Filling up of vacancies in on deputation basis.
Applications invited from:
All interested and eligible officers/officials only.

Last date to submit Applications to Admn-1 Section through proper channel
forwarded through concerned wing/section:

1. RCB&KI, Jaipur-19.10.2024.
2. RCB&KI, Ranchi-18.10.2024.
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INDIAN AUDIT & ACCOUNTS DEPARTMENT iy - ¥
&= grar Ao o s S, S ""—‘g"

No.RCB&KI/Jpr/Admn/SAQ/AAOQ/Depu/2024-25 &A1 07-10-2024

JamH,

T faammeas,

YR oIl Td oIl gter T & gaed sprafe,

fawr - Tee ¥ s yoe et dor gere v Affert & W (03)Fafa
areerft Rk uel &t P TR W R 9F & Gag

Subject: - Regarding the filling of three (03) regular temporary vacant posts of
Senior Administrative Officer and Assistant Administrative Officers on deputation
basis.

TeIcg/Eear Sir/Madam,
A reference is invited to Headquarters’ office letter No: 1206/Staff-S&R/Admn

POST/RCB&KI/KC/79-2024 dated 09-09-2024 regarding the subject cited above. In view
of this, Applications are invited to fill up the below mentioned posts in Regional Capacity
Building & Knowledge Institute, Jaipur on deputation basis through proper channel (duly
forwarded with approval of the cadre controlling officer).

SEH vg & 99 F JEae’ B & 9 HET 1206/ACTH-08 T8 JIR/Admn
POST/RCB&KI/KC/79-2024 fid 09-09-2024 & wieef #, &5ty apqarn Fmfor g s S,
SR 3 AiFRe % SER W A1 SR el @) oY ¥ g Sfid e (e FriE sifter
St wort 3 arer Riferad o) § smier i Ry o # |

S.No./sp.¥H.| Post/is [No of Post/ Eligibility/Requirement
uel &Y (CICERESIl
T
1 SAO (Admn) 01 « Holding analogous post on regular basis.
(Tp) o I YR R G967 ug R HRRG &
2 AAO 01 At least two years’ experience in
(Admn) (Tep) Administration/Establishment related work.
o TRI/TRATIT & HfST PRI § HH F o &l ay
D1 A
¢ Proficient in MS Office and e-office.
o THUH 3iTfthe 3R $-3i1fth # wturar
« Ability to handle DDO charge, Procurement,
Tendering, Bills, TDS, Returns, Hospitability
and other Establishment matters
o SiElRN R, e, fAfder, e, diny, Red,
3nfaed 3R 3T FATIHT AHAT DI HHTOH Dt
&HAT
3 AAO 01 ¢ Holding analogous post on regular basis.
(CKR- (Tp) o FRIfAT TYR R TFHY U8 R HRRG &
Central « Proficient in working with computers.
Knowledge o T 3Hifthe 3fiR $-37ifthe & weftorar
Repository) « Experience in atleast one of the
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‘Performance Audit'.
« ‘Performance Audit' ¥ 3d
 Interest in Research, writing Research

Papers and Knowledge building.
o IHYM, MY UF g iR T fmior 7 i

All the IA&AD offices are requested to follow the instructions of the Headquarters

circular Hars circular no. 11/Trg. Div./42-A/2023,dated 02.05.2023 and No. 398/Trg.
Div./42-A/2019, dated: 14.07.2020.

wft praferil § sy & fb e & aRed H. 11/Trg. Div./42-A/2023, f&A7@ 02.05.2023
qem No. 398/Trg. Div./42-A/2019, f&Hia 14.07.2020 & el &t qremr & |
Terms of deputation & selection process:

1. The deputation period will be initially up to 28.02.2025 which is extendable subject
to willingness of the employee and at the discretion of the competent authority.
However, the Regional Capacity Building & Knowledge Institute, Jaipur reserves
the right to repatriate a deputationist at any time, if his/her performance is found
unsatisfactory.

