPD-1, II & III Examination-lof 2022

will commence on l'r April 2022 and will end on I 8'h April 2022. The dates and

schedule olthe examination will be intimated in due course.

A Group Officer may be nominated as Examination Registration Offlrcer
(ERO) to manage and supervise the registration process. The basic data i.e.

Name, DoB, Category etc as rnentioned in Service Books of the lresh candidates

may be entered into the first part of the Registration Form by the ERO.

Thereafter, the fresh candidates will complete the second part of the Registration

Form by themselves. The existing candidates will fill up the second part of the

Registration Form after activation by the ERO. 'l'he ERO will verifu and

validate the data entered into the online registration Forms to enable the I-loD to

approve their candidature. The onus of correctness of data is completely on

the field oIlices. The registration process including ERO validation/HoD

approval may be cornpleted as soon as possible but latest by 23'd April 202?'

The chance of a candidate rvould be counted once she/he registers and there is

no scope for u'ithdrawal.
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If any difficulty arises during the registration process, the matter may be

reported irnmediately in excel/word fbrmat (not in pdf format) through email
only.

The officials who are on deputation to other offices within the department

may submit their willingness/applications directly to their parent offices under
intimation to Administration branch/section of the borrowing offices. Such
candidates rvill make all examination related communication with their parent

offices directly, for timely cornpletion of registration process/other examination
related issues.

The link for Registration is httns://cxq i.azuren ebsites.net/. The user id
& password of ERO & [-loD for registration/approval w.ill be the same as w€ls

for Exam- I of 2O2l .

All communications will be made through email with email id

saoexanriit)caq.qor'. in. Furlher, for speedy/timely communication,

Sr. AOs/AAOs who look after the examination matter in field offices may share

their Mobile No./Email id with Sr. AO (Exam) to above email id/Mobile

No.9899833460.

This issues with the approval of the competent authority.

&7a \"J\"'
rli),(Hirak Bagc

Sr. Administrative Officer (Exam)
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Yours faithf-ully.
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Examination Wing

Circular No. 02 of 2021
(Only for IA & AD)

No.5 tl,/ I 4-Exam/Sl.llabus Revision/201 8

Dated J'd March 2021

To
Heatls of Department of IA&AD ofliees
(As per standard e-mail Iist)

Subject: Revised Syllabus of PC-3, Information Technology (Iheory)
Paper of Subordinate Audit / Accounts Service Examination

The syllabus of depanrnental exarninations is revised from time to time
according to departmental requirentent on changed circumstances. In this regard,

it is infonned that the Competent z\uthorirv has revised the syllabus for PC-3,

lnformation Technology (Theorl 1 Paper oI Suhor-dinate Audit / Accounts Service

Examination. The revised syltabus is enclosed herewirh which wilt be applicable
tiom the Examination-2 of 2011 .

Yours faithfully,
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- OFPICE OF THE COMPTROLLER AND AUDITOR GENERAL OF,INDIA
IO BAHADUR SHAH ZAFAR MARG, NEW DELHI - I IOI24

Madam/Sir.

I

(Manish Kumar)
Director General (Exam)
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Applicable w.e.f. Exnnrination-2 of 2021

PC-.1 : lnformation Technology (Ttreory)

I . L Soft*ar'e and haritwrire contponents:
l. l.l. Introduction to Computer.s ancj thcir components_ Hardware. CpU, Memory

deviccs etc
l. t.2. Operating Systenl its kev tirncrions
I I 3 Basic network concepts- LAN/ wAN/ rnternet, server infrastructure, endpoint

devices.'

| | ! Ctoud computing - basic concepts (IAAS, PAAS. SAAS)
1.1.5 ERP Systems- basic conceprs

I 2. D,ltabase Systems
I.2. L Data and database - basic conceprs
L2 2. Relational database (lntcgrity consrrarnrs- printary, foreign keys,

Relationships)
LI 3 Concept ol'Joins, 'r,iews. data manipulation etc.

l.-1. Governance and Management of Information Systems in India
1.3: l. IT Act 2000 (and subsequent amendments)
I -1 2 lr (reasonable securit' practices and p'rrocedures and sensitive personal data

and information rules-l()l I )
L-1.3. Guidelines for lndian govcrnmenr websites (CICW)
L3.4. National e-GovemancJ pian (NeGp) and associated MMps (Mission Mode

projecrs)

I i 5 Digital India Programme, e-Kranti mission

I .4. Protection of Information Assets
I 4 L Basic criteria for inlornrarion pr(rlccrion - ('onfi clentiality, tntegrity and non-

repudiability, Availabil ity oi dara
I 4 2 Privacy pringiples. principies ofpersonaily identifiabre infbrmation (plr)
1.4.3. Physical aiess and environnreni control
I 4.4. lnforrnation system artack methods and OWASp Top t0 wlnerabiliries

L5. lnformation System Auditing Process
L 5.1. CAG's Standing order on auditing in an IT environment (August 2020)
1.5 2 Type ofcontrols (Control objecrivc arrd rneasures, General and IS specific

controls)
I 5.3. CAAl's, conrinuous auditing techniques

L6. Information systenrs acquisition, developme nt and implementntion
1.6 l. System Developmenr Life Cycle (SDLC) phases

