
OFFICE OF THE PRINCIPAL DIRECTOR OF AUDIT (CENTRAL)
"LEKIIA PARIKSIIA BHAVAN", 361, ANNA SALAI, TEYNAMPET, CRENNAI -600 018

PDA(C)/CLAIMS I/IV/2021-22/    2~ 9

CIRCULAR     I  >T

13.01.2022
cO - a \ , J2o -

Sub:  Modification  of instruction  regarding  Booking  of Air  Tickets  on  Government

account -Reg.

CAG office in their letter no.3-SE(Rules)/AR/04-2020 dt.07.01.2022 had forwarded an

OM No.19024/03/2021-E-IV dt.31.12.2021  issued by Ministry of Finance, Dept of Expenditure,

New  Delhi  for  Modification  of instruction  regarding  Booking  of Air  Tickets  on  Government

account, which is circulated for reference.

(This issues with the approval of Dy.Director/Admn dated  18.01.2022)

To
All sections & Field Parties
EDP (for uploading in the website and forwarding email to All officials)
Notice Board
Hindi Section
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§ungect:   Modifiiaatian   of  instructions   regarding+  Booking  Of  Air  Tickets   an   Government
aceounr,

The undersisned is \directed to rofer\to ex¢pn't a der§ pf this Department whereby in a» cases
Of air tra\/€l where the Govermmem; pf India benis' the cost+ of air passage', the offlcial§ Concerned ate
tp travel dy Air India only and air tickets are to be purohased directly from Air India or dy chlfang the
ssch/iees Of the three Autharieed Trawl Agents` viz.  M/a  Balmer Lawrie &  Company  Limited {BLCL},
MfeAshok  Traval§  &  Touts  (ATT)  and  Indian  Ralh^+ays  Catering  and  Tourism  Corporation  Ltd,
(,RCTC).

2.            In view of the dgcisfon of the Go\rernment for disi"estrnent of Air ]ndie,  it has beeri decided

#£iinbea';##£==%ari*#e't#A#hgfm+#%jenn¥v¥ff¥rsthecostofairpas§agB,airtickcts

}    M/a Baimer Lawrie & Company Limited {BLCL),
i}  M/a Ashok Trave]5 & Tours (ATT)
ii} Indian Raitways Catering and Tourism Corporation Ltd. (lRCTC)

3,            The travel aggn{s are expected to provide io the GQvi. emplayses the `Best available fare'
on the date of booking on the basis of tour programme a§ per their entitlement.

4.             The choiee of the traye! agent for booking Of ticket from those in  Pare 2  is  left open to the
Ministry/Department.  Tickets  may  be  arranged  b`y  the  office  or  may  be  bcokgd  by  the  employee
himself.  No ageney charges wj!l  ba paid  io  btioking  agenay i.e.  any of the three Authorized  Travel
Agents via.  M/§ Balmer Lawrie & Company Limited.  M/§ A§hok Traval§ & Tours and Indian Raj]ways
Catering and Tourism Corporafron ud.

§.             All Mileage points earned by, Government employees on tickets purchased for official travel
shall  continue to  be  utilized  by the  concerned  Department for other offl€ial travel  by their offleer§.
Any usage Of the§g mileage points for purpose Of privaz€ travel by an officer will attract Departmental
adion,   This  is to ensure that the benefits out of offl#ial travel which  is funded  by the Government
8hQuld accrue to the Government.  The travel agents shall inform about accrued mileage points to the
Ministry/Depertment on quarterly basis*

6.            In case of unavoidable circumstances. where the booking of ticket i§ done from unau±horized
travel agent/web8iteT the Financial Advi§ors Of the Ministry/Department and Head Of Department not
below the rank of JQint SBcretary in subordinate/attached offices are authorized to grant relaxation.

7*          To  ensure  timely  payment of air ticket to  the travel agents,  to confirm  the  performance Of
journey,  the employee  has to  submit a  cerfuficate/Lgndehaking  in  prescribed  proforma  {enclosed  as
Armexure-1 ) within 7 days of completiop of joufney> TA bill may be submitted later as par the existing
rules.
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8.          AI"nistries/Departments are dir®ped to ensure Strict compliance of the order ana td widely
ai"IatethisO.M.inaHofficesincludingattach-ed/§ubordinateoffices/autonomousbodie§undertheir
control.

9.           These orders shall be effeetivefrom o1.01.20Z2<

10.        "s is issued with the approval of the Finance secretary & Secretary (Expenditure).

LNirma]a Dfv)
Director

TO,

A»Ministries/Bepar[mer}tsofthe€overnmentaflndiaasperstandarddi§tributionli§t.

Copy:0/oC&A€,uPSCetc.a§psrstafldardBndoragmentlist.

J.`ty-



i   Self*declaration cerfi    ate for completion of Jourrrey

Annexurd to Om. No.1sO24/¢5/202trE.IV dated 31st December. 2021

1,            I   (Name   of   the   employee
hereby declare and Certify that :

2,            I have actually performed the onward journey from.„
.on ,.... ^ ..., „ ........,.. (date}             and

from                                ".".""".`..`",.,'..to -........

the purpose of TourITraining,

OR

3.            I/We           have           actually           performed           the
from ` ` ` *

........ 6 .............,,,.,..........,... on .,............,.. A..a..+(date)                 and

from . - . ` to.

i : .-i

return         jou mey
on                           .for

onward           j ou may
to

return         jou may
on                          for

the purpose of Transfer/LTC/Retirement. The particulars of the ss!f and family members
who have  performfd' journey either with the Government servant or separately are as
under :-

§-.No. • -,,#                           Name

`__giv`   .--, ~-.~-i    --~ ---.- rdul„~~

4.            In case the above d©claratiori given by me i§ not found true at any stage,  I shall
be  liable  to disciplinary  action  under Central  Civil  Services  (Classjficationt  Control.and
Appeal) Rules,1965, as amended from time to time.

(§ighature)

Narrie of the Government Servant. ..

Desjgnation

Name of the Ministry/Department

To

Ad min/Establishment Section

Ministry/Department.,.+„....„...


