OFFICE OF THE PRINCIPAL
ACCOUNTANT GENERAL (A&E),
PUNJAB, SECTOR-17E,
CHANDIGARH - 160017.

No. Admn. I/A/21-22/215

Date: 22.10.2021
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Sr. No. | Eligibility Work Requirement -

1 Persons holding the To assist SAO/AAO (Admn) in the following administrative functions.
post of Asstt. Administration and Establishment in RTI Mumbai, including:
Supervisor/Sr. 1. Establishment functions, including operating PFMS and iBEMS,
Auditor/Sr. Cash Management etc.

Accountant/Accountant 2. Administration functions, including Noting-drafting
are eligible communication with Hgs and other offices etc.
3. Assisting in tendering as per due procedure, sourcing through
GeM/GISO, contract and stores management.
4. Taking account of assets and building (including hostel) and
reporting regrding the same.

2. The term of deputation will be initially for three years and extendable thereafter on yearly basis
subject to the official and administrative convenience of this office.
3. The institute works from Monday to Saturday (Second Saturday Closed).

4. Deputation will be subject to the Recruitment Rule in force.
TGP AP/ FHAN O SWIgd AGE B Qo ped & a9 ames g
JATSIET & MR 22-10-2021 TH TR 1 FTART & A5 G & |
L4 |

aR. e e (e 1)

THIG YN 1,/ 32(2)/sfFrgf / 21—22 / 200001 a1 22.10.2021
yﬁﬁwﬁx@aaﬁw&fﬁmwﬂmﬁ?yﬁf&a%mé /

N @R HErIE menReRE dwese ¥ e a8 fe

2. BT I BIEd
o T sk

16 | Back up admn/DK new/Depu/Circular hindi