RS ufifgfes oafd fReie 28.02.2025 T@ &t | 9 gEamed & igafa ¥ arftfe

AR R PHARI DI o8 3R WABRI & [P R AW 9318 S Fepeil &1 el , 3R
qfcif*geh PaR! @1 UedH (performance) SFHIE IRIT ST & A &1 & o v s
AT, STAYR DI ID! I Vo Bl AfTHR &1 1T |

2. Maximum age for appointment by deputation shall not exceed 56 years as on
date of application. The officials working on depuration basis shall not have right for
absorption in any post in the Institution. The applications of the officials working in
the office on deputation basis on normal terms and conditions shall be forwarded
through their respective Parent Office.

ufafgfe w® FERe & Ay sfdedm omg amdew &t [fd a1 56 a¥ | afde &1 &rft
TR & SR IR HRR iferRal ® H¥ere H et off ug iR FHee 8F @1 ferR
&l B pRifer § W E g ol R ufifgie & amEaR W eRiRa sfdeiRal &
3NTIEH S T ST Hef ey & ATed+ § SR 5y S|

2. The application of officials willing to serve in Regional Capacity Building &
Knowledge Institute, Jaipur in the above-mentioned capacity may kindly be
forwarded along with the following documents latest by 28.10.2024.

SWE PRIGHAT IER A Al FEi vd §F SR, SR  §a1 o & 595D
arferenTiRal & 3fde @ Frfelfd Sxdmasl & W HuaT f&1e-28.10.2024 TF oo |

|. Particulars of applicant/Bio-data (Annexure enclosed).
eSS / IR-SeT (Her) & faaxun

ll. Vigilance clearance  Certificate: It may be certified that no
Disciplinary/Court/Vigilance case is pending or contemplated against the applicant.

e Hofl SEIUT O : I8 YOI feha SiT e € fob rrdaeh o REelIh 1g SFgemicse /
IR / Tl T HTHl oifed a1 el =8l € |
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lll. Attested copies of ACRs/APARs dossier for the last 5 years i.e (Year 2023-24,
2022-23, 2021-22, 2020-21 & 2019-20).

fser 5 auf & fau ACRs/APARS dossier $t Tearfid ufcRr| i.e.(@y 2023-24, 2022-23, 2021-
22, 2020-21 & 2019-20).

V. Name of only those candidates be recommended who can be relived immediately
on selection.

Haet Sl Irafeldl & At T I O Ig+ IR GRd BRI bl ST el &1

This issues with the approval of the Principal Director.

I% U fees A8ley GRT SAIRT 7 |

Yours faithfully/sTa<
-Sd/g¥d/-

Pramod Kumar Jain/J9is $HR S
Sr. Administrative Officer (Admn)/
RS gerASD AR /5.

T Sf. ST, ST T, 99— 302015
A_G. Colony, Bajaj Nagar, Jaipur — 302015
AT/ Tel.: 0141-2704709, T/ Fax: 0141-2702927
i—ﬂ?ﬂ E-mail: rtijaipuriz/cag.sov.in, ma" Website : https://cag.gov.in/rti/jaipur/en

|1/755522/2024



APPLICATION FOR THE POST OF SAO/AAO

ANNEXURE-I

1. Name of full (S/Shri/Smt/Ms)
2 Present Post held
(Please also mention
Civil/Commercial etc., wherever applicable)
3. Permanent Address
4. Present Address
5. Date of Birth
6. Qualifications
i) Educational
ii) Professional
T Office to which the applicant belongs
i) Parent Office
ii) Present Office
8. | Whether belongs to SC/ST/Neither
9. | Date of entry into Government Service
10. | Post & Date of entry into JA&AD
i) Post (from............... {0 F )
i) Post (from.............. e e Ao )
iif) Post (fromt. «ocozcuuned EO et )
iv) Post (from............. {10 JO )
11. | Year of passing SOG Examination

Date of promotion on post of AAO/SAO

Year of passing RAE/CPD/Incentive

Examination




12. | Whether probation period complete or not

13. | Present Pay Level and Pay

14. | Proficiency in computers, Details may be given

15. | Mobile Number and officials email ID

16. | Work experience

17. | Any other relevant details

Date:
Place:
(Signature of Applicant)

It is certified that the above particulars furnished are correct as per our office records and no
disciplinary/vigilance action is pending against him/her.

Signature of the Head of the Department (with Stamp)



Annexure-I

ABSTRACTS OF APARs/ ACRs FOR THE LAST FIVE YEARS UP TO 2023-24

(Year-wise APAR grading for the five* years to be given in respect of each official)

4

5

*If any of the APARs of the recommended Officer are not available for any of the above period then the gap
sheet should be provided and the grading for earlier period may be given in the above Annexure.

