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During the Leave/Training/Tour etc of the Branch Officers/ Assistant Audit Officers

posted in Administration group the following alternate arrangement is made for disposal of
works of the concerned Branch/Sections.

Charge of Branch Officers

Branch Alternate-in-charge Branch Branch officer who will look after the
Name Officer who will look after the charge in the absence of regular &
charge alternate-in-charge Branch Officer
Admin.-11 & Legal Cell Confidential Cell
12
Legal Cell Confidential Cell Admin.-11 & 12
Confidential Admin.-11 & 12 Legal Cell
Cell
Cash Executive Branch FAAS
Executive IS Wing Cash
Branch
FAAS FAAP IS Wing
FAAP FAAS Cash
IS Wing Cash Executive Branch

Charge of Assistant Audit Officers

Section Name Alternate-in-charge AAO | AAO who will look after the charge in
who will look after the charge| absence of regular & alternate-in-
charge AAO
Admn-11 Admn-12 Confidential Cell
Property Review Confidential Cell Admn-11
Cell
Admn-12 Admn-11 Legal Cell
Pension & Admn-12 Confidential Cell
Verification Cell
Legal Cell RTI, Exam, Training Admn-12
Hindi Cell Executive Branch Admn-11
Sectt., RTI, Exam, Legal Cell General Section
Training
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Confidential Cell Legal Cell Sectt., RTI, Exam, Training
Admn-13 Admn-14,Cash General Section
Admn-14,Cash Admn-13 Executive Branch

General Section

Executive Branch

Admn-13

Executive Branch

General Section

Admn-14,Cash

FAAS(M) FAAS-II FAAP-I & FAAP 20-21
FAAS-II FAAS(M) FAAP-I & FAAP 20-21
FAAP-I & FAAP FAAP-II FAAP-III
20-21
FAAP-II FAAP-III FAAP-I & FAAP 20-21
FAAP-III FAAP-I & FAAP 20-21 FAAP-II
IS Wing General Section Executive Branch
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