
qrrfiq ffirdE*qrfrqFr
sqn frtvroffirr or orqtoq

m, A,otqatsre nfrEq
olffirdr -7ooml

INDIAN AUDIT AND ACCOUNTS DEPARTMENT

OFFICE OFTHE PRINCIPAL DIRECTOR OFAUDIT

RAILWAY, I\i-EW KOILAGHAT BUILDING

KOLKATA-TOOOOI
ffiwMrrcrrurBcS

sfufrdr{ {-ilflrr
ll&Hb L6m P6tEtnmd

:Escr / No.- Admn/ 3 3 - 2 A/2 0 2 2 /
fr'qi$'/ Dated:- 4th August 2026

NOTIFICATION

Applications are invited for hiring of 0l (one) retired SeniorAudit Officer to work on short

term contract basis in the oflice of the Principal Director of Audit, Railway, Kolkata, Branch:
Kolkata - I [also having cadre control of Branch Office:- Kolkata - II, Burdwan & Varanasi] in
accordance with terms and conditions prescribed by Headquarters Offrce Circular No: 30 issued

under letter No : I 1 80-Staff (App.)-1122-20 1 6 dated 08.07 .2025 .

The following broad terms and conditions will be applicable to the contractual officer:

i. Retired officer would be hired on a short-term contract basis initially for a period of one
year and extendable upto a maximum of five terms subject to performance and requirement
of service.

ii. Age should not be beyond 65 years as on date of this notification.

iii. Remuneration and allowances payable will be governed by OM No: 3-25l2025-E-lII A
dated 09-12-2020, issued by the Department of Expenditure, Ministry of Finance,
Government of India, New Delhi, which is as under:

a) The retired officer shall be paid a fixed monthly amount arrived at by deducting the
basic pension from the pay drawn at the time of retirement. The amount so fixed shall
remain unchanged for the term of contract.

b) An appropriate and fixed amount as Transport Allowance for the purpose of
commuting between the residence and the place of work shall be allowed not
exceeding the rate applicable to the appointee at the time of retirement.

c) No annual increment/percentage increase, Dearness Allowance and House Rent
Allowance shall be allowed during the contract.

iv. Paid leave of absence may be allowed at the rate of 1.5 days for each completed month of
service to the retired officer hired on short term contract basis. Accumulation of leave
beyond a calendar year may not be allowed. However, absence during curfew, bandh, strike,
lockdown should be dealt with in a similar way as in the case of serving officer.

v. If retired offtcer hired on short term contract basis remains absent, beyond paid leave in a
month for reasons other than those indicated above, his/her remuneration shall be deducted
on pro-rata basis as under:

Fixed monthly remuneration * No'of days of absence on working days
22

vi. Statutory deductions levied by the Union/Government shall be made as per rules.

vii. The appointment will be purely temporary basis and is subject to termination at any time.

viii. The retired offtcer selected to be hired on short term contract basis shall sign an agreement
of confidentiality containing a clause on Ethics and Integrity.

Phone: 91-33-22481815 Fax: 91-33-22426667 E-mail: dsarlvkoaa@cae.gov.in



The Retired Sr. Audit Officers, fulfilling the eligibility criteria and willing for the

above assignment may submit their applications in the enclosed Application Form'

Applications duly filled in all respects must reach the undersigned either by posl or

thorough email ai dqarlykoaa@cas.sov.in latest by l4th August 2026.

The office reserves the right to cancel the notification or extent the due date or to issue

fresh notification.

This issues with the approval ofthe Principal Director ofAudit.

Encl:- Application Form.

sd/-

Director (Administration)

tut / No.:- Admry' 3 3 -2 A/2 02 2 /

Copy to :

(i) All Heads of Department in IA&AD'

, _r4 tr. Audit Officer (IT & EDP) with the request to upload the notification along with
-'applicarion form on the offtcial website.

la
6q ftltr/ Dated: - lth August 2026

(iii) Notice Board. IW
Sr. Audit Officer (Administration)



Latest

Passport Size

Photograph

Aonlication Form

I hereby declare that the particulars fumished above are true and correct to the best of
my knowledge and belief.