Indicate numerical grading’s only

It is certified that:
(i) T have verified the grading from the original APARs and found to be correct

(i)  No vigilance or disciplinary case is either pending or contemplated against the above
Officer/Officials. No major/minor penalty has been imposed on the above Officers/Officials in the
past.

DAG/DD/Sr. DAG/Director(Admn)/Director(P)

O/o
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Regional Capacity Building & Knowledge Institute, Ranchi

No. RTI-RAN/Admn.-24/Deptn/Non Faculty/2024-25/35p I&@: 02 10 . 2024

Har A
To,

All Offices as per Mailing List of IA&AD.

f5er: - & &re 3 & 7° e , ¥l H ug) @t v & [0 miagl s
ﬁynm#aﬁ@aw#aﬁaﬁm#%@vwém@mm@wﬁwr g5

ii) B3I & TalET PIT B THIeT P [T eI ciear G sifear] a1 1 98

Subject: - Deputation assignment for filling up of

i) 1 post of Assistant Audit Officer to handle the administration
related work and

ii) 1 post of Assistant Audit Officer to handle the CKR related work

at RCB&KI, Ranchi.

qeIegl/Heey
Madam/Sir,

e R e N TR S e G
SESSRL b

Application are invited from eligible and willing officials for filling up the
following post on deputation basis:

Sl |Post Eligibility Responsibilities
No
1 |1 Post of 1. Holding analogous post Responsibilities of
Assistant Audit| 2. Atleast 2 years experience |AAO/Admn as per Office
Officer (for in Manual of RCB&KI,
Admn. Related Administration/Establishment|Ranchi.
work) 3. Proficient in MS Office and [i) Administrative matter
e-Office ii)Finanical matter
4. Should possess good iii)General Administrative
communication skill iv)Other Responsibility

5. Ability to handle
Procurement, Tendering,
Bills, TDS, Returns,
Hospitality and other
Establishment matters.

6. Age of applicants should not
be more than 56 years

2 |1 Post of 1. Holding analogous post with [ 1. All knowledge
Assistant Audit at least 5 years' experience Centre related
Officer (for as Assistant Audit Officer. activities viz.

https://smallpdf.com/edit-pdfffr=annotate
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CKR Related 2. Atleast 3 years' experience preparation of ‘Case
work) as Assistant Audit Officer in Studies’,'Research
Auditing/Reporting. Papers’, ‘'STMs' and
3. Proficiency in working with other study materials
computer and ‘Coordinating All
4. Interest in research, writing India Training
research papers and Programs on
preparation of study Knowledge Centre
material. Topics'
5. Preference will be given to . Vetting and
AAOs with auditing/audit improving the
reporting experience in knowledge entries
Education, Health & Family received from
Welfare/Social various offices of
Welfare/Social IAAD on CKR topics
Infrastructure/Transport & assigned to this
Infrastructure. : Institute.
6. Possessing good . Taking sessions in
communication skKill. the Institute.

. Coordinating other
training programs
and
assisting/performing
other training related
activities as and
when directed.

o we o
Term nditi

1. HfAf IR &1 ARMe arafd ar 78H S & 28.02.2025 & folg it iR I a1e 9

SRy 6 afereTRe Td nemafe g, gafia sfder)

&1 FEHfc & arefi gerg e
The term of deputation will be initially for 04 month i.e 28.02.2025 and
extendable thereafter subject to the coninued suitability of the official and
administrative convenience of this office and Headquarters's concurrance

T FUYhaT AR &I

2. &o & 70 & §7° Ho H T B 9y, AfEHR! wfiwrd u /9f2Y&TOT T T
qﬁmg BT | BT, CHUHIY/CUY, e 9T drel arferepr o & forg ur
|

While working at RCB&KI, the official will be entitled to deputation allowance
as admissible. However, officials drawing MACP/NFU pay are not eligible for
Deputation allowance.

3. wfAfgfh & Fay 3§ o Hieer Fre ofR et ey zeh

Other existing terms and conditions in respect of deputation will be

applicable.

hitps://smallpdf.com/edit-pdf#fr=annotate
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S

. gegd Ud uTH AfOeIRA) & s Frfalf@a sxdardsti & | f3ariei25.10.2024
deh 3 PBrITeTd Y Aol ST Hepe) &:

Application from willing and eligible officials along with following documents
may be forwarded to this office latest by 25.10.2024 for consideration.

JIAEIeT (YU Hety)

Biodata (Format enclosed)

e

b. feet gig auf & ThUamR 6ty ufd
Certified copy of last five years APAR

c. FAddT IR THTOTTH

Vigilance Clearance Certificate

d. P WA GRT 39 Y &1 YA 47 5 araees gry fRar o fawr w8
Certificate to the effect that the particulars given by the applicant
are correct.

5. & gfua e 269/Mferr yurT/42-1/2019 77w 18.09.2019 &1 we o

HHERAT (FATH ﬁ?ﬁmﬁﬁqﬁwmmﬁmwiﬁ
fetg fegar FRcer St favg 0 &1 11 71q R H g 1w e i g g 2
A reference may be invited to Headquarters circular No 269/Trg Div/42-
A/2019 dated 18.09.2019 wherein detailed instructions to the field offices on
augmentation of staff (Administration and Faculty) have been issued for
strict compliance. The instructions in said circular are reproduced below:

i. hics HIfeR &o &° [0 & F° F° R AR B Afew A W
yefeld o AR IFHISaR] B AERIEHT BT JaTel S & foll Y <l §U
FHATRAT & &g fRAaRa He |

Field offices shall display the deputation notification issued by
RCB&KI on the notice boards and circulated among the staff
giving reasonable time to the candidated for responding to the
notification.

ii. SRR PIIY &o gro 70 & 570 o/ & g f7° & §7° &, TR fasnfid yai & fag e
WﬁmﬁﬁWﬁﬁmwmﬁ%WWﬁﬁ
1

Filed offices shall forward all applications received from their
offices/Staff ~ against the  positions  advertised by
RCB&KI/RCB&KCs to the concerned Institute/Centre, without
withholding any application.

https://smallpdf.com/edit-pdffr=annotate
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i Wﬂﬁﬁmga’ﬁﬂ%ﬁmﬁmﬁuﬁ“w 7o & &0 Tl o &f"ﬁ‘fﬂ& sgode H
foreror/me B & foty gafia srfdear o genefie srigs v

On completion of selection process, the field offices shall
obligatorily relieve the selected officers(s) for
teaching/administrative assignment at RCB&KI/RCB&KCs at the
earliest.

iv. &r° g 0 & §1° o/ &° &° e & s1° $° ¥ gRMG nfafiafs safd 3 af e aik
mwsﬁaﬁmmwwmmwél glelep, I ufafigeh arfer! o1
TR R UI] I &, aF &0 7o o & §7° Te/ & &° 45 & 570 dho fehedt
Y TR I ATT o T ATUBR e T 2

The initial deputation period to RCB&KI/RCB&KCs however,
reserves the right to repatriate a deputationist at time, if his/her

performance is found unsatisfactory.
G
: -~
éné c;,gg
qe &1 Qe

Sr. Audit Officer/Admn.

ufad afva:
Copy to:

1. IA&AD & gt srafera
All IA&AD offices (by e-mail).

2. JaTEe W AR & foIg quad (wfiyws-anmgd) |
AAO (CF/T) for hosting on the website.

3. o e ge 3o (M) FaT Ua Reprs & falv
SAQO (Admn) information and record.

RCB&KI, Ranchi Notice Board.

4.

3 1°Pﬁw\\
e AFIRNET /sigme

Ad g4 Audit Officer/Admn.

https://smallpdf.com/edit-pdf#r=annotate
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Bio Data (Annexure)

1. Name
2. Post Held
3. Date of Birth
4. Qualifications
1.  Educational
ii.  Professional
B Office to which the applicant belongs
i.  Parent Office
ii.  Present Office
6. Date of Entry into IA&AD
T Date of promotion to the present post
8. Details of knowledge & experience in the
field of IT.
0. Any achievement in the field of IT
10. Present Pay and Pay Level
14 Mobile No and official Mail ID
12. Permanent Address
13 Present Address
14. Any other relevant details
Date:
Place:

Signature of applicant

It is certified that the above particulars furnished are correct as per our office records.

Signature of Head of the Office (With Stamp)



