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In continuation of Circular No.79 dated 6-2-2020 and OM No0.19030/1/2017-E.IV
dated 13-03-2018, all officials on tour are directed to comply with the following instructions
strictly for the smooth settlement of Travelling Allowance (TA) claims:-
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Touring officials should submit main copy of TA bill to OE(Entt) section and the

duplicate copy to the HQrs section concerned. The bills are to be submitted within
two weeks of completion of tour if advance is drawn . If tour advance has been
drawn and adjustment bill is not submitted within the prescribed time, the entire
advance will be recovered with penal interest from the salary bill pertaining to the

succeeding month of due date.
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The bills are to be submitted within two months of completion of tour if advance
is not taken.
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Late submission of TA bills will not be entertained.
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