(S ignature of Applicant)
Mobile number :

E-mail ID :

Address for communication:-

l) Name of the official (in Block Letters)

2) Date of Birth

3) Age as on date ofnotification

4) Qualification:- (i) Educational

(ii) Professional, if any

5) Date ofentry into Government service

6) Branch of Audit (Civil, Railway,
Commercial etc.)

7) Length ofservice as Sr. AO

8) Date of retirement

9) In case ofvoluntary retirement, ground on
which retired

l0) Emoluments: (i) Basic Pay on Retirement

(ii) Pension fixed on Retirement

I l) Brief description ofwork experience
(separate sheet may be enclosed).

l2) Additional information, ifany, on
professional training, work experience
relevant to the post

13) APARs grading (Attach separate Sheet
alongwith copies of APAR for the last 5

years)
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Circular No. 25-2025

No. I I 80-Staff (App.)-U22-201 6

To

l. All the Herdr of Depertmentl ln IA&AI)
(ercept oversels audit ofrrces)

2, Principal Director (Commercial)-I
3. Director (P)

Subject: Hiring of rctired officcn/CAr/CMAr on rhort tcta contnct brrir,

The scheme for hiring retired officers/CAs/CMAs on short tcrm contract bosis

circulated vide various Headquarters orders from time to time has bcen revicwcd. Kecping in
view, the constitutional and statutory obligations of the Comproller and Auditor GEneral of
India and the necessity to adequately man the field oftices, it has been decided to engage retired
oflicersiCAs/CMAs on shortterm contract basis ggainst vacancies to a limitcd, predetermined
extent. The following guidelines are issued in this regard:

2. Generrl Instructions:

Appointments of retired oflicials shall not be made es a matter of practicc and must be

kept to a bare minimum. Such appointments may be made on the basis ofjustified exigencies
of official work where public interest is served by appointnnent ofthe retired employee. While
making such appointnents, adequate functional necessity with clear grounds must be placed

before the appointing authority

3. Ertent of vacancies that can be filled up:

Ertent of vecancis thrt can be Allod
up

OIIice Persons eligible for hiring on

short term contract basis

Audit and
A&E ofrices

Retired Sr.AO and AAO.

For Commercial Audit
Offices: Retir€d Sr. AQ and

AAO failing which UV Ces
and then CMAs.

Against lfflo of vacancics in Sr. AO and

AAO cadrc rcspectively, subjecl to the

condition ttut rcgular officials plus

retired oflicials hired ou short term
contract basis shall not exceed 9ff/o of
the Sanctioned Snength in the cadre.



(For A&E Affces oaly)

Retired Supcvisor, Assistant

Supervisor, Sr. Accountant
and Accountant

Upto 10070 of vacancies in Combined

cadre of Supervisor, Asst Supervisor, Sr.

Accountanl Accountant cadre.

Sr. Private Secretary, Privarc

Secretary, Stcnographa, Gr. I
& Gr.II

To the extc,nt of vacancies subject to

condition that regular officials plus

retired officials hircd on short term

contract basis shall not exceed total

number of IA&AS officers and Welfare

Officer.

Trrining
Institutcs
(NAAA,
iclsA, icED,
iCAL rnd
RCB&KIs/Cr)

Retird Sr. AO, AAO, Sr.

hivdc S@retary, hiwte
Sccretary, Stenographer, Or. I
& Gr. tI.

100%

4. Eligibility (in cesc of retired officers):

(i) Retired Sr. AOslAOs shall he eligible for hiring againsl the vacancies in the cadres of
Sr. AO.

(ii) Retired AAOs shall be eligible for hiring against the vacancies in the cadre of AA0.

(iii) Retired Supervisor, Asst. Supervisor, Sr. Accountant and Accountant shall be eligible

for hiring against the vacancies in the combined cadre of Supervisor, Asst. Supervisor,

Sr. Accountant and Aocountant (for A&E offrces only)

(iv) Retired Sr. Private Secretary shail be eligible for hiring against the vacancies in the

cadre ofSr. Private Secretary.

