Filling up of vacancies in on deputation basis.
Applications invited from:
All interested and eligible officers/officials only.

Last date to submit Applications to Admn-1 Section through proper channel
forwarded through concerned wing/section:

1. RCB&KI, Prayagraj—19.06.2026
2. O/o AG, Mizoram, Aizawl —19.06.2026
3. O/o PAG (Audit), Meghalaya, Shillong — 19.06.2026
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REGIONAL CAPACITY BUILDING AND KNOWLEDGE INSTITUTE
fndian Audit & Accounts Department

20, Sarcjini Naidu Marg, Prayagraj- 211001
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The following post of ‘Data Entry Operator’ is vacant in Regional Capacity Building & Knowledge

Institute, Prayagraj, which is to be filled-in on deputation basis on usual terms and conditions as
prescribed by DoPT, Gol and as amended from time to time. The admissibility and the eligibility criteria
for the post are given below:-

Sr.

No.

Designation No. | Eligibility ‘ Work requirement
of
Post

Data Entry 01 | DEO Grade-A/ 1. Administration functions, including
Operator Grade-B Noting-drafting communication with
Hgrs. and other offices etc.

| 2. Assisting in tendering as per due
procedure, sourcing through GeM
contract and stores management.

3. Having good Knowledge in MS Office.

4. Proficiency in English & Hindi Typing.

Applications of candidates who are willing to be considered for deputation to Regional Capacity
Building & Knowledge Institute, Prayagraj for the above posts may be forwarded to this office
on or before 30 June - 2026 along with their Bio-Data (Annexure enclosed), certified copies of
APAR for the last 05 years (2020-21 to 2024-25) duly attested on each page and vigilance
clearance certificate. It will be certified that no disciplinary/court/vigilance case is either
pending or contemplated against the applicants. The documents of the eligible candidates may

be scanned and sent by email by the respective Parent offices to avoid postal delay.

While working at RCB&KI, Prayagraj the selected official will draw his/her basic pay plus

Deputation allowance, as applicable on his/ her basic pay and as admissible under extant rules.

The applications of the Officers/ Officials working in the office on deputation basis on normal
terms and conditions shall be forwarded through their respective parent Office(s). The officials

working on deputation basis shall not have right for absorption in any post in the institution.

A reference is invited to Headquarters Circular No 269/Trg. Div/42-A/2019 dated 18.09.201¢
and Circular No. 11/Trg. Div./42-A/2023 dated 02.05.2023, wherein detailed instructions to
field offices on augmentation of staff (administration and faculty) in RCB&KI/RTCs were issued
for st‘rict compliance. The instructions in the said circular are re-iterated below: Copy of the

same is attached herewith for ready reference




A. Field offices shall display the deputation notifications issued by RCB&KI/RTCs on the notice
boards and circulate among the staff giving reasonable time to the candidates for

responding to the notification.

B. Field offices shall forward all applications received from their officers/ staff against the
position advertised by RCB&KI/RTCs to Institute/ Centre concerned without withholding
any application.

C. On completion of selection process, the field offices shall obligatory relieve the selected

officers(s) for teaching/ administrative assignments at the RCB&KI/RTCs at the earliest.

D. The initial deputation period to RCB&KI/RTCs will be for 03 years and will be extendable
subject to his/her continued suitability and administrative convenience on yearly basis
thereafter. The RCB&KI/RTC however, reserves the right to repatriate a deputationist at any

time if his/ her performance is found unsatisfactory.

5. Prospective candidates may please go through the service conditions and work requirements
carefully before they apply. It may please be noted that once an application is sent to RCB&KI,

Prayagraj, it may not be withdrawn.

6. Regional Capacity Building & Knowledge Institute, Prayagraj reserve the right to cancel this

advertisement at any time without prior information.
7. Official below the age of 56 years as on the date of this notification alone are eligible to apply.

8. The last date of accepting application will be 30 June- 2026.
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The issues with the approval of Director General.
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Advertisement No:

Bio-Data for the Post of

----------------------------

Date:

1. Name
2. Designation
3. Date of Birth
4. Permanent Address
5. Qualification
(i) Educational:
(ii) Professional:
6. Name of office to which the officer/official
belongs
(i) Parent office:
(i) Office in which working at present.
7. Whether the officer belongs to -&‘;C/ST.
If yes, please mention category.
8. Date of entry into Govt. Service
9. Date of entry in IA&AD
10. Date of promotion on post
11. Whether probation period completed
or not
12. Mobile number and officials email Id
13. Present Pay Level and Pay




14. Work Experience
(a) General

(b) RTIS/RTCs

15. Proficiency in Computers, details may be
given.

16. Details of Exam Passed

17. Any other relevant details

Date:

Place:

(Signature of the Applicant)

It is certified that the above particulars furnished are correct as per our office records and no
disciplinary/vigilance action is pending against him/her.

Signature of the Head of Department (with Stamp)




Annexure-1

ABSTRACT OF APARs FOR THE LAST FIVE YEARS UPTO 2024-25

(Year-wise APAR grading for the five vears to be given)

S. | Name & | 2024-25 2023-24 | 2022-23 | 2021-22 | 2020-2021
No. | Designation

1.

2. N

It is certified that:

(i) I have verified the grading from the Original APARs and found to be correct.

Date:

Place:
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All Offices of IA&AD (as per mailing list).

- Hiring of retired Supervisor/Assistant Supervisor/ Sr. Auditor/ Auditor on short
term contract basis in Office of the Accountant General, Mizoram- regarding.

eI/ Heled,

In inviting a reference to the subject cited above, applications are invited from
desirous retired Supervisor/Assistant Supervisor/ Sr. Auditor/ Auditor to work on short term
contract basis in the Office of the Accountant General, Mizoram in accordance with the terms and
conditions prescribed by Headquarters Office vide Circular No. 25-2025 issued under No. 1180-
Staff (App.)-1/22-2016 dated 08.07.2025.

1. Eligibility: - Retired Supervisor/Assistant Supervisor/ Sr. Auditor/ Auditor retiring before
01.02.2025 shall be eligible for hiring against the vacancy in the cadre of Supervisor/Assistant
Supervisor/ Sr. Auditor/ Auditor.

2. Tenure and age limit: - The retired officer/retiring officer will be hired on a short-term contract
basis initially up to a period of one year and extendable up to a maximum term of five years.
The applicant’s age should not be beyond 65 year as on 31.05.2026.

3. Remuneration and allowance payable:-Remuneration and allowance payable will be governed
by the OM No. 3-24/2020-E.IIT A dated 09-12-2020 issued by the Department of Expenditure,
Ministry of Finance, Government of India, New Delhi as under:

a. A fixed monthly amount shall be admissible, arrived by deducting the basic pension from
the basic pay drawn at the time of retirement. The amount of remuneration so fixed shall
remain unchanged for the term of the contract.

b.  An appropriate and fixed amount as Transport Allowance for the purpose of commuting
between the residence and the place of work shall be allowed, not exceeding the rate
applicable to the appointee at the time of his/her retirement.

c. No annual increment/percentage increase, Dearness Allowance and House Rent
Allowance shall be allowed during the contract.

Phone: 0389-2335566 Fax: 0389-2333434 Email: agmizoram@-cag.gov.in
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4. Leave: -

a.  Paid leave of absence will be allowed at the rate of 1.5 days for each completed month of
service to the retired officials hired on short term contract basis. Accumulation of leave
beyond a calendar year will not be allowed. However, absence during bandh, strike,
lockdown will be dealt with as in the case of serving officers.

b.  If retired officer hired on short term contract basis remain absent beyond paid leave in a
month for reasons other than those indicated above. His/her remuneration shall be
deducted on pro-rata basis as under: -

Fixed monthly remuneration x No. of days of absence on working days
22
5. Deliverables and other conditions:

a.  The retired officer hired on short term contract basis shall be responsible for performing
the duties related to the post against which he/she is hired as well as any other duties or
responsibilities assigned by the Head of Department (HoD).

Statutory deductions levied by the Union/Government shall be made as per rules.

c.  The appointment will be purely on temporary basis and will be subject to termination at
any time.

d.  The retired official hired on short term basis shall sign an agreement of confidentially
containing a clause on ethics and integrity.

6. Retired officers who fulfill the eligibility criteria and are willing for the above assignment may
submit their application and proforma (attached) duly filled in all respect and the same must reach
this office by 30.06.2026.

It is requested that wide publicity may kindly be given to this notification.

IE HETOIEIHR & HJHAled H SR fham Srar & |

é?Tﬂ: As stated above.
T,

Digitally signed by
Jayakar Babu Katikala
Date: 29-05-2026
10:16:41

(K Jayakar Babu)
Deputy Accountant General/Admin.

Phone: 0389-2335566 Fax: 0389-2333434 Email: agmizoram@-cag.gov.in
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Application Form for Hiring of Retired Supervisor/ Assistant Supervisor/ Sr. Auditor/

Auditor on short term contract basis in Office of the Accountant General, Mizoram.

S. No. Particulars
1. Name of the retired officer
2. Date of Birth
3. Qualification
a. Educational
b. Professional
4. Date of entry in the Government
Service
5. Name of the officer from which retired
6. Length of service
7. Date of retirement
8. Post held at the time of retirement
9. Post applied for
10. In case of voluntary retirement,
ground on which retired
11. Experience
12. Additional information, if any
13. Copy of the PPO duly attached may
be attached

I hereby declare that the particulars furnished above are true and correct to the best of my
knowledge and belief.

