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No. Admn./3(5)/Vol-XVI11/2022-23/2016 Date: 21.07.2022

CIRCULAR
Sub: Deputation assignment for filling up 1 post of Personal Secretary to the
Principal Director

With reference to Regional Training Institute, Ranchi letter No. RTI-RAN/Admn.-
24/Deptn/Non Faculty/2022-23/275 dated 18.07.2022 (copy enclosed) on the subject cited
above, the interested officials of this office meeting the eligibility criteria as mentioned in
the letter referred above are requested to submit their applications in the prescribed

proforma latest by 10.08.2022.

This issues with the approval of Deputy Director.

. Enclo: As above

Sr. Audit Qfficer (Admn.)

Copy to:-

1. All Sections;

2. Director’s Cell;
3. Hindi Cell;

4. Office Circular Book;
5. Notice Board
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Ifllrdlan Audit and Accounts Department
egional Training Institute, Ranchj - 834002

Nn.R1'lfRAN/Adnln. = 24/Deptn/Non Faculty/2022-23/275
 Date-18.07.2022

To- + :
All Oljlficcs as pcr Mniling'l,ist ofl_A&A[r).‘

Subject: - D, putation assignment for Silling up of 1 post of Personal Secretary (o the
I’rmcmal DII'L’CIOI‘ L e Bt T e

: .:S|r/‘\hd.lm,'{' Wy
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7 thlbl]m'
,ng analooous post
d h'ave at Ieast f ve vears expenence of
Cl anal uork :

: d possess reasonable IT S}\l” i.e. use of ' !

4 v "be mmally for three years and e‘nendable thexeartcr on
xearlv basis subJect Io 't_ contmued suuabllm -of th; official and adnnmstramp
convenience of this oftICe' T : _

2. While working at RTI ‘the: Olilclal ml! bz. enutled to deputation allo“anc as
admissible. However ofﬁCIals dra\\mg MACP/’NFU pay are not eligible for I)Lpumuon
Allowance.

3. Other existing terms and condmons in respc:ct ot deputation \nll be apphcablu

4. Applications from willing. and ehglble off’cnals along with tollowma doc.umcnts may
be forwarded to lhlS office latest by 17. 08 2022 for c.onsxduauon

aa) Bio data (fonm’xt enclosed).

ab) Certified copy of last five years APAR

ac) Vigilance Clearance Certificate

ad)  Cenificate to the effecr that the particulars given by the appluants are correct.

Dorcndo Ranchli - 834002. Jharkhand ®: 0651-2411522 Fax : 2411531, Hostel : 2412423
E-mail; rﬁronchl@ccg gov.in i




5. A reference may be invited to Headquarters circular No 269/ Trg Div/42-A/2019 dated

18.09.2019 wherein detailed instructions to the field offices on augmentation of staff
(Administration and Faculty) have been issued for strict compliance. The instructions
in said circular are reproduced below:

(i) Field offices shall display the deputation notification issued by RTI on the notice

“boards and circulate among the staff giving rcasonable time to the candidates for
responding to the notitication ;

(i)  Tield offices shall forward all apphcauons received from their offices/staff against

the positions advertised by RTIs/RTCs to lhe concerned Institute/Centre, without

withholding any application.
(1) On completion ot selection process. the field off'ces shall obligatorily relieve the
sclected officers(s) for leachmg/adrmmstratne assu:nmcm at RTIs/RTCs at the

: earliest.
A (iv)  Theinitial deputation period to RTI/RTC however, reserves the right to repamate

a deputation at time, if his/her pcrformz_mgc is found unsatisfactory.
Yours faithfully = -~

- Sr. A Officer/Adfn -
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Bio Data (Annexure)
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2. jPostHeld d
3 |DateofBinh -
- 4. | Qualifications -

WAL ‘Eduéat‘ié‘n‘a‘l

Bt ) Professuonal

5. | Office to whlch the apphcanl belongs : el ,
& _. 1) Parem Ofl'ce SRR S R 2
) Prcsent OﬁlLC ' et B

6 Date of Entl\' mto IA&AD

- Dale of promonon to the prusent post 7

l'1_4. Any other _rele@g{' tails o s

Date:

Place: Y Swnature ofapphc'mt

It is certified that the above pamculars fumJShed are correct as per our office record~

Signature of Head of the Office (With Stamp)