(v) Retired Sr. Private Secretary/?rivate Secrctary shall be eligible for hiring against the

vacancies in the cdre of Private Secrctary.

(vi) Rctired Sr. Private Secreury/Private Secretary/Stenographer Gr. I shall be eligible for

hiring against the vacancies in the cadre of Stenographer Gr. I & II.
(vii) No Serving officer shall be eligible to apply.

5. Tenurc and ege limit: The retired officerJCAyCMAs can be hired on a short term

contract toa of number of terms shall

no rctired ofliccr/CAs/CMAs shall be hired on short term

basis beyond thc age years.



6. Remuneretlon and Allowances:

(i) Remuneration and allowances payable to dir€d ofiFroerslofficids will be govcrned by

OM No. 3-25n020-E III A datcd 09.12.2020 issued by the Uefrtment ofExpcnditure,
Ministry of Finance, Government of trdia" Ncw Delhi, which is as undcr:
(a) The retired officerVofEcials shall be pard a fixedmonthly amoun! anivcd at by

doducting the basic pcnsion from the pay drawn at the time of retircment. The

amount so fixcd shall remain unchanged forthe tenn ofthe oont"ct
(b) An appropriate and fixed amount as Transport Allowunce for the purposc of

cornmuting between the residence and &e place of work shall be allowed not
excceding thc rate applicable to the appointce at the timc of retircrnent.

(c) No annual increment/percentage incrcase, Dearness Allowance and House Rent
Allowance shall be allowed during thc contract.

(ii) CAVCMAs hired agdnst the vacancies in Sr. AO and AAO cadrc in Commwial Audit
Offices will be paid fixed monthly remrmetation of Rs. 51,750/- as intimated by this
office vidc lettcr No. 763-Staff(Appy22-2016 datd 27.05.2019.

7. Lervc: Paid lcave of absence may be allowed at the rate of 1.5 days for each completcd
month of service to the retired officials/CAVCMAs hired on short temr contact bosis.

Accumulation of leave beyond a calendar year may not be allowed. However, absencc during
curfew, bandh, stike, lockdown should bc dealt with in a similar way as in the case of serving
olficers/oflicials as these are events beyond the control of any individtral. If retired
officcrs/CAs/CMAs hircd on short term contract basis remain absent beyond paid leave in a
month for rcasons other than those indicated abovo, hiVher rcmuneration shall be deducted on
pro-rata basis as under:

Fixed monthly remuneration X No. of days of absence on working days

22

8. Deliverablec and other conditions:

(a) In field offices, rctired officers hircd on a strort-tcrm contract basis shall be responsible
for pcrfomring the duties retatcd to the post against which tbey arc hirod, as well as any
othcr duticg or rcsponsibilities assigncd by their respeetive Hads of Departnents
(HoDs), unless otherwise qpecified in this circular.

O) The duties or deliverables expected from &e hird officisls ard the timc frame to
complete tbe said deliverables should be explicitly strated for each post in the
advertisemsnt publishd by the lield office. This will ensble thcir respoctive HoDs to
a$rss and measure their pcrformance against each deliverable.

(c) The hircd officials will not sign thc PPOs, GPF statemcnts, monthly accounts ad
conespondonccs madc outside [A&AD, etc. Thesc documents shall be sigued by a
regular officer only.

-(d) Retired officers slrall" as far as possiblg, not bc depurcd on ficld audit dutieVinspection.
ln case of exigencies, with the approval of the HoD, they may be deputed on field audit
duties and TA/DA shall be paid as per their entitlement at the time of retiremcnt. Even
in such cases,lhey shall not isstrc any audit/inspection memo wtrich will be issued by a
regular officer only. I



(e) The CAs and CtvtAs can be engaged only for very specific research oriented tasks and

in areas of non-sensirive audit. The hired CAs and CMAs shall be kept away from the

auditee oftices and slull not have direct interface with thera. Moreover, in all such

cascs, it nccds to be ensurcd that oonfidcntiality of adit proccss/audit information is

not comprcmisod and there is no possibility of conflict of intercst.

(f) Retired officcrs/CAs/CMAs hirod on short t€rm conract basis are not auttrotised to

either writa or review th APARS of regular statr In strch cases, the officer just above

ttrc regular employee in the hierarchy will act as the Reporting OfEcerlReviewing

Officcr.

G) Whcre considered neoessary, the HoD may issue suitable Identity Cards to the retired

officerdCAs/CMAs hired on short tcrm contract basis.

9. Procedure for hiring:

A. Retired olficers
't'he identification ofa) with for hi the

the assessed and the HoD hfore issuing the

advertisement circular for inviting application from the retired officials willing to apply,

b) The concemed offrces shall invite applications fum the retired personnel interested in

t*ing up short tcrm assignmcnts by notifying thcir requirem€nts ttrough the local

office notice boards and office website.

c) A committee thrce nominated

would go the ,lications for each cadre

the work ln uired The recommendations

of the Committee shall be submined to th6

d) (i) For

above:

to extent mentioned against Audit and A&E Offrces in para 3

The HoD, after satis$ing himself/herself about the justification of the proposal,

comptiance with the selection process and other conditions and the suitability

of the individual(s) recommended by the Committee, shall forward the proposal

to tbe StaffWrng for approval of DG (Stsff).

(ii) For vacancies beyond the percentage mentioned against Audit and A&E Offices

in para 3 above:

The HoD, after satisffing himself/herself about the justification of the proposal,

compliance with the selection proc€ss and other conditions and the suitability

ofthe individual(s) recommended by the Committee, shall forward the proposal

to the StalTWing for approval of DAI (HR).

B. CAs/CMAr
a) First preference for hiring would be given to retired Sr. AOslAOs/AAOs. Only in case

retired Sr. AOs/AOs/AAOs are ngt available, CAs and thereafter CMAs shall be

considercd.

b) The Field Offices desirous of hiring CAdCMAs on short term contraet basis shall

define the scope of work, time frame and number of CAJCMAs to be hired.



c) Thc Officcs shall invitc applications for hiring of CAs/CMAs after obtaining approval
of the DAI (HR). The applications may be invitod by placiag a nofrce cin thc office
notice bosd and the officc website with a co,py to thc local chrytcr of tbc ICAI and

ICMAI.
d) The applications received would be scrutinised by a Commitee of three Crroup Ofliccrs.

If more CAs apply than &e nuurbr of vacarcies, the mrks scored by thcm in their CA
exam and their experience would be the basis for tkir selection Thc selection of CI\4As

shall also be done on thc similar lines.

e) The recormmndations of the Cornmittee to hirc CAs/ClvIAs ehEll bo submitlcd to the

HoD.

0 The HoD, after satisSing himselflherself about the justification of thc proposal,

cornpliance with the selection process ard other conditions and ths suitability of &e
individual(s) recommended by the Committee, shall forward thc prcposd to thc DAI
(HR) for approval.

10. Confidentillity of dete and documents: The r€tired officialVCAdCMAs hired on

short term contract basis shall sigr an agrement of confidentiality containing a clause on

Ethics and Integrity.

I l. In addition to above, the field offrcedTraining Institutes required to hire retired offrcials

on strort term contnect basis, shall forward the following details and list of documcn8 with th€

proposal of hiring (as detailed in Anruxure I and Annexure II):

i. Name of the officials and their designation at the time of rairemcnt.
ii. Date of Birth, Date of rctirement of the finalized officials.
iii. SS/PIPA/acancy position at the time of hiring of retirpd official in their rcspcctive

cadres,

iv. Number of rctired offrcials already hird on short tsm contract basis against the

vacancies in the respective cadre, at the time of sending thc pmposal of hiring
v The details of all applieants (retired offrcials) who apply against the

4ygtisement,.with the statement on the basis APAR work
experlence for last 05 years of their service shall also be forwanded with the

orcnosal..:-:-
In their recommendation,

this circular are bcing adhered to before finalizing the officials to bc hired on a

shorl-term contract basis (asper Certlficate A enclosedl.