2. SuggeSted reading material/ references:
2 l. CAG's Standing order on auditirrS:, in IT errvironment
2 2. WGTTA-IDI handbook on I I arrdir tbr Supren)e Audit Institurions
2.3. For l.l, actV rules can be used tbr reading nraterial 1*r.,

Sr. AO (Ex\u\)

Revised syltabus of pc-3, In[ornratit-rrr lrcrrrrorogl ('r'heor1,) papir of SAS Eramination



,- PC4 :Information Technology @ractical) (all branches)

Duration 2 hours,
I Word 2013

(A) :Basic and MidJevet

(B)

II
(A)

EXCEL 2013

Bqgip,.ap$ lVIid-Level

Creating and managing documents, Formatting a document, Customiz.ing Options and
Views for Documents, Configuring Documents to print or S""., F;;;;-i;;
Paragraphs, and Sections, Creating Tables and Lists, Creating *i fr4"aityirg 

" 
iiri,

Applying References ,Inserting and Formatting Objects,
Advanced Topics

llanaging 
and Sharing Documents: Managing Multiple Documents, preparing

Documents for Review, Managing Document Changes and Designing eauun"ei
Documents: Applying Advanced formatting, Applying Advanced Styles, Creating
Advanced References: Create and Manage Indexes, Creating and Managing
Reference Tables and Manage forms, Fields, and Mail Merge Operations.

Madmum Marks: 100

25 Marls

35 Marks

creating and Managing worksheets and workbook: creating worksheets and
workbooks, Navigating Through worksheets and workbook, Formatting
workheets and workbooks, customizing options and views For worksheets and
workbboks and configuring worksheets and workbooks to print or Save. cells and
Ranges: lnserting Data in cells and Ranges, Formatting cells and Ranges and
ordering and Grouping cells and Ranges. Tables: creating and Modiffing Table.
Formulas and Functions: Applying cell Ranges and References in Formulas and
Functions. charts and objects: creating and Formatting A chart and lnserting and
Formatting an Object

(B) Advanced Topics

Managing and Sharing Workbooks: Managing Multiple Workbooks, preparing A
rWorkbook For Review and Managing Workbook Changes. Applying Custom Formats
and'Layouts: Apptying Custom Data Formats, Applying Advanced Conditional
Formatting and Filtering, Applying Cusrom Sryles and Templates. Creating Advanced
Formulas: Applying Functions in Formulas: Look Up Data With Functions, Applying
Advanced Date and Time Functions and Creating Scenarios. Creating Advanced
Charts and Tables: Creating Advanced Chart Elements, Creating and Managing Pivot
Tables and Creating and Managing Pivot Charts.
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25 Marks

Creating and Managing a Database: Creating a New Database, Managing
Relitionships and Keys, Navigating Through a Database, protecting and Maintaining
a Datibase dnd Printing and Exporting a Database. Building Tables: creating a Tablel
Formatting a Table, Managing Records and creating and Modifuing Fields. creating
and Modifying Queries: Creating a euery, Modiling a euery, and Utilizing
calculated Fields and Grouping within a euery. creating Forms: creating a Form,
setting Form controls and Formatting a Form. creating Reports: creating a Report,
Setting Report Conhols and Formatting a Report.

ry Power Point 2013 15 Marks

Reference Books :

a

-III Access 2013 Basic (Awareness)

create and Manage Presentations: creating A presentation, Formatting A presentation

Using Slide Masters, customizing Presentation options and Vieis. configuring
Presentations to Print or Save and configuring and present Slideshows. Inserting and
Formatting shapes and slides: Inserting and Formatting Slides, Inserting and
Formatting shapes and ordering and crouping Shapes and Slides. creating Slide
Content: lnserting and Formauing Text, Inserting and Formatting Tables, In5e6iag
and Formatting Charts, Inserting and Formatting Smart Art, Inserting and Formatting
Images end Inserting and Formatting Media. Applying Transitions and Animations:
Applying Transitioning Between Slides, Animating Slide Contents and Setting Time
for Transitions and Ariimations. Managing Multiple Presentations: Merging Content
froni ':Multiple Presentations, Tracking Changes and Resolving Differences and

Protectius and Sharins Presentations.

L Microsoft Word 2013 Step by Step (Lambert & Cox)
2. Microsoft Word 2013: Fast and Easy (Edward Jones)

3. Word 2013 In Depth (Faith Wempen)

4- ' Microsoft Excel20i3 Step by Step (Frye)

5. Microsoft Excel 2013 AII-In-One for Dummies (Greg Harvey)

6. Excel 2013In Depth (Bill Jelen)

7. Microsoft Access 2013 Step by Step (Lambert &Cox)
8. Learning Microsoft Access 2013 Beginner Level 1: Build Databases with

Microsoft Access (Richard Rost)

9. '- Microsoft Power point 2013 Step by Step (Lambert. & Cox)

id:'r'Mieroion povi€r'ltiint zo t : AII-In-one for Dummies (Greg Harvey)
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