T WETAGTRI (AGTILET 1) T HTad, FaT, Reaaa

OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT 1), KERALA,

THIRUVANANTHAPURAM

€911 e/ a9 (RfEg)/asfae/3s-1/21-22
No. Au. IIJAdmn./CAG(Misc)/Covid/33-1/21-22 7%/ Date: 20.04.2021

FIATAT A= /Office Order No. 1
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Sub: Preventive Measures to contain the spread of COVID-19 —Regulation of attendance

in IA&AD offices.
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As per the direction contained in DoPT OM Dated: 19.04.2021 and Headquarters office letter
No. 192-Estate/11-2020 dated 19.04.2021, the following directions are issued for strict
compliance for all staff members:
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All Officials below the level of Sr. DAG/DAG shall attend office on alternate working
days as per the duty roster attached.
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Working day for Batch | will start from 21.04.2021 and Batch Il will start from
22.04.2021. They will continue to be attending office on alternate working days.
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and officials who are not required to attend on a particular day shall work from home
unless summoned to office. Such officials should be available on telephone and
electronic means of communication at all times. They shall not leave station in any

circumstances without prior permission from the leave sanctioning authority and duly
sanctioned leave in advance.
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Officers and staff (including outsourced staff) whose family members, close relatives
staying in same home, have tested positive for COVID — 19, shall promptly disclose
such information to their controlling officers.
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Persons with disabilities and pregnant women employees are exempted from coming to
office, but they shall continue to work from home, until further orders.
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All officials residing in containment zones shall continue to be exempted from coming
to office till the containment zone is de-notified and shall ‘work from home’ and be

available on telephone and electronic means of communication. Such officials should
intimate the office about same.
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All the officials while attending the office shall ensure strict adherence to the directives
of the central government, state government of Kerala and Headquarters office, for the
COVID - 19 management, which includes wearing of mask, social distancing, use of
sanitizers at regular intervals and frequent hand washing with soap and water and use
of ArogyaSetu mobile application.
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Crowding in lifts, staircase, corridors and common areas including refreshment area
and parking area is to be strictly avoided

The above arrangements shall continue till 30.04.2021 or until further orders whichever
is earlier.
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Senior Deputy Accountant General
(Administration & AMG-I)
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