In the event of an extension of the hiring term for previously hired retired

officials, the Head ofDepartment (HoD) shall assess the performance ofthe hired

officials based on their assigned deliverables. The HOD shall then submit the

Work Performance Csrtificate (Certificate a) of thc hircd offieials whcn
rcqucsting an extension for thc subsquent tcrm.

If an extension is rcquested for any new deliverable, the specific deliverable(s)

must be explicitly mentioned along with a detailed list of deliverables or duties.

llowwer, if the extcnsion is sought due to the non-completion of an assigned

deliverablq a proper justification for the non-completion must be provided.

vl

vll

the DSC shall certi$ that all the pmvisions specified in

vut.



12. All the HoDs in IA&AD shall ensure that the pmposals seeking approval of DG
(StaqyDAI (HR) for the continuation of hiring of the retired official(s) for their subsequent

temr should rcach the Hcadquarters (St8frWing) at least 03 months beforc the expiry of thc

tcnrrc of tho retired officials.

13. All thc concerned officcs shall submit a half-ycarly retum to the Headquarters (Statr \-
Wing) latest by lfth October for the psiod from April to Scptember and 10th April for the >'

pcrid from October to lvlarch each year in the prescribed format &s pcr Annexue A.

14. In case ofadministrative exigencies,

as the Comoetcnt Autpritv.

15. These guidelines supersde all the existing guidelines on the subjecr

Asstt Comptroller & Auditor General (N)-I

the above may be relaxed by DAI (HR)

Yours faithfulty,

,rrr}.\\ff*,



Annexure I

(to be attached with the proposal of hiring otretired oficials)

Annexue II
be attrchedwithtlp of retired

sI.
No.

Name

of the
rcdred
officer/

CN
CMA

Dedgnetiol
and drtc of
rcdrcment

ln rcrpect of
retired
oflicer

Drte of
Birrh
end

Drte of
Retirem

etrt

Post
egainrt
wficb
hirrd

Propored
terzr rnd
period of

hiring

Vecrncy ar
or thc drte
of propocd

No. of
Rcdrcd
ofEchb
drcrdy
hlr€d

during
curretrt

period ln
the cedre

S.No Lirt of Ilocumentr to be attrcbed wlth
tbe propoml

Atteched

(Ycs/ItIo)

I Copy of advertiscrnent published

through local notice board and official
website.

2. SS, PIP and Vacancy position as on thc
date of hiring of retired officials on short
tenn contrsct basis.

3. Certificate A

4. Certificate B

5. Comparative Statement of the APAR
and work experience of the rctired
officials applied against the

advcrtisemcnl

6. List of Duticsl Deliverables assigned to
each individuals.

7 Justification for extemsion of hiring of
retired officials.



This is to ccrtify that dl the pnrvisions specified in the circular No 

- 
isstred

xxx-Staff(Appt)D2-2016 dated _ are followed before finalizing the names

proposed to be hired on short tsfin contract hsis.

(to be certiJied by DISC)

Certificatc A

vide letter No.
ofthe

(to be signed)

Memben ofDSC

1

I

I

lt
I

I

I

I
I

I

I

This is to certifr that the work performance ofthe following hired offrcials during their previous

term was found satisfactory on the basis of completion of all deliverables assigned during their

previous term.

a)

b)

Signature

1

Cetificate B

(ta be certified by HaD)



(Annerurc- A)

1. Narnc of the office:
2. Period for which the report concens:
3. Detaild position:

sI. Nrmc of
tbe

rctir€d
officer/C
A/CMA

Dcsigoeti
on end

drte of
retircmen

tin
rcapect of

rctired
olficer

Inidrl
date of
btrlng

otr

short
tcril

contrr
ct

basls

Currcnt
terr
rld

perlod
of

hirlng

Post

ogril
$

which
hircd

Budgct
rtlocrdo
n under
the head

'Prcfessl
oaal

Scrvices'

for the

ftnrncid
ye.r

Actael erpenditurc d uring
the hdf-yeer

Remunergt
ion paid

TA/I)
A, if
any

Totel

Totd


