Filling up of vacancies in on deputation basis.
Applications invited from:
All interested and eligible officers/officials only.

Last date to submit Applications to Admn-1 Section through proper channel
forwarded through concerned wing/section:

1. RCB&KI, Prayagraj-23.06.2025
2. Pr. AG (Audit), Bihar, Patna-23.06.2025.
3. Pr. AG (Audit), Shillong-23.06.2025.
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SUPREME AUDIT INSTITUTION OF INDIA

Dedicated To Truth In Public Interest

Admn/Audit/40 fais / Dated: 00.06.2025. oo

PIATAT TS/ Office Order

Applications are invited in the attached format from interested employees in Pay Matrix
Level 6 for maintenance work in the Office of the Principal Accountant General (Audit)
Meghalaya, Shillong.

1. Employees drawing a salary from Pay Matrix Level 1 to 6 can apply for the post of
caretaker.

2. The employee selected for performing duties as Caretaker will be given 'Additional Work
Allowance' at the rate of 2 percent of the basic salary.

3. The initial period of deputation will be for 1 (one) year and maybe extended thereafter
subject to suitability and administrative convenience.

4. The responsibility of the carctaker shall be to assist the Estate Officer of the Office of the
Principal Accountant General { \udit) Meghalaya, Shillong in safeguarding, upkeep and
maintenance and day today udministration of Principal Accountant General {Audit)
Meghalaya, Shillong, Lyndhurst Estate, Laitumkhrah and Accounts and Audit Iistate,
Motinagar, Shillong.

Interested officials may submit their willingness and application to this office at the Iatest by
30th June 2025.

Sd/-
Sr. Deputy Accountant General (Admn)

Memo No. Admn/Audit/4-3/2025-26/ 458-59 Date: 06.06.2025
Copy forwarded for information to:-

L. Al TA&AD offices as per mailing list,
2. All Notice Boards.
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BIODATA OF THE OFFICIAL WHO APPLY FOR THE POST OF CARETAKER IN
THE OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT).
MEGHALAYA, SHILLONG

1. Name & Designation

2. Date of Birth

3. Date of Appointment in the IA&AD

4. Permanent Office

5. Date of Promotion as Auditor/Accountant

6. Educational Qualification

7. Date of Confirmation

8. Experience

Signature of the Applicant

Date:
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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT) BIHAR, PATNA

No. Admin-II(Au)/Deputation/2024-25/14Q  Date: 09.06.2025

To,

All Heads of Departments of IA&AD

Subject: Filling up the one post of Legal Assistant on deputation

Office of the Principal Accountant General
(Audit) Eibhar, Patna.

Sir/Madam,
Applications are invited from the eligible officers/officials
(Auditor/ St. Auditor/ Asstt. Supervisor/Supervisor/ AAO ) for filling
up the pcst of Legal Assistant in this office on deputation basis.

(A) ()r_iteria and eligibility for the post of Legal Assistant

basis in

Supervisor

Post Feeder cadre Criteria Eligibility
Legal AAO/Supervisor]AAO/Supervisor [Work experience of 03
Assistant who can managelyears in legal section.
to handle legallLaw degree is
cases. preferable qualification
Legal Auditor/Sr. Auditor/Sr. Law Degree is
Assistant|Auditor/Asstt. [Auditor/  Asstt.mandatory. Work

Supervisor who
is suitable to
handle legal
cases.

experience of 03 years
in the Legal section is
preferable qualification.

1. The deputation wil! be initially for a period of one year subject
to exteasion on performance and the requirement of service.
2. The age of official should not exceed 56 years as on the closing
date of application.
3. Aprlication of all interested and eligible officials/officers may
please be forwarded along with the following documents within
30 days of issue of this letter to the Principal Accountant General
(Audit) Bihar, Patna.