(Signature of applicant)

Phone: 0389-2335566

Fax: 0389-2333434

Email: agmizoram@-cag.gov.in
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Applications are hereby invited from retired Supervisor/Assistant Supervisor/Senior
Auditor/Auditor for hiring on short term contract basis against the vacancies in the cadre of
Auditor in the Office of the Principal Accountant General (Audit), Meghalaya, in accordance with
the terms and conditions prescribed by Headquarters and as applicable to the contractual officials,
which is enclosed for necessary information.

Interested retired officials willing to be hired on the terms and conditions enclosed may
submit their Bio-data in the enclosed proforma along with copies of APAR (last 5 years), PPO,
last pay certificate and Aadhaar Card. Applications duly filled in all respects must reach the Sr.
Deputy Accountant General (Admn/AMG-1), O/o the Principal Accountant General (Audit),
Meghalaya, Shillong - 793001, either by post or through email (agaumeghalaya@cag.gov.in)
latest by 25.06.2026.

[Authority: Vide Principal Accountant General's orders dated _05.06.2026__at Note # _44_of
file No. Admn/Audit /Consultant/Vol.111/2026-27]

Encl: As above.

Sd/-

T STt

Establishment Officer
ge/No. Admn/Audit/Consultant/Vol. 111/2026-27/431-33 Fr/Dated: 08.06.2026

s % form wia -

Copy for information to: -
1. All Notice Boards
2. Office Website

3. All CAG Offices via email for wide circulation

O

Establishment Officer
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Terms and Conditions applicable to the Contractual Officers.

. Age should be less than 64 years as on 01.08.2026.

. A fixed monthly amount shall be admissible, arrived at by deducting the basic pension from the
pay drawn at the time of retirement. The amount of remuneration so fixed shall remain unchanged
for the term of contract. No annual increment/percentage increase, Dearness Allowance and House
Rent Allowance is allowed for the contract period. Further, an appropriate and fixed amount as
Transport Allowance for the purpose of commuting between residence and the place of work shall
be allowed not exceeding the rate applicable to the appointee at the time of retirement.

. Paid leave of absence may be allowed at the rate of 1.5 days for each completed months of service
to the retired officet/official hired on short term contract basis. Accumulation of leave beyond a
calendar year may not be allowed. However, absence during curfew, bandh, strike, lockdown shall
be dealt with in a similar way as in the case of serving officers/officials.

 1If retired officer/official hired on short term contract basis remain absent, beyond paid leave in a
month for reasons other than those indicated above, his/her remuneration shall be deducted on pro-

rata basis as under. Fixed monthly remuneration x number of days of absence on working days/22

Al rules and orders in existence or to be issued from time to time regarding attendance, duties and
official discipline etc., shall automatically be applicable to the contractual officers.

Statutory deductions levied by the Union/State Government shall be made as per rules.

. The period of contract may be terminated at any time at the discretion of the Principal Accountant
General (Audit), Meghalaya, Shillong.

_ The retired official hired on short term contract basis shall sign an agreement of confidentiality
containing a clause of Ethics and Integrity.

_ a. The retired officer hired on short-term contract basis shall be responsible for performing the
duties related to the post against which the officer is hired, as well as any other duties or
responsibilities assigned by their respective Heads of Departments (HoDs), unless otherwise

specified in this circular.




b. The hired official will not sign any correspondences made outside IA&AD.

c. The retired official shall not ordinarily be deputed on field audit duties/inspection, In case of
exigencies, with the approval of the HoD, he/she may be deputed on ficld audit duties and TA/DA
shall be paid as per his/her entitlement at the time of retirement. Even in such cases, he/she shall
not issue any audit/inspection memo which will be issued by a regular officer only.

d. Retired offers hired on short term contract basis are not authorized to either write or review the
APARs of regular staff. In such cases, the officer just above the regular employee in the hierarchy

will act as the Reporting Officer/Reviewing Officer.
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BIO-DATA FOR ENGAGEMENT ON SHORT-TERM CONTRACT BASIS

Affix recent Passport
size photo

PROFORMA
| Name of Official (in Block letter) I
2 | Date of Birth
3 Age as on 0].08.2026
4 Contact Number and Email ID
3 Qualification:
Educational:
Professional:
6 Date of entry in Government Service
7 Date of Retirement
8 Name of office from which retired
9 Post held at the time of Retirement
10 | Length of service in various grades
11 | In case of voluntary retirement, grounds
on which retired
12 | Experience
13 | Additional information, if any, on
professional training and work experience
relevant to post
14 | Copy of APAR enclosed for 05 years
Dated: Signature of Applicant.