. Bio-data of applicant duly filled in prescribed format and
attested by Head of office.
. Photocopies of complete and up to date APARs for the last 5
years duly attested on each page and
« Inteqrity Certificat/Vigilance Clearance Certificate.
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4. A financial incentive in the form of deputation allowance shall
be aliowed to incentivize the officials.

5. Deputation guidelines issued vide Hgrs. letter No. 60-
Staff(App)-1/14-2023 dated 27.01.2025 shall be strictly adhered
to.

(B) Job description:
1. Prepare case briefs and para-wise comments and liaise with
counsel in preparing draft plaints.
2. Ascertain from concerned government counsel the details of
the cases against the department listed for hearin¢ on the
following dates and attend the Court/CAT with the ¢overnment
counsel on the dates fixed for such hearing.
3. Monitor the progress of each case personally, record the
outcome of the hearings and update the status in LIMES portal.
4. Maintain Registers of court cases, cases allotted to ernpaneled
counsel, fee paid to counsellors and their performance, and
submit monthly/ quarterly reports regularly.
5. Procure the certified copy/obtain a copy of the judg2ement as
soon as the judgement is pronounced and obtain the opinion of
the government counsel to defend the case in writing with regard
to the feasibility or otherwise of filing CWP/SLP or Review
Petition and forward the same to the Headquarters office and

watch acknowledgment.
6. Meet the requirement of counsel in respect of discussions and

production of documents.
7. Scrutinize legal fee bills and monitor payments cre made

timely.
8. Assist the Sr. AOs/Group Officers in timely conduct of
periodical review of empanelled advocates.

This issues with the approval of Principal Accountant General
Enclosure: Bio-Data Form

e ot

Sr. Deputy Accountant General (Admin)



1. Name

BIO-DATA FOR THE POST OF LEGAL ASSISTANT

2. Designation

3. Date of Birth

4. (a) Permanent Address
(b) Present Address

5. Qualification
(i) Edu:asional
(ii) Professional

6. Name of the office to which
the officer/ official belonys
(i) Present office:
(ii) Office in which working at
resent:

7. Whether the officer/official
belongs to SC/ST. If yes, please
mention category

8. Date of entry into
Government Service

9. Date of entry in IA&AD

10. Date of promotion to the
post

11. (a) Waether probation
period completed or not
(b) Number of years
corapleted in the grade

12. Mobile number and email ID

13. Present Pay Level and Pay

14. Work Experience and period
of handling legal cases in legal
section.

15. Details of handling legal
cases

16. Any o:her relevant details

17. Proficiency in compu‘*er

(Details may be given)

Date:
Place:

(Signature of the Applicant)
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It is certified that the above particulars are
correct as per our office records and no disciplinary/vigilar.ce
action is pending against him/her.

Signature of the Head of the Department (with Stamp)
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Knowledge Institute, Prayagraj, which is to be filled-in on deputation basis on u
conditions as prescribed by DoPT, GOI and as amended from time to time.
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ditor/Sr. Accountant is vacant in Regional Capacity Building &
sual terms and

The admissibility and the

The following post of Sr. Au

eligibility criteria for the post are given below:-

Sr. Designation No. | Eligibility Job requirement /Desirable qualification
No. of
Post
1. Sr. Auditor/ 01 | Persons holding To assist Sr. AO/AAO (Admn.) in the
Sr. Accountant the post of following administrative works:-
Asstt. Supervisor/ 3 ) .
st Audlitor/ 1. Establishment work, including PFMS,
Sr. Accountant/ iBEMS, Salary Bill, Honorarium, LTC,
Auditor/Accountant Medical Reimbursement, TDS, Income-
are eligible Tax Filling, GST Return, Cash
Auth: Hars. Circular Management and other administrative
No. 1-SS&R/2021 Pk
Dated 04.03.2021 2. Tohandle the charge of Cashier of the
institute as well as all the works
related to cash handling.
1. Applications of candidates who are willing to be considered for deputation to Regional Capacity

Building & Knowledge Institute, Prayagraj for the above posts may be forwarded to this office
on or before 06 July - 2025 along with their Bio-Data (Annexure enclosed), certified copies of
APAR for the last 05 years (2020-21 to 2024-25) duly attested on each page and vigilance
clearance certificate. It will be certified that no disciplinary/ court/ vigilance case is either
pending or contemplated against the applicants. The documents of eligible candidate may be

scanned and sent by email by the respective Parent offices to avoid postal delay.



2. While working at RCB&KI, Prayagraj the selected official will draw his/her basic pay plus

Deputation allowance, as applicable on his/ her basic pay and as admissible under extant rules.

3. The applications of the Officers/ Officials working in the office on deputation basis on normal
terms and conditions shall be forwarded through their respective parent Office(s). The officials

working on deputation basis will not have any right for absorption at any post in the institute.

4. A reference is invited to Headquarters Circular No 269/Trg. Div/42-A/2019 dated 18.09.2019
and Circular No. 11/Trg. Div./42-A/2023 dated 02.05.2023, wherein detailed instructions to
field offices on augmentation of staff (administration and Faculty) in RCB&KI/RTCs were issued
for strict compliance. The instructions in the said circular are re-iterated below: Copy of the

same is attached herewith for ready reference

A. Field offices shall display the deputation notifications issued by RCB&KI/RTCs on the notice
boards and circulate among the staff giving reasonable time to the candidates for

responding to the notification.

B. Field offices shall forward all applications received from their officers/ staff against the
position advertised by RCB&KI/RTCs to Institute/ Centre concerned without withholding
any application.

C. On completion of selection process, the field offices shall obligatory relieve the selected

officials for teaching/administrative assignments at the RCB&KI/RTCs at the earliest.

D. The initial deputation period to RCB&KI/RTCs will be for 03 years and will be extendable
subject to his/her continued suitability and administrative convenience on yearly basis
thereafter. The RCB&KI/RTC however, reserves the right to repatriate to deputationist at

any time if his/ her performance is found unsatisfactory.

5. Prospective candidates may please go through the service conditions and work requirements
carefully before they apply. It may please be noted that once an application is sent to RCB&KI,

Prayagraj, it may not be withdrawn.



6. Regional Capacity Building & Knowledge Institute, Prayagraj reserve the right to cancel this
advertisement at any time without prior information.

7. Official below the age of 56 years as on the date of this notification alone are eligible to apply.

8. The last date of accepting application will be 06 July- 2025.
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This issues with the approval of Director General.
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Advertisement No:

Bio-Data for the Post of

Name

----------------------------

Date:

Designation

Date of Birth

Permanent Address

Qualification
(i) Educational:
(ii) Professional:

Name of office to which the officer/official
belongs

(i) Parent office:

(ii) Office in which working at present.

Whether the officer belongs to SC/ST.
If yes, please mention category.

Date of entry into Govt. Service

Date of entry in IA&AD

10.

Date of promotion on post

11.

Whether probation period completed
or not

12. Mobile number and officials email Id

13. Present Pay Level and Pay
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14. Work Experience o o
(a) General

(b) RTIs/RTCs

15. Proficiency in Computers, details may be
given.

16. Details of Exam Passed

17. Any other relevant details

Date:

Place:

(Signature of the Applicant)

It is certified that the above particulars furnished are correct as per our office records and no
disciplinary/vigilance action is pending against him/her.

Signature of the Head of Department (with Stamp)



Annexure-|

ABSTRACT OF APARs FOR THE LAST FIVE YEARS UPTO 2023-24

(Year-wise APAR grading for the five years to be given)

S. [ Name & 202425 | 202324 | 202223 | 2021-22 | 2020-21 |
No. | Designation

1. i B DR

2.

It is certified that:

()] I have verified the grading from the Original APARs and found to be correct.

Date:

Place